

 
 


 


 


 
 


 
 


 
 


 


 









	









	







	



	













	

	





	



	








		


		 
	

	


		


		


		


Exhibit #18-221 
3-20-18The Board of Education of Moorestown Township 



Moorestown, New Jersey

MINUTES
	


Administration Building

February 20, 2018 – 5:00 p.m. 



I. Call to Order – 6:00 p.m. 


The Executive Session Meeting of the Moorestown Township Board of Education 
was called to order.  This meeting is called in conformance with the “Open Public 
Meetings Act” with adequate notice provided as follows: 


1. Notice filed with the Courier Post on June 1, 2017 
2. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



Personnel Agenda 


a.		 Mrs. Belfield reviewed the personnel agenda items that are included on the regular 
agenda for action this evening. 


b.		 Mrs. Belfield described a situation with an employee who agreed to undergo a
	
functional capacity examination.
	


c.		 Dr. McCartney reported on the status of the athletic director search. 


HIB 


a.		 Dr. McCartney reviewed the cases of HIB that have occurred since the last meeting. 


Contracts 
a.		 Dr. Tate explained counsel’s review and recommendations for two contracts included 
on the agenda. 







 


 
 


 
 


 


 
 
              
 
   


School Safety 
a. The board discussed school safety practices. 


V. Adjournment – 6:40 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 
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       Joanne P. D’Angelo 
       Board  Secretary  







 
 


 


 
 


 


 


 


 


 


 
 


 
 


 


 
 
 


 
  


 


 


 


 
 


 


 


 


 









	








	
	



	







	



	













	

	





	



	








	


	


The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

February 20, 2018 – 5:00 p.m. 



I. Call to Order – 6:00 p.m. 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A. 	Notice filed with the Courier Post on June 1, 2017 
B. 	Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Executive Session 


WHEREAS, N.J.S.A.10:4-6 ET.SEQ. (“The Open Public Meetings Act”), authorizes 
Board of Education to meet in executive session under certain circumstances, and 


WHEREAS, the Open Public Meetings Act requires that the Board adopt a resolution at 
a public meeting to go into private session, now, therefore, 


BE IT RESOLVED by the Board of Education of Moorestown Township, that it is 
necessary to meet in executive session to discuss certain items involving: 


1. 	 Matters of personal confidentiality rights, including but not limited to, staff and/or 
student disciplinary matters, and specifically, 
a. 	 Student matters 







 


 


 


 


 
    


 


 
 


 
 
 
 
   
 
 






	


	


	


2. Matters involving anticipated or pending litigation, including matters of attorney-

client privilege, and specifically, 
a. 	 Legal matter 


3. 	 Matters involving personnel issues, including but not limited to, the employment, 
appointment, termination of employment, terms and conditions of employment, 
evaluation of performance, promotion or discipline of any public officer or 
employee, and specifically, 
a. 	 Personnel 


VI. Return to Public 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


VII. Adjournment – 6:32 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

February 20, 2018 – 7:00 p.m. 



I. Call to Order 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A. Notice filed with the Courier Post on June 1, 2017 
B. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Routine Matters 


A. Minutes 


Approval of minutes for the following meetings attached as Exhibit #18-186: 


January 16, 2018 Executive Session January 16, 2018 Regular Meeting 


Moved by: Mr. Pugh Second: Mrs. Romano Vote: Unanimous 


B. Communications - none 







 


 


		
 


	 


		
	 


		


		
		


		


		


		


		


		


		
		


		


		


		


C. Educational Highlights –Superintendent’s Monthly Report 


a.		 General Updates 
 Dr. McCartney spoke on school security and the new challenges that face 
school employees. 


	 Dr. McCartney described the process used to develop the 2018-19 district 
calendar, the issues that were addressed and the rationale used to make 
decisions about the calendar. 


b.		 District Innovation Committee Report – Carole Butler 
	 Ms. Butler presented the District Innovation Committee report entitled “MTPS 
and the World Class Learner.” 


D. Student Board Representatives 
a.		 Student representatives, Daniel Rohrbach and Emily O’Neil, reported on the 
activities currently taking place at the high school which included: midterms, the 
Cotillion, a sock drive, celebration of the Eagles Super Bowl win, a rally for 
Coach Doug Pederson, Girls swimming and Boys basketball successes, and the 
upcoming spring musical. 


E.		Board Committee Reports – Questions and Comments 
a.		 Policy – Mr. Pugh reported on the policies that are included on the agenda 
for first reading. 


b.		 Operations & Facilities – Mr. Villanueva reported on the issues addressed 
by the committee including:  a proposed schedule change at WAMS, the HS 
water line replacement project, and the energy conservation proposal. 


c.		 Budget & Finance – Mr. Schneiberg reported on the issues addressed by 
the committee including:  the energy conservation contract, the Delanco IT 
shared services proposal, the health benefits broker relationship, budget 
development, food service management company update, annual analysis of 
revenue generation activities, and extracurricular transportation guidelines. 


d.		 Curriculum – Mr. Weinstein reported on the issues discussed by the 
curriculum committee including: the potential of adding American Sign 
Language to the Program of Studies, remediation classes that may be 
needed, the ACT exam, the possibility of full-day kindergarten, Bring Your 
Own Device Program, WAMS One Book One School selection – “A Long 
Walk to Water”, WAMS program of studies, and the District Innovation 
Committee. 


e.		 Ms. Romano attended the recent SpEAC meeting and announced that 
Saturday, April 14th, the 2018 Pathways to Success Conference will be 
presented. 


f.		 Mr. Fairchild reported on the Health and Safety committee and the issues that 
were discussed including:  emergency lights, crisis plans, energy programs, 
the RSchool work order system, temperature control systems, field concerns, 
window repairs, the JIF safety award, and the MAC gym floor. 


F.		Welcome Visitors 
a.		 Christin Deacon of 610 Creek Road addressed the board regarding her 
OPRA requests and the 2018-19 calendar. 


b.		 Cindy Snyder of 180 Ramblewood Road read a statement regarding the 
student Walk Out planned for March 14th. 


c.		 Kate Wilson of 2 Split Rock Place commented on the world class learner and 
teaching students the importance of integrity. 


d.		 Kelly Pustizzi of 44 E. Maple Avenue introduced herself as a certified trainer 
for John Maxwell Global Youth Initiative with programs such as “Learning to 
Fail Forward” and offered her services. 
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e. 	 Jeff Epstein of Citizens Media TV read questions that were posted by 
individuals watching via live stream. 


VI. Reports to the Board 


A. Business Administrator/Board Secretary 


1. 	 Financial Reports of the Board Secy. – December, 2017 – Exhibit #18-187 
2. 	 Treasurer’s Report month of November and December, 2017 – 
Exhibit #18-188 


3. 	 Cafeteria Report – January, 2017 – Exhibit #18-189 


Resolution of Board of Education’s Monthly Certification Budgetary Major 
Account/Fund Status: 


BE IT RESOLVED: 


Board Secretary’s monthly certification budgetary line item status: 
Pursuant to N.J.A.C. 6A:23A-16.10(c)3, I certify that no budgetary line item account has 
obligations and payments (contractual orders) which in total exceed the amount 
appropriated by the District Board of Education pursuant to N.J.S.A. 18A:22-8. 
Pursuant to N.J.A.C. 6A:23A-16.10(c)4, we certify that after review of the Secretary’s 
monthly financial report (appropriations section) and upon consultation with the 
appropriate District officials, to the best of our knowledge no major account or fund has 
been over-expended in violation of N.J.A.C. 6A:23A-16.10(b) and that sufficient funds 
are available to meet the District’s financial obligations for the remainder of the fiscal 
year. 


4. 	 Approval of Budget Transfers 


I recommend approval of the budget transfers for the month of December, 2017 
attached as Exhibit #18-190. 


Approval of Items 1 – 4: 


Moved by: Mr. Schneiberg Second: Mrs. Nicolo-Dorfner Vote: Unanimous 


5. 	 Approval of Bills 


I recommend approval of the bills, in the amount of  $8,605,942.65  attached as 
Exhibit #18-191. 


Moved by: Mr. Schneiberg Second: Mrs. Nicolo-Dorfner Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Weinstein 


VII. Recommendations of the Superintendent 


A. Policies and Procedures 


1. 	 First Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends the Policies and Regulations be entered on first reading. 
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 Policy 3437 – Military Leave 
 Policy 4437 – Military Leave 
 Policy 8507 – Breakfast Offer Versus Serve (OVS) 
 Policy 9242 – Use of Electronic Signatures 
 Policy 7440 – School District Security 
 Policy 8630 – Bus Driver/Bus Aid Responsibility 
 Regulation 7440 – School District Security 
 Regulation 8630 – Bus Driver/Bus Aid Responsibility 
 Regulation 5460.1 – High School Transcripts 


MOTION: 


I recommend that the Board enter on first reading the Policies listed above as 
Exhibit #18-192. 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


B. 2018 – 2019 District Calendar 


Information Summary 


The 2018-2019 District Calendar is submitted for Board approval. 


MOTION: 


I recommend that the Board approve the 2018-2019 District Calendar attached as 
Exhibit #18-193. 


Dr. Alberti spoke regarding the process for calendar development and Dr. McCartney 
responded to some of the comments brought forward about the calendar.  Mr. 
Schneiberg also expressed his thoughts on the calendar. 


Mr. Schneiberg made a motion to table the vote on the calendar, Mrs. Nicolo-Dorfner 
seconded. Mr. Weeks asked for clarification on the calendar approval process.  Mr. 
Weinstein asked what would be gained by delaying the approval. Mr. Pugh asked 
whether any other school activities impact the length of the school day.  Mr. Schneiberg 
followed up with a request to have the plan for parent teacher conferences identified. 
Mr. Villanueva commented on his thoughts regarding the calendar.  Dr. Alberti reiterated 
that the timing of half days is not within the board’s purview. 


A motion was made to table the vote on the calendar: 


Moved by: Mr. Schneiberg Second: Mrs. Nicolo-Dorfner Vote: Yes – 4, No – 5 
No: Mr. Fairchild, 
Ms. Romano, Mr. Weeks, 
Mr. Weinstein, Dr. Alberti 


A roll call vote was taken to approve the calendar as presented. 


Moved by: Mr. Weinstein Second: Mr. Weeks Vote: Yes – 6, No – 3 
No: Mrs. Nicolo-Dorfner, 
Mr. Schneiberg, 
Mr. Villanueva 
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C. Educational Program 


1. Special Education Out-of-District Placements 2017-18 


The following Moorestown students with special needs are recommended for placement 
in the appropriate out-of-district programs and schools as mandated in the Individualized 
Education Programs (IEPs). 


MOTION:  


I recommend that the Board approve the students with special needs at the placements 
listed on Exhibit #18-194 for the 2017-18 school year at the locations indicated at the 
approved tuition rates with transportation provided. 


2. Burlington County Alternative School Placements for 2017-18 


The students listed are recommended for placement in the program at Burlington County 
Alternative School. 


MOTION: 


I recommend that the Board approve the students on Exhibit #18-195 for the 2017-18 
school year at Burlington County Alternative School at the prevailing tuition rate not to 
exceed state maximum rate with transportation provided. 


3. Homeless Placements 2017-18 


The following homeless placement is recommended. 


MOTION: 


I recommend that the Board approve the homeless student placement listed on 
Exhibit #18-196 for the 2017-18 school year at the locations indicated and at the 
approved district tuition rates, where applicable. 


4. Home Instruction 2017-18 


Home Instruction students during the 2017-18 school year. 


MOTION: 


I recommend that the Board approve the Home Instruction students listed on  
Exhibit #18-197 for the 2017-18 school year. 


5. Bayada Nursing Services 2017-2018 


Bayada Home Health Care, Inc., services are required for a student with special needs 
in an out-of-district placement. 


MOTION: 


I recommend that the Board approve Bayada Home Health Care, Inc., to provide 
professional services for the 2017-2018 school year for a pupil as per Exhibit #18-198, 
subject to further review and approval by counsel. 
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6. Support Services Agreement 2017-2018 


Bancroft Neurohealth, support services are required for a student with special needs in 
an out-of-district placement. 


MOTION: 


I recommend that the Board approve Bancroft Neurohealth to provide professional 
services for the 2017-2018 school year for a pupil as per Exhibit #18-199, including 
addendum exhibit. 


7. Student Field Trips 


Pursuant to the newly promulgated regulation N.J.A.C.6A:23A-5.8(c)1, the Board of 
Education is required to take action regarding student activities by pre-approving field 
trip destinations. 


MOTION: 


I recommend that the Board approve the student field trip destination for the 2017-18 
school year as listed in Exhibit #18-200. 


Approval of Items 1, 2, 5 & 6: 


Moved by: Mr. Weeks Second: Ms. Nicolo-Dorfner 	 Vote: 8 – 0, Abstain – 1 
Abstention: Ms. Romano 


Approval of Items 3, 4, 7: 


Moved by: Mr. Weeks Second: Ms. Nicolo-Dorfner 	 Vote: Unanimous 


D. Finance and Business 


1. Travel Expenditures Approval Requests 


The State of New Jersey has enacted P.L.2007, c.53, An Act Concerning School District 
Accountability. Section 15 of the Act addresses “Travel Expenditures” paid by the 
school district. 


MOTION: 


I recommend that the Board approve the travel expenditures requests attached as 
Exhibit #18-201, as amended. 


2. Approval of State Contract and Consortium Vendor Purchases 


MOTION: 


I recommend the Board approve NJ State Contract Interlocal Agreement and consortium 
purchases as per attached Exhibit #18-202. 


3. Spring Sports Transportation Bid 


MOTION: 


I recommend the Board approve the bid results for Bid #18-3 attached as  
Exhibit #18-203 and award a contract to Wolfington Bus Company in the amount of 
$14,175.80. 
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4. High School Athletic Schedules – Spring 2018 


MOTION: 


I recommend the Board approve the High School Spring 2018 athletic schedules as 
listed in Exhibit #18-204. 


5. Middle School Athletic Schedules – Spring 2018 


MOTION: 


I recommend the Board approve the Middle School Spring 2018 athletic schedules as 
listed in Exhibit #18-205. 


6. Alternate Toilet Facilities 


MOTION: 


A resolution is requested approving alternate toilet facilities at the Roberts Elementary 
School for rooms A3 and A6 as per attached Exhibit #18-206. 


7. Dual Use of Educational Space 


MOTION: 


A resolution is requested approving dual use of educational space at the Moorestown 
Upper Elementary School for Room ST-1 as per attached Exhibit #18-207. 


8. Delanco IT Shared Services Agreement 


MOTION: 


A resolution is requested approving the shared services agreement with Delanco 
Township Board of Education as per attached Exhibit #18-208. 


9. Private Schools – Child Nutrition Program 


The State Board of Education adopted changes to N.J.A.C.6A:23 which affects how 
private schools for disabled children charge the cost of meals in their tuition rate. 


MOTION: 


I recommend that the Board approve the following resolution regarding student lunch 
programs in private schools for disabled students, per the attached Exhibit #18-209. 


Be it resolved that the Moorestown Board of Education does not require the Larc School 
to charge students for reduced and/or paid meals provided as part of their educational 
program in compliance with the NJ Department of Agriculture’s Child Nutrition Program 
regulations. 


Approval of Items 1 – 9: 


Moved by: Ms. Nicolo-Dorfner Second: Mr. Schneiberg Vote: Unanimous 
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E.		Employee Relations 


1.		 Appointments 


Subject to background checks as required by P.L. 1986 c116, for the 2017-2018 
school year. 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a.		 Skylar Lumley, as a Long Term Substitute Kindergarten Teacher at the 
George Baker Elementary School. Ms. Lumley has a BA from The College of 
New Jersey. She has been placed on Column BA, Step 1 of the Teacher 
Salary Guide at a salary of $49,500.00 prorated, effective January 26, 2018 
through June 30, 2018 (temporary leave replacement). 


b.		 Joanne Dunston, as a.3 FTE Special Education Teacher at the South Valley 
Elementary School. Ms. Dunston has a BA from Rowan University. She has 
been placed on Column BA, Step 4 of the Teacher Salary Guide at a salary 
of $15,300.00 prorated, effective February 20, 2018 through June 30, 2018. 


c.		 Nicole Faries, as a Long Term Substitute 6th Grade Teacher at the Upper 
Elementary School. Ms. Faries has a BA from Arcadia University. She has 
been placed on Column BA+30, Step 1 of the Teacher Salary Guide at a 
salary of $51,653.00 prorated, effective February 20, 2018 through May 15, 
2018 (temporary leave replacement). 


d. Mindy Hammond, as a Long Term Substitute Special Education Teacher at 
the High School. Ms. Hammond has a MA from The College of New Jersey. 
She has been placed on Column MA, Step 1 of the Teacher Salary Guide at 
a salary of $53,270.00 prorated, effective January 29, 2018 through May 10, 
2018 (temporary leave replacement). 


Support Staff 


a.		 Paris Campbell, as a Paraprofessional at the Middle School. Ms. Campbell 
has been placed on Column Para EDUC, Step 1 of the 2017-2018 
Paraprofessional Salary Guide at an hourly rate of $12.60 for an annual 
salary of $15,819.30 prorated, 6.75 hours per day, effective on March 19, 
2018 through June 30, 2018. 


b.		 Anthony Gonzalez, as a Custodian at the Middle School. Mr. Gonzalez has 
been placed on Column A, Step 7 of the Building and Grounds Salary Guide 
at an annual salary of $28,737.00 prorated, effective March 1, 2018 through 
June 30, 2018. 


c.		 Morgan Merlino, as a Paraprofessional at the Middle School. Ms. Merlino 
has been placed on Column Para 30, Step 1 of the 2017-2018 
Paraprofessional Salary Guide at an hourly rate of $11.00 for an annual 
salary of $13,810.50 prorated, 6.75 hours per day, effective on March 19, 
2018 through June 30, 2018. 
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2. 	 Leave of Absence and Extensions to Leave of Absence 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a. 	 Emily Asztalos, a 2nd Grade Teacher at the Mary Roberts Elementary  

School, an unpaid Leave of Absence March 5, 2018. 



b. 	 Alec Nicolai, a Long Term Substitute Special Education Teacher at the Mary 
Roberts Elementary School, an unpaid Leave of Absence February 12, 2018.  


c. 	 Jamie Baron, a 5th Grade Teacher at the Upper Elementary School, an 
unpaid Leave of Absence April 17, 2018. 


d. 	 Emily Espinosa, a 5th Grade Teacher at the Upper Elementary School, a paid 
Medical Leave of Absence April 13, 2018 through June 30, 2018; unpaid 
Family Medical Leave of Absence September 1, 2018 through December 4, 
2018; unpaid Child Rearing Leave of Absence December 5, 2018 through 
February 1, 2019. 


e. 	 Laura Kearney, an Orchestra Teacher at the Upper Elementary School, a 
paid Medical Leave of Absence March 28, 2018 through May 29, 2018; 
unpaid Family Medical Leave of Absence May 30, 2018 through November 2, 
2018. 


f. 	 Maryann Severino, a 6th Grade Teacher at the Upper Elementary School, a 
paid Medical Leave of Absence December 18, 2017 through February 9, 
2018; unpaid Family Medical Leave of Absence February 10, 2018 through 
May 15, 2018 (revised dates). 


g. 	 Rachel Long, a Math Teacher at the High School, a paid Medical Leave of 
Absence April 9, 2018 through May 30, 2018; an unpaid Family Medical 
Leave of Absence May 31, 2018 through June 30, 2018. 


Support Staff 


a. 	 Dorothy Stewart, a Paraprofessional at the George Baker Elementary School, 
a paid Medical Leave of Absence March 5, 2018 through May 22, 2018; 
unpaid Family Medical Leave of Absence May 23, 2018 through June 5, 
2018. 


b. 	 Colleen McGrath, a Paraprofessional at the George Baker Elementary 
School, an unpaid Leave of Absence March 12, 2018 through March 14, 
2018. 


c. 	 Rebecca Petrillo, a Paraprofessional at the George Baker Elementary 
School, an unpaid Leave of Absence February 7, 2018 through February 9, 
2018. 


d. 	 Leslie Todd, a Paraprofessional at the George Baker Elementary School, an 
unpaid Intermittent Family Medical Leave of Absence February 8, 2018 
through June 30, 2018 not to exceed 60 days. 
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e. 	 Nicole Szymanski, a Paraprofessional at the Mary Roberts Elementary 
School, an unpaid Medical Leave of Absence January 16, 2018 and January 
25, 2018 through February 2, 2018. 


f. 	 Gina Yaroch, a Paraprofessional at the South Valley Elementary School, an 
unpaid Medical Leave of Absence January 26, 2018 through February 16, 
2018. 


g. 	 Lydia Alvarez, a Paraprofessional at the Upper Elementary School, a .5 
unpaid Leave of Absence March 29, 2018. 


h. 	 Suzanne Calhoun, a Paraprofessional at the Upper Elementary School, a .5 
unpaid Leave of Absence February 8, 2018. 


i. 	 Paris Campbell, Long Term Substitute Paraprofessional at the Middle School, 
an unpaid Medical Leave of Absence November 27, 2017, January 25, 2018 
and January 26, 2018. 


j. 	 Hana Stein, a Paraprofessional at the High School, an unpaid Family Medical 
Leave of Absence January 19, 2018 through January 26, 2018. 


k. 	 Sheila Bogda, a Paraprofessional for the Transportation Department, an 
unpaid Medical Leave of Absence January 24, 2018 through March 5, 2018. 


l. 	 Nancy Gonteski-Borborema, a Bus Driver for the Transportation Department, 
an unpaid Family Medical Leave of Absence January 28, 2018 through April 
9, 2018. 


m. Albert Losito, a Bus Driver for the Transportation Department, an unpaid 
Leave of Absence January 10, 2018 through January 12, 2018. 


3. 	 Change of Assignment 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 


Support Staff 


a. 	 Claire McBride, from a Part Time Paraprofessional to Secretary at the Mary 
Roberts Elementary School. Ms. McBride has been placed on Column H10, 
Step 1 of the 2017-2018 Secretary Salary Guide at an annual salary of 
$22,485.00 prorated effective February 1, 2018 through June 30, 2018. 


b. 	 Maureen Handlan, from a Paraprofessional to a Secretary at the Upper 
Elementary School. Ms. Handlan has been placed on Column H10, Step 2 of 
the 2017-2018 Secretary Salary Guide at an annual salary of $22,885.00 
prorated effective February 1, 2018 through June 30, 2018. 


c. 	 Barbara Bishop, from a Paraprofessional at the Middle School, to Secretary 
in the Child Study Department at the High School. Ms. Bishop has been 
placed on Column J10, Step 2 of the 2017-2018 Secretary Salary Guide at an 
annual salary of $24,900.00 prorated effective February 1, 2018 through June 
30, 2018. 
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d. 	 Blaire Pacheco, from a .71 FTE Paraprofessional to a Full Time 
Paraprofessional at Baker Elementary School. Ms. Pacheco has been 
placed on Column Para EDUC, Step 3 of the 2017-2018 Paraprofessional 
Salary Guide at an hourly rate of $13.49 (6.75 hours per day) for an annual 
salary of $16,936.70 prorated, effective March 5, 2018 through June 5, 2018. 


4. 	 Resignations 



Administrative Staff 



No actions recommended at this time. 


Professional Staff 


a. 	 Kelly Eagles, a Learning Disabled Teacher-Consultant at the South Valley 
Elementary School, effective March 17, 2018. 


Support Staff 


a. 	 Emerson Jones, a Part Time Information Technology Support Assistant for 
the District, effective January 26, 2018. 


b. 	 Jessica Hood, a Part Time Paraprofessional at the Mary Roberts Elementary 
School, effective February 19, 2018. 


c. 	 Claire McBride, a Part Time Paraprofessional at the Mary Roberts 
Elementary School, effective January 31, 2018. 


d. 	 Maureen Handlan, a Paraprofessional at the Upper Elementary School, 
effective January 31, 2018. 


e. 	 Barbara Bishop, a Paraprofessional at the Middle School, effective January 
31, 2018. 


f. 	 Nicole Faries, a Paraprofessional at the Middle School, effective February 19, 
2018. 


5. 	 Substitute  - Exhibit #18-210 


6. 	 Athletics  - Exhibit #18-211 


7. 	 Creative Minds Substitute  - Exhibit #18-212 


8. 	 Grand Conversation Workshop Presenter  - Exhibit #18-213 


9. 	 Movement on the Salary Guide  - Exhibit #18-214 


10. Revised Paraprofessional Hours for MS Musical  - Exhibit #18-215 


11. Co-Curricular  - Exhibit #18-216 


12. Network Administrator Job Description  - Exhibit #18-217 


13. Administrative Leave  - Exhibit #18-218 


Moved by: Mr. Fairchild Second: Mr. Weinstein Roll Call Vote: 9 - 0 
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VIII. Suspensions and HIB Report 


A. Suspensions  – Exhibit #18-219 


B. Superintendent’s HIB Report 


MOTION: 


I recommend that the Board approve the following HIB cases as discussed in executive 
session. 


 Unsubstantiated: 
o HS - #8, #9 


Moved by: Mr. Weinstein Second: Mr. Villanueva Vote: Unanimous 


IX. Informational Only 


A. Enrollment Information – February 1, 2018 – Exhibit #18-220 


2016-2017 2017-2018 
High School 1324 1278 
Middle School 611 637 
Upper Elementary School 873 893 
Elementary School 1076 1141 
Total 3884 3949 


B. Old Business 


C. New Business 


a. 	 Mr. Schneiberg asked how security incidents are reported to the public.  Dr. 
McCartney described the Annual Report of Violence and Vandalism and 
described the range of discipline that is employed in these cases. 


D. Public Comments - none 


X. Adjournment – 9:26 p.m. 


Moved by: Mr. Schneiberg Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


       Joanne P. D’Angelo 
       Board  Secretary  
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
Administration Building



February 21, 2018 – 5:30 p.m. 



I. Call to Order 


The Special Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A.		Notice filed with the Courier Post on February 16, 2018 
B.		Notice filed with the Burlington County Times on February 16, 2018 


II. Pledge of Allegiance 


III. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

A Ms. Carole Butler, Director of Curriculum and Instruction
	
A Dr. David Tate, Director of Special Education
	
A Mrs. Debora Belfield, Director of Personnel 

A Mr. Jeffrey Arey, Director of Instructional Technology 



IV. Public Comment - none 


V. School Ethics Training – Comegno Law 


Mr. John Comegno presented school ethics training as per the attached. 


VI. Board Communication and Transparency 


The board discussed communication and transparency. 


a)		 Purpose 
b)		 Internal Communications
	
i) Email
	
ii) Committee Meetings
	


c)		 External Communications
	
i) Personal Communication and Board Communication
	
(1) Email/Text 
(2) Social Media 
(3) Print Media 
(4) Public Meetings 







 


 
 


 


 
 


 


 
 


 
 


 


 


 


 


 


 
 
              
 
   


	


	


	


	


	 









VII. Board Goals 


The board discussed board goals. 


a) 	 Board Operations – Improve Committee Effectiveness through established 
Committee Charters and Communication expectations. 


b) 	 Community Engagement – Establish increased opportunities to enhance community 
interaction with the school district and the Board of Education. 


c) 	 Curriculum – Support the District to Move to a Progressive Learning Process/System 
where Every Student can reach their own Potential. (College, Work, Military). 


d) 	Overlap with vision for World Class Learner 


e) 	 Specific Action Steps 



i) Establish sharing of agendas and minutes via Google Drive 

ii) Host community input forums 



VIII. Adjournment 


The meeting adjourned at 9:30 p.m. 


Respectfully submitted, 


       Joanne P. D’Angelo 
       Board  Secretary  
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SCHOOL BOARD 
ETHICS 


MOORESTOWN PUBLIC SCHOOLS 
FEBRUARY, 2018 


JOHN B. COMEGNO II, ESQUIRE 


THIS PRESENTATION DOES NOT REPLACE INDIVIDUAL ETHICS 
TRAINING REQUIRED FOR ALL NEWLY ELECTED OR APPOINTED 
BOARD MEMBERS. 
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Governing body of the school district 


Charged with high level, policy-making decisions 


Only entity can enter into contracts or other binding 
agreements 


Decision-making authority limited – cannot administer the 
schools 


May not act in many situations without CSA 
recommendation. 


Governed by Code of Ethics; N.J.S.A. 18A:12-24.1, et seq. 


Code of Ethics N.J.S.A. 18A:12-24.1(a) 
“Uphold All Laws” 


Act Contains 10 Items Members Must Follow: 


1. I will uphold and enforce all laws, rules and regulations of the 
State Board of Education, and court orders pertaining to 
schools. Desired changes shall be brought about only through 
legal and ethical procedures. 


Evidence of Violation: 
A.Copy of a final decision from any court of law or administrative 


agency of this State demonstrating that the Board member failed to 
enforce all laws, rules and regulations of the State Board of 
Education; or 


B.Court orders pertaining to schools; or that the board member 
brought about changes through illegal or unethical procedures. 
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Code of Ethics N.J.S.A. 18A:12-24.1(a) 
“Uphold All Laws” 


C58-14: Board member violated the Code when he 
attempted to issue a Board employee a Rice notice 
without following the proper legal procedure of seeking 
Board authority or consulting with the Board. 
C11-04: President of the Board violated the Code when he 
took it upon himself to contact someone hired by the 
Board to tell them that their appointment was void 
because he had directed the Superintendent to remove 
the individual’s name from the agenda but the 
Superintendent failed to do so. Board member was 
ultimately removed. 


Code of Ethics N.J.S.A. 18A:12-24.1(b) 
“Educational Welfare” 


2. I will make decisions in terms of the educational welfare of 
children and will seek to develop and maintain public schools that 
meet the individual needs of all children regardless of their ability, 
race, creed, sex, or social standing. 


Evidence of violation: 


A. That Board member willfully made a decision contrary to the 
educational welfare of children; or 


B. That the Board member took deliberate action to obstruct 
programs and policies designed to meet the individual needs of all 
children, regard-less of their ability, race, color, creed or social 
standing 
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Code of Ethics N.J.S.A. 18A:12-24.1(b) 
“Educational Welfare” 


C18-10: Board member violated the Code when he released an 
ethics complaint filed against another board member to the 
media which contained confidential information regarding the 
other board member’s student child. 


A05-15: Conflicted Board members could not participate in any 
matter related to the search, hiring of selection agency, criteria, 
job description, or vote to advertise relating to the hire of a new 
Superintendent as their decision-making abilities may not be 
focused on the educational welfare of children, but rather, their 
relationships with Board employees in district. 


Code of Ethics N.J.S.A. 18A:12-24.1(c) 
“Limited to Policy Making” 


3. I will confine my board action to policy making, planning, and appraisal, and I
will help to frame policies and plans only after the board has consulted those
who will be affected by them. 


Evidence of Violation: 


A. That the Board member took board action to effectuate policies and plans
without consulting those affected by such policies and plans; or 


B. Took action that was unrelated to the member’s duty to: 


i. Develop the general rules and principles that guide the management of the school
district or charter school; 


ii. Formulate the programs and methods to effectuate the goals of the school district
or charter school; or 


iii. Ascertain the value or liability of a policy. 
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Code of Ethics N.J.S.A. 18A:12-24.1(c) 
“Limited to Policy Making” 


C16-14: Board members conducted a site visit to assess a 
candidate for Assistant Superintendent, without Board 
authority 


A10-15: Board member violated the code when he regularly 
volunteered for a school club, wherein he had contact with 
and control of students, personnel, resources, and 
administration. Additionally, he would receive orders from 
personnel/administration. The Board member failed to 
confine his actions to policy making, planning, and appraisal. 
The Commission does not find that all forms of volunteering 
are prohibited. 


Code of Ethics N.J.S.A. 18A:12-24.1(c) 
“Limited to Policy Making” 


C32-14: Board member violated the ethics code 
when she participated in discussions to develop 
criteria for use by a consulting firm in its search 
for the district’s next Superintendent when her 
daughter (who resides with her) is an employee 
of the same district in which she sits as a Board 
member. 
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Code of Ethics N.J.S.A. 18A:12-24.1(d) 
“No Micromanaging” 


4. I will carry out my responsibility, not to administer the
schools, but, together with my fellow board members,
to see that they are well run. 


Evidence of Violation: 
A. That the Board member gave a direct order to school


personnel; or 
B. The Board member became directly involved in


activities or functions that are the responsibility of
school personnel or the day-to-day administration of
the school district or charter school. 


Code of Ethics N.J.S.A. 18A:12-24.1(d) 
“No Micromanaging” 


A10-15: Board member violated the code by attempting to
administer the schools when he volunteered for a school play
and had supervisory authority over students and personnel. 
C40-10: Board member violated the code by instructing the
Superintendent to allow a graduating senior to participate in
graduation ceremonies when the Superintendent had barred
the student from participating in the ceremonies due to 
safety concerns. The police had reported that there were
threats that the student was the target of a shooting and the
board member was aware of the report. 
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Code of Ethics N.J.S.A. 18A:12-24.1(d) 
“No Micromanaging” 


C64-06: Board member violated the code when he 
unilaterally visited the school and took pictures of open
windows in the middle school and items in the Board office 
bathroom, which he then spoke to reporters about. 
A15-10: Board member would violate the act by participating
in an exit interview or merely observing the exit interview, as
it would breach the board member’s obligation to refrain
from becoming directly involved in activities that are the 
responsibility of school personnel and would equate to 
micromanaging school personnel. 


Code of Ethics N.J.S.A. 18A:12-24.1(e) 
“No Personal Promises/Private Action” 


5. I will recognize that authority rests with the board of
education and will make no personal promises nor take
any private action that may compromise the board. 


Evidence of Violation: 
A. That the Board member made personal promises or took


action beyond the scope of his or her duties such that,
by its nature, had the potential to compromise the 
Board. 
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Code of Ethics N.J.S.A. 18A:12-24.1(e) 
“No Personal Promises/Private Action” 


C16-14: Board members violated the Code when they made
personal promises to a candidate for Assistant 
Superintendent by advancing the possibility of his 
employment with the District and promising to resolve a
contract issue for the district, which had the potential to
compromise the Board. 
A44-14: Board member, who was employed as an aide in a
private day care center that contracts with the school, must 
recuse himself from any participation related to the 
contract between the Board and the day care center so as
to ensure that he takes no action that might compromise
the Board. 


Code of Ethics N.J.S.A. 18A:12-24.1(e) 
“No Personal Promises/Private Action” 


C11-04: Board president violated the Code 
when he unilaterally contacted someone 
newly hired by the Board to tell them that 
their appointment was void because he had
directed the Superintendent to remove the 
individual’s name from the agenda but the 
Superintendent failed to do so. 
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Code of Ethics N.J.S.A. 18A:12-24.1(f) 
“No Personal Gain” 


6. I will refuse to surrender my independent judgment to special 
interest or partisan political groups or to use the schools for 
personal gain or for the gain of friends. 


Evidence of Violation: 


A. That the Board member took action on behalf of, or at the request 
of, a special interest group or persons organized and voluntarily 
united in opinion and who adhere to a particular political party or 
cause; or 


B. That the Board member used the schools in order to acquire some 
benefit (financial or otherwise) for the member a member of his 
or her immediate family or a friend. 


Code of Ethics N.J.S.A. 18A:12-24.1(f) 
“No Personal Gain” 


C36-14: Board members may endorse candidates up 
for election to the Board if the endorsement is made 
as a private citizen and not as a Board member or on 
behalf of the Board. 
A29-14: Board member who owned/operated a 
business could not continue, in connection with 
educational foundation, to offer a fundraiser 
charging students and splitting profits between the 
business and foundation, as could be perceived as 
using position for personal gain. 
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Code of Ethics N.J.S.A. 18A:12-24.1(f) 
“No Personal Gain” 


A33-14: A Board member, also employed by a 
company that sells vocabulary books to the 
district, would not violate the code by 
participating in Board actions relating to the 
Superintendent or any other administrative 
position as he was a salaried employee with no 
interest in the company and was not 
responsible for sales. 


Code of Ethics N.J.S.A. 18A:12-24.1(g) 
“Maintain Confidentiality” 


7. I will hold confidential all matters pertaining to the schools which,
if disclosed, would needlessly injure individuals or the schools. In 
all other matters, I will provide accurate information and, in 
concert with my fellow board members, interpret to the staff the
aspirations of the community for its school. 


Evidence of Violation: 
A. That the Board member took action to make public, reveal or 


disclose information that was not public under any laws, 
regulations or court orders, or information that was otherwise 
confidential by way of board policies, procedures or practices. or 


B. Evidence that substantiates the inaccuracy of the information 
provided and evidence that the inaccuracy was other than 
reasonable mistake or personal opinion or was not attributable to
developing circumstances. 
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Code of Ethics N.J.S.A. 18A:12-24.1(f) 
“No Personal Gain” 


A13-14: Board member may continue his position as
a freelance journalist; however, he must not report 
on Board issues and he must ensure that no 
information is disclosed that was discussed solely in
executive sessions. 
C44-07: Board member violated the code by publicly
posting confidential information that the staff 
member was removed from the school and 
hospitalized for a medical condition. 


Code of Ethics N.J.S.A. 18A:12-24.1(f) 
“No Personal Gain” 


A24-14: Conflicted Board members may not 
participate in the Board’s search for a new 
Superintendent as confidential matters pertaining to
search criteria, etc. might be disclosed by the Board
member. 
A02-06: Board member would not violate the code 
by sending a letter to the editor expressing his
opinion about the budget or making a statement to
the press, so long as, in the letter or statement, you
do not hold yourself out as a board member and the
information is accurate and not confidential. 
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Code of Ethics N.J.S.A. 18A:12-24.1(h)
“Consider CSA’s Recommendation”


8. I will vote to appoint the best qualified personnel
available after consideration of the recommendation of
the chief administrative officer.


Evidence of Violation


A. That the Board member acted on a personnel matter
without a recommendation of the chief administrative
officer.


Code of Ethics N.J.S.A. 18A:12-24.1(h)
“Consider CSA’s Recommendation”


C35-02: Board members did not violate the Code
when they voted not to reappoint an employee to
her former position with the district despite the
contrary recommendation of the principal and
superintendent.
The Commission found that N.J.S.A. 18A:12-24.1(h)
does not require the board to accept all
recommendations of the CSA. Board members
must, however, consider all recommendations and
dismiss those that are arbitrary or capricious.
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Code of Ethics N.J.S.A. 18A:12-24.1(h)
“Consider CSA’s Recommendation”


A04-12: Held that a Board member may participate
on an interview committee established to interview
candidates for high-level administrative and
supervisory positions; however, Board member
participation must be limited to offering
observations and assessments, and the final
recommendations are within the purview of the
Superintendent.


Code of Ethics N.J.S.A. 18A:12-24.1(i)
“Support District Personnel”


9. I will support and protect school personnel in proper
performance of their duties.


Evidence of violation:
A. That the Board member took deliberate action which


resulted in undermining, opposing, compromising or
harming school personnel in the proper performance of
their duties.
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Code of Ethics N.J.S.A. 18A:12-24.1(i)
“Support District Personnel”


C49-07: Board member violated the Code when he sent
a letter to the Superintendent, copying the President of
the State Board of Education and Executive County
Superintendent, accusing the Superintendent of allowing
his employees to violate Board Policy.
C53-05: Board member violated the Code when he sent
an email to the Superintendent (that was also sent to BA
and all other Board members) that was threatening and
intimidating in that it asked for the Superintendent to
provide an accounting of her personal leave.


Code of Ethics N.J.S.A. 18A:12-24.1(i)
“Support District Personnel”


C25-11: President of the Board member
violated the Code by posting comments the
following comments on his Facebook page and
a link to a picture of the Superintendent:
“Now if we could only do something about our
local terrorists that destroy dreams and burn
futures.”
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Code of Ethics N.J.S.A. 18A:12-24.1(j)
“Proceed Through Proper Channels”


10. I will refer all complaints to the chief administrative
officer and will act on the complaints at public meetings
only after failure of an administrative solution


Evidence of Violation:
A. That the Board member acted on or attempted to


resolve a complaint, or conducted an investigation or
inquiry related to a complaint:


i. Prior to referral to the chief administrative officer;
or


ii. At a time or place other than a public meeting and
prior to the failure of an administrative solution.


Code of Ethics N.J.S.A. 18A:12-24.1(j)
“Proceed Through Proper Channels”


C25-05: Board members violated the Code by going to the 
Principal directly in connection with a parent complaint that 
he had received rather than referring the complaint to the 
Superintendent.


C24-07: Board member violated the Code by not providing 
Superintendent with letters because he did not like the 
Superintendent’s management of issues raised in the letters.  
Instead, Board member went to other administrators to 
address the issues. 


Administration of schools by the Administration.
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Conflicts – Definitions
Ethics Act v. Nepotism Regulations


Ethics = “Member of immediate family” / 
“Relative” / “Others”


Nepotism = “Relative”


Immediate Family (N.J.S.A. §18A:12-23)
Spouse or Partner
 Dependent Child residing in same 
household
Relative (N.J.S.A. §18A:12-23)
Spouse or Partner
Child (natural or adopted)
Sibling
Parent
“Others” – A11-15: An individual who meets 
the definition of “relative” under nepotism 
regs will be considered and “other” under the 
Ethics Act


Spouse, civil union or domestic partner
Parent or Step-Parent
Child or Step-Child
Sibling, Half-Sibling or Step-Sibling
Aunt or Uncle
Niece or Nephew
Grandparent
Grandchild
In-laws
Of you OR your spouse/partner by blood, 
marriage or adoption


Breakdown of Participation
In-District Out of District 


Immediate Family 
Member


Conflict Conflict


Relative Conflict Maybe*


“Other” Maybe* Maybe*


*Must consider the following (See A11-15; A16-15):
Is the out-of-district relative/other an officer in the NJEA or local education 
association?
Is the out-of-district relative/other on the negotiating team for that district?
Does the out-of-district relative/other have some other leadership role which may 
influence the outcome of negotiations in the other district?
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Conflicts – Immediate Family Members


If a BOE member has an IMMEDIATE FAMILY MEMBER that 
is a member of the same Statewide Union (i.e., NJPSA, 
NJEA) he/she cannot:
◦Discuss or vote on the proposed agreement
◦ Participate in any way in negotiations
◦ Be present in Executive Session when negotiations are 


discussed


However, once a tentative MOA is reached that includes 
salary guides and total compensation package, he/she may 
participate.


Conflicts – Relatives In-District 
If a BOE member has a RELATIVE or IMMEDIATE 
FAMILY MEMBER that is a member of a LOCAL
bargaining unit he/she cannot:
◦Discuss or vote on the proposed agreement
◦Participate in any way in negotiations
◦Be present in Executive Session when 
negotiations are discussed
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Conflicts – Staffing 
Companies?


Advisory Opinion A24-17
◦Advised that the employment of a Board 
member’s sister by a substitute staffing company 
that had a contract with the Board for substitutes 
would NOT conflict the Board member from 
negotiations or from participating in all issues 
concerning the District’s Superintendent, Building 
Principal or Budget. 


Conflicts – Substitutes?
Advisory Opinion A30-14
◦Advised that where a Board member’s 
spouse is employed as a substitute teacher 
in-district, the Board member may not 
participate in any personnel matters of those 
in chain of command over Board member’s 
spouse.
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Conflicts – Non-Traditional 
Education Union Membership


Advisory Opinion A32-17
◦Membership in a non-traditional teachers’ union (i.e., not 


NJEA or American Federation of Teachers) will not 
preclude or conflict a board member from participating in 
negotiations unless:
◦ There is a financial relationship or nexus between the 


local association(s) and the non-traditional teachers’ 
union of which the board member or board member’s 
immediate family member, relative or other is a 
member.


Doctrine of Necessity
Where so many board members have ethical conflicts that 
the board cannot function, then a board may use the 
Doctrine of Necessity which will allow the board to 
function as if no member had a conflict.
◦ Board must pass a resolution invoking doctrine, reasons 


for it, and the nature of the conflicts.
◦Doctrine allows voting and, in limited circumstances, 


participation in negotiations.
◦ Board should consult with attorney before using Doctrine 


of Necessity.
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Doctrine of Necessity
Advisory Opinion A28-17 -- Invoking the Doctrine to form a 
Committee
◦ SEC does not require at least three members to be on a 


Board Committee.
◦ Permissible to have only two members on a Committee.
◦ But cannot have only one member on a Committee
◦ If there is only one non-conflicted member, then the 


Board can invoke the Doctrine of Necessity in order to 
form a Committee.  


Interview Process 
Advisory Opinion A31-15 (Jan. 2016)
◦Each Board of Education may decide if it wants a 
Personnel Committee.
◦SEC does not support Board members conducting 
interviews for positions below Superintendent.
◦ If a board forms a personnel committee, no more 
than 1 or 2 board members may participate.
◦Participating members have a limited role.
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Interview Process 
Advisory Opinion A31-15 (Jan. 2016)
◦ Board members may not conduct the interview but may 


offer observations and assessments.
◦ Final recommendations are “wholly within the purview of 


the Superintendent.”
◦ Selecting candidates and making recommendations is 


solely the role of the Superintendent. (NJSA 18A:27-4.1)
◦ Before a recommendation is made for hiring, board 


members have no role except when selecting a 
Superintendent.


Volunteering
Advisory Opinions A32-14; A10-15; A17-15 and A-24-15


SEC concerned with “degree of involvement” with staff and 
students that a Board member could have with students


SEC also concerned with extent to which volunteering Board 
member has authority to give and receive directions to/from staff 
during the volunteering activity.
◦ No supervision of staff and students.


Should advise Superintendent and relative staff that you will be 
volunteering and when doing so you are in your capacity as a 
volunteer/parent – NOT as a BOE member.
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Volunteering
But, see A17-15: Held that board members are not entirely 
precluded from volunteering;, rather, it is fact-specific.  
◦ SEC looks to degree of involvement a Board member had


with staff and students, as well as the degree to which
the Board member had authority to give and receive
directions and order to staff during the volunteering
activity.


◦Where a Board member is in a supervisory position and
generally oversees staff or students, such an interaction
would be inconsistent with the Act and violate Act.


Bus Driver
Advisory Opinion A18-17
◦ Board member who is employee of a busing company


that contracts with the District to provide transportation
to students can transport District students on a daily
basis to and from school, even though bus driver has
supervisory role over students, enforces school rules. and
interacts with staff and students on a daily basis.


◦Difference between private employment and
volunteering
◦Getting Paid – Contact OK
◦Not Getting Paid – Contact Not OK
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Current Students?
Advisory Opinion A36-17
◦ Held that a 18 yr. currently enrolled student elected to the Board 


was not automatically conflicted and could participate in the 
following:
◦ Personnel discussions and votes
◦ Negotiations and Grievance Hearing with teachers’ union
◦ Volunteer for school related activities (same as others)
◦ Student Discipline and Residency Hearings and Matters
◦ Votes for class trips, club trips and/or competitions 
◦ Votes for the establishment of new clubs, sports 
◦ Votes on policies related to pupils or personnel. 


OPRA
“Government record" or "record" means any paper, written or printed
book, document, drawing, map, plan, photograph, microfilm, data
processed or image processed document, information stored or
maintained electronically or by sound-recording or in a similar device,
or any copy thereof, that has been made, maintained or kept on file in
the course of his or its official business by any officer, commission,
agency or authority of the State or of any political subdivision thereof,
including subordinate boards thereof, or that has been received in the
course of his or its official business by any such officer, commission,
agency, or authority of the State or of any political subdivision
thereof, including subordinate boards thereof. The terms shall not
include inter-agency or intra-agency advisory, consultative, or
deliberative material. N.J.S.A. 47:1A-1.1.
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OPRA
Government records shall be readily accessible for
inspection, copying, or examination by the citizens
of this State, with certain exceptions, for the
protection of the public interest, and any
limitations on the right of access accorded by
P.L.1963, c.73 (C.47:1A-1 et seq.) as amended and
supplemented, shall be construed in favor of the
public's right of access.
N.J.S.A. 47:1A-1.


OPRA
The purpose of OPRA is access to the public, and the
definition of Government record covers “information
stored or maintained electronically.” However, if the
information contained in the email or social media posting
is personnel in nature, then it need not be disclosed. OPRA
limits disclosure of personnel information to an individual’s
name, title, position, salary, payroll record, length of
service, date of separation and reason therefore, and the
amount and type of any pension received. N.J.S.A. 47:1A-
10.
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OPRA
Verry v. Fire District No. 1 (GRC 2014-387)


Similar to email, text messages are government records
subject to OPRA so long as “made, maintained or kept on file
in the course of his or its official business,” including those
generated between public employees and/or officials
outside of working hours, meetings, or on non-publicly-
owned devices.


To hold otherwise and different than email would be to
encourage an “abrogation” of OPRA through text
communication.


QUESTION & ANSWER


jcomegno@comegnolaw.com


856.234.4114







The Board of Education of Moorestown Township 
Moorestown, New Jersey 


MINUTES 
Moorestown High School 


February 28, 2018 – 6:00 p.m. 
 


1. Call to Order 
 


The Special Meeting of the Moorestown Township Board of Education is called to 
order.  This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


 
1. Notice filed with the Courier Post on February 14, 2018 
2. Notice filed with the Burlington County Times on February 14, 2018 


 
2. Moment of Silence 


 
3. Pledge of Allegiance 


 
4. Roll Call 
 


X Mr. Jack Fairchild 
X Mrs. Tinamarie Nicolo-Dorfner 
X Mr. Brandon Pugh 
X Ms. Lauren Romano 
X Mr. Dimitri Schneiberg 
X Mr. Mark Villanueva 
X Mr. Maurice Weeks 
 
X Mr. David A. Weinstein, Vice President 
X Dr. Sandra Alberti, President 
 
A Mr. Arthur F. Risden, Esq., Solicitor 
X Dr. Scott McCartney, Superintendent 
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 
X Ms. Carole Butler, Director of Curriculum and Instruction 
X Dr. David Tate, Director of Special Education 
X Mrs. Debora Belfield, Director of Personnel 
X Mr. Jeffrey Arey, Director of Instructional Technology 


 
5. Public Comment on Agenda Items - none 


 
6. Budget Workshop 


 
The 2018-2019 proposed budget was discussed, as per the attached list. 


 
7. Public Comment - none 
 
8. Adjournment 


 
The meeting adjourned at 10:30 p.m. 


 
Respectfully submitted, 


 
 
              
        Joanne P. D’Angelo 
        Board Secretary 







2018-2019 Budget Workshop 


2/28/2018 


Page 
Number


1. Moorestown Township Public Schools Mission, Vision & Goals 1 


2. Budget assumptions 4 


3. General Fund revenue/expenditure overview 6 


4. Efforts to balance budget at cap or below
a. Reductions in new requests 10 
b. Revenue generation 11 


5. Summary comparison of expenditure budget by function 12 


6. Detailed expenditure budget information
a. Curriculum 13
b. Special Education 61 
c. Staffing data 65 
d. Information Technology 69 
e. Facilities & Transportation 71 


7. Tax Impact 74 


8. Updated Budget Calendar 75 
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Financial Statement for: ALL SCHOOLS


FOR PERIOD: 02/01/18 THRU 02/28/18 FOR PERIOD: 08/18/17 THRU 02/28/18


INCOME - LUNCH MONTH YEAR
Serving Days: 19 Serving Days: 111


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
Paid Daily Lunch 15.05 5 141.40 46
Paid POS Used 51618.96 18083 297721.08 104437
Paid Chg Lunch 0.00 1270 0.00 6933
Paid Chg $ Collected 1623.15 0 7903.16 0
Red Daily Lunch 0.00 0 4.80 12
Red POS Used 396.96 974 2516.30 6199
Red Chg Lunch 0.00 273 0.00 1177
Reduce Chg $ Collected 119.20 0 563.54 0
Free Lunch 0.00 4032 0.00 22370
Adult Lunches/Alac 2334.75 12685.68
Adult Chg Collected 1293.37 7062.34
Adult POS Used 3834.80 22345.67
Extra Meals Alac 1.50 14.55
Alac Cash Daily 266.40 1669.25
Alac POS Used 50008.75 285360.64
Special Function Invoices 119.88 3884.85


SUBTOT REIMB 53773.32 308850.28
SUBTOT NON-REIMB 57859.45 333022.98


SUBTOTALS 111632.77 24637 641873.26 141174


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
Paid Daily Lunch 0.0500 0.3700 2.10 19.32 19.32
Paid POS Used 0.0500 0.3700 7594.86 43863.54 43863.54
Paid Chg Lunch 0.0500 0.3700 533.40 2911.86 2911.86
Red Daily Lunch 0.0550 2.8900 0.00 35.34 35.34
Red POS Used 0.0550 2.8900 2868.43 18256.06 18256.06
Red Chg Lunch 0.0550 2.8900 803.99 3466.27 3466.27
Free Lunch 0.0550 3.2900 13487.04 74827.65 74827.65


SUBTOTALS 25289.82 143380.0300 143380.03


INCOME - BREAKFAST


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
Paid Daily Breakfast 0.00 0 2.60 2
Paid POS Used 180.72 136 1260.62 950
Paid Chg Breakfast 0.00 36 0.00 183
Paid Chg $ Collected 0.00 0 2.70 0
Red POS Used 18.20 60 88.70 294
Red Chg Breakfast 0.00 6 0.00 22
Reduce Chg $ Collected 0.00 0 0.40 0
Free Breakfast 0.00 213 0.00 1502
Adult POS Used 0.00 2.30
Extra Meals Alac 0.00 1.30
Alac POS Used 0.00 4.90


SUBTOT REIMB 198.92 1355.02
SUBTOT NON-REIMB 0.00 8.50


SUBTOTALS 198.92 451 1363.52 2953


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
Paid Daily Breakfast 0.0000 0.3000 0.00 0.60 0.60
Paid POS Used 0.0000 0.3000 40.80 285.00 285.00
Paid Chg Breakfast 0.0000 0.3000 10.80 54.90 54.90
Red POS Used 0.0000 1.4500 87.00 426.64 426.64
Red Chg Breakfast 0.0000 1.4500 8.70 33.26 33.26
Free Breakfast 0.0000 1.7500 372.75 2710.44 2710.44


SUBTOTALS 520.05 3510.8400 3510.84
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Financial Statement for: ALL SCHOOLS


INCOME - OTHER


INCOME CATEGORY TOTAL DOLLAR SALES    NUMBER OF MEALS TOTAL DOLLAR SALES    NUMBER OF MEALS
Over/short 3.62 60.16
Kindergarten Lunch 2250.00 5445.00
Custodial Lunches 1102.05 6360.80
E-Funds Chgs Collected 1334.96 7830.23


SUBTOT REIMB 0.00 0.00
SUBTOT NON-REIMB 4690.63 19696.19


SUBTOTALS 4690.63 0 19696.19 0


SUBTOT REIMB SALES $$: 53972.24 SUBTOT REIMB SALES $$:     310205.30
SUBTOT NON-REIMB SALES $$: 62550.08 SUBTOT RNON-EIMB SALES $$: 352727.67


SUBTOT SALES $$(B,L&M): 116522.32 SUBTOT SALES $$(B,L&M)662932.97:
SUBTOT REIMB.(B,L&M): 25809.87 SUBTOT REIMB.(B,L&M): 146890.87


SUBTOT COMMODITIES: 13361.58 SUBTOT COMMODITIES:         51908.11


SUB-TOTAL INCOME 155693.77 SUB-TOTAL INCOME 861731.95


TOTAL INCOME 155693.77 TOTAL INCOME 861731.95


--------------------------------------------------------------------------------------------------------------
SUBTOT SPEC FUNC. RECEIVABLE: 119.88 SUBTOT SPEC FUNC. RECEIV: 3884.85
SUBTOT SPEC FUNC. PAID: 560.96 SUBTOT SPEC FUNC. PAID: 3360.54
SPEC FUNC. BALANCE OWED: -441.08 SPEC FUNC. BALANCE OWED: 524.31


 DEPOSIT MEMOS
 MEMO: TOTAL CASH    9009.09
 MEMO: TOTAL PRE-PAY    34441.19
 MEMO: TOTAL WEB PAYMENTS    69418.69
 MEMO: TOT WEB PAYMENT CHARGES COLLECTED -1334.96
 MEMO: TOT WEB PAYMENT RETURNS   -0.00
 MEMO: NET WEB PAYMENT    68083.73
 MEMO: TOTAL DEPOSIT    111534.01
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Financial Statement for: ALL SCHOOLS


FOR PERIOD: 02/01/18 THRU 02/28/18 FOR PERIOD: 08/18/17 THRU 02/28/18


EXPENSE MONTH YEAR


TOTAL     % OF     COST TOTAL     % OF    COST
DOLLARS   INCOME    /MEAL DOLLARS   INCOME    /MEAL


EXPENSE CATEGORY


FOOD
OPENING INVENTORY  29183.88 OPENING INVENTORY  9815.49
PURCHASES 53504.25 PURCHASES 363369.72
NOI DISCOUNT       -1552.32 NOI DISCOUNT -13889.34
CLOSING INVENTORY  21744.61 CLOSING INVENTORY 21744.61
NET COST 59391.20 38.146 1.369 NET COST 337551.26 39.171 1.365


SUPPLIES & CLEANING
OPENING INVENTORY   8770.57 OPENING INVENTORY  6607.00
PURCHASES           3807.66 PURCHASES         29320.17
CLOSING INVENTORY   8809.76 CLOSING INVENTORY  8809.76
NET COST 3768.47 2.420 0.087 NET COST 27117.41 3.147 0.110


USDA COMMODITIES
OPENING INVENTORY  11825.86 OPENING INVENTORY 11424.41
WAREHOUSE 5104.82 WAREHOUSE 25107.05
DOD 5585.54 DOD 12194.27
NOI VALUE 1552.32 NOI VALUE 13889.34
CLOSING INVENTORY 10706.96 CLOSING INVENTORY 10706.96
TOT VALUE USED 13361.58 8.582 0.308 TOT VALUE USED 51908.11 6.024 0.210


Ads & Promo/Print 25.00 0.016 0.001 25.00 0.003 0.000
Misc Expense 60.00 0.039 0.001 60.00 0.007 0.000
Phone 0.00 0.000 0.000 50.00 0.006 0.000
Nutrislice 256.68 0.165 0.006 1732.59 0.201 0.007
NJ Dept Agriculture Fee 0.00 0.000 0.000 2666.00 0.309 0.011
Commodity Delivery Fee 0.00 0.000 0.000 231.00 0.027 0.001
SUBTOTAL 341.68 0.219 0.008 4764.59 0.553 0.019


Salaries 46042.97 29.573 1.061 271333.82 31.487 1.097
Taxes 6722.28 4.318 0.155 40490.76 4.699 0.164
Workman's Compensation 1639.49 1.053 0.038 7587.18 0.880 0.031
Benefits 179.08 0.115 0.004 867.88 0.101 0.004
SUBTOTAL 54583.82 35.058 1.258 320279.64 37.167 1.295


Management Fee 7610.75 4.888 0.175 43010.47 4.991 0.174
SUBTOTAL 7610.75 4.888 0.175 43010.47 4.991 0.174


Mileage 27.25 0.018 0.001 354.32 0.041 0.001
Liability Insurance 2096.84 1.347 0.048 12888.28 1.496 0.052
Uniforms 0.00 0.000 0.000 283.18 0.033 0.001
Office Supplies 232.39 0.149 0.005 2486.89 0.289 0.010
Promotions 30.65 0.020 0.001 574.91 0.067 0.002
Smallwares 410.81 0.264 0.009 1983.06 0.230 0.008
Software Maintenence 123.80 0.080 0.003 835.65 0.097 0.003
SUBTOTAL 2921.74 1.877 0.067 19406.29 2.252 0.078


TOTAL EXPENSES 141979.24 91.191 3.272 TOTAL EXPENSES 804037.77 93.305 3.252


NET INCOME OR (LOSS) 13714.52 0.316 NET INCOME OR (LOSS)   57694.18 0.233


 MEMO: PRE-PAID BAL ON ACCT  107666.52  MEMO: PRE-PAID BAL    107666.52
 MEMO: UNCOLLECTED CHARGES   3207.90  MEMO: UNCOLLECT CHGES   3207.90
 MEMO: Equipment Repair    11263.26  MEMO: Equipment Repair  23118.18
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Financial Statement for: ALL SCHOOLS


STATISTICAL DATA AND ANALYSIS


FOR PERIOD: 02/01/18 THRU 02/28/18 FOR PERIOD: 08/18/17 THRU 02/28/18
MONTH YEAR


Number of Serving Days 19 Number of Serving Days 111
ADA 3542.00 ADA 3595.00


Total Student Breakfast 451 Total Student Breakfast 2953
Total Student Lunch 24637 Total Student Lunch 141174
ALA Carte(Meal)Equivalents 18300 ALA Carte(Meal)Equivalents 103108
Total Snacks 0 Total Snacks 0
Total Meals for Participation 43388 Total Meals for Participation 247235
Total Meals for Cost Statistics 43388 Total Meals for Cost Statistics 247235


Average per Day Student Breakfast Served 23.74 Average per Day Student Breakfast Served 26.60
Average per Day Student Lunch Served 1296.68 Average per Day Student Lunch Served 1271.84
Average per Day Total Meals 2283.58 Average per Day Total Meals 2227.34


Student Breakfast Participation(%) 0.01 Student Breakfast Participation(%) 0.01
Student Lunch Participation(%) 0.37 Student Lunch Participation(%) 0.35
Total Participation(%) 0.64 Total Participation(%) 0.62


Total Labor Hours 3671.75 Total Labor Hours 20767.00
Average Labor Hours per Day 193.25 Average Labor Hours per Day 187.09
Student Lunches Served per Labor Hour 6.71 Student Lunches Served per Labor Hour 6.80
Total Meals Served per Labor Hour 11.82 Total Meals Served per Labor Hour 11.91


Cash Income per Meal 2.69 Cash Income per Meal 2.68
Reimbursement per Meal 0.59 Reimbursement per Meal 0.59
Other / Receivables 0.00 Other / Receivables 0.00
Commodity Income per Meal 0.31 Commodity Income per Meal 0.21
Total Income per Meal 3.59 Total Income per Meal 3.49


Ala Carte $ per Student per Day 0.78 Ala Carte $ per Student per Day 0.73


Commodities Used per Student Lunch 0.54 Commodities Used per Student Lunch 0.37
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POLICY 
MOORESTOWN


BOARD OF EDUCATION 


Community 


9400/Page 1 of 2 


NEWS MEDIA RELATIONS 


9400 NEWS MEDIA RELATIONS 


Representatives of the local newspapers and radio and television stations are an 


important link in the communications chain between the school district and the 


community it serves.  The maintenance of good working relationship with 


members of the media is essential to meeting the objectives of the district’s school 


and community relations program. 


The Board of Education must give formal approval to all basic practices 


governing relations between news media and the district and reserves the right to 


negotiate, on terms most favorable to the district, for the radio broadcasting, 


televising, filming, or sound recording of any school event by an outside agency.   


The BOE President shall be the chief communication representative of the 


Board.  


The Superintendent shall be the chief communications representative of the 


District Board.  He/she shall be readily available to media representatives, 


provide media representatives with all appropriate and necessary information, 


suggest or supply feature articles or stories, prepare "press kits," assist school and 


parent organizations with press relations, meet periodically with media 


representatives, and protect school personnel from any unnecessary demands on 


their time by news media representatives. 


The Superintendent must approve in advance interviews between staff members 


or pupils and media representatives and authorize the release of photographs, 


video or digital images of district subjects, personnel, or pupils.  Photographs, 


video or digital images of disabled children shall not be disseminated or used in 


print or media in any way if they are identified as disabled unless permission is 


granted by the parent(s) or legal guardian(s).  Photographs, video or digital 


images of children placed in the district by DYFS shall not be published without 


permission of the Division case worker.  Where the release of a photograph, video 


or digital images may violate the privacy of a pupil or staff member, the 


Superintendent and/or designee must first secure the written permission of the 


staff member or the pupil’s parent(s) or legal guardian(s). 


Adopted:  26 August 2008 
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POLICY GUIDE    STRAUSS ESMAY ASSOCIATES 
FINANCES 


6620 PETTY CASH (M) 


© 2018 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502


6620 PETTY CASH (M) 


M 


The Board of Education authorizes the establishment of petty cash funds in accordance with this 
policy.  The Board directs the implementation of appropriate controls to protect the funds from 
abuse. 


The Board hereby establishes imprest petty cash funds in the care of the following persons and in 
the following amounts: 


Account Title Custodian(s)   Amount  Maximum Single 
Expenditure 


High School     Principal     $150 $50 
Middle School     Principal     $150 $50 
Upper Elementary School Principal $100 $50 
Baker School  Principal $100 $50 
Roberts School Principal    $100 $50 
South Valley School  Principal $100 $50 
Transportation Department Transportation Supervisor $200 $50 
HS Special Ed Department Special Educ. Supervisor $200 $50 
Central Administration Business Administrator $1000 $50 


Petty cash funds may be disbursed only for the immediate payment of comparatively small 
expenditures and may not be used to circumvent the regular purchasing procedures of this 
district.  Each request for petty cash funds must be in a written document that is signed by the 
person making the request; supporting documents, if any, will be affixed to the request. 


The custodian of a petty cash fund shall submit to the Board Secretary a request for 
replenishment when the moneys available in the fund have declined to _50_ percent or less of the 
authorized amount of the fund.  The Board Secretary shall prepare a voucher for approval by the 
Board.  The voucher will include disbursement slips to support the amount of the replenishment 
and its allocation to any account. 


The petty cash box must be secured daily.  All petty cash funds will be closed out for audit at the 
end of the school year, and unused funds will be returned to the depository.  The custodian of 
each fund will report to the Board on amounts disbursed from the fund not less than once each 
year. 







POLICY GUIDE    STRAUSS ESMAY ASSOCIATES 
FINANCES 


6620 PETTY CASH (M) 


© 2018 Strauss Esmay Associates, LLP
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502


N.J.S.A. 2C:21-15  
N.J.S.A. 18A:19-13; 18A:23-2 
N.J.A.C. 6A:23-2.9 et seq. 


Adopted: 
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TEACHING STAFF MEMBERS 
3437/page 1 of 2 


Military Leave 
Dec 17 


3437  MILITARY LEAVE 


The Board of Education recognizes that military service rendered by any district 
employee in the defense of the country or in maintaining preparedness for conflict, 
foreign or domestic, is a service benefiting all citizens.  A permanent or full-time 
temporary officer and/or employee of the district will be provided military leave 
and related benefits pursuant to the Uniformed Services Employment and 
Reemployment Rights Act (USERRA), 38 U.S.C. Section   4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A.   38A:1-1 and N.J.S.A. 38A:4-
4., and any other applicable Federal and State laws. 


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized militia of New Jersey (New Jersey National Guard, 
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay 
received, if any, as a member of the organized militia, to a leave of absence from 
his or her respective duties without loss of pay or time on all days during which he 
or she shall be engaged in any period of State or Federal active duty; provided, 
however, that the leave of absence for Federal active duty or active duty for training 
shall not exceed ninety work days in the aggregate in any calendar year.  Any leave 
of absence for such duty in excess of ninety work days shall be without pay, but 
without loss of time.  Such leave shall be in addition to the regular vacation or other 
accrued leave provided to the officer or employee.  A full-time temporary officer 
or employee who has served under such temporary appointment for less than one 
year in the district shall receive this leave without pay, but without loss of time.  


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized reserve of the Army of the United States, United 
States Naval Reserve, United States Air Force Reserve, or United States Marine 
Corps Reserve, or other organization affiliated therewith, including the National 
Guard of other states, shall be entitled, in addition to pay received, if any, as a 
member of a reserve component of the Armed Forces of the United States, to a 
leave of absence from his or her respective duty without loss of pay or time on  
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TEACHING STAFF MEMBERS 
3437/page 2 of 2 


Military Leave 


all work days on which he or she shall be engaged in any period of Federal active 
duty, provided, however, that such leave of absence shall not exceed thirty work 
days in any calendar year.  Such leave shall be in addition to the regular vacation 
or other accrued leave provided to the officer or employee.  Any leave of absence 
for such duty in excess of thirty work days shall be without pay, but without loss of 
time.  A full-time temporary officer or employee who has served under such 
temporary appointment for less than one year in the district shall receive this leave 
without pay, but without loss of time.   


Military leave with pay is not authorized for Inactive Duty Training (IDT) as 
defined in N.J.A.C. 5A:2-2.1. 


The district will provide benefits and rights for staff on military leave as required 
by Federal and State laws.   


N.J.S.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 
N.J.A.C. 5A:2-2.1 
Uniformed Services Employment and Reemployment Rights Act 
  (USERRA), 38 U.S.C. Section 4301 et seq. 


Adopted:  February 20, 2018 
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Military Leave 
Dec 17 


4437  MILITARY LEAVE 


The Board of Education recognizes that military service rendered by any district 
employee in the defense of the country or in maintaining preparedness for conflict, 
foreign or domestic, is a service benefiting all citizens.  A permanent or full-time 
temporary officer and/or employee of the district will be provided military leave 
and related benefits pursuant to the Uniformed Services Employment and 
Reemployment Rights Act (USERRA), 38 U.S.C. Section     4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A.   38A:1-1 and N.J.S.A. 38A:4-
4., and any other applicable Federal and State laws. 


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized militia of New Jersey (New Jersey National Guard, 
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay 
received, if any, as a member of the organized militia, to a leave of absence from 
his or her respective duties without loss of pay or time on all days during which he 
or she shall be engaged in any period of State or Federal active duty; provided, 
however, that the leave of absence for Federal active duty or active duty for training 
shall not exceed ninety work days in the aggregate in any calendar year.  Any leave 
of absence for such duty in excess of ninety work days shall be without pay, but 
without loss of time.  Such leave shall be in addition to the regular vacation or other 
accrued leave provided to the officer or employee.  A full-time temporary officer 
or employee who has served under such temporary appointment for less than one 
year in the district shall receive this leave without pay, but without loss of time.   


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized reserve of the Army of the United States, United 
States Naval Reserve, United States Air Force Reserve, or United States Marine 
Corps Reserve, or other organization affiliated therewith, including the National 
Guard of other States, shall be entitled, in addition to pay received, if any, as a 
member of a reserve component of the Armed Forces of the United States, to a 
leave of absence from his or her respective duty without loss of pay or time on  
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Military Leave 


all work days on which he or she shall be engaged in any period of Federal active 
duty, provided, however, that such leave of absence shall not exceed thirty work 
days in any calendar year.  Such leave shall be in addition to the regular vacation 
or other accrued leave provided to the officer or employee.  Any leave of absence 
for such duty in excess of thirty work days shall be without pay, but without loss of 
time.  A full-time temporary officer or employee who has served under such 
temporary appointment for less than one year in the district shall receive this leave 
without pay, but without loss of time.   


Military leave with pay is not authorized for Inactive Duty Training (IDT) as 
defined in N.J.A.C. 5A:2-2.1. 


The district will provide benefits and rights for staff on military leave as required 
by Federal and State laws.   


N.J.S.A. 18A:6-33; 18A:29-11 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 
N.J.A.C. 5A:2-2.1 
Uniformed Services Employment and Reemployment Rights Act 
  (USERRA), 38 U.S.C. Section 4301 et seq. 


Adopted:  February 20, 2018 
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Breakfast Offer Versus Serve (OVS) 
Dec 17


M


8507  BREAKFAST OFFER VERSUS SERVE (OVS) 


The Board of Education, to be in compliance with the Healthy Hunger Free Kids 
Act (HHFKA) of 2010, adopts this Offer Versus Serve (OVS) Policy.  Offer Versus 
Serve is a Policy for Federally reimbursable meals that allows students to decline a 
certain number of food components in the meal to reduce plate waste and food cost. 
Board of Education approval to implement a Breakfast OVS Policy is optional at 
all grade levels.  The provisions of the Breakfast OVS Policy shall be in accordance 
with the requirements of the HHFKA of 2010. 


A school breakfast eligible for Federal reimbursement shall offer four food items 
from the three food components in the appropriate amounts per grade grouping: 


• Fruit


• Grains (including optional meat/meat alternate)


• Milk


Students are allowed to decline one of the four food items offered, but must select 
at least a half cup of either fruit or half cup of vegetable or half cup of a 
fruit/vegetable combination. 


After taking the half cup fruit or half cup of vegetable or half cup of a fruit/vegetable 
combination, students must select at least two additional food items in the full 
amounts (per grade group requirements) to count toward the reimbursable offer 
versus serve meal.  


A student’s decision to accept all four food items or to decline one food item shall 
not affect the price charged for the meal as the breakfast is priced as a unit.  If 
students do not choose enough food items to comprise a reimbursable meal, a la 
carte prices will be charged. 
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School staff members cannot make exceptions to the Policy, such as requiring every 
student to take a particular food component.  It is the student’s choice to select any 
three or all four food items of the reimbursable meal. 


At each school implementing this OVS Policy, school food service staff members 
will be trained annually on the provisions of the district’s Breakfast OVS Policy. 


Breakfast OVS will be implemented at schools identified by State and 
Federal criteria (List all schools in the district that will implement a 
Breakfast OVS Policy) 


_______________________ ____________________________ 


_______________________ ____________________________ 


_______________________ ____________________________ 


_______________________ ____________________________ 


Adopted: February 20, 2017 
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9242  USE OF ELECTRONIC SIGNATURES 


The New Jersey Uniform Electronic Transactions Act (UETA) authorizes a Board 
of Education to use electronic forms, filings, and signatures to conduct official 
business with the public.  The use of electronic forms, filings, and signatures may 
save school district resources and will provide a convenient and cost-efficient 
option for parents to receive, review, and acknowledge receipt of information 
from the school district.  Therefore, the Board of Education authorizes the use of 
electronic forms, filings, and signatures in communications between the school 
district and parents pursuant to the UETA. 


For the purposes of this Policy, “electronic” means relating to technology having 
electrical, digital, magnetic, wireless, optical, electromagnetic, or similar 
capabilities. 


For the purposes of this Policy, “electronic record” means a record created, 
generated, sent, communicated, received, or stored by electronic means.   


For the purposes of this Policy, “electronic signature” means an electronic sound, 
symbol, or process attached to or logically associated with a record and executed 
or adopted by a person with the intent to sign the record.  


For the purposes of this Policy, “information processing system” means an 
electronic system for creating, generating, sending, receiving, storing, displaying, 
or processing information. 


The school district may electronically send documents to parents of students 
enrolled in the school district.  These documents may include, but are not limited 
to:  informational notices; school or school related events or activities; periodic 
updates on a student’s progress; school district forms; requests for information; 
and any other communications between the school district and home.  Some 
documents electronically sent to parents may require the parent to:  acknowledge 
receipt of a document; provide parental consent for such matters as student 
compliance with the district’s acceptable use of school district computers and 
administration of surveys; and/or acknowledge receipt and acceptance of terms of 
a Board of Education policy, regulation, or practice.  Any document sent to 
parents of students enrolled in the school district must be capable of retention by 
the recipient.  To be capable of retention, the recipient at the time of receipt, must 
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be able to retain and accurately reproduce the document for later reference by all 
persons who are entitled to retain the record.  A record is not capable of retention 
by the recipient if the sender of its information processing system inhibits the 
ability of the recipient to print or store the electronic record.    


The Board of Education authorizes documents may be electronically sent to 
parents of students enrolled in the school district only with the approval of the 
Superintendent of Schools.  The Superintendent shall establish an information 
processing system to include a process for parents to electronically send, sign, and 
return documents to the school district.  The school district shall make 
accommodations for a parent who is unable or unwilling to conduct business 
electronically.  In addition, a parent may refuse to conduct business electronically 
for any reason and at any time.  In this event, the school district shall make 
available a hard copy of the document(s) to the parent to review, maintain, and 
any document(s) requiring signatures to be returned to the district.  The 
Superintendent will only implement an information processing system in 
accordance with the provisions of the UETA. 


Documents that are electronically signed and returned to the school district may 
be maintained by the school district in electronic or non-electronic form.  
Documents returned to the district that are not electronically signed shall be 
maintained by the district in non-electronic form.  However, nothing shall prevent 
the school district from converting a non-electronic document to an electronic 
document and for such document to be stored in electronic form.  All electronic or 
non-electronic documents returned to the school district shall be maintained by 
the school district in accordance with the New Jersey Department of the Treasury 
- Records Management Services - Records Retention Schedules and in accordance
with N.J.S.A. 12A:12-12.


N.J.S.A. 12A:12-1 et seq. 


Adopted:  February 20, 2018 
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7440  SCHOOL DISTRICT SECURITY 
 


The Board of Education believes the buildings and facilities of the school district 
represent a substantial community investment.  The Board directs the 
development and implementation of a plan for school district security to protect  
the school community’s investment in the school buildings and facilities.  
 
The school district security program will include: maintenance of facilities that 
are secure against unwelcome intrusion; protection against fire hazards and faulty 
equipment; and compliance with safe practices in the use of electrical, plumbing, 
and heating, and other school building equipment.  The Board directs close 
cooperation of district officials with local law enforcement, fire officials, and 
other emergency agencies. 
 
The Superintendent of Schools shall designate a school administrator as a School 
Safety Specialist for the district in accordance with the provisions of N.J.S.A. 
18A:17-43.3.  The School Safety Specialist shall be required to acquire a New 
Jersey Department of Education School Safety Specialist certification in 
accordance with the provisions of N.J.S.A. 18A:17-43.2.  The School Safety 
Specialist shall also serve as the school district’s liaison with local law 
enforcement and national, State, and community agencies and organizations in 
matters of school safety and security.   
 
Access to school buildings and grounds outside the hours school is in session 
shall be limited to personnel whose employment requires their presence in the 
facility.  An adequate key control system will be established to limit building 
access to authorized personnel and guard against the potential of intrusion by 
unauthorized persons who have obtained access improperly. 
 
Building records and funds shall be kept in a safe place and secured and key as 
appropriate and necessary. 
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Protective devices designed to be used as safeguards against illegal entry and 
vandalism may be installed when appropriate.  The Board may approve the 
employment of school resource officers, school security officers, and/or law 
enforcement officers in situations in which special risks are involved. 


N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3 


Adopted:   February 20, 2018 


Adopted: 
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8630  BUS DRIVER/BUS AIDE RESPONSIBILITY 


The Board of Education requires all school bus drivers and bus aides employed by 
the district or employed by a contracted school bus company to be reliable persons 
of good moral character who possess the qualifications necessary to perform the 
duties of the position.  Anyone driving a school bus used to transport students to 
and from school and school related activities must meet all requirements of N.J.S.A. 
18A:39-17, 18, 19.1, and 20 and all New Jersey Motor Vehicle Commission 
(NJMVC) rules governing school bus drivers.  All school bus drivers must possess 
the appropriate license and endorsement(s) to drive a school bus in the State of New 
Jersey and are subject to all the Federal and State requirements to maintain the 
appropriate license. 


“Employer” for the purposes of this Policy and Regulation means a Board of 
Education or a contractor that provides student transportation services under 
contract with the Board of Education.  In the event the school district employs 
school bus drivers and bus aides and/or uses a contractor for transportation services, 
the “employer” for school district employed school bus drivers and bus aides shall 
be the Board of Education and the “employer” for contracted school bus drivers 
and bus aides shall be the contractor that provides student transportation under 
contract with the Board of Education. 


School bus drivers and bus aides shall meet criminal history background check 
requirements pursuant to N.J.S.A. 18A:6-7.1(c) and tuberculin testing requirements 
pursuant to applicable State statutes and administrative codes.  School bus drivers 
and bus aides shall be considered under the Federal Family Educational Rights and 
Privacy Act (FERPA) to be school officials who have a legitimate educational 
interest to parts of a student’s record relating to transportation, without parental 
consent, as outlined in N.J.A.C. 6A:27-12.1(j)1. 


A Commissioner of Education-developed training program on proper procedures 
for interacting with students with special needs shall be administered by the 
employer to all school bus drivers and bus aides in accordance with the 
requirements of N.J.S.A. 18A:39-19.2.  This training program must be administered 
in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all school bus 
drivers and bus aides must file a certification with their employer that  the 
individual has completed the training program within  
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five business days of its completion.  The employer shall retain a copy of the 
certificate for the duration of the individual’s employment and shall file a copy of 
the certification to the Department of Education in accordance with the provisions 
of N.J.S.A. 18A:39-19.3.b. 


School bus drivers and bus aides shall receive training in the use of a student’s 
educational records and in their responsibility to ensure the privacy of the student 
and his or her records.  In addition, permanent and substitute school bus drivers and 
bus aides shall be trained for the functions of their positions and in a safety 
education program as outlined in N.J.A.C. 6A:27-11.1 et seq. 


In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must 
visually inspect the school bus they are assigned at the end of the transportation 
route to determine that no student has been left on the bus. 


The school bus driver shall be in full charge of the school bus at all times and shall 
be responsible for maintaining order.  The school bus driver will never exclude a 
student from the school bus, but if unable to manage a student, the school bus driver 
will report the unmanageable student to the Principal or designee of the school in 
which the student attends. 


The Principal or designee, upon such report from the school bus driver, may assign 
appropriate discipline.  The discipline may include excluding the student from the 
bus.  The student’s parent shall provide for the student’s transportation to and from 
school during the time of exclusion. 


In the event of an emergency, school bus drivers shall follow procedures established 
by this Board.  School administrators shall organize and conduct emergency exit 
drills at least twice within the school year for all students who are transported to 
and from school.  All other students shall receive school bus evacuation instruction 
at least once per year.  School bus drivers and bus aides shall participate in the 
emergency exit drills, which shall be conducted on school property and shall be 
supervised by the Principal or person assigned to act in a supervisory capacity.  
Drills shall be documented in the minutes of the Board of Education at the first 
meeting following completion of the emergency exit drill in accordance with the 
provisions of N.J.A.C. 6A:27-11.2(d). 
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In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student with 
an Individualized Education Plan (IEP), who receives transportation services, when 
the IEP is developed or amended.  Upon receiving consent from the parent, the 
student information card shall be provided to a school bus driver and bus aide for 
each student on the bus route to which the school bus driver or bus aide is assigned 
for whom a student information card has been completed by the parent.   


The school bus driver will immediately inform the Principal of the receiving school 
and the School Business Administrator or designee of the district providing the 
transportation following an accident that involves injury, death, or property 
damage.  The school bus driver must also complete and file within ten days of the 
accident the Preliminary School Bus Accident Report prescribed by the 
Commissioner of Education.  In addition to the Preliminary School Bus Accident 
Report, the driver of a school bus involved in an accident resulting in injury or death 
of any person, or damage to property of any one person in excess of $500, shall 
complete and file within ten days after such accident a motor vehicle accident report 
in accordance with N.J.S.A. 39:4-130. 


School bus drivers are prohibited from using a cellular telephone or other electronic 
communication device while operating a school bus unless the school bus is parked 
in a safe area off a highway or in an emergency situation pursuant to N.J.S.A. 
39:3B-25.  A school bus driver who violates this policy provision is subject to fines 
pursuant to N.J.S.A. 39:3B-25. 


School bus drivers are responsible for the safety of their students and shall 
rigorously observe all motor vehicle laws and regulations and State Board of 
Education rules in the operation of their school bus. 


N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18; 
18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4; 
18A:39-28 


N.J.S.A. 39:3B-25 
N.J.A.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq. 


Adopted: February 20, 2018 
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R 7440  SCHOOL DISTRICT SECURITY 
 


A. Definitions 
 


“Access” means authorized access to a school building or school grounds 
through the use of a Board-approved key control system. 
 
“Key control system” means the use of a key, card, code, or any other 
means to disengage a locking mechanism to provide entry to a school 
building or school grounds. 
 
“School buildings” and “school grounds” means and includes land, 
portions of land, structures, buildings, and vehicles, when used for the 
provision of academic or extracurricular programs sponsored by the 
district or community provider and structures that support these buildings, 
such as school wastewater treatment facilities, generating facilities, and 
other central service facilities including, but not limited to, kitchens and 
maintenance shops.  “School buildings” and “school grounds” also 
includes athletic stadiums; swimming pools; any associated structures or 
related equipment tied to such facilities including, but not limited to, 
grandstands; night field lights, greenhouses; garages; facilities used for 
non-instructional or non-educational purposes; and any structure, building, 
or facility used solely for school administration.  “School buildings” and 
“school grounds” also includes other facilities such as playgrounds; and 
other recreational places owned by local municipalities, private entities, or 
other individuals during those times when the school district has exclusive 
use of a portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 
6A:26-1.2.  


 
B. Access to School Buildings and School Grounds 
 


1. Access to school buildings and grounds during the school day will 
be permitted to all students enrolled in the school and all 
authorized school staff members, and visitors pursuant to Policy 
and Regulation 9150. 


 
2. Access to school buildings and grounds before and after the school 


day will be permitted to: 
 
a. Members of the Board of Education; 
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b. Administrative and supervisory staff members, teaching
staff members, and support staff members assigned to a
school building or grounds in the performance of their
duties;


c. Other school staff members in the performance of their
professional responsibilities;


d. Students involved in interscholastic athletics, co-curricular,
extra-curricular activities, and authorized spectators;


e. Members of organizations granted the use of school
premises pursuant to Policy and Regulation 7510;


f. Police officers, fire fighters, health inspectors, and other
agents of Federal, State, and local government in the
performance of their official duties;


g. Members of the public present to attend a public Board of
Education or public school-related function; and


h. Others authorized by the Superintendent or designee and/or
by Board Policy.


3. All visitors to a school building during a school day will be
required to register their presence in the school and comply with
the provisions of Policy and Regulation 9150.  The school’s
registration and sign-in procedures may include the use of a school
visitor management system requiring the visitor to present
acceptable identification to access the school building.


4. Signs will be conspicuously posted to inform visitors of the
requirement to register their presence into the building.


C. Key Control System for Access to School Buildings and Facilities


1. School staff members will be provided access to a school building
using the school’s key control system as follows:


a. Teaching staff members and support staff members will be
provided access using the school’s key control system to
the school building and to other facilities on school grounds
to which they require access for the performance of their
professional duties.
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(1) The Building Principal will determine the school
staff members who shall be provided access to
facilities within the school building and on school
grounds.


(2) The Superintendent or designee will determine the
district administrators, supervisors, and other staff
members who shall be provided access to facilities
within the school building and on school grounds.


2. School staff members provided access to a school building or other
facilities on school grounds shall be responsible for ensuring their
key control system authorization is not shared with another
individual without prior approval of the Principal or designee for
school staff members, or the Superintendent or designee for district
staff members.  Staff members are prohibited from permitting their
key control system authorization to be used by another person
unless prior approval is obtained from the Principal or designee at
the building level and Superintendent or designee at the district
level or in the event of an emergency.


3. A staff member’s loss of a key, card, or any other device
authorizing the staff member access to a school building or a
facility on school grounds must be immediately reported to the
Principal or Superintendent or designee.  The staff member who
loses a key, card, or any such access device may be responsible for
the replacement cost.


D. Staff Member Responsibilities


1. Staff members should not bring to school valuable personal items
that cannot be in the staff member’s personal possession at all
times.  The Board of Education is not responsible for a staff
member’s personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed.


2. In the event a staff member observes a student has a valuable item
in school, the staff member will report it the Principal or designee.
A valuable item may include, but is not limited to, an unusually
large amount of money, expensive jewelry or electronic
equipment, or any item that is determined by the Principal or
designee to be valuable to a student based on the student’s age.







REGULATION GUIDE 


  Copyright 2017    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753 - 8199    •    732-255-1500 


PROPERTY 
R 7440/page 4 of 5 


School District Security 


a. The Principal or designee may contact the student’s parent
and request the parent come to school to retrieve the
valuable item;


b. The Principal or designee may secure the valuable item and
return it to the student at the end of the school day and
inform the student and the parent not to bring the valuable
item to school in the future; or


c. The Principal or designee will permit the student to
maintain the valuable item and inform the student and the
parent not to bring the valuable item to school in the future.


d. The Board of Education is not responsible for a student’s
personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed when in the possession
of the student.


3. Teaching staff members shall close classroom windows and shut
and lock classroom doors when leaving at the end of the school
day; shut and lock classroom doors during the school day when the
room is not going to be in use after their assignment, and report
immediately to the Principal or designee any evidence of
tampering or theft.


4. Custodians shall, at the end of the work day, conduct a security
check of the building to make certain that all windows are closed
and all office, classroom, and building doors are shut and locked,
except as such doors may be required to be open for persons with
access.


5. Office personnel shall take all reasonable precautions to ensure the
security of all school and district records and documents against
unauthorized access, deterioration, and destruction.


E. School Safety Specialist


1. The Superintendent of Schools shall designate a school
administrator as a School Safety Specialist for the district in
accordance with the provisions of N.J.S.A. 18A:17-43.3.
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2. The School Safety Specialist shall: 


 
a. Be responsible for the supervision and oversight for all 


school safety and security personnel, policies, and 
procedures in the school district; 


 
b. Ensure that these policies and procedures are in compliance 


with State law and regulations; and 
 
c. Provide the necessary training and resources to school 


district staff in matters relating to school safety and 
security. 


 
3. The School Safety Specialist shall also serve as the school 


district’s liaison with law enforcement and national, State, and 
community agencies and organizations in matters of school safety 
and security. 


 
4. The School Safety Specialist shall be required to acquire a New 


Jersey Department of Education School Safety Specialist 
Certification in accordance with the provisions of N.J.S.A. 
18A:17-43.2.   


 
F. Summoning Law Enforcement Authorities 
 


1. Law enforcement authorities will be summoned promptly 
whenever evidence is discovered that indicates:  a crime has been 
committed on school premises or in the course of staff or student 
transportation to or from school; a break and entry may have 
occurred on school grounds; a deadly weapon is on school 
premises; a breach of the peace has occurred on school premises; 
for any reason required in the Memorandum of Understanding 
between the Board of Education and Law Enforcement and in 
accordance with Policy and Regulation 9320; or for any other 
reason there is concern about the health, safety and welfare of 
persons on school grounds or school property. 


 
2. A call to law enforcement agents will be reported to the 


Superintendent as soon as possible, along with the reason(s) for 
which the call was made and the outcome of the incident. 


 
Issued:  February 20, 2018 
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R 8630  EMERGENCY SCHOOL BUS PROCEDURES 


A. Staff Training


1. The Board of Education will administer a safety education
program for all permanent and substitute school bus drivers and
bus aides.  At a minimum, the training shall include:


a. Student management and discipline;


b. School bus accident and emergency procedures;


c. Conducting school bus emergency exit drills;


d. Loading and unloading procedures;


e. School bus stop loading zone safety;


f. Inspecting the school vehicle for students left on board the
bus at the end of a route; and


g. The use of student’s educational records, including the
district’s responsibility to ensure the privacy of the student
and his or her records, if applicable.


2. The Board of Education will administer a safety education
program to school bus drivers that includes defensive driving
techniques and railroad crossing procedures.


3. The employer shall be responsible to administer a Commissioner
of Education-developed training program on proper procedures for
interacting with students with special needs in accordance with the
provisions of N.J.S.A. 18A:39-19.2 and 18A:39-19.3 for all school
bus drivers and school bus aides:
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a. In the case of a school bus driver or aide who is employed 


prior to the development and availability of the training 
program, the employer shall administer the training 
program to the individual no later than one hundred and 
eighty days after the training program is made available by 
the Commissioner; 


 
b. In the case of a school bus driver or aide who is employed 


after the development and availability of the training 
program, the employer shall administer the training 
program to the individual prior to that individual operating 
a school bus or serving as an aide on a school bus; 


 
c. In accordance with the provisions of N.J.S.A.          


18A:39-19.3b., the employer shall require a school bus 
driver or school bus aide to file a certification with the 
employer that the individual has completed the training 
program required as per N.J.S.A. 18A:39-19.2 within five 
business days of its completion.  The employer shall retain 
a copy of the certification for the duration of the 
individual’s employment, and shall forward a copy of the 
certification to the Department of Education; and/or 


 
d. Contractors that provide student transportation services 


under a contract with the Board of Education shall comply 
with the requirements of N.J.S.A. 18A:39-19.2 and 19.3 
and N.J.A.C. 6A:27-11.1 et seq. 


 
B. Emergency Bus Evacuation Drills 
 


1. The Principal or designee of each school shall organize and 
conduct emergency bus exit drills at least twice each school year 
for students who are transported to and from school and all other 
students shall receive school bus evacuation instruction at least 
once within the school year.   


 
2. School bus drivers and bus aides shall participate in the emergency 


exit drills. 
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3. Bus exit drills will be conducted on school property and shall be 
supervised by the Principal or by a person assigned to act in a 
supervisory capacity.  The drills will be conducted when weather is 
conducive to safety and preferably when the bus arrives at school 
with a full complement of students. 


 
4. The portion of the drill involving the use of the rear emergency 


door, which requires students to jump from the bus to the ground 
does need not to be performed by every student and may be 
demonstrated by others. 


 
5. The school bus driver or supervisor of the drill shall: 


 
a. Describe and demonstrate the use of kick-out windows and 


split-sash windows; 
 


b. Describe the location and use of flares, flags, fire ax, and 
other emergency equipment; 


 
c. Give instruction in the opening and closing of front and 


rear doors, turning off the ignition switch, and setting and 
releasing the emergency brake; 


 
d. Explain that the bus will be evacuated by the front door 


when the bus is damaged in the rear and by the rear door 
when the front door is blocked; 


 
e. Demonstrate the use of the emergency exit door; 
 
f. Instruct students that lunches and books should be left on 


the bus in the evacuation procedure; 
 
g. Encourage older, bigger students to assist younger, smaller 


students in their exit from the bus; 
 


h. Have students leave the bus one row at a time, left and right 
sides alternating, in a prompt and orderly fashion; 
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i. Instruct students to group a safe distance away from the bus
and to wait in that place until directed by the driver, a
police officer, or other adult in authority;


j. Tolerate no student misbehavior in the conduct of the drill;
the failure of any student to follow directions must be
reported to the Principal; and


k. Provide any other training that will protect the safety of the
students in the event the bus needs to be exited due to an
emergency.


6. In accordance with the provisions of N.J.A.C. 6A:27-11.2(d),
emergency bus evacuation drills shall be documented in the
minutes of the Board at the first meeting following completion of
the emergency exit drill.  The minutes shall include, but are not
limited to, the following:


a. The date of the drill;


b. The time the drill was conducted;


c. The school name;


d. The location of the drill;


e. The route number(s) included in the drill; and


f. The name of the Principal or assigned person(s) who
supervised the drill.


C. Additional Precautions


1. School bus drivers may, depending on the age of the students on a
bus route, discuss with the students additional safety precautions
that may be taken in the event of a bus emergency.  The safety
precautions to be discussed shall be approved by the
_____________________ (Transportation Supervisor or Principal
or designee).
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Emergency School Bus Procedures 
 
 


2. In accordance with the provisions of N.J.S.A. 18A:39-19.4, the 
Commissioner of Education shall develop a student information 
card that includes information that should be readily available to a 
school bus driver and school bus aide for the purpose of promoting 
proper interaction with a student with special needs.  The parent of 
a student with an Individualized Education Plan (IEP) shall 
complete the student information card when the IEP is developed 
or amended for a student who receives transportation services. 


 
a. Upon receiving consent from a student’s parent, the school 


district shall provide a copy of the completed student 
information card to a school bus driver and school bus aide 
for each student on the bus route to which the school bus 
driver or school bus aide is assigned. 


 
3. School bus drivers shall attend training workshops offered by the 


New Jersey Department of Education and this school district and 
shall be trained in first aid. 
 


4. Each school bus shall be equipped with: 
 
a. A list of the students assigned to that bus; 
 
b. A basic first aid kit; 
 
c. Several emergency notice cards on which are printed the 


telephone numbers of the appropriate police department, 
the receiving school, and an emergency medical service 
and on which is provided a space for writing the location of 
a disabled school bus and the name of the bus driver; 


 
d. Flags or flares or other warning devices; and 
 
e. Any other equipment or supplies determined to be included 


on the school bus by the administration. 
 
 
 
 
 







REGULATION GUIDE 


  Copyright 2017    •    Strauss Esmay Associates, LLP    •    1886 Hinds Road    •    Suite 1    •    Toms River, NJ  08753 - 8199    •    732-255-1500 


OPERATIONS 
R 8630/page 6 of 12 


Emergency School Bus Procedures 


5. Each school bus driver shall:


a. Inspect his/her bus for possible hazards or safety concerns
before driving the bus each day;


b. Keep aisles and passageways clear at all times;


c. Maintain student discipline on the bus;


d. Prohibit the presence of any non-service animal, firearm,
ammunition, weapon, explosive, or any other dangerous or
illegal material or object on the school bus;


e. Report promptly to the ___________________ (Principal,
Transportation Supervisor, Other) any potential driving
hazard on his/her route, such as construction, road work,
etc.;


f. Report promptly to the ___________________ (Principal,
Transportation Supervisor, Other) any deviation in the bus
route or schedule;


g. Drive within speed limits at all times and exercise
extraordinary care in inclement weather;


h. Know and obey all motor vehicle laws and regulations and
State Board of Education regulations;


i. Not smoke, eat, or drink while in or operating the bus at
any time or perform any act or behave in any manner that
may impair the safe operation of the school bus;


j. Visually inspect the school bus at the end of each
transportation route to determine that no student has been
left on the bus; and


k. Not allow a student on board a school bus unless the bus
driver or other employee of the Board or school bus
contractor is also on board the bus.  This shall not apply
when a school bus driver leaves the bus to assist in the
boarding or exiting of a disabled student or in the case of an
emergency.
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Emergency School Bus Procedures 
 
 


D. General Emergency Rules 
 
1. School bus drivers are responsible for the safety of the students on 


their bus.  In the event of an emergency, school bus drivers must 
exercise responsible leadership.  The safety and well-being of 
students must be the drivers’ paramount consideration.  School bus 
drivers shall stay with their students until another school staff 
member, law enforcement officer, or a first responder can assume 
responsibility for the safety of the students. 


 
2. School bus drivers may not leave the school bus when children are 


aboard except in an emergency and, then, only after they have 
turned off the engine, removed the ignition key, and safely secured 
the school bus. 


 
3. A school bus must be evacuated when: 


 
a. There is a fire in the engine or any other portion of the bus; 
 
b. There is a danger of fire because the bus is near an existing 


fire or a quantity of gasoline or other highly combustible 
material and is unable to move away; 


 
c. The bus is disabled for any reason and:  


 
(1) Its stopping point is in the path of a train or is 


adjacent to a railroad track; 
 
(2) A potential exists for the position of the bus to shift 


thus endangering students; or 
 
(3) The stopping point (e.g., on a hill, curve, or near an 


obstruction) fails to provide oncoming traffic with 
at least 300 feet visibility of the bus, thus creating 
the danger of a collision. 


 
d. The risk of remaining in the bus poses a greater safety risk 


than evacuating the bus. 
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Emergency School Bus Procedures 


4. When a school bus is evacuated, students shall leave the bus by the
exit(s) and in the manner that affords maximum safety in the
circumstances.


5. Students who have been evacuated from a school bus shall be
moved to a safe place and distance from the bus and remain there
until the driver or, if the driver is incapacitated, another person in
authority has determined that no danger remains or until other
alternative safety provisions can be made.


6. No student shall be allowed to request a ride with a passerby or
proceed to walk home or leave the scene without the specific
approval of the bus driver, a police officer, or other person in
authority.


7. In the event a school bus is disabled in the course of providing
student transportation, the driver, or a responsible person
designated by the driver, will notify the ____________________
(Principal of the receiving school, Transportation Supervisor,
School Business Administrator/Board Secretary, Other) of the
number and location of the bus and the circumstances of the
disability.  The _____________________ (Principal of the
receiving school, Transportation Supervisor, School Business
Administrator/Board Secretary, Other) will make arrangements for
the safety of the students.


E. Specific Emergency Situations


1. In the event of an accident or vehicle failure the following
procedures will be implemented:


a. The school bus driver shall, in person or through a
responsible designee, summon the police and emergency
medical services, if necessary, and notify the Principal of
the receiving school and the School Business
Administrator/Board Secretary or designee, of the district
providing the transportation.
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Emergency School Bus Procedures 
 


 
b. The school bus driver will attempt to make all students as 


safe and comfortable as possible.  If possible and 
necessary, the driver will administer emergency first aid to 
injured students. 


 
c. In the event of an accident with no apparent or actual 


injuries and when law enforcement officials permit the bus 
to continue on its route after investigating the accident the 
school nurse will: 


 
(1) If the accident occurred on the way to school or 


during school hours, examine any student who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school; or 


 
(2) If the accident occurred on the way home from 


school, examine any student who is feeling or 
displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 


 
d. In the event of an accident where students are injured, a 


student(s) may be transported to a hospital if it is 
determined by law enforcement, medical, and/or first aid 
staff at the accident scene additional medical treatment is 
required. 


 
(1) If the accident occurred on the way to school or 


during school hours, the school nurse will examine 
any student not transported to the hospital who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school. 


 
(2) If the accident occurred on the way home from 


school, the nurse will examine any student feeling 
or displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 
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Emergency School Bus Procedures 
 


 
e. If another vehicle(s) is involved, the bus driver will obtain 


the following information from the driver(s) of that 
vehicle(s) or from law enforcement officers at the accident 
scene:  driver’s name, driver’s license number, vehicle 
owner’s name and address, vehicle registration number, 
owner’s insurance company and policy number, and a 
description of the vehicle (color, make, year, body type). 


 
f. The following notifications must be provided: 


 
(1) The school bus driver must report immediately to 


the Principal of the receiving school and the School 
Business Administrator/Board Secretary or designee 
of the district providing the transportation, any 
accident that involves an injury, death, or property 
damage.  In addition, the bus driver must complete 
and file the Preliminary School Bus Accident 
Report prescribed by the Commissioner of 
Education. 


 
(2) The Principal of the receiving school shall retain a 


copy of the Report and forward other copies of the 
Report as prescribed by the New Jersey Department 
of Education. 


 
(3) In addition, a school bus driver involved in an 


accident resulting in injury or death of any person, 
or damage to property of any one person in excess 
of $500 shall complete and file within ten days after 
such accident a Motor Vehicle Accident Report in 
accordance with N.J.S.A. 39:4-130. 


 
(4) The parent of students involved in a school bus 


accident shall be notified as quickly as possible 
commensurate with the severity of the accident and 
injuries, if any, and hospital placement of their child 
if transported to a hospital by ambulance or by other 
emergency personnel. 
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Emergency School Bus Procedures 


2. In the event the school bus driver is incapacitated, the following
procedures will be implemented:


a. A school bus driver is incapacitated when he/she is unable
to operate the school bus safely or when his/her driving
ability is significantly impaired by the driver’s physical or
mental condition.


b. If there is a bus aide on the bus, the bus aide will take steps
necessary to have the bus pulled off the road to a safe
location and shall contact school officials or emergency
services for assistance.  If a bus aide is not on the bus, the
bus driver shall pull the bus off the road to a safe location
and contact school officials or emergency services for
assistance.


c. The bus shall be stopped, with due consideration for the
safety of its passengers, the motor turned off, the ignition
key removed, and safely secure the bus.


d. The ________________________ (Principal of the
receiving school, Transportation Supervisor, School
Business Administrator/Board Secretary, Other) shall
immediately arrange for the transportation of the students
by substitute driver, substitute bus, or other means.


3. In the event of an injury to a student on the bus, at a bus stop, or
along a transportation route, not incurred as the result of a school
bus accident, the following procedures will be implemented.


a. In the absence of another responsible adult in authority, the
school bus driver will take charge of a student who has
been injured or disabled on a school bus, at a school bus
stop, or along the transportation route traveled by the
school bus.


b. If necessary, first aid will be administered.
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Emergency School Bus Procedures 


c. If the student’s injury is serious, emergency medical
services will be summoned; the school bus driver or a
responsible adult appointed by the bus driver will remain
with the student until emergency medical help arrives.


d. If the student’s injury is not serious, and:


(1) Occurs on the way to the school, the school bus
driver will deliver the injured student to the school
nurse for examination and such treatment or referral
as may be required.  The school nurse will notify
the student’s parent;


(2) Occurs on the way to the student’s home, the school
bus driver or another school district staff member
will deliver the injured student to his/her parent or
to a responsible adult at the student’s home or if no
one is home the injured student will be transported
back to a school district location until a parent or
another responsible adult can be contacted.  If it is
determined the student may need medical treatment
and a parent or responsible adult cannot be
contacted, the child may be transported to the
school physician’s office or to the nearest hospital
emergency room; or


(3) Occurs on the way to or from an extracurricular
event, the school bus driver will notify a
professional staff member assigned to the activity,
who will take charge of the student and notify the
student’s parent.


e. The school bus driver will immediately report the incident
and any injuries to the Principal or designee of the school
in which the student is enrolled.


Issued:  February 20, 2018 







SPECIAL EDUCATION OUT-OF-DISTRICT STUDENTS 2017-18


STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE
2000745 Mill Creek BD $46,980 New Placement 03/20/18
8010363 Aide Only MD $37,109 Continuing 03/20/18
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STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE
3000675 Burl. Co. Alternative School Regular Ed $24,000 New Placement 3/20/2018
5000734 Burl. Co. Alternative School Regular Ed $24,000 New Placement 3/20/2018


OUT OF DISTRICT STUDENTS 2017-18
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SPECIAL EDUCATION IN-DISTRICT TUITION STUDENTS 2017-2018


STUDENT DISTRICT SCHOOL 16-17 PROGRAM BOARD DATE
7000918 + Aide Delran HS MD 03/20/18


IN-DISTRICT_17-18
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RESPONSIBLE ENROLLMT BOE 
# STUDENT #  DISTRICT RESIDING DATE SCH GRADE SE TUITION APPROVAL
1. 8020155 Moorestown Mt. Laurel 4/12/2010 WAMS 8 3/20/2018
2. 8020154 Moorestown Mt. Laurel 4/12/2010 MHS 9 3/20/2018


HOMELESS STUDENTS
2017-18


ATTENDING


HOMELESS 2016-2017-BOE
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HOME INSTRUCTION 2017-18


Student Home Instructor  Per Hour Board Date
4001371 Educational Services Commission of NJ $68.00 3/20/2018
2001143 Professional Education Services, Inc. $57.63 3/20/2018
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FIELD TRIP RESPONSIBILITIES & 
TRIP APPROVAL REQUEST 


 Board of Education will approve faculty to student ratio (if overnight coed trip, appropriate
male and female chaperones are required).


 Board of Education non-employee chaperones driving/transporting students has been
verified.


 If the trip involves interaction with a body of water, (i.e. canoeing, rafting, tubing) an
individual certified in CPR is required to attend.


OVERNIGHT TRIPS 


 Chaperone(s) will perform a bed check each evening.  Once bed check has occurred, no
student is permitted to leave the room until wake-up the next morning.


 Chaperone has provided and reviewed with each student a list of approved/unapproved items
for airport security. (if applicable)


 Luggage check sign-off form has been completed.


PLEASE NOTE: International trip requests will require additional information for approval.  
Please see the principal for details as it may pertain to international travel. 


OVERNIGHT TRIP COST INFORMATION 


PER 
STUDENT 


TOTAL 
STUDENTS 


PER 
CHAPERONE 


TOTAL 
CHAPERONES 


COSTS: 28 3 


FEES (e.g. REGISTRATION) 


TRAVEL $100 $100


LODGING $150 $150 


MEALS/ACTIVITIES $90 $90 


CHAPERONE FEE 


TOTAL COSTS $340 $9520 $340 $1120 


COST TO STUDENT $380


COST TO DISTRICT $0


NOTE: The registration fee is expected to be covered by fundraising efforts.  Any excess 
fundraising related to the trip will be used to offset the cost to the students. 
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M ARY E.  ROBERTS  ELEMENT ARY 


TO:  CAROLE BUTLER (FOR BOE APPROVAL) 
FROM: BRIAN CARTER  
SUBJECT: 2ND GRADE FIELD TRIP CHANGE 
DATE: 2/21/2018 
C:  


Roberts 2nd Grade would like to switch their field trip from TheAcademy of Natural Sciences in Philadelphia PA, to Fernbrook Farmsin Columbus, NJ.  Due to the changes in the science curriculum, the2nd grade team feels this trip better meets the 2nd Grade standards.This trip will more deeply connect students to our current scienceprogram as well as our Journeys language arts program. 
No date has yet been scheduled, but the team would like to takethe field trip in May. 







MOORESTOWN HIGH SCHOOL 


TO: CAROLE BUTLER (FOR BOE APPROVAL) 


FROM: ANDREW SEIBEL, PRINCIPAL 


SUBJECT: STUDENT LIBRARY ADVISORY COUNCIL TRIP 


DATE: MARCH 15, 2018 


CC: ALEDANDRA COLLINS 


A group of 9th grade English I students will attend a professional performance of Romeo and Juliet 
on stage.  This event will supplement their in class readings and performance of one of Shakespeare’s 
greatest tragedies.  Students will be exposed to the dramatic elements, staging, scenery, and actors 
that will bring the script to life and enrich their understanding of the play.  In class activities 
following the performance may include critical evaluation of the performance and actors, 
comparison/contrast to famous film versions of the play, and stage inspired recreations of famous 
scenes by students.   


Thank you. 







MOOREST OWN HIGH SCHOOL 


TO: CAROLE BUTLER (FOR BOE APPROVAL) 


FROM: ANDREW SEIBEL, PRINCIPAL 


SUBJECT: STUDENT LIBRARY ADVISORY COUNCIL TRIP 


DATE: MARCH 15, 2018 


CC: ANNE POOLE, MEDIA SPECIALIST 


The MHS Book Club/Student Library Advisory Council would like to visit the Free Library of 
Philadelphia on April 19, 2018.  The purpose of this club/council is to encourage a lifelong love of 
reading and this would provide a real world example of public librarianship.  The library has a guided 
tour and scheduled activities planned for our group which will introduce our students to the many 
levels of service provided by their facility. 


Thank you. 
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A RESOLUTION BINDING THE __________________________(insert name of District)  
TO PURCHASE NATURAL GAS SERVICES  


THROUGH THE ALLIANCE FOR COMPETITIVE ENERGY SERVICES (“ACES”) Bid 
Cooperative Pricing System ID#E8801-ACESCPS 


RESOLUTION NUMBER__________           


WHEREAS, the Alliance For Competitive Energy Services (hereinafter referred to as “ACES”), 
an alliance composed of the New Jersey School Boards Association (hereinafter referred to as “NJSBA”), 
the New Jersey Association of School Administrators, and the New Jersey Association of School 
Business Officials, will from time to time during the Effective Period as defined below solicit bids from 
natural gas suppliers for retail natural gas supply services including interstate transportation to the local 
natural gas distribution utility company (Natural Gas Supply Services) through an energy aggregation 
program in which NJSBA will act as Lead Agency of the ACES Cooperative Pricing System #E8801-
ACESCPS in accordance with the “Public School Contracts Law”, N.J.S.A. 18A:18A-1 et seq., and  the 
Electric Discount and Energy Competition Act, N.J.S.A. 48:3-49 et seq. (“EDECA”) and the regulations 
promulgated thereunder; and 


WHEREAS, the ______________________(insert name of District) is a Participating member of 
the ACES Cooperative Pricing System and is eligible thereby to obtain natural gas services for its own 
use through one or more contracts to be awarded to natural gas suppliers following said bids for natural 
gas services pursuant to the aggregation program; and 


WHEREAS, the Lead Agency will from time to time during the Effective Period (from date of 
adoption through May, 2023, hereinafter referred to as “Effective Period”) issue one or more Requests for 
Bids for natural gas services on behalf of the ACES Cooperative Pricing System pursuant to the Public 
School Contracts Law and EDECA; and 


WHEREAS, due to significant volatility and the potential for price increases in the wholesale 
natural gas market, Participating Members will preauthorize the Lead Agency to award contracts for 
Natural Gas Supply Service in each service territory to one or more natural gas suppliers that submits bids 
which are reasonably forecasted to provide estimated savings to the Participating Member based upon its 
previous natural gas usage and utility provided Basic Gas Supply Service rates; and   


WHEREAS, the Lead Agency will only award contracts for said Natural Gas Supply Services to 
natural gas suppliers that submit bids with pricing reasonably estimated to be lower than the utility-
provided basic gas supply service; and 


WHEREAS, the District agrees to purchase all Natural Gas Supply Services for its own use during 
the Effective Period through any natural gas supplier(s) awarded a contract, it being understood that the 
term of any one contract shall be subject to the provisions of Public School Contracts Law; and  


WHEREAS, the Lead Agency will notify the Department of Community Affairs’ Division of 
Local Government Services by mail prior to the issuance a Request for Bids for natural gas supply 
services, with the understanding that if the Division of Local Government Services does not respond 
within 10 business days, it will be deemed to have approved the issuance of the Request for Bids or the 
Request for Rebids. 
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NOW, therefore, be it 


RESOLVED that the District binds itself to the ACES Cooperative Pricing System ##E8801-
ACESCPS to purchase all natural gas supply services needed for its own use during the Effective Period 
from the natural gas supplier or suppliers awarded a contract for natural Gas supply services by the Lead 
Agency; and, be it  


FURTHER RESOLVED that the Lead Agency of the ACES Cooperative Pricing System is hereby 
authorized to execute a master performance agreement that obligates the district to purchase natural gas at 
the terms and conditions stated therein with a third-party supplier or suppliers who have been awarded the 
contract or contracts by the Lead Agency on behalf of the participating members of the ACES 
Cooperative Pricing System #E8801-ACESCPS (or any CPS number to be assigned in the future), and 
provided further that all such contracts shall be at prices reasonably forecast and estimated by the Lead 
Agency to provide savings to the districts relative to the price charged for basic gas supply service by the 
natural gas public utility that would otherwise provide such service; and, be it  


FURTHER RESOLVED that ACES is authorized to continue to bid to obtain natural gas services 
at any time during the Effective Period on behalf of the ACES Cooperative Pricing System including, for 
example, a rebid if energy market conditions do not initially lead to a successful bid, on additional dates 
to be determined by the Lead Agency; and  


FURTHER RESOLVED that this Resolution shall take effect immediately upon passage.  The 
authorization provided to the NJSBA pursuant to the Local Public Contracts Laws (N.J.S.A. 40A:11-
11(5)), and the Local Public and Public School Contracts Laws Administrative Code (N.J.A.C. 5:34-7.1 et 
seq.) shall be valid until May, 2023 (the Effective Period) at which time the Cooperative Pricing System 
will be subject to renewal.  Any rescission of this resolution shall not affect any Agreements entered into 
prior to such rescission or expiration.   


CERTIFICATION 


I hereby certify that the foregoing is a true, full and correct copy of Resolution Number_____  


adopted by _____________________ at its meeting on______________ 20__. 


BY: _____________________________ ATTESTED BY: _________________________ 
Name and Title       Name and Title 


On Behalf of: ______________________________________________________ 


County of___________________________, State of New Jersey 
(Insert county name) 







A RESOLUTION BINDING THE __________________________(insert name of District)  
TO PURCHASE ELECTRIC GENERATION SERVICES  


THROUGH THE ALLIANCE FOR COMPETITIVE ENERGY SERVICES (“ACES”) Bid 
Cooperative Pricing System ID#E8801-ACESCPS 


RESOLUTION NUMBER__________           


WHEREAS, the Alliance For Competitive Energy Services (hereinafter referred to as “ACES”), 
an alliance composed of the New Jersey School Boards Association (hereinafter referred to as “NJSBA”), 
the New Jersey Association of School Administrators, and the New Jersey Association of School 
Business Officials, will from time to time during the Effective Period as defined below solicit bids from 
electric power suppliers for electric generation services through an energy aggregation program in which 
NJSBA will act as Lead Agency of the ACES Cooperative Pricing System #E8801-ACESCPS in 
accordance with the “Public School Contracts Law”, N.J.S.A. 18A:18A-1 et seq., and  the Electric 
Discount and Energy Competition Act, N.J.S.A. 48:3-49 et seq. (“EDECA”) and the regulations 
promulgated thereunder; and 


WHEREAS, the ______________________(insert name of District) is a Participating member of 
the ACES Cooperative Pricing System and is eligible thereby to obtain electric generation services for its 
own use through one or more contracts to be awarded to electric power suppliers following said bids for 
electric generation services pursuant to the aggregation program; and 


WHEREAS, the Lead Agency will from time to time during the Effective Period (from date of 
adoption through May, 2023 hereinafter referred to as “Effective Period”) issue one or more Requests for 
Bids for electric generation services on behalf of the ACES Cooperative Pricing System pursuant to the 
Public School Contracts Law and EDECA; and 


WHEREAS, due to significant volatility and the potential for price increases in the wholesale 
electric market, Participating Members will preauthorize the Lead Agency to award contracts for Electric 
Generation Service in each service territory to one or more electric power suppliers that submit bids 
which are reasonably forecasted to provide estimated savings to the Participating Member based upon its 
previous electric usage and utility provided Basic Generation Service rates; and   


WHEREAS, the Lead Agency will only award contracts for said electric generation services to 
electric power suppliers that submit bids with pricing reasonably estimated to be lower than the utility-
provided basic generation service; and 


WHEREAS, the District agrees to purchase all electric power needed for its own use (exclusive of 
on-site electric generation sources) during the Effective Period through any electric power supplier(s) 
awarded a contract, it being understood that the term of any one contract shall be subject to the provisions 
of Public School Contracts Law; 


WHEREAS, the Lead Agency will notify the Department of Community Affairs’ Division of 
Local Government Services by mail prior to the issuance a Request for Bids for electric generation 
services, with the understanding that if the Division of Local Government Services does not respond 
within 10 business days, it will be deemed to have approved the issuance of the Request for Bids or the 
Request for Rebids. 







NOW, therefore, be it 


RESOLVED that the District binds itself to the ACES Cooperative Pricing System ##E8801-
ACESCPS to purchase all electric power needed for its own use (exclusive of on-site electric generation 
sources) during the Effective Period from the electric power supplier or suppliers awarded a contract for 
electric generation services by the Lead Agency; and, be it  


FURTHER RESOLVED that the Lead Agency of the ACES Cooperative Pricing System is hereby 
authorized to execute a master performance agreement that obligates the district to purchase electricity at 
the terms and conditions stated therein with a third-party supplier or suppliers who have been awarded the 
contract or contracts by the Lead Agency on behalf of the participating members of the ACES 
Cooperative Pricing System #E8801-ACESCPS (or any CPS number to be assigned in the future), and 
provided further that all such contracts shall be at prices reasonably forecast and estimated by the Lead 
Agency to provide savings to the Districts relative to the price charged for basic generation service by the 
electric public utility that would otherwise provide such service; and, be it  


FURTHER RESOLVED that ACES is authorized to continue to bid to obtain electric generation 
services at any time during the Effective Period on behalf of the ACES Cooperative Pricing System 
including, for example, a rebid if energy market conditions do not initially lead to a successful bid, on 
additional dates to be determined by the Lead Agency; and  


FURTHER RESOLVED that this Resolution shall take effect immediately upon passage.  The 
authorization provided to the NJSBA pursuant to the Local Public Contracts Laws (N.J.S.A. 40A:11-
11(5)), and the Local Public and Public School Contracts Laws Administrative Code (N.J.A.C. 5:34-7.1 et 
seq.) shall be valid until May, 2023 (the Effective Period) at which time the Cooperative Pricing System 
will be subject to renewal.  Any rescission or expiration of this resolution shall not affect any Agreements 
entered into prior to such rescission or expiration.  


CERTIFICATION 


I hereby certify that the foregoing is a true, full and correct copy of Resolution Number_____  


adopted by _____________________ at its meeting on______________ 20___. 


BY: _____________________________ ATTESTED BY: _________________________ 
Name and Title       Name and Title 


On Behalf of: ______________________________________________________ 


County of___________________________, State of New Jersey 
(Insert county name) 
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BOE EXHIBIT  SUBSTITUTES    MARCH 20, 2018 


SUBJECT: Substitutes for March 20, 2018 Board Approval 


NJ Certificates 


Emma Allen- Teacher of Spanish 
Cody Fauver-Teacher of Math 
Jonathan Greenstein-Social Studies 
Christopher Jala-Teacher of Music 
Matthias McGurrin-Teacher of Social Studies 
Gregory Smith-Teacher of Math 
Nicole Smith-Elementary School 


County Substitutes 


Mathew Geiser 
Kaitlyn McConville 
Andrew Savino 


Custodian Substitutes 


Derik Martin 


Exhibit #18-244
3-20-18







B
O


E
 E


X
H


IB
IT


M
O


V
E


M
E


N
T


 O
N


 S
A


L
A


R
Y


 G
U


ID
E


20
17


-2
01


8
M


A
R


C
H


 2
0,


 2
01


8


F
IR


S
T


L
A


S
T


S
C


H
O


O
L


S
T


E
P


F
R


O
M


 
C


O
L


U
M


N
C


U
R


R
E


N
T


 
S


A
L


A
R


Y
T


O
 


C
O


L
U


M
N


 N
E


W
 


S
A


L
A


R
Y


  
IN


C
R


E
A


S
E


 
IN


 S
A


L
A


R
Y


E
F


F
E


C
T


IV
E


M
ar


y 
Je


an
K


la
tte


B
ak


er
13


M
A


+
15


$9
7,


62
0.


00
M


A
+


30
$1


00
,1


57
.0


0
$2


,5
37


.0
0


2
.1


.1
8


K
at


hl
ee


n
N


ix
on


B
ak


er
10


M
A


+
15


$8
1,


30
0.


00
M


A
+


30
$8


3,
67


8.
00


$2
,3


78
.0


0
2.


1.
18


C
hr


is
tin


e
R


eg
n


H
ig


h
11


B
A


+
15


$7
7,


74
1.


00
B


A
+


30
$8


0,
14


1.
00


$2
,4


00
.0


0
2.


1.
1


8
C


ar
rie


S
ch


af
fe


r
M


id
dl


e
8


M
A


+
15


$7
1,


64
3.


00
M


A
+


30
$7


3,
96


8.
00


$2
,3


25
.0


0
2.


1
.1


8
S


te
ph


an
ie


K
or


n
U


E
S


4
M


A
$5


4,
77


0.
00


M
A


+
15


$5
6,


38
6.


00
$1


,6
16


.0
0


2.
1.


18
La


ur
en


La
nc


en
es


e
U


E
S


4
M


A
+


15
$5


6,
38


6.
00


M
A


+
30


$5
8,


00
1.


00
$1


,6
15


.0
0


2.
1.


1
8


S
ha


na
O


'D
on


ne
ll


U
E


S
2


B
A


$5
0,


00
0.


00
B


A
+


15
$5


1,
06


5.
00


$1
,0


65
.0


0
2.


1.
18


$4
89


,4
60


.0
0


$5
03


,3
96


.0
0


$1
3,


93
6.


00


Exhibit #18-245
3-20-18







BOE EXHIBIT ADMINISTRATIVE LEAVE MARCH 20, 2018


Employee #3322, leave with pay effective March 5, 2018 through March 12, 2018.
Pending results of physical examination.
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BOE EXHIBIT
TITLE I TUTORING STAFF
2017-2018 ESEA GRANT MARCH 20, 2018


First Last School
Hourly 
Rate


Total (not to 
exceed 25 
hours)


Rosemary Anderson Roberts $52.36 $1,309.00
Melanie Aksamit Roberts $52.36 $1,309.00
Pauline Cary Roberts $52.36 $1,309.00
Laurie Fordham Roberts $52.36 $1,309.00
Kelly Renschler Roberts $52.36 $1,309.00


Secretary
Barbara Jardel Roberts $29.78 $744.50


Total $7,289.50
Substitute
Susan Lagatta Roberts $52.36
7 weeks-14 sessions-1 hour each session
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BOE EXHIBIT
CREATIVE MINDS


SPRING SESSION 3/13/18-5/16/18 MARCH 20, 2018


Last First Building Creative Mind Course
Hourly 
Rate Hours


Not to 
exceed


Kearns Michelle SV SV Cooking Club $52.36 up to 13 $680.68
Kelleher Barbie UES Spanish is Fun $52.36 up to 15 $785.40
Mannion Jessica UES To the Rescue $52.36 up to 15 $785.40


Last First Building Operational Support
Hourly 
Rate Hours


Not to 
exceed


Robinson Tracey Baker Operational Support $13.00 up to 24 hours $312.00
Wilson Sarah Roberts Operational Support $13.00 up to 12 hours $156.00
Hessian Jayne SV Operational Support $13.00 up to 24 hours $312.00
Parillo Denise UES Operational Support $13.00 up to 12 hours $156.00


Total $3,187.48


Exhibit #18-248
3-20-18







BOE EXHIBIT
ATHLETICS


SPRING 2018 MARCH 20, 2018


SPORT Bldg Stipend First Last
TRACK-ASSISTANT MS $3,302.00 Heather Foster
UNIFIED HEAD TRACK COACH MS $1,307.00 Nicola O'Donnell
UNIFIED ASSISTANT TRACK COACH MS $980.00 William Wilson
UNIFIED HEAD TRACK COACH HS $1,307.00 Nikkilee Pedersen
UNIFIED ASSISTANT TRACK COACH HS $980.00 Mary Kate Gaddis
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MOORESTOWN TOWNSHIP BOARD OF EDUCATION  
RESOLUTION NO.____ 


WHEREAS, on March 13, 2018, the Moorestown Township Board of Education 
(“Board”) received and opened two (2) bids for the New Fire Suppression Water Supply at 
Moorestown Public School District (“the Project”); and  


WHEREAS, the Public School Contracts Law, N.J.S.A. 18A:18A-1 et seq. (the “Contracts 
Law”), provides that the Board must award bids to the lowest responsive and responsible bidder 
for goods or services in excess of the bid threshold, as is defined in the Contracts Law; and 


WHEREAS, bids were received from Crown Pipeline Construction, Co. (“Crown”) and 
Kline Construction Co, Inc.; and  


WHEREAS, each of the bids were reviewed by the School Business Administrator and 
appropriate staff and professionals to determine whether each bid was both responsive and 
responsible; and 


WHEREAS, it was determined that the bid of Crown was the apparent lowest bid at 
$71,755.63 and was free from nonwaivable material defects. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


Section 1. That the bid of Crown for the Project is both the lowest responsive and 
responsible bid as such terms are defined in the Contracts Law. 


Section 2. That the Board hereby authorizes the School Business Administrator/Board 
Secretary to execute a contract with Crown, effective March 31, 2018, pending submission of the 
necessary successful bidder disclosure documentation. 


This resolution will take effect immediately on this 20th day of March, 2018. 


Motion by:  
Seconded by:  


Ayes:  
No:     
Abstentions: 


This Resolution was adopted by the Moorestown Township Board of Education at a meeting on 
March 20, 2018. 


Joanne D’Angelo, Business Administrator/Board Secretary  


Dated: March 20, 2018 
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