

 
 


 


 


 


 
 


 
 


 


 


Exhibit #18-162 
1-16-18


The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
Administration Building



December 19, 2017 – 5:00 p.m. 



I. Call to Order – 5:36 p.m. 


The Executive Session Meeting of the Moorestown Township Board of Education 
was called to order.  This meeting is called in conformance with the “Open Public 
Meetings Act” with adequate notice provided as follows: 


1. Notice filed with the Courier Post on June 1, 2017 
2. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Peter Palko (arrived 5:55 p.m.) 

X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg
	
X Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein (arrived 6:15 p.m.) 



X Mr. Brandon J. Pugh, Vice President
	
X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



Personnel Agenda 
Mrs. Belfield reviewed the personnel agenda items that are included on the regular 
agenda for action this evening, as well as bringing forth an additional employee request 
for resignation for the purpose of retirement. 


HIB
	
Dr. McCartney reviewed the HIB investigations that have occurred since the last 

meeting. 



Codicil - Paraprofessionals 
Dr. McCartney described the collaborative process that took place to develop a 
proposed codicil which aims to standardize placement on the MEA secretarial guide 
when an employee moves from an internal paraprofessional position.  Mr. Comegno 
suggested a minor wording change which Ms. Belfield will take back to the Association 
for consideration. 







 


 


 


 


 
 


 


 
 
              
 
   


RFP’s - Insurance 
The board was apprised of the status of the requests for proposals that have been 
advertised and received in preparation for the reorganization meeting in January. 


Communication 
Mr. Comegno provided advice about the ethics involving communication with the public 
and reminded board members about their roles as individuals vs. their authority as a 
whole. 


V. Adjournment – 6:32 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


       Joanne P. D’Angelo 
       Board  Secretary  
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

December 19, 2017 – 5:00 p.m. 



I. Call to Order – 5:36 p.m. 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A.		Notice filed with the Courier Post on June 1, 2017 
B.		Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Peter Palko (arrived 5:55 p.m.) 

X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg
	
X Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein (arrived 6:15 p.m.) 



X Mr. Brandon J. Pugh, Vice President
	
X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Executive Session 


WHEREAS, N.J.S.A.10:4-6 ET.SEQ. (“The Open Public Meetings Act”), authorizes 
Board of Education to meet in executive session under certain circumstances, and 


WHEREAS, the Open Public Meetings Act requires that the Board adopt a resolution at 
a public meeting to go into private session, now, therefore, 


BE IT RESOLVED by the Board of Education of Moorestown Township, that it is 
necessary to meet in executive session to discuss certain items involving: 


1.		 Matters of personal confidentiality rights, including but not limited to, staff and/or 
student disciplinary matters, and specifically, 
a.		 Student matters 







 


2. Matters involving anticipated or pending litigation, including matters of attorney-

client privilege, and specifically, 
a.		 Legal matter 


3.		 Matters involving personnel issues, including but not limited to, the employment, 
appointment, termination of employment, terms and conditions of employment, 
evaluation of performance, promotion or discipline of any public officer or 
employee, and specifically, 
a.		 Personnel 


VI. Return to Public 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


VII. Adjournment – 6:32 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

December 19, 2017 – 7:00 p.m. 



I. Call to Order – 7:05 p.m. 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A. Notice filed with the Courier Post on June 1, 2017 
B. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence – In memory of Neil Rosa 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Peter Palko
	
X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg
	
X Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein
	


X Mr. Brandon J. Pugh, Vice President
	
X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Routine Matters 


A. Minutes 


Approval of minutes for the following meetings attached as Exhibit #18-132: 


November 14, 2017 Executive Session November 14, 2017 Regular Meeting 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


B. Communications 


Dr. Alberti read a prepared statement regarding communication. 







 


 
 


 
 


 
 
 
  
 


 
 


 


 


 


 


 


 
 


 


 
 


 
  
 


 


 
 
 
 


 


 
 


C. Educational Highlights –Superintendent’s Monthly Report 


Dr. McCartney spoke briefly in tribute to the memory of Neil Rosa. 


	 Board Member Recognition – Retiring board members Peter Palko, Ann 
Marie Reyher and Caryn Shaw were recognized for their service with 
commemorative plaques.  Each made a statement. 


	 BCIP JIF Distinctions 
o	 Financial Award in the amount of $3,500 
o	 Elite II Safety Award 
o	 Outstanding Performance in Claims Management – Maintaining a Loss 
Ratio Below 50% for 2016-2017 



 2016-17 Audit Report 



Dr. McCartney acknowledged the awards received from the Burlington 
County Joint Insurance Fund and the 2016-17 Comprehensive Annual 
Report. 


D. Student Board Representative 


Student board representative Alexander Karanjia reported on current activities at 
Moorestown High School. 


E. 	Board Committee Reports – Questions and Comments 


a. 	 Budget & Finance – Chairperson, Mr. Schneiberg reported that the committee 
worked on the following: 
i. 	 Review of the Consolidated Annual Financial Report 
ii.		 Review of athletic costs 
iii. Review of theater costs 
iv. RFPs for Health Benefits Broker of Record, Auditor, Attorney and Architect 


b. 	Operations & Facilities – Chairperson, Mr. Palko reported that the committee 
worked on the following: 
i. 	 The committee heard a presentation by Cenergistic about a possible energy 
conservation initiative. 


ii.		 Water main replacement in front of the high school for fire suppression 


c. 	 Curriculum – Chairperson, Mr. Weinstein reported that the committee worked on 
the following: 
i. 	 Review of the Google/Apple professional development trip – definition of a 
world class learner, why we do what we do, bringing out the student voice 


ii.		 Curricular changes that may have budget impact 
iii. Bring Your Own Device consideration 


d. 	 Policy – Chairperson Mr. Pugh reported on the policies that are presented for 
action this evening including collaborative changes made to the new homework 
policy. 


F. 	Welcome Visitors 


a. 	 Ms. Lisa Trapani recognized each of the board members who are retiring.  She 
then asked follow-up questions of the committee chairs for clarification on their 
reports. 
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b. 	 Mr. Jack Fairchild, 22 E. Wilson Avenue, thanked the outgoing board members 
for their contributions and asked the members to consider expressing their 
interest in leadership positions during this meeting. 


c. 	 Ms. Cricket Dever thanked Home & School for the selfless hours that they put 
into efforts to help our students. 


d. 	 Ms. Carolyn Bogart, 900 Heritage Road, spoke about the issues faced by 
working parents due to the school calendar. 


e. 	 Mr. Pugh thanked the Madrigals and their director Sergey Tkachenko for their 
work during the holiday season. 


f. 	 Mr. Schneiberg responded to comments made regarding the calendar issue. 
g. 	 Mrs. Reyher expressed thanks to teachers for the amount of time they spend 
with parents during conferences. 


h. 	 Dr. McCartney commented on efforts made to address parental concerns 
regarding the calendar. 


i. 	 Dr. Alberti clarified her opening statement regarding communication. 


VI. Reports to the Board 


A. Business Administrator/Board Secretary 


1. 	 Financial Reports of the Board Secy. – September and October, 2017 – 
Exhibit #18-133 


2. 	 Cafeteria Report – November, 2017 – Exhibit #18-134 


Resolution of Board of Education’s Monthly Certification Budgetary Major 
Account/Fund Status: 


BE IT RESOLVED: 


Board Secretary’s monthly certification budgetary line item status: 
Pursuant to N.J.A.C. 6A:23A-16.10(c)3, I certify that no budgetary line item account has 
obligations and payments (contractual orders) which in total exceed the amount 
appropriated by the District Board of Education pursuant to N.J.S.A. 18A:22-8. 
Pursuant to N.J.A.C. 6A:23A-16.10(c)4, we certify that after review of the Secretary’s 
monthly financial report (appropriations section) and upon consultation with the 
appropriate District officials, to the best of our knowledge no major account or fund has 
been over-expended in violation of N.J.A.C. 6A:23A-16.10(b) and that sufficient funds 
are available to meet the District’s financial obligations for the remainder of the fiscal 
year. 


3. 	 Approval of Budget Transfers 


I recommend approval of the budget transfers for the month of September and October, 
2017 attached as Exhibit #18-135. 


Approval of Items 1 – 3: 


Moved by: Mr. Weinstein Second: Mr. Palko 	 Vote: Unanimous 


4. 	 Approval of Bills 


I recommend approval of the bills, in the amount of  $8,371,597.29  attached as 
Exhibit #18-136. 


Moved by: Mr. Pugh Second: Mr. Palko 	 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Weinstein 
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VII. Recommendations of the Superintendent 


A. 2017- 2018 Memorandum of Agreement (MOA) and 2017- 2018 Live Streaming
Memorandum of Agreement (MOA) 


Information Summary 


The Memorandum of Agreement (MOA) and the Live Streaming Memorandum of 
Agreement (MOA) between Education and Law Enforcement Officials are presented for 
BOE approval for the 2017-2018 school year. 


MOTION: 


I recommended acceptance of the MOA Agreement and the Live Streaming MOA 
Agreement as Exhibit #18-137. 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


B. Policies and Procedures 


1. First Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends that the Policies and Regulations be entered on first reading. 


 Policy 1330 Evaluation of School Business Administrator 
 Regulation 1330 Evaluation of School Business Administrator 
 Regulation 1400 Job Descriptions 
 Regulation 1510 Americans with Disabilities Act 
 Regulation 1530 Equal Employment Opportunity Complaint Procedures 
 Regulation 1550 Affirmative Action for Employment and Contract 
 Regulation 1570 Internal Controls 
 Policy 2330 Homework 
 Policy 3231 Outside Employment as Athletic Coach 


MOTION: 


I recommend that the Board enter on first reading the Policies listed above as 
Exhibit #18-138. 


2. Second Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends the Policies and Regulations be entered and adopted on second reading. 


 Policy 2700 Services to Non-Public School Students 


MOTION:
	


I recommend that the Board enter and adopt on second reading the Policies listed above 

as Exhibit #18-139. 



Approval of Items 1 – 2: 


Moved by: Mr. Pugh Second: Mr. Weeks Vote: Unanimous 


4 







 


 
 


 
 


 
 


 
 


 


 


 
 


 
 


 
 


 
 


 
 


 


 


 
 


 


 
 


 


 
  


    
 


 


 
 


 
 


 
 


C. Educational Program 


1. Burlington County Alternative School Placements for 2017-18 


The student listed is recommended for placement in the program at Burlington County 
Alternative School. 


MOTION: 


I recommend that the Board approve the student on Exhibit #18-140 for the 2017-18 
school year at Burlington County Alternative School at the prevailing tuition rate not to 
exceed state maximum rate with transportation provided. 


2. Homeless Placements 2017-18 


The following homeless placements are recommended. 


MOTION: 


I recommend that the Board approve the homeless student placements listed on 
Exhibit #18-141 for the 2017-18 school year at the locations indicated and at the 
approved district tuition rates, where applicable. 


3. Home Instruction 2017-18 


Home Instruction students during the 2017-18 school year. 


MOTION: 


I recommend that the Board approve the Home Instruction students listed on  
Exhibit #18-142 for the 2017-18 school year. 


Approval of Items 1 – 3: 


Moved by: Mrs. Reyher Second: Mr. Weeks 	 Vote: Unanimous 


4. Professional Services Agreement 


MOTION: 


I recommend that the Board approve the agreement attached as Exhibit #18-143 with 
Cooper Health System to provide related services as per an Individualized Education 
Plan. 


Moved by: Mrs. Reyher Second: Mr. Weeks 	 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Weinstein 


D. Finance and Business 


1. Travel Expenditures Approval Requests 


The State of New Jersey has enacted P.L.2007, c.53, An Act Concerning School District 
Accountability. Section 15 of the Act addresses “Travel Expenditures” paid by the 
school district. 


MOTION: 


I recommend that the Board approve the travel expenditures requests attached as 
Exhibit #18-144. 
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2. Approval of State Contract and Consortium Vendor Purchases 


MOTION: 


I recommend the Board approve NJ State Contract Interlocal Agreement and consortium 
purchases as per attached Exhibit #18-145. 


3. 2018 ESSA Consolidated Grant Amendment #1 Application 


The Moorestown Township Public Schools’ NCLB Consolidated Grant Amendment 
Application #1 for 2018 requires Board of Education approval.  This amendment is 
required in order to allocate $101,300 of unspent carry-over funds. 


Carryover Amounts Revised Grant Amounts 
Title Public Nonpublic Total Public Nonpublic Total 
Title I $32,869 $0 $32,869 $156,278 $0 $156,278 
Title IIA $62,144 $3,640 $65,784 $118,462 $10,191 $128,653 
Title III Immigrant $2,647 $0 $2,647 $6,146 $0 $6,146 
Title IV $0 $0 $0 $8,958 $1,042 $10,000 
Total $97,660 $3,640 $101,300 $289,844 $11,233 $301,077 


MOTION: 


I recommend that the Board hereby authorize the submission of the ESSA Consolidated 
Grant Amendment #1 application for Fiscal Year 2018, and accepts the grant award of 
these funds upon the subsequent approval of the FY 2018 ESSA amendment 
application. 


4. 2018 IDEA Grant Amendment #1 Application 


The Moorestown Township Public Schools’ IDEA Grant Amendment Application #1 for 
2018 requires Board of Education approval.  This amendment is required in order to 
allocate $39,335 of unspent carry-over funds. 


Carryover Amounts Revised Grant Amounts 
Title Public Nonpublic Total Public Nonpublic Total 
IDEA Basic 0 $2,665 $2,665 $883,671 $63,823 $947,494 
IDEA Preschool 35,988 682 36,670 71,623 1,551 73,174 
Total 35,988 $3,347 $39,335 $955,294 $65,374 $1,020,668 


MOTION: 


I recommend that the Board hereby authorize the submission of the IDEA Basic & 
Preschool Grant Amendment #1 application for Fiscal Year 2018, and accepts the grant 
award of these funds upon the subsequent approval of the FY 2018 IDEA amendment 
application. 


5. QSAC Equivalency Application Approval 


MOTION: 


I recommend that the Board approve the New Jersey Department of Education QSAC 
Equivalency Application, attached as Exhibit #18-146. 
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6.		 2016-2017 Comprehensive Annual Financial Report 


Copies of the annual financial audit for the period ended June 30, 2017 are enclosed.  A 
copy of the Synopsis of Audit Report is attached as Exhibit #18-147 and copies have 
been made available to the public. 


The Budget and Finance Committee has reviewed the audit and discussed the Audit 
Report with representatives David McNally and Michael Holt of Holman Frenia Allison, 
P.C., the District auditors. 


MOTION: 


WHEREAS, the 2016-2017 financial audit of the Moorestown Township Board of 
Education for the fiscal year ended June 30, 2017 as prepared by Michael Holt of 
Holman Frenia Allison, P.C. has been received by the Board, and 


WHEREAS, copies of the Synopsis Audit Report have been made available to the 
public, and 


WHEREAS, no comments or recommendations are contained therein, 


NOW THEREFORE BE IT RESOLVED by the Board of Education that the 2016-2017 
Financial Audit be hereby accepted. 


7.		 Settlement Agreement 


MOTION: 


I recommend the Board approve the following resolution: 


Resolved by the Moorestown Township Board of Education to adopt and approve the 
Settlement Agreement between Student #2000277 and the Moorestown Township 
Board of Education attached as Exhibit #18-148. 


Approval of Items 1 – 7: 


Moved by: Mr. Schneiberg Second: Mr. Weinstein Vote: Unanimous 


E.		Employee Relations 


1.		 Appointments 


Subject to background checks as required by P.L. 1986 c116, for the 2017-2018 
school year. 


Administrative Staff 


a.		 Brian Carter, as the School Safety Specialist for the District, effective July 21, 
2017 through June 30, 2018. 


b.		 Raymond Kelly, as an Interim Athletic Supervisor for the District. Mr. Kelly’s 
compensation will be $450.00 per day, 5 days per week effective December 
5, 2017 through March 30, 2018. 
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Professional Staff 



a.		 Jessica Kuder, as a Long Term Substitute Art Teacher at the George Baker 
Elementary School. Ms. Kuder has a BA from Albright University. She has 
been placed on Column BA+30, Step 1 of the Teacher Salary Guide at a 
salary of $51,653.00 prorated, effective January 25, 2018 through May 15, 
2018 (temporary leave replacement). 


b.		 Katherine Humes, as a .6 FTE Preschool Special Education Teacher at the 
Mary Roberts Elementary School. Ms. Humes has a BA from Rowan 
University. She has been placed on Column BA, Step 1 of the Teacher Salary 
Guide at a salary of $29,700.00 prorated, effective January 8, 2018 through 
June 30, 2018. 


c.		 Alec Nicolai, as a Long Term Substitute Special Education Teacher at the 
Mary Roberts Elementary School. Mr. Nicolai has a BA from Rowan 
University. He has been placed on Column BA, Step 1 of the Teacher Salary 
Guide at a salary of $49,500.00 prorated, effective December 7, 2017 
through April 10, 2018 (temporary leave replacement). 


d.		 Kimberly Potter, as a Long Term Substitute School Counselor at the Upper 
Elementary School. Ms. Potter has a MA from The University of Delaware. 
She has been placed on Column MA, Step 1 of the Teacher Salary Guide at 
a salary of $53,270.00 prorated, effective December 1, 2017 through June 
30, 2018 (temporary leave replacement). 


e.		 James Dugan, as a Long Term Substitute Language Arts and Social Studies 
Teacher at the Middle School. Mr. Dugan has a BA from Richard Stockton 
University. He has been placed on Column BA, Step 1 of the Teacher Salary 
Guide at a salary of $49,500.00 prorated, effective January 2, 2018 through 
June 6, 2018 (temporary leave replacement). 


Support Staff 


a.		 Wendie Weatherwalks, as a Child Study Secretary at the High School. 
Ms. Weatherwalks has been placed on Column L12 Step 9 of the 2017-2018 
Secretary Salary Guide at an annual salary of $34,647.00 prorated, effective 
January 1, 2018 through June 30, 2018. 


2.		 Leave of Absence and Extensions to Leave of Absence 


Administrative Staff 


a.		 Robert McGough, an Assistant Principal at the High School, a paid Medical 
Leave of Absence December 1, 2017 through February 1, 2018. 


Professional Staff 


a.		 Michelle Dzamko, a 2nd Grade Teacher at the George Baker Elementary 
School, an unpaid Child Rearing Leave of Absence January 1, 2018 through 
April 8, 2018. 


b.		 Syreeta Lee, a Kindergarten Teacher at the George Baker Elementary 
School, a paid Medical Leave of Absence February 5, 2018 through April 13, 
2018; unpaid Family Medical Leave of Absence April 14, 2018 through June 
30, 2018. 
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c. 	 Katie Paetzold, an Art Teacher at the George Baker Elementary School, a 
paid Medical Leave of Absence January 29, 2018 through March 29, 2018; 
an unpaid Family Medical Leave of Absence March 30, 2018 through May 11, 
2018. 


d. 	 Kimberly Seymour, a Special Education Teacher at the South Valley 
Elementary School, an unpaid Child Rearing Leave of Absence December 5, 
2017 through December 12, 2017. 


e. 	 Maryann Severino, a 6th Grade Teacher at the Upper Elementary School, a 
paid Medical Leave of Absence January 8, 2018 through February 23, 2018; 
unpaid Family Medical Leave of Absence February 24, 2018 through May 29, 
2018. 


f. 	 Vanessa Dougherty, a School Counselor at the Middle School, an unpaid 
Child Rearing Leave of Absence February 2, 2018 through June 15, 2018. 


g. 	 Kathleen Trommelen, a Social Studies Teacher at the Middle School, an 
unpaid Child Rearing Leave of Absence January 2, 2018 through January 19, 
2018. 


h. 	 Valerie Shopp, a Social Worker at the High School, an unpaid Leave of 
Absence April 9, 2018. 


Support Staff 


a. 	 Vincent Lavecchio, a Systems Engineer for the District, a paid Medical Leave 
of Absence December 14, 2017 through January 21, 2018. 


b. 	 Nicole Szymanski, a Paraprofessional at the Mary Roberts Elementary 
School, an unpaid Medical Leave of Absence .5 December 13, 2017 and .5 
December 20, 2017. 


c. 	 Kalsoom Bibi, a Part Time Paraprofessional at the Upper Elementary School, 
an unpaid Leave of Absence January 11, 2018 and January 12, 2018. 


d. 	 Lester Yaple, a Custodian at the South Valley Elementary School, a paid 
Medical Leave of Absence December 12, 2017 through February 28, 2018. 


e. 	 Tammy Phillips, a Paraprofessional at the High School, an unpaid Leave of 
Absence December 1, 2017. 


f. 	 Scott Stilts, a Custodian at the High School, a paid Medical Leave of Absence 
October 13, 2017 through November 10, 2017. 


g. 	 Sheila Bogda, a Part Time Paraprofessional for the Transportation 
Department, an unpaid Medical Leave of Absence January 3, 2018 through 
January 23, 2018. 


h. 	 Nancy Gonteski-Borborema, a Bus Driver for the Transportation Department, 
an unpaid Family Medical Leave of Absence January 2, 2018 through 
January 28, 2018. 
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3. 	 Salary Adjustment/Change of Assignment 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 


Support Staff 


a. 	 Yolanda Crespo, a Confidential Administrative Assistant to the Business 
Administrator, a salary adjustment, $45,796.00 to $47,024.00, effective 
January 1, 2018. 


b. 	 Michele Bancroft, from a H10 Secretary, $40,870.00 at the Upper Elementary 
School, to a L12 Child Study Team Secretary, $47,024.00 at the High School, 
effective January 1, 2018. 


4. 	 Resignation 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a. 	 Barbara Jo Lemaire, a Language Arts Teacher at the Middle School, effective 
December 1, 2017. 


Support Staff 


a. 	 Christian Panus, a Paraprofessional at the Mary Roberts Elementary School, 
effective December 5, 2017. 


b. 	 Shawn Fitzpatrick, a Paraprofessional at the High School, effective
	
December 1, 2017. 



5. 	 Extension of Contract 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a. 	 Claudia Castelli as a Long Term Substitute 2nd Grade Teacher at the George 
Baker Elementary School, effective January 1, 2018 through April 10, 2018  
(temporary leave replacement). 


b. 	 Alexandra Schneider, as a Long Term Substitute Special Education Teacher 
at the South Valley Elementary School, effective December 7, 2017 through 
December 8, 2017  (temporary leave replacement). 
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c. 	 Timothy Haas, as a Long Term Substitute Language Arts Teacher at the 
Middle School, effective December 4, 2017 through January 31, 2018 
(temporary leave replacement). 


d. 	 Molly Fitzpatrick, as a Long Term Substitute School Counselor at the Middle 
School, effective February 2, 2018 through June 30, 2018 (temporary leave 
replacement). 


e. 	 Brian Richards, as a Long Term Substitute Social Studies Teacher at the 
Middle School, effective January 4, 2018 through January 23, 2018  
(temporary leave replacement). 


Support Staff 


a. 	Wendie Weatherwalks, as a Long Term Substitute Child Study Team 10 
month Secretary at the High School, effective December 5, 2017 through 
December 31, 2017  (temporary leave replacement). 


6. 	 Substitute  - Exhibit #18-149 


7. 	 Black Seal Stipend  - Exhibit #18-150 


8. 	 Co-Curricular  - Exhibit #18-151 


9. 	 Creative Minds Staff  - Exhibit #18-152 


10. Title I Tutoring Staff ESEA Grant - Exhibit #18-153 


11. Student Teacher/Practicum  - Exhibit #18-154 


12. Athletics  - Exhibit #18-155 


13. Retirements
	


Administrative Staff 



No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 


Support Staff 


a. Terri Reamer, a Secretary at the High School effective January 1, 2018. 


Moved by: Mrs. Reyher Second: Mrs. Shaw Roll Call Vote: 9 - 0 


VIII. Suspensions and HIB Report 


A. Suspensions  – Exhibit #18-156 


B. Superintendent’s HIB Report 
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MOTION: 


I recommend that the Board approve the following HIB cases as discussed in executive 
session. 


	 Substantiated: 
o	 WAMS - #2 
o	 HS - #14 


	 Unsubstantiated: 
o	 WAMS - #1 
o	 HS  - #1  


Moved by: Mr. Schneiberg Second: Mr. Weinstein		 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Palko 


IX. Informational Only 


A. Enrollment Information – December 1, 2017 – Exhibit #18-157 


2016-2017 2017-2018 
High School 1331 1275 
Middle School 611 638 
Upper Elementary School 873 889 
Elementary School 1068 1141 
Total 3883 3943 


B. Old Business 


C.		New Business 


Mr. Weinstein reminded board members to draft minutes for their committee 
meetings and share them with the board. 


D. Public Comments 


a.		 Ms. Bridget Potts spoke regarding the work done by teachers for conferences 
and the impact of social media comments.  She encouraged collaboration to get 
things done. 


b.		 Mr. Schneiberg thanked Ms. Potts for her passion and clarified that he respects 
the importance of conferences. 


c.		 Melissa Burns, President of Moorestown Home & School Association, spoke 
regarding the comments on Facebook and the work the organization does. 


d.		 Dria Law of Troon Court, asked for thoughts on Jack Fairchild’s comment. 


X. Adjournment 


Moved by: Mr. Palko Second: Mrs. Shaw 	 Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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The Board of Education of Moorestown Township 
Moorestown, New Jersey


MINUTES 
William Allen Middle School 
January 2, 2018 – 7:00 p.m. 


I. Call to Order
	


The Reorganization Meeting of the Moorestown Township Board of Education is 
called to order.  This meeting is called in conformance with the “Open Public 
Meetings Act” with adequate notice provided as follows: 


A. Notice filed with the Courier Post on June 1, 2017 
B. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Oath of Office Administered to Members Elect by the Board Secretary 


 Jack Fairchild
	
 Tinamarie Nicolo-Dorfner
	
 Lauren Romano
	
 Mark Villanueva
	


V. Roll Call 


X Dr. Sandra Alberti 

X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon J. Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein
	


Mr. Arthur F. Risden, Esq., Solicitor 
Dr. Scott McCartney, Superintendent 
Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 
Ms. Carole Butler, Director of Curriculum and Instruction 
Dr. David Tate, Director of Special Education 
Mrs. Debora Belfield, Director of Personnel 
Mr. Jeffrey Arey, Director of Instructional Technology 


VI. Organization of the Board of Education 


A. Election of President 


The board secretary opened the floor for nominations for the office of President. 


Mr. Schneiberg nominated Mr. Pugh.
	
Mr. Weinstein nominated Dr. Alberti.
	







 


 


 


 


 
 


 


 


The floor was closed for nominations. 


Mr. Pugh commented on his qualifications and goals as a candidate for president 
of the board of education. 


Dr. Alberti commented on her qualifications and goals as a candidate for 

president of the board of education.
	


Mr. Schneiberg commented on his reasons for nominating Mr. Pugh for the office 
of president. 


Mr. Villanueva commented in support of the nomination of Mr. Pugh. 


Mr. Weinstein commented on his reasons for nominating Dr. Alberti for the office 
of president. 


Mr. Weeks shared his view regarding the election of president. 


Mr. Pugh spoke further about his candidacy. 


A roll call vote was recorded as follows: 


Board Member Vote 

Alberti Alberti 

Fairchild Alberti 

Nicolo-Dorfner Pugh 

Pugh Pugh 

Romano Alberti 

Schneiberg Pugh 

Villanueva Pugh 

Weeks Alberti 

Weinstein Alberti 



Dr. Sandra Alberti assumed the chair as president. 


B. Election of Vice President 


Dr. Alberti opened the floor for nominations for the office of Vice President. 


Mr. Weeks nominated Mr. Weinstein. 


The floor was closed for nominations. 


Mr. Weinstein commented on his goals as Vice President. 


A unanimous roll call vote was taken electing Mr. Weinstein as Vice President. 


C. Public Comment 


Ms. Trapani congratulated the new officers.  She addressed the board to 
comment on the board’s intention to appoint a new health benefits broker. 


Dr. Alberti responded to Ms. Trapani’s comments regarding the RFP process. 
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Mr. Weinstein asked how the RFPs had been evaluated. 


Mr. Schneiberg responded to the comments regarding the RFPs and the work of 
the Budget & Finance committee. 


Mr. Fairchild commented regarding the matrix that was used to evaluate the 
RFPs. 


Mr. Judson Vandervort of 322 Bridgeboro Road commented regarding the 
election of president. 


D. Appointments 


1. Board Secretary and Qualified Purchasing Agent 


Joanne D’Angelo as Board Secretary and Qualified Purchasing Agent for the 
district effective January 2, 2018 through the next reorganization meeting. 


2. Pest Management Coordinator 


Gregory McCarty as Integrated Pest management Coordinator for the district 
effective January 2, 2018 through the next reorganization meeting. 


3. Affirmative Action Officer 


Debora Belfield as Affirmative Action Officer for the district effective 
January 2, 2018 through the next reorganization meeting. 


4. Treasurer of School Monies 


It is recommended that Thomas Merchel be appointed Treasurer of School 
Monies effective January 2, 2018 through the next reorganization meeting. 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


E. Routine Matters for Reorganization 


1. Official Newspaper 


It is recommended that the Burlington County Times, Courier Post, and the 
Moorestown Sun be designated official newspapers for the school district 
until the next reorganization meeting. 


2. Depositories 


It is recommended that Investors Bank be designated official bank depository 
for the following board accounts: 


Food Service Summer Reserve 
General Unemployment Trust 
Payroll – Agency Petty Cash 
Payroll – Salary Bond and Coupon 
Student Funds Capital Projects Checking 
Capital Projects Escrow Senior Class 
Student Payments Health Savings Account 
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and that the following financial institutions and investment providers be 
approved as depositories for Board funds for investment purposes until the 
next reorganization meeting and contingent upon notification, where 
applicable, of eligibility under the Government Unit Deposit Protection Act: 


Liberty Bell Bank 

Republic Bank 



3.		 Bank Signatories 


Approval of 2018 Bank Account Signatories as per the attached
	
Exhibit #18-158.
	


4.		 Ratification of Past Board Action/Bargaining Group Recognition 


It is recommended that the Board of Education ratify all past Board of
	
Education actions and recognize all bargaining groups.
	


5.		 Re-adoption of District Curriculum, Textbooks and Board Policies 


It is recommended that the Board of Education readopt all district curriculum, 
courses of study, handbooks, textbooks and Board of Education policies and 
regulations. 


6.		 Chart of Accounts 


The State requires the Board approval of the accounting Chart of Accounts, 
attached as Exhibit #18-159. 


7.		 Cooperative Purchases 


It has been our practice for many years to maximize shared services; 
therefore, the district participates in Educational Data Services Inc., 
Educational Services Commission of New Jersey, Hunterdon County 
Educational Services Commission, Camden County Educational Services 
Commission, SJTP and NJEDge.Net, Inc. cooperative purchasing 
agreements. It is recommended that the Board approve these cooperative 
purchases. 


8.		 Procurement of Goods and Services Through State Agencies (State
Contract) 


It is recommended that the Board approve the procurement of Goods and 
Services through State Agencies via State Contract. 


9.		 Set Quote Threshold and Qualified Purchasing Agent to Award
Contracts up to Bid Threshold: 


It is recommended the Board approve the district bid limit at $40,000 and the 
quotation limit at $6,000. The Qualified Purchasing Agent is authorized to 
award bids up to the bid threshold. 


10. Approve Payment of Bills Between Board Meetings 


It is recommended that the Board approve the payment of bills between 
Board meetings until the next reorganization meeting. 
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11. Designation of Superintendent 


It is recommended by N.J.S.A. 18A:22-8.1 amended, the Superintendent or 
designee, be designated to approve such line item budget transfers as are 
necessary between Board of Education meetings, and that such transfers 
shall be reported to the Board of Education, ratified and duly recorded in the 
minutes of the next regular meeting. 


Moved by: Mr. Weeks Second: Mr. Villanueva Vote: Unanimous 


F. New Jersey School Board Member Code of Ethics 


The School Ethics Act and Code of Ethics for School Board Members has been 
received and discussed; and that the Policies and Procedures regarding training 
of district Board of Education members has been adopted; and that each Board 
of Education member acknowledges receipt of the Code of Ethics for School 
Board Members and has become familiar with Code of Ethics. 


MOTION: 


It is recommended that the Board of Education approve and sign the Code of Ethics form 
attached as Exhibit #18-160. 


Moved by: Mr. Weinstein Second: Mr. Villanueva Vote: Unanimous 


G. Establishment of Petty Cash Funds 


It is recommended that the following petty cash funds be established until the 
next reorganization meeting. 


Location Responsible Person Amount 
Central Administration Joanne D’Angelo $1,000 
High School Andrew Seibel $150 
Middle School Matthew Keith $150 
Upper Elementary School Susan Powell $150 
Baker School Michelle Rowe $100 
Roberts School Brian Carter $100 
South Valley School Leisa Karanjia $100 
Transportation Cynthia Boyce $200 


Moved by: Mr. Pugh Second: Mrs. Nicolo-Dorfner Vote: Unanimous 


H. Professional Services 


1. Architect of Record 


MOTION: 


WHEREAS, the Moorestown Township Board of Education (the “Board”) has determined 
that it is necessary to obtain certain professional services (the “Services”) for the operation 
and efficient administration of the Moorestown Township Public School District; and 
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WHEREAS, the New Jersey Public School Contracts Law (“PSCL”) N.J.S.A. 18A:18A-1, et 
seq., provides that boards of education may negotiate and award a contract for professional 
services, without engaging in the public advertisement and formal bidding process, to a 
provider which is authorized by law to practice a recognized profession, which practice is 
regulated by law, and the performance of which requires knowledge of an advanced type in 
a field of learning acquired by a prolonged formal course of specialized instruction and 
study; and 


WHEREAS, Garrison Architects is a provider of professional services, as such terms are 
used in the PSCL, and specifically the Services sought by the Board and is duly qualified 
and licensed to provide same; and 


WHEREAS, Garrison Architects submitted a proposal to the Board in response to a formal 
Request for Proposal in connection with the Services; and 


WHEREAS, Garrison Architects has provided Services to the Board for the past several 
years; and 


WHEREAS, the Board is fully familiar with the Services provided by Garrison Architects and 
is satisfied that such Services have been performed by Garrison Architects in an effective 
and efficient manner; and 


WHEREAS, based upon the foregoing, and Garrison Architects’ professional qualifications 
and experience, the Board is satisfied that Garrison Architects is able to provide the 
Services required by the Board. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


1.		 A professional services contract is awarded to Garrison Architects for the Services 
for the period commencing January 3, 2017 through the twelve month period 
thereafter; 


2.		 The Business Administrator is authorized to execute a contract with Garrison 
Architects for same; 


3.		 Notice of this award shall be published in the official newspapers of the Board as 
required by the PSCL; and 


4.		 A copy of the contract with Garrison Architects for the Services shall be maintained 
at the Board’s offices and available for public inspection. 


Moved by: Mr. Schneiberg Second: Mr. Weeks 	 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Fairchild 


Mr. Weinstein acknowledged Garrison’s excellent service to the district. 


2.		 Auditor Appointment 


MOTION: 


WHEREAS, the Moorestown Township Board of Education (the “Board”) has determined 
that it is necessary to obtain certain professional services (the “Services”) for the operation 
and efficient administration of the Moorestown Township Public School District; and 


WHEREAS, the New Jersey Public School Contracts Law (“PSCL”) N.J.S.A. 18A:18A-1, et 
seq., provides that boards of education may negotiate and award a contract for professional 
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services, without engaging in the public advertisement and formal bidding process, to a 
provider which is authorized by law to practice a recognized profession, which practice is 
regulated by law, and the performance of which requires knowledge of an advanced type in 
a field of learning acquired by a prolonged formal course of specialized instruction and 
study; and 


WHEREAS, Holman Frenia Allison, P.C., under the supervision of Michael Holt, C.P.A., 
P.S.A., is a provider of professional services, as such terms are used in the PSCL, and 
specifically the Services sought by the Board and is duly qualified and licensed to provide 
same; and 


WHEREAS, Holman Frenia Allison, P.C. submitted a proposal to the Board in response to a 
formal Request for Proposal in connection with the Services; and 


WHEREAS, Holman Frenia Allison, P.C. has provided Services to the Board for the past 
several years; and 


WHEREAS, the Board is fully familiar with the Services provided by Holman Frenia Allison, 
P.C. and is satisfied that such Services have been performed by Holman Frenia Allison, 
P.C. in an effective and efficient manner; and 


WHEREAS, based upon the foregoing, and Holman Frenia Allison, P.C.’s professional 
qualifications and experience, the Board is satisfied that Holman Frenia Allison, P.C. is able 
to provide the Services required by the Board. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


1.		 A professional services contract is awarded to Holman Frenia Allison, P.C. for the 
Services for the period commencing January 3, 2017 through the twelve month 
period thereafter; 


2.		 The Business Administrator is authorized to execute a contract with Michael Holt for 
same; 


3.		 Notice of this award shall be published in the official newspapers of the Board as 
required by the PSCL; and 


4.		 A copy of the contract with Holman Frenia Allison, P.C. for the Services shall be 
maintained at the Board’s offices and available for public inspection. 


Moved by: Mr. Schneiberg Second: Mr. Weinstein		 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Pugh 


3.		 Legal Services – School Solicitor 


MOTION: 


WHEREAS, the Moorestown Township Board of Education (the “Board”) has determined 
that it is necessary to obtain certain professional services (the “Services”) for the operation 
and efficient administration of the Moorestown Township Public School District; and 


WHEREAS, the New Jersey Public School Contracts Law (“PSCL”) N.J.S.A. 18A:18A-1, et 
seq., provides that boards of education may negotiate and award a contract for professional 
services, without engaging in the public advertisement and formal bidding process, to a 
provider which is authorized by law to practice a recognized profession, which practice is 
regulated by law, and the performance of which requires knowledge of an advanced type in 
a field of learning acquired by a prolonged formal course of specialized instruction and 
study; and 
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WHEREAS, Comegno Law Group, PC, under the supervision of Arthur F. Risden, is a  
provider of professional services, as such terms are used in the PSCL, and specifically the 
Services sought by the Board and is duly qualified and licensed to provide same; and 


WHEREAS, Comegno Law Group, PC submitted a proposal to the Board in response to a 
formal Request for Proposal in connection with the Services; and 


WHEREAS, Comegno Law Group, PC has provided Services to the Board for the past 
several years; and 


WHEREAS, the Board is fully familiar with the Services provided by Comegno Law Group, 
PC and is satisfied that such Services have been performed by Comegno Law Group, PC in 
an effective and efficient manner; and 


WHEREAS, based upon the foregoing, and Comegno Law Group, PC’s professional 
qualifications and experience, the Board is satisfied that Comegno Law Group, PC is able to 
provide the Services required by the Board. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


1.		 A professional services contract is awarded to Comegno Law Group, PC for the 
Services for the period commencing January 3, 2017 through the twelve month 
period thereafter; 


2.		 The Business Administrator is authorized to execute a contract with Comegno Law 
Group, PC for same; 


3.		 Notice of this award shall be published in the official newspapers of the Board as 
required by the PSCL; and 


4.		 A copy of the contract with Comegno Law Group, PC for the Services shall be 
maintained at the Board’s offices and available for public inspection. 


Moved by: Mr. Pugh Second: Mr. Villanueva Vote: 7 – 0, Abstain – 2 
Abstentions:  Mr. Fairchild, 
Ms. Romano 


Mr. Pugh and Mr. Weinstein commented on the outstanding services provided by the 
Comegno Law Group. 


4.		 Conflict Counsel 


MOTION: 


WHEREAS, the Moorestown Township Board of Education (the “Board”) has determined 
that it is necessary to obtain certain professional services (the “Services”) for the operation 
and efficient administration of the Moorestown Township Public School District; and 


WHEREAS, the New Jersey Public School Contracts Law (“PSCL”) N.J.S.A. 18A:18A-1, et 
seq., provides that boards of education may negotiate and award a contract for professional 
services, without engaging in the public advertisement and formal bidding process, to a 
provider which is authorized by law to practice a recognized profession, which practice is 
regulated by law, and the performance of which requires knowledge of an advanced type in 
a field of learning acquired by a prolonged formal course of specialized instruction and 
study; and 
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WHEREAS, Thomas J. Gosse, Esq. is a provider of professional services, as such terms 
are used in the PSCL, and specifically the Services sought by the Board and is duly 
qualified and licensed to provide same; and 


WHEREAS, Thomas J. Gosse previously submitted a proposal to the Board in response to a 
formal Request for Proposal in connection with the Services; and 


WHEREAS, Thomas J. Gosse has provided Services to the Board for the past several 
years; and 


WHEREAS, the Board is fully familiar with the Services provided by Thomas J. Gosse and is 
satisfied that such Services have been performed by Thomas J. Gosse in an effective and 
efficient manner; and 


WHEREAS, based upon the foregoing, and Thomas J. Gosse’s professional qualifications 
and experience, the Board is satisfied that Thomas J. Gosse is able to provide the Services 
required by the Board. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


1.		 A professional services contract is awarded to Thomas J. Gosse for the Services for 
the period commencing January 3, 2017 through the twelve month period thereafter; 


2.		 The Business Administrator is authorized to execute a contract with Thomas J. 
Gosse for same; 


3.		 Notice of this award shall be published in the official newspapers of the Board as 
required by the PSCL; and 


4.		 A copy of the contract with Thomas J. Gosse for the Services shall be maintained at 
the Board’s offices and available for public inspection. 


Moved by: Mr. Schneiberg Second: Mr. Pugh Vote: Unanimous 


5.		 Insurance Broker of Record 


MOTION: 


WHEREAS, the Moorestown Township Board of Education (the “Board”) has determined 
that it is necessary to obtain certain insurance services (the “Services”) in connection with 
the operation and efficient administration of the Moorestown Township Public School 
District; and 


WHEREAS, the New Jersey Public School Contracts Law (“PSCL”) N.J.S.A. 18A:18A-1, et 
seq., and specifically N.J.S.A. 18A:18A:5(a)(10), provides that boards of education may 
negotiate and award a contract at a public meeting, without engaging in the public 
advertisement and formal bidding process, for insurance services, including the purchase of 
insurance coverage and consultant services, in accordance with the procedure for awarding 
a contract for extraordinary unspecified services (“EUS”); and 


WHEREAS, the Services sought by the Board include, but are not limited to, the provision of 
health insurance brokerage services; and 


WHEREAS, AssuredPartners/AJM Insurance submitted a proposal to the Board in response 
to a formal Request for Proposal at the rate noted below; and 
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Vendor Name Price 


AssuredPartners/AJM Insurance 
$190,000 


(all fees borne by 
insurance 
providers) 


WHEREAS, AssuredPartners/AJM Insurance is a duly qualified provider of insurance 
services, as such terms are used in the PSCL, and specifically the Services sought by the 
Board; and 


WHEREAS, based upon the foregoing, and AssuredPartners/AJM Insurance’s qualifications 
and experience, the Board is satisfied that AssuredPartners/AJM Insurance is able to 
provide the Services required by the Board. 


NOW THEREFORE, BE IT RESOLVED by the Board as follows: 


1.		 An EUS contract is awarded to AssuredPartners/AJM Insurance for the Services for 
the period commencing January 2, 2018; 


2.		 The School Business Administrator is authorized to execute a contract with 
AssuredPartners/AJM Insurance for same; 


3.		 Notice of this award, stating the nature, duration, service and amount of the contract, 
shall be published in the official newspapers of the Board as required by the PSCL; 
and 


4.		 A copy of the contract with AssuredPartners/AJM Insurance for the Services shall be 
maintained at the Board’s offices and available for public inspection. 


Moved by: Mr. Schneiberg 	 Second: Mr. Pugh Vote: 7 – 0, Abstain – 2 
Abstentions:  Mr. Fairchild, 
Ms. Romano 


VII. Amendment to Long Range Facilities Plan 


MOTION: 


A resolution is requested approving an amendment to the District’s Long Range Facilities 
Plan as per the attached Exhibit #18-161. 


Moved by: Mr. Schneiberg Second: Mrs. Nicolo-Dorfner Vote: Unanimous 


VIII. Adjournment – 8:09 p.m. 


Moved by: Mr. Villanueva Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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1-16-18


01/11/18 9:26:43 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 1
	
Financial Statement for: ALL SCHOOLS
	


FOR PERIOD: 12/01/17 THRU 12/31/17 FOR PERIOD: 08/18/17 THRU 12/31/17
	


INCOME - LUNCH MONTH YEAR
	
Serving Days: 16 Serving Days: 73
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Paid Daily Lunch 13.00 4 120.30 39
	
Paid POS Used 45703.96 16027 197419.16 69226
	
Paid Chg Lunch 0.00 1264 0.00 4523
	
Paid Chg $ Collected 1466.43 0 4919.09 0
	
Red Daily Lunch 1.20 3 4.80 12
	
Red POS Used 370.45 915 1732.25 4272
	
Red Chg Lunch 0.00 182 0.00 683
	
Reduce Chg $ Collected 137.78 0 382.01 0
	
Free Lunch 0.00 3330 0.00 14574
	
Adult Lunches/Alac 1952.75 8233.88
	
Adult Chg Collected 1178.74 4427.21
	
Adult POS Used 3402.06 14791.56
	
Extra Meals Alac 5.30 13.05
	
Alac Cash Daily 254.30 1096.05
	
Alac POS Used 42157.28 188667.91
	
Special Function Invoices 209.88 3474.86
	


SUBTOT REIMB 47692.82 204577.61
	
SUBTOT NON-REIMB 49160.31 220704.52
	


SUBTOTALS 96853.13 21725 425282.13 93329
	


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
	
Paid Daily Lunch 0.0500 0.3700 1.68 16.38 16.38
	
Paid POS Used 0.0500 0.3700 6731.34 29074.92 29074.92
	
Paid Chg Lunch 0.0500 0.3700 530.88 1899.66 1899.66
	
Red Daily Lunch 0.0550 2.8900 8.84 35.34 35.34
	
Red POS Used 0.0550 2.8900 2694.68 12581.04 12581.04
	
Red Chg Lunch 0.0550 2.8900 535.99 2011.44 2011.44
	
Free Lunch 0.0550 3.2900 11138.85 48750.03 48750.03
	


SUBTOTALS 21642.25 94368.8050 94368.80
	


INCOME - BREAKFAST
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Paid Daily Breakfast 0.00 0 2.60 2
	
Paid POS Used 157.20 120 873.50 657
	
Paid Chg Breakfast 0.00 29 0.00 120
	
Paid Chg $ Collected 0.00 0 2.70 0
	
Red POS Used 15.70 52 52.60 175
	
Red Chg Breakfast 0.00 2 0.00 14
	
Reduce Chg $ Collected 0.00 0 0.40 0
	
Free Breakfast 0.00 186 0.00 1069
	
Extra Meals Alac 0.00 1.30
	
Alac POS Used 1.00 4.90
	


SUBTOT REIMB 172.90 931.80
	
SUBTOT NON-REIMB 1.00 6.20
	


SUBTOTALS 173.90 389 938.00 2037
	


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
	
Paid Daily Breakfast 0.0000 0.3000 0.00 0.60 0.60
	
Paid POS Used 0.0000 0.3000 36.00 197.10 197.10
	
Paid Chg Breakfast 0.0000 0.3000 8.70 36.00 36.00
	
Red POS Used 0.0000 1.4500 75.40 254.09 254.09
	
Red Chg Breakfast 0.0000 1.4500 2.90 21.66 21.66
	
Free Breakfast 0.0000 1.7500 325.50 1952.69 1952.69
	


SUBTOTALS 448.50 2462.1400 2462.14
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01/11/18 9:26:43 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 2
	
Financial Statement for: ALL SCHOOLS
	


INCOME - OTHER
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Over/short 10.46 49.04
	
Kindergarten Lunch 0.00 3195.00
	
Custodial Lunches 927.35 4189.25
	
E-Funds Chgs Collected 1292.38 4959.44
	


SUBTOT REIMB 0.00 0.00
	
SUBTOT NON-REIMB 2230.19 12392.73
	


SUBTOTALS 2230.19 0 12392.73 0
	


SUBTOT REIMB SALES $$: 47865.72 SUBTOT REIMB SALES $$: 205509.41
	
SUBTOT NON-REIMB SALES $$: 51391.50 SUBTOT RNON-EIMB SALES $$: 233103.45
	


SUBTOT SALES $$(B,L&M): 99257.22 SUBTOT SALES $$(B,L&M)438612.86:
	
SUBTOT REIMB.(B,L&M): 22090.75 SUBTOT REIMB.(B,L&M): 96830.94
	


SUBTOT COMMODITIES: 2984.93 SUBTOT COMMODITIES: 28618.27
	


SUB-TOTAL INCOME 124332.90 SUB-TOTAL INCOME 564062.07
	


TOTAL INCOME 124332.90 TOTAL INCOME 564062.07
	


SUBTOT SPEC FUNC. RECEIVABLE: 209.88 SUBTOT SPEC FUNC. RECEIV: 3474.86
	
SUBTOT SPEC FUNC. PAID: 588.38 SUBTOT SPEC FUNC. PAID: 2799.58
	
SPEC FUNC. BALANCE OWED: -378.50 SPEC FUNC. BALANCE OWED: 675.28
	


DEPOSIT MEMOS
	
MEMO: TOTAL CASH 6157.19
	
MEMO: TOTAL PRE-PAY 27682.06
	
MEMO: TOTAL WEB PAYMENTS 56307.85
	
MEMO: TOT WEB PAYMENT CHARGES COLLECTED -1292.38
	
MEMO: TOT WEB PAYMENT RETURNS -0.00
	
MEMO: NET WEB PAYMENT 55015.47
	
MEMO: TOTAL DEPOSIT 88854.72
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Financial Statement for: ALL SCHOOLS
	


FOR PERIOD: 12/01/17 THRU 12/31/17 FOR PERIOD: 08/18/17 THRU 12/31/17
	


EXPENSE MONTH YEAR 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


EXPENSE CATEGORY 


FOOD 
OPENING INVENTORY 
PURCHASES 
NOI DISCOUNT 
CLOSING INVENTORY 
NET COST 


28135.53 
52582.20 
-2191.58 
27814.29 


50711.86 40.787 1.367 


OPENING INVENTORY 9815.49 
PURCHASES 250598.53 
NOI DISCOUNT -10012.90 
CLOSING INVENTORY 27814.29 
NET COST 222586.83 39.461 1.361 


SUPPLIES & CLEANING 
OPENING INVENTORY 10382.24 
PURCHASES 5043.69 
CLOSING INVENTORY 10744.21 
NET COST 4681.72 3.765 0.126 


OPENING INVENTORY 6607.00 
PURCHASES 21658.13 
CLOSING INVENTORY 10744.21 
NET COST 17520.92 3.106 0.107 


USDA COMMODITIES 
OPENING INVENTORY 
WAREHOUSE 
DOD 
NOI VALUE 
CLOSING INVENTORY 
TOT VALUE USED 


10044.87 
2791.92 


0.00 
2191.58 


12043.44 
2984.93 2.401 0.080 


OPENING INVENTORY 11424.41 
WAREHOUSE 14917.31 
DOD 4307.09 
NOI VALUE 10012.90 
CLOSING INVENTORY 12043.44 
TOT VALUE USED 28618.27 5.074 0.175 


Phone 
Nutrislice 
NJ Dept Agriculture Fee 
Commodity Delivery Fee 
SUBTOTAL 


0.00 
256.68 


0.00 
0.00 


256.68 


0.000 
0.206 
0.000 
0.000 
0.206 


0.000 
0.007 
0.000 
0.000 
0.007 


50.00 
1219.23 
2666.00 
231.00 


4166.23 


0.009 
0.216 
0.473 
0.041 
0.739 


0.000 
0.007 
0.016 
0.001 
0.025 


Salaries 
Taxes 
Workman's Compensation 
Benefits 
SUBTOTAL 


41077.48 
5997.32 
1084.45 


86.10 
48245.35 


33.038 
4.824 
0.872 
0.069 
38.803 


1.107 
0.162 
0.029 
0.002 
1.301 


187943.36 
28315.74 
4961.71 
516.60 


221737.41 


33.320 
5.020 
0.880 
0.092 
39.311 


1.149 
0.173 
0.030 
0.003 
1.356 


Management Fee 
SUBTOTAL 


6702.55 
6702.55 


5.391 
5.391 


0.181 
0.181 


29512.72 
29512.72 


5.232 
5.232 


0.180 
0.180 


Mileage 
Liability Insurance 
Uniforms 
Office Supplies 
Promotions 
Smallwares 
Software Maintenence 
SUBTOTAL 


16.65 
1967.61 


0.00 
196.82 


0.00 
152.35 
123.80 
2457.23 


0.013 
1.583 
0.000 
0.158 
0.000 
0.123 
0.100 
1.976 


0.000 
0.053 
0.000 
0.005 
0.000 
0.004 
0.003 
0.066 


258.40 
9002.49 
283.18 


2180.51 
544.26 
778.90 
588.05 


13635.79 


0.046 
1.596 
0.050 
0.387 
0.096 
0.138 
0.104 
2.417 


0.002 
0.055 
0.002 
0.013 
0.003 
0.005 
0.004 
0.083 


TOTAL EXPENSES 116040.32 93.330 3.129 TOTAL EXPENSES 537778.17 95.340 3.288 


NET INCOME OR (LOSS) 8292.58 0.224 NET INCOME OR (LOSS) 26283.91 0.161 


MEMO: Equipment Repair 2352.65 MEMO: Equipment Repair 9640.90 







        
    


   


        


      


    
    


  
  
      
        


          
          
        


    
    


  


    
        
          


          


      
    


    
      


      


            


        


01/11/18 9:26:43 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 4
	
Financial Statement for: ALL SCHOOLS
	


STATISTICAL DATA AND ANALYSIS
	


FOR PERIOD: 12/01/17 THRU 12/31/17
	
MONTH
	


Number of Serving Days
	
ADA
	


Total Student Breakfast
	
Total Student Lunch
	
ALA Carte(Meal)Equivalents
	
Total Snacks
	
Total Meals for Participation
	
Total Meals for Cost Statistics
	


Average per Day Student Breakfast Served
	
Average per Day Student Lunch Served
	
Average per Day Total Meals
	


Student Breakfast Participation(%)
	
Student Lunch Participation(%)
	
Total Participation(%)
	


Total Labor Hours
	
Average Labor Hours per Day
	
Student Lunches Served per Labor Hour
	
Total Meals Served per Labor Hour
	


Cash Income per Meal
	
Reimbursement per Meal
	
Other / Receivables
	
Commodity Income per Meal
	
Total Income per Meal
	


Ala Carte $ per Student per Day
	


Commodities Used per Student Lunch
	


16
	
3661.00
	


389
	
21725
	
14977
	


0
	
37091
	
37091
	


24.31
	
1357.81
	
2318.19
	


0.01
	
0.37
	
0.63
	


3080.75
	
192.55
	


7.05
	
12.04
	


2.68
	
0.60
	
0.00
	
0.08
	
3.35
	


0.72
	


0.14
	


FOR PERIOD: 08/18/17 THRU 12/31/17
	
YEAR
	


Number of Serving Days 73
	
ADA 3646.00
	


Total Student Breakfast 2037
	
Total Student Lunch 93329
	
ALA Carte(Meal)Equivalents 68204
	
Total Snacks 0
	
Total Meals for Participation 163570
	
Total Meals for Cost Statistics 163570
	


Average per Day Student Breakfast Served 27.90
	
Average per Day Student Lunch Served 1278.48
	
Average per Day Total Meals 2240.68
	


Student Breakfast Participation(%) 0.01
	
Student Lunch Participation(%) 0.35
	
Total Participation(%) 0.61
	


Total Labor Hours 13664.75
	
Average Labor Hours per Day 187.19
	
Student Lunches Served per Labor Hour 6.83
	
Total Meals Served per Labor Hour 11.97
	


Cash Income per Meal 2.68
	
Reimbursement per Meal 0.59
	
Other / Receivables 0.00
	
Commodity Income per Meal 0.17
	
Total Income per Meal 3.45
	


Ala Carte $ per Student per Day 0.73
	


Commodities Used per Student Lunch 0.31
	



http:13664.75
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POLICY GUIDE    STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


M 


The Superintendent will evaluate the performance of the School Business Administrator, tenured or 
non-tenured, in order to assist both the Board and the School Business Administrator in the proper 
discharge of their responsibilities and to provide the district with efficient and effective services. 


The evaluation of the School Business Administrator will consist of an assessment, by the 
Superintendent, of the School Business Administrator's performance of the duties specified in the job 
description approved by the Board. Reference will be made to the report of the auditor. The 
Superintendent may, in his/her discretion, consult with staff members assigned to work with the School 
Business Administrator. 


The Board and the Superintendent will establish procedures for the evaluation of the School Business 
Administrator. Such procedures may include, but need not be limited to, an informal conference with 
the School Business Administrator for the purpose of discussing his/her job performance, a written 
evaluation report to which the School Business Administrator may add comments, and the 
establishment of a written plan for performance improvement and growth. The School Business 
Administrator will be evaluated by the Superintendent no later than June 15th. 


Adopted: 
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REGULATION GUIDE STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


M 


A.		 Frequency of Evaluation 


The Superintendent will evaluate the performance of the School Business Administrator 
annually, no later than June 15th, or more frequently as the Superintendent deems 
necessary. 


B.		 Purpose 


The evaluation of the School Business Administrator shall be for the purpose of: 


1.		 Promoting professional excellence and improving the skills of the School 
Business Administrator; 


2.		 Improving the effectiveness and efficiency of the financial management system; 


3.		 Reviewing the performance of the School Business Administrator against specific 
criteria developed by the Superintendent in consultation with the Board. 


C.		 Evaluation Criteria 


1.		 Criteria for the evaluation of the School Business Administrator will be based 
upon the job description and will relate directly to each of the tasks described. 
Each criteria will be brief and will focus on a major function of the position, be 
based on observable information rather than factors requiring subjective 
judgment, and be written in a consistent format. 


2.		 The Board shall develop and approve criteria for the evaluation which will be 
reviewed as necessary and as requested by the School Business Administrator but 
not less than annually, and upon any revision of the School Business 
Administrator's job description. Any proposed revision of the evaluation criteria 
will be provided to the School Business Administrator for comment before its 
adoption, and a copy of the adopted revision shall be provided to the School 
Business Administrator within ten working days of its adoption. 
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REGULATION GUIDE STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


3.		 On or about April 1, the Superintendent will complete a written evaluation of the 
School Business Administrator. 


4.		 Upon completion, the Superintendent will provide a copy of the evaluation to the 
School Business Administrator. 


5.		 The Superintendent and School Business Administrator will meet for an Annual 
Summary Conference to discuss the evaluation, establish a plan for performance, 
improvement, and growth. 


6.		 An opportunity will be provided for the School Business Administrator to enter 
performance data not included in the annual performance report and to respond to 
any commentary in the written evaluation. 


D.		 Collection and Reporting of Evaluation Data 


Data for the evaluation of the School Business Administrator will be gathered by any one 
or more of the following methods: 


1.		 Direct observation; 


2.		 Review of a document produced by the School Business Administrator in the 
performance of his/her assigned duties; 


3.		 Interviews with the School Business Administrator by the __Superintendent___ 
regarding his/her knowledge of assigned duties; 


4.		 Paper and pencil instruments (such as competency tests, staff surveys, and the 
like); 


5.		 A review of the School Business Administrator's performance by an outside 
observer (such as the district auditor); 


6.		 Reference to previous performance reports. 
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REGULATION GUIDE STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


E.		 Preparation of Written Evaluation Report 


An annual written performance report shall be prepared, no later than June 30th, by the 
Superintendent. The report will include, but need not be limited to: 


1.		 Performance areas needing improvement; 


2.		 A plan for professional growth and development; and 


3.		 Provision for performance data not included in the report which may be entered 
into the report by the School Business Administrator within ten (10) working days 
after the completion of the report. 


F.		 Conduct of Annual Performance Conference 


1.		 An annual summary conference with the School Business Administrator will be 
conducted by the Superintendent before the annual performance report is filed. 


2.		 The conference shall include but need not be limited to: 


a.		 A performance review based upon achieving and implementing, as 
applicable, the district's goals, program objectives, policies, priorities, and 
statutory requirements; 


b.		 A review of the most recent audit report; and 


c.		 Growth toward the performance objectives established in the previous 
performance conference. 


3.		 The purpose of the annual performance conference shall be to provide a total 
review of the year's work, to identify strategies for improvement where necessary, 
to recognize achievement and good practice, and to specify a plan for professional 
growth and development. Adequate time shall be allotted for the conference in 
order to cover the required topics of discussion and to permit a full exploration of 
the possible solutions to any problems identified. 


4.		 The annual performance report will be signed by the Superintendent at the time of 
the annual performance conference and by the School Business Administrator 
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REGULATION GUIDE STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


within ten (10) working days of that conference. It will be filed in the School 
Business Administrator's personnel file, and a copy will be provided to him/her. 


5.		 It will be the duty of the School Business Administrator to implement the plan for 
professional growth as prepared; 


Adopted: 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1400 JOB DESCRIPTIONS (M) 


R 1400 JOB DESCRIPTIONS (M) 


M 


A.	 A job description shall be prepared for each job position in the district, including all 
administrative, educational specialist, instructional, and support staff positions. 


B.	 Each job description must include: 


1.	 The goals of the position as they relate to district goals; 


2.	 The qualifications of the position holder including the certificate and endorsement 
required for the position and such other prerequisites for employment as the 
possession of a license to operate a vehicle or machine; 


3.	 The functions, duties, and responsibilities of the position; 


4.	 The extent and limits of the position holder's authority; and 


5.	 The working relationships of the position within and outside the school district. 


C.	 Each job description will: 


1.	 Be written in clear language that briefly describes the major functions of the 
position; 


2.	 Whenever possible, be generic in form, covering a number of specific positions; 


3.	 Be written in the same format, using the active and present tense, operational 
verbs, common terminology, and a direct, simple style; and 


4.	 Be gender neutral or employ both male and female pronouns. 


D.	 Maintenance of district job descriptions shall be the responsibility of the Director of 
Personnel (responsible administrator). 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1400 JOB DESCRIPTIONS (M) 


E.	 Each employee shall have access of his/her current job description found on our district 
website. Any revision of a job description shall be provided to each holder of a position 
covered by the job description within ten (10) working days of its approval. 


F.	 Suggested revisions to job descriptions by a job holder shall be referred initially to the 
job holder's immediate supervisor. 


Adopted: 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


M 


The Board of Education will comply with the requirements of the Americans with Disabilities 
Act of 1990, including changes made by the ADA Amendments Act of 2008 (hereafter referred 
to as the “Act.”) 


A.	 Definitions 


1.	 “Act” means the Americans with Disabilities Act of 1990, as amended by the 
ADA Amendments Act of 2008. 


2.	 “Auxiliary aids and services” are identified based on the context of the 
communication and the individual’s disability. 28 CFR §35.104 


They include, but are not limited to: 


a.	 Effective methods of making aurally delivered information available to 
individuals who are deaf or hard of hearing; 


b.	 Effective methods of making visually delivered materials available to 
individuals who are blind or have low vision; 


c.	 Acquisition or modification of equipment or devices or similar services 
and actions; and 


d.	 Other similar services and actions. 


3.	 “Board” means the Board of Education of this school district. 


4.	 “Companion” means a family member, friend, or associate of an individual 
seeking access to a service, program, or activity of a school district, who, along 
with such individual, is an appropriate person with whom the district should 
communicate. 


5.	 “Complete complaint” means a written statement, signed by the complainant or 
someone authorized to do so on his/her behalf, containing the complainant's name 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


and address and describing the public entity's alleged discriminatory action in 
sufficient detail to inform the agency of the nature and date of the alleged 
violation.  28 CFR §35.104 


6.	 “Current illegal use of drugs” means illegal use of drugs that occurred recently 
enough to justify a reasonable belief that a person's drug use is current or that 
continuing use is a real and ongoing problem. 


7.	 “Direct threat” means a significant risk to the health or safety of others that cannot 
be eliminated by a modification of policies, practices or procedures, or by the 
provision of auxiliary aids or services.  28 CFR §35.139 


8.	 “Disability” means, with respect to an individual, that the individual meets one or 
more of the following three prongs: 


a.	 A physical or mental impairment that substantially limits one or more of 
the major life activities of such individual; 


b.	 A record of such an impairment; or 


c.	 Being regarded as having such an impairment. 


9.	 “District” means this school district. 


10.	 “District Coordinator” means the district official responsible for the coordination 
of activities relating to compliance with the Act. 


11.	 “Drug” means a controlled substance, as defined in schedules I through V of 
Section 202 of the Controlled Substances Act. 21 U.S.C. §812 


12.	 “Employee” means an individual employed by the Board. 


13.	 “Essential functions of the employment position” are based upon the employer’s 
judgment and can include an employer’s written description, prepared before 
advertising or interviewing applicants for the job. 


14.	 “Existing facility” means a facility in existence on any given date, newly 
constructed or altered. 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


15.	 “Facility” means all or any portion of buildings, property, or structures, including 
the site where the building, property, structure, or equipment is located. 


16.	 “Illegal use of drugs” means the use of one or more drugs, the possession or 
distribution of which is unlawful under the Controlled Substances Act. 21 U.S.C. 
§812 


17.	 “Individual with a disability” means a person who has a disability and does not 
include an individual currently engaging in the illegal use of drugs, when the 
district acts on the basis of such use. 


18.	 “Major life activities” means those of central importance to daily life and include, 
but are not limited to, functions such as: caring for one's self, performing manual 
tasks, walking, seeing, hearing, eating, sitting, reaching, writing, standing, 
reaching, lifting, sleeping, bending, speaking, breathing, reading, concentrating, 
thinking, communicating, interacting with others, learning, and working. “Major 
life activities” also includes physical or mental impairments that substantially 
limit the operation of a major bodily function, including, but not limited to: 
functions of the immune system, special sense organs and skin, normal cell 
growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 
respiratory, circulatory, cardiovascular, endocrine, hemic, lymphatic, 
musculoskeletal, reproductive systems, and the operation of an individual organ 
within a body system. 28 CFR §35.108; 28 CFR §36.105 


19.	 “Mitigating measures” means steps taken to eliminate or reduce the symptoms or 
impact of an impairment. “Mitigating measures” include, but are not limited to: 
medication; medical equipment/appliances; mobility devices; low vision devices 
(not including ordinary eyeglasses or contact lenses); prosthetics (including limbs 
and devices); hearing aids, cochlear implants, or other implantable hearing 
devices; oxygen therapy equipment and supplies; the use of assistive technology; 
reasonable modifications or auxiliary aids or services; learned behavioral or 
adaptive neurological modifications; and psychotherapy, behavioral, or physical 
therapies. 42 U.S.C. 126 §12102 


a.	 Mitigating measures, must not be used when determining whether an 
impairment is a disability except for the use of corrective eyeglasses or 
contact lenses. Mitigating measures may be considered in assessing 
whether someone is entitled to reasonable accommodation or poses a 
direct threat. 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


20.	 “Office for Civil Rights” (OCR) means the United States Department of 
Education Office for Civil Rights. 


21.	 “Other power-driven mobility device” means any mobility device powered by 
batteries, fuel, or other engines used by individuals with mobility disabilities for 
the purpose of locomotion, including any mobility device designed to operate in 
areas without defined pedestrian routes, but that is not a wheelchair. 28 CFR 
§35.104 


22.	 “Physical or mental impairment” means any physiological disorder or condition 
such as, cosmetic disfigurement or anatomical loss affecting one or more body 
systems, such as neurological, musculoskeletal, special sense organs, respiratory 
(including speech organs), cardiovascular, reproductive, digestive, genitourinary, 
immune, circulatory, hemic and lymphatic, skin, and endocrine; or any mental or 
psychological disorder such as intellectual disability, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities. 28 CFR 
§35.108(b)(2) and 28 CFR§36.105(b)4 


a.	 Physical or mental impairments may include, but are not limited to: 
contagious and noncontagious diseases and conditions; orthopedic, visual, 
speech, and hearing impairments; cerebral palsy, epilepsy, muscular 
dystrophy, multiple sclerosis, cancer, heart disease, diabetes, intellectual 
disability, emotional illness, dyslexia and other specific learning 
disabilities, Attention Deficit Hyperactivity Disorder (ADHD), Human 
Immunodeficiency Virus (HIV) (whether symptomatic or asymptomatic), 
tuberculosis, drug addiction, and alcoholism. 


b.	 Physical or mental impairments do not include: transvestism; 
transsexualism; homosexuality or bisexuality; gender identity disorders; 
sexual behavior disorders; pedophilia; exhibitionism; environmental, 
cultural, and economic disadvantages; pregnancy; physical characteristics; 
personality traits or behaviors; normal deviations in height, weight, or 
strength; compulsive gambling; kleptomania; pyromania; and 
psychoactive substance use disorders resulting from current illegal use of 
drugs. 


c.	 An impairment that is episodic or in remission may be considered a 
“disability” if it would substantially limit a major life activity when active. 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


d.	 Not all impairments are disabilities. 


23.	 “Public entity” means this Board of Education. 


24.	 “Qualified individual” for the purposes of employment, means an individual who, 
with or without reasonable accommodation, can perform the essential functions of 
the employment position (based upon the employer’s judgment) that such 
individual holds or desires. An employer’s written description, prepared before 
advertising or interviewing applicants for the job, shall be considered evidence of 
the essential functions of the job. 42 U.S.C. 126 §12111(8) 


25.	 “Reasonable accommodation” may include making existing facilities used by 
employees readily assessable to and usable by individuals with disabilities and job 
restructuring, part-time modified work schedules, reassignment to a vacant 
position, acquisition or modification of equipment or devices, appropriate 
adjustment or modifications of examinations, training materials or policies, the 
provision of qualified readers or interpreters, and other similar accommodations 
for individuals with disabilities. 


26.	 “Record of such an impairment” means the individual has a history of, or has 
been misclassified as having a mental or physical impairment that substantially 
limits one or more major life activities. 


27.	 “Regarded as having an impairment” means the individual establishes that he or 
she has been subjected to a prohibited action under the Act because of an actual or 
perceived physical or mental impairment, whether or not that impairment 
substantially limits or is perceived to substantially limit a major life activity. 


a.	 For this prong only, the public entity must demonstrate the impairment is 
or would be both transitory (lasting or expected to last six months or less) 
and minor to show an individual is not regarded as having such an 
impairment.  42 U.S.C. 126 §12102(3)(B) 


b.	 A public entity is not required to provide a reasonable modification to an 
individual meeting the definition of “disability” solely under the “regarded 
as” prong. 
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28. “Substantially limits” means the extent to which the impairment limits an 
individual’s ability to perform a major life activity as compared to most people in 
the general population, whether or not an individual chooses to forgo mitigating 
measures. 42 U.S.C. 126 §12102(4); 28 CFR §35.108(d); 28 CFR §35.105(d) 
The rules of construction when determining whether an impairment substantially 
limits performance of a major life activity include: 


a.	 That it is broadly construed in favor of expansive coverage, to the 
maximum extent permitted under the Act. 


b.	 That it does not demand extensive analysis. 


c.	 That it substantially limits one major life activity, but not necessarily other 
major life activities. 


d.	 That it may be episodic or in remission, as long as the impairment would 
substantially limit a major life activity when active. 


e.	 That it need not prevent, or significantly or severely restrict, an individual 
from performing a major life activity. 


f.	 That it requires an individualized assessment which does not create an 
“inappropriately high level of limitation” and is based upon the conditions, 
manner, or duration under which the individual can perform the major life 
activity 42 U.S.C. 12102(4)(B). 


g.	 That it generally will not require scientific, medical, or statistical evidence 
(although such evidence can be required where appropriate evidence that 
can be considered may include statements or affidavits of affected 
individuals and school records). 


h.	 That the determination is made without regard to ameliorative effects of 
mitigating measures, except for the use of ordinary eyeglasses or contact 
lenses intended to fully correct visual acuity or eliminate refractive error. 
Non-ameliorative effects, such as the negative side effects of medication 
or a medical procedure, may also be considered. 
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i.	 That the effects of an impairment lasting or expected to last less than six 
months can be substantially limiting for establishing a disability under the 
first two prongs: “actual disability” or “record of”. 


29.	 “Undue hardship” means an action requiring significant difficulty or expense 
when considered in light of factors which include: the nature and cost of the 
needed accommodation; the overall financial resources of the district or facility 
providing the reasonable accommodation; the size of the district with respect to 
the number of employees; effect on expenses and resources, or the impact 
otherwise of accommodation upon the operation of the facilities; and the 
type/location of facilities.  42 U.S.C. 126 §12111 (10) 


30.	 “Wheelchair” means a manually operated or power-driven device designed 
primarily for use by an individual with a mobility disability. 


B.	 General Requirements 


1.	 Prohibitions Against Discrimination 


a.	 Discrimination is prohibited against a qualified individual on the basis of a 
disability. Such individual will not be excluded from participation in or 
denied the benefits of district services, programs, or activities or be 
subjected to discrimination by the district in accordance with 28 CFR 
§35.130. The district must ensure that: 


(1)	 When services, programs, and activities are viewed in their 
entirety, they are accessible to and usable by individuals with 
disabilities; and 


(2)	 Access to services, programs, and activities is provided in an 
integrated setting unless separate programs are necessary to ensure 
equal benefits. 


b.	 The district is not required to take any action that would result in a 
fundamental alteration of the nature of the program or activity or undue 
financial or administrative burden. However, claiming undue burden still 
requires the district to provide access through means that would not result 
in a fundamental alteration or undue financial or administrative burden. 
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2.	 Direct Threat - 28 CFR §35.139 


a.	 The district is not required to permit an individual to participate in or 
benefit from the district’s services, programs, or activities when that 
individual poses a direct threat to the health or safety of others. 


b.	 To determine whether an individual poses a direct threat to the health or 
safety of others, the district must make an individualized assessment, 
based on reasonable judgment that relies on current medical knowledge or 
on the best available objective evidence to ascertain: 


(1)	 The nature, duration, and severity of the risk; 


(2)	 The probability that the potential injury will actually occur; and 


(3)	 Whether reasonable modifications of policies, practices, or 
procedures or the provision of auxiliary aids or services will 
mitigate the risk. 


3.	 Illegal Use of Drugs - 28 CFR §35.131 


a.	 The district will not discriminate on the basis of past illegal use of drugs 
against an individual who is not engaging in current illegal use of drugs 
and who: 


(1)	 Has successfully completed a supervised drug rehabilitation 
program or has otherwise been rehabilitated successfully; 


(2)	 Is participating in a supervised rehabilitation program; or 


(3)	 Is erroneously regarded as engaging in such use. 


b.	 While the Act does not prohibit discrimination against an individual based 
on that individual's current illegal use of drugs, the district will not deny 
health services or services provided in connection with drug rehabilitation 
to an individual on the basis of that individual's current illegal use of 
drugs, if the individual is otherwise entitled to such services. 
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c.	 The Act does not prohibit the district from adopting or administering 
reasonable policies or procedures, including but not limited to drug 
testing, designed to ensure that an individual who formerly engaged in the 
illegal use of drugs is not now engaging in current illegal use of drugs. 


C.	 Personal Devices and Services 


1.	 The district will permit individuals with mobility disabilities to use wheelchairs 
and manually powered mobility aids such as walkers, crutches, canes, braces, or 
other similar devices designed for use by individuals with mobility disabilities in 
any areas open to pedestrian use.  28 CFR §35.137 


2.	 The district will make reasonable modifications to permit the use of other power-
driven mobility devices by individuals with mobility disabilities unless the district 
can demonstrate that the power-driven device cannot be operated in accordance 
with legitimate safety requirements pursuant to 28 CFR §35.137. The district will 
not ask an individual using a wheelchair or other power-driven mobility device 
questions about the nature and extent of the individual's disability. The district 
may require the individual to provide credible assurance that the device is 
required because of the person’s disability. 


3.	 The district is not required to provide individuals with disabilities personal 
devices, such as wheelchairs; individually prescribed devices such as prescription 
eyeglasses or hearing aids; readers for personal use or study; or services of a 
personal nature including assistance in eating, toileting, or dressing pursuant to 28 
CFR §35.135. 


D.	 Employment - 42 U.S.C. 126 §12112 


1.	 Discrimination in Employment 


a.	 The Board will not discriminate against a qualified individual on the basis 
of disability in regard to job application procedures; hiring, advancement, 
or discharge; compensation; job training; and other terms, conditions, and 
privileges of employment. 


b.	 Applicants and employees working for or applying to work for the district 
who qualify for a job and are able to perform the essential functions of that 
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job are entitled to reasonable accommodations provided that such 
accommodations do not pose undue hardship for the district. 


c.	 Nothing in the Act shall be construed to preempt, modify, or amend any 
State, county, or local law, ordinance, or regulation as outlined in N.J.A.C. 
6A:32-4.1 et seq. 


d.	 The school district may not, on the basis of disability: 


(1)	 Limit, segregate, or classify a qualified individual in a way that 
adversely affects his/her opportunities or status of such employee, 
applicant, or participant in a contractual or other arrangement; 


(2)	 Utilize standards, criteria, or methods of administration that have 
the effect of discrimination on the basis of disability or perpetuate 
the discrimination of others subject to common administrative 
control; 


(3)	 Exclude or otherwise deny equal jobs or benefits to a qualified 
individual because of the known disability of an individual with 
whom the qualified individual is known to associate or have a 
relationship; 


(4)	 Fail to make reasonable accommodations to known physical or 
mental limitations of an otherwise qualified individual with a 
disability or deny employment opportunities to such qualified 
individual unless the district can demonstrate that the 
accommodation would impose undue hardship to district 
operations; 


(5)	 Use qualification standards, employment tests, or other selection 
criteria that screen out or tend to screen out individuals with 
disabilities unless the standard, test, or other selection criteria, as 
used by the district, is shown to be job-related for the position in 
question and consistent with business necessity; and/or 


(6)	 Select and administer tests concerning employment to otherwise 
qualified individuals who possess impaired sensory, manual, or 
speaking skills, unless done in an effective manner to ensure that, 
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when such tests are administered to a job applicant or employee 
who has a disability that impairs sensory, manual, or speaking 
skills, the test results accurately reflect the skills, aptitude, or other 
factors such tests purport to measure rather than reflecting the 
impaired sensory, manual, or speaking skills of the employee or 
applicant (except where such skills are the factors that the test 
purports to measure). 


2.	 Medical Examinations and Inquiries - (42 U.S.C. 126 §12112) 


a.	 Pre-employment 


(1)	 Prohibited examination or inquiries: 


(a)	 Whether such an applicant is an individual with a 
disability; or 


(b)	 The nature or severity of such disability. 


(2)	 Acceptable inquiry: 


(a)	 The ability of an applicant to perform job-related functions. 


b.	 Employment Entrance Examinations 


(1)	 The district may require a medical examination after an offer of 
employment has been made to a job applicant and prior to the 
commencement of the employment duties of such applicant, and 
may condition an offer of employment on the results of such 
examination, if: 


(a)	 All entering employees are subject to such an examination 
regardless of disability; 


(b)	 Information obtained regarding the medical condition or 
history of the applicant is collected and maintained on 
separate forms and in separate medical files and is treated 
as a confidential medical record, except that: 
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i. Supervisors and managers may be informed 
regarding necessary restrictions on work or duties 
of the employees and necessary accommodations; 


ii. First aid and safety personnel may be informed, 
when appropriate, if the disability might require 
emergency treatment; and 


iii. Government officials investigating compliance with 
this Act, will be provided relevant information on 
request. 


(2)	 The results of such examination shall only be used in accordance 
with these provisions. 


c.	 Examination and Inquiry: 


(1)	 Prohibited examinations and inquiries: 


(a)	 The district will not require a medical examination and will 
not make inquiries of an employee as to whether such 
employee is an individual with a disability or as to the 
nature or severity of the disability, unless such examination 
or inquiry is shown to be job-related and consistent with 
business necessity. 


(2)	 Acceptable examinations and inquiries: 


(a)	 The district may conduct voluntary medical examinations, 
including voluntary medical histories, which are part of an 
employee health program available to employees in the 
district. 


(b)	 The district may make inquiries into the ability of an 
employee to perform job-related functions. 


3.	 Defenses - 42 U.S.C. 126 §12113 


a.	 Qualification Standards 
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(1)	 It may be a defense to a charge of discrimination under the Act that 
an alleged application of qualification standards, tests, or selection 
criteria that screen out, tend to screen out, or otherwise deny a job 
or benefit to an individual with a disability has been shown to be 
job-related and consistent with business necessity, and such 
performance cannot be accomplished by reasonable 
accommodation, as required under the Act. 


(a) The term "qualification standards" may include a 
requirement that an individual will not pose a direct threat 
to the health or safety of other individuals in the workplace. 


(b)	 Notwithstanding 42 U.S.C. 126 §12102 (4)(E)(ii), the 
Board will not use qualification standards, employment 
tests, or other selection criteria based on an individual’s 
uncorrected vision unless the standard, test, or other 
selection criteria, as used by the covered entity, is shown to 
be job-related for the position in question and consistent 
with business necessity. 


b.	 Infectious and Communicable Diseases 


(1)	 In any case in which an individual has an infectious or 
communicable disease included on the list developed by the United 
States Secretary of Health and Human Services in accordance with 
the Act, and which cannot be eliminated by reasonable 
accommodation, and that is transmitted to others through the 
handling of food, the Board and its administration may refuse to 
assign or allow such individual to continue to work in a job 
involving food handling. 


c.	 Illegal Use of Drugs and Alcohol - 42 U.S.C. 126 §12114 


(1)	 An individual with a disability shall not include any employee or 
applicant who is currently engaging in the illegal use of drugs, with 
exceptions noted in section B.3. of this Regulation. 
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(2)	 The Board will hold an employee who engages in the illegal use of 
drugs or who is an alcoholic to the same qualification standards for 
employment or job performance and behavior as other employees, 
even if any unsatisfactory performance or behavior is related to the 
drug use or alcoholism of such employee. 


d.	 Drug Testing 


(1)	 For the purposes of the Act, a test to determine the illegal use of 
drugs will not be considered a medical examination. 


(2)	 No provision of the Act shall be construed to encourage, prohibit, 
or authorize the conducting of drug testing for the illegal use of 
drugs by job applicants or employees or making employment 
decisions based on such test results. 


E.	 Program Accessibility 


1.	 Discrimination Prohibited 


a.	 Except as otherwise provided in 28 CFR §35.150, no qualified individual 
with a disability will, because the district’s facilities are inaccessible to or 
unusable by individuals with disabilities, including inside or outside 
access to such facilities, may be excluded from participation in, or be 
denied the benefits of the services, programs, or activities of the district, or 
be subjected to discrimination by the district. 


b.	 The district will maintain facilities and equipment required by the Act to 
be readily accessible to and usable by individuals with disabilities. This 
provision does not prohibit isolated or temporary interruptions in service 
or access due to maintenance or repairs.  28 CFR §35.133 


(1)	 In regard to existing facilities, the district will operate each service, 
program, or activity so that the service, program, or activity, when 
viewed in its entirety, is readily accessible to and usable by 
individuals with disabilities. 


(a)	 The district is not required to fundamentally alter the nature 
of a service, program, or activity, or assume undue 
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financial or administrative burdens, or take any action 
threatening the historic significance of a historic property 
and has the burden of proving that compliance with the Act 
would result in such alterations or burdens. 28 CFR 
§35.150(a) 


(b)	 Should the Board and Superintendent of Schools or his/her 
designee determine, after considering all resources 
available, that compliance would result in such alteration or 
burden, a written statement of reasons must accompany 
such a determination. 


(c)	 The Board will take any other action, including, but not 
limited to redesign or acquisition of equipment, or 
reassignment of services or staff, that would not result in 
such alteration or burden, but would, nevertheless, ensure 
that individuals with disabilities receive the 
benefits/services provided by the district. 


(2)	 In regard to new construction and alterations, each facility or part 
of a facility constructed by, on behalf of, or for the use of the 
district will be designed and constructed in such manner, in 
accordance with 28 CFR §35.151, that the facility or part of the 
facility is readily accessible to and usable by individuals with 
disabilities. 


(a)	 Full compliance with the requirements of 28 CFR §35.151 
is not required where the district can demonstrate that it is 
structurally impracticable to meet the requirements. 


(b)	 If providing accessibility in conformance with 28 CFR 
§35.151 to individuals with certain disabilities (e.g., those 
who use wheelchairs) would be structurally impracticable, 
accessibility shall nonetheless be ensured to persons with 
other types of disabilities, (e.g., those who use crutches or 
who have sight, hearing, or mental impairments) in 
accordance with 28 CFR §35.151. 
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F.	 Communications - 28 CFR §35.160 


1.	 The district will take appropriate steps to ensure that communications with 
applicants, participants, members of the public, and companions with disabilities 
are as effective as communications with others. 


2.	 The district will furnish appropriate auxiliary aids and services where necessary to 
afford individuals with disabilities, including applicants, participants, 
companions, and members of the public, an equal opportunity to participate in and 
enjoy the benefits of a service, program, or activity conducted by the district. 


a.	 Auxiliary aids and services will be provided in accessible formats, in a 
timely manner, and in such a way as to protect the privacy and 
independence of the individual with a disability. 


b.	 The district will not require an individual with a disability to bring another 
individual to interpret with a disability. The district will not rely on an 
adult accompanying an individual with a disability or on a minor child to 
interpret or facilitate communication, except in an emergency involving an 
imminent threat to the safety or welfare of an individual or the public 
where there is no interpreter available; or where the individual with a 
disability specifically requests that the accompanying adult interprets or 
facilitates communication, the accompanying adult agrees to provide such 
assistance, and reliance on that adult is appropriate under the 
circumstances. 


3.	 Where the district communicates by telephone with applicants and beneficiaries 
who are deaf, hard of hearing, or who have speech impairments, text telephones 
(TTYs) or equally effective telecommunications systems equipped with 
emergency service access will be used to communicate, in the same time and 
manner as with other telephone systems (including automated systems). 28 CFR 
§35.161 


4.	 The district will ensure that interested persons, including persons with impaired 
vision or hearing, can obtain information as to the existence and location of 
accessible services, activities, and facilities, including signage at all inaccessible 
facility entrances.  28 CFR §35.163 
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G.	 Grievance Procedure - 28 CFR §35.107(b) 


1.	 A complainant who believes that he/she has been harmed or adversely affected by 
a discriminatory practice or act prohibited by law and/or policy shall first discuss 
the matter with his/her immediate supervisor in an attempt to resolve the matter 
informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty 
working days, the complainant may submit a written complaint to the District 
Coordinator.  The complaint will include: 


a.	 The complainant’s name and address; 


b.	 The specific act or practice of which the complainant complains; 


c.	 The employee, if any, responsible for the allegedly discriminatory act; 


d.	 Results of discussions conducted in accordance with paragraph G.1. 
above; and 


e.	 Reasons why those results are not satisfactory. 


3.	 The District Coordinator will investigate the matter informally and will respond to 
the complainant in writing no later than seven working days after receipt of the 
written complaint. A copy of the complaint and the response will be forwarded to 
the Superintendent. 


4.	 The response of the District Coordinator may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. 
The appeal will include the original complaint, the response to the complaint, and 
the complainant’s reason for rejecting the response. A copy of the appeal must be 
given to the staff member alleged to have acted discriminatorily. 


5.	 On his/her timely request (that is, submitted before the expiration of the time 
within which the Superintendent must render a decision), the complainant will be 
given an informal hearing before the Superintendent, at a time and place 
convenient to the parties, but no later than seven working days after the request 
for a hearing has been submitted. The Superintendent may also require at the 
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hearing the presence of the staff member charged with a discriminatory act and 
any other person with knowledge of the complained act. 


6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever 
occurred later. Copies of the decision will be given to all parties. 


7.	 The complainant may appeal the Superintendent’s decision to the Board by filing 
a written appeal with the School Business Administrator/Board Secretary no later 
than three working days after receipt of the Superintendent’s decision. The 
appeal shall include: 


a.	 The original complaint; 


b.	 The response to the complaint; 


c.	 The Superintendent’s decision; 


d.	 A transcript of the hearing, if one has been made, or a summary of the 
hearing to which all parties have consented; and 


e.	 The complainant’s reason for believing the Superintendent’s decision 
should be changed. 


8.	 If a staff member is charged with a discriminatory act, the Board will provide a 
copy of the appeal to that staff member. 


9.	 The Board will review all papers submitted and may render a decision on the 
basis of the proceedings below. If the complainant so requests, the Board may 
convene a hearing, at which all parties may be represented by counsel and may 
present and examine witnesses, who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days 
after the appeal was filed or the hearing held, whichever occurred later. Copies of 
the decision will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision 
to the: 
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U.S. Department of Justice
 
950 Pennsylvania Avenue, NW
 
Civil Rights Division
 
Disability Rights Section – 1425 NYAV
 
Washington, D.C. 20530
 


12.	 An individual who believes he or she or a specific class of individuals has been 
subjected to discrimination on the basis of disability by the district may, by 
himself/herself, or an authorized representative, at any time, file a complaint 
directly with OCR. 


13.	 Record: 


a.	 The record of any complaint processed in accordance with this procedure 
will be maintained in a file kept by the District Coordinator. 


b.	 A copy of the decision rendered at the highest level of appeal will be kept 
in the employee’s personnel file. 


Adopted: 
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M 


A.	 Purpose and Application 


1.	 The purpose of this procedure is to give any district employee or candidate for 
employment the opportunity to appeal an alleged denial of equal employment opportunity 
in violation of State statutes and administrative codes, and Federal laws and Policy 1530, 
guaranteeing “equal access to all categories of employment without regard to the 
candidate’s race, color, creed, religion, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, gender identity or expression, socioeconomic 
status, or disability.” 


2.	 This procedure is intended to facilitate an equitable and just resolution of a dispute at the 
most immediate level and should be implemented in an informal manner. 


3.	 Every reasonable effort will be made to expedite the process in the interest of a prompt 
resolution. Time limits may, however, be extended with the consent of all parties. 


4.	 All participants in the procedure will respect the confidentiality that this district accords 
to information about individual employees. 


B.	 Definitions 


1.	 “Board of Education” means the Board of Education of the Moorestown Township 
School District. 


2.	 “Complaint” means an alleged discriminatory act or practice. 


3.	 “Complainant” means a staff member who alleges a discriminatory act or practice. 


4.	 “Day” means a working or calendar day as identified. 


5.	 “Discriminatory act or practice” means denial of equal employment opportunity in 
violation of State statutes and administrative codes and Federal laws and Policy 1530. 


6.	 “School district” means the Moorestown Township School District. 
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C.	 Procedure 


1.	 A complainant who believes that he/she has been harmed or adversely affected by a 
discriminatory practice or act prohibited by law and/or policy shall discuss the matter 
with his/her immediate supervisor in an attempt to resolve the matter informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty working 
days, the complainant may submit a written complaint to the Affirmative Action Officer. 
The complaint will include: 


a.	 The complainant’s name and address, 


b.	 The specific act or practice that the complainant complains of, 


c.	 The school employee, if any, responsible for the allegedly discriminatory act, 


d.	 The results of discussions conducted in accordance with paragraph C.1., and 


e.	 The reasons why those results are not satisfactory. 


3.	 The Affirmative Action Officer will investigate the matter informally and will respond to 
the complaint in writing no later than seven working days after receipt of the written 
complaint. A copy of the complaint and the response will be forwarded to the 
Superintendent. 


4.	 The response of the Affirmative Action Officer may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. The 
appeal will include the original complaint, the response to the complaint, and the 
complainant’s reason for rejecting the response. A copy of the appeal must be given to 
the staff member alleged to have acted discriminatorily. 


5.	 On his/her timely request (that is, submitted before the expiration of the time within 
which the Superintendent must render a decision), the complainant will be given an 
informal hearing before the Superintendent, at a time and place convenient to the parties, 
but no later than seven working days after the request for a hearing has been submitted. 
The Superintendent may also require the presence at the hearing of the staff member 
charged with a discriminatory act and any other person with knowledge of the act 
complained of. 


6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever occurred 
later. Copies of the decision will be given to all parties. 
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7.	 The complainant may appeal the Superintendent’s decision to the Board by filing a 
written appeal with the Board Secretary no later than three working days after receipt of 
the Superintendent’s decision. The appeal shall include: 


a.	 The original complaint, 


b.	 The response to the complaint, 


c.	 The Superintendent’s decision, 


d.	 A transcript of the hearing, if one has been made, or a summary of the hearing to 
which all parties have consented, and 


e.	 The complainant’s reason for believing the Superintendent’s decision should be 
changed. 


8.	 A copy of the appeal to the Board must be given to the staff member, if any, charged with 
a discriminatory act. 


9.	 The Board will review all papers submitted and may render a decision on the basis of the 
proceedings below. If the complainant so requests, the Board may convene a hearing, at 
which all parties may be represented by counsel and may present and examine witnesses, 
who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days after the 
appeal was filed or the hearing held, whichever occurred later. Copies of the decision 
will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision to the: 


a.	 Commissioner of Education
 
New Jersey State Department of Education
 
P.O. Box 500 
Trenton, New Jersey 08625-0500 
Telephone: (877) 900-6960 or the 


b.	 New Jersey Division on Civil Rights
 
Trenton Regional Office
 
Office of the Attorney General
 
140 East Front Street – 6th Floor 
Trenton, New Jersey 08625-0090 
Telephone: (609) 292-4605 
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D.	 Record 


1.	 The records of any complaint processed in accordance with this procedure shall be 
maintained in a file kept by the Affirmative Action Officer. 


2.	 A copy of the decision rendered at the highest level of appeal will be kept in the 
employee’s personnel file. 


Issued: 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







          
 


    
 
 


    
      


  


    
 


  
 


   
  


  
         


   
 


  
 


  
  


   
   


  
      


 
  


   
   


  
  


   
  


  
  


   
 


  
      


 
  


  
 


  
  


  
    


  


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND CONTRACT PRACTICES COMPLAINT 
PROCEDURE (M) 


R 1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND CONTRACT PRACTICES COMPLAINT
 
PROCEDURE (M) 



M 


A.	 Purpose and Application 


1.	 The purpose of this procedure is to give any district employee or candidate for district 
employment the opportunity to appeal an alleged violation of the district’s Affirmative 
Action Program for employment and contract practices, as set forth in Policy No. 1550 or 
in a plan formally adopted by the Board of Education and approved by the 
Commissioner. 


2.	 No qualified handicapped person, shall, on the basis of handicap, be subjected to 
discrimination in employment and the Board will take positive steps to employ and 
advance in employment qualified handicapped persons in programs and activities. 


3.	 This procedure is intended to facilitate an equitable and just resolution of a dispute at the 
most immediate level and should be implemented in an informal manner. 


4.	 Every reasonable effort will be made to expedite the process in the interest of a prompt 
resolution. Time limits may, however, be extended with the consent of all parties. 


5.	 All participants in the procedure will respect the confidentiality that this district accords 
to information about individual staff members. 


B.	 Definitions 


1.	 “Board of Education” means the Board of Education of the Moorestown Township 
School District. 


2.	 “Complaint” means an alleged violation of the district’s Affirmative Action Plan or 
Policy. 


3.	 “Complainant” means a staff member who alleges a violation of the district’s Affirmative 
Action Plan or Policy No. 1550. 


4.	 “Day” means a working or calendar day as identified. 


5.	 “School district” means the Moorestown Township School District. 
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6.	 “Violation” means the failure of a district official or employee to take the positive steps 
outlined in Policy No. 1550 or the duly approved Affirmative Action Plan to remove 
impermissible bias or preference from all aspects of district employment or contract 
practices and/or to correct the results of past discrimination. 


C.	 Procedure 


1.	 A complainant who believes that he/she has been harmed or adversely affected by a 
failure to enforce the district’s Affirmative Action Plan for employment and contract 
practices shall discuss the matter with his/her immediate supervisor in an attempt to 
resolve the matter informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty working 
days, the complainant may submit a written complaint to the Affirmative Action Officer. 
The complaint will include: 


a.	 The complainant’s name and address, 


b.	 The specific failure to act that the complainant complains of, 


c.	 The school officer or employee, if any, responsible for the alleged violation of 
the Affirmative Action Plan, 


d.	 The results of discussions conducted in accordance with paragraph C1, and 


e.	 The reasons why those results are not satisfactory. 


3.	 The Affirmative Action Officer will investigate the matter informally and will respond to 
the complaint in writing no later than seven working days after receipt of the written 
complaint. A copy of the complaint and the response will be forwarded to the 
Superintendent. 


4.	 The response of the Affirmative Action Officer may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. The 
appeal will include the original complaint, the response to the complaint, and the 
complainant’s reason for rejecting the response. A copy of the appeal must be given to 
the staff member alleged to have violated the Affirmative Action Plan. 


5.	 On his/her timely request (that is, submitted before the expiration of the time within 
which the Superintendent must render a decision), the complainant will be given an 
informal hearing before the Superintendent, at a time and place convenient to the parties, 
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but no later than seven working days after the request for a hearing has been submitted. 
The Superintendent may also require the presence at the hearing of the staff member 
charged with violation of the Affirmative Action Plan and any other person with 
knowledge of the violation complained of. 


6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever occurred 
later. Copies of the decision will be given to all parties and to the Board of Education. 


7.	 The complainant may appeal the Superintendent’s decision to the Board by filing a 
written appeal with the Board Secretary no later than three working days after receipt of 
the Superintendent’s decision. The appeal will include: 


a.	 The original complaint, 


b.	 The response to the complaint, 


c.	 The Superintendent’s decision, 


d.	 A transcript of the hearing, if one has been made, or a summary of the hearing to 
which all parties have consented, and 


e.	 The complainant’s reason for believing the Superintendent’s decision should be 
changed. 


8.	 A copy of the appeal to the Board must be given to the staff member, if any, charged with 
a violation of the Affirmative Action Plan. 


9.	 The Board will review all papers submitted and may render a decision on the basis of the 
proceedings below. If the complainant so requests, the Board may convene a hearing, at 
which all parties may be represented by counsel and may present and examine witnesses, 
who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days after the 
appeal was filed or the hearing held, whichever occurred later. Copies of the decision 
will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision to the: 


a.	 Commissioner of Education
 
New Jersey State Department of Education
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P.O. Box 500 
Trenton, New Jersey  08625-0500 
Telephone: (877) 900-6960 or the 


b.	 New Jersey Division on Civil Rights
 
Trenton Regional Office
 
Office of the Attorney General
 
140 East Front Street – 6th Floor 
Trenton, New Jersey  08625-0090 
Telephone: (609) 292-4605 


D.	 Record 


1.	 The records of any complaint processed in accordance with this procedure shall be kept 
in a file maintained by the Affirmative Action Officer. 


2.	 A copy of the decision rendered at its highest level of appeal will be kept in the 
complainant’s personnel file. 


Issued: 
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R 1570 INTERNAL CONTROLS (M) 


M 


A.	 Segregation of Business Duties and Organizational Structure 


1.	 The school district shall evaluate business processes annually and allocate 
available resources appropriately in an effort to establish a strong control 
environment. 


2.	 The School Business Administrator/Board Secretary shall identify processes that 
when performed by the same individuals are a violation of sound segregation of 
duties. The School Business Administrator/Board Secretary shall segregate the 
duties of all such processes among Business office staff based on available district 
resources, assessed vulnerability and the associated cost-benefit, except as 
required by a. and b. below. 


a.	 The functions of human resources and payroll shall be segregated and 
completed by different employees in all districts. 


b.	 The functions of purchasing and accounts payable shall be segregated and 
completed by different employees in all districts. 


3.	 The district shall include in the Comprehensive Annual Financial Report (CAFR) 
a detailed organizational chart for the Central Office that tie to the district’s 
position control logs, including but not limited to, the business, human resources, 
and information management functions. 


B.	 Standard Operating Procedures (SOPs) for Business Functions 


1.	 The school district shall establish SOPs for each task or function of the business 
operations of the district by December 31, 2009. 


2.	 The SOP Manual shall include sections on each routine task or function of the 
following areas: 


a.	 Accounting including general ledger, accounts payable, accounts 
receivable, payroll and fixed assets, and year-end procedures for each; 
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b. Cash management; 


c. Budget development and administration including tasks such as 
authorization of transfers and overtime; 


d.	 Position control; 


e.	 Purchasing including such tasks as preparation of requisitions, approval of 
purchase orders and encumbering of funds, bid and quote requirements, 
and verification of receipt of goods and services; 


f.	 Facilities including administration of work and health and safety; 


g.	 Security; 


h.	 Emergency preparedness; 


i.	 Risk management; 


j.	 Transportation; 


k.	 Food service; 


l.	 Technology systems; and 


m.	 Information management. 


3.	 A standard operating procedure shall be established that ensures office supplies 
are ordered in appropriate quantities, maintained in appropriate storage facilities, 
and monitored to keep track of inventory. 


C.	 Financial and Human Resource Management Systems, Access Controls 


1.	 School districts with budgets in excess of $25,000,000 or with more than 300 
employees shall maintain an Enterprise Resource Planning (ERP) System which 
integrates all data and processes of the school district into a unified system. The 
ERP system shall use multiple components of computer software and hardware 
and a unified database to store data for the various system modules to achieve the 
integration. 
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a.	 Districts affected by C.1. above that do not have an ERP system in place 
on July 1, 2008 shall fully implement one by the 2010-2011 school year 
and maintain both the existing system(s) and run a beta test ERP system 
during the 2009-2010 school year. 


2.	 Whenever considering financial systems or the automation of other services or 
functions, the Superintendent of Schools or School Business Administrator/Board 
Secretary shall notify the Executive County Superintendent in writing to see if 
opportunities for a shared service system exist. 


3.	 Access controls shall be established for key elements of financial systems to 
ensure that a single person does not have the ability to make system edits that 
would violate segregation of duties controls. 


a.	 The process for creating, modifying, and deleting user accounts shall 
include the use of user access request forms. 


b.	 All requests for financial applications shall be approved and specified by 
the School Business Administrator/Board Secretary. 


c.	 All requests for network access shall be granted by the head of the 
technology department, if one exists. 


d.	 A review of user access shall be conducted yearly at a minimum by the 
relevant department managers and an audit trail should be maintained to 
verify the performance of this review. 


e.	 Access to the network and key applications within a district shall be 
restricted to authorized users through the use of unique user names and 
passwords. 


f.	 Proper protocols shall be implemented that appropriately address 
password expiration and complexity. 
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D. Personnel Tracking and Accounting 


1.	 The school district shall maintain an accurate, complete, and up-to-date automated 
position control roster to track the actual number and category of employees and 
the detailed information for each. Districts are required to maintain a position 
control roster by December 31, 2009.  The position control roster shall: 


a.	 Share a common database and be integrated with the district's payroll 
system; 


b.	 Agree to the account codes in the budget software; 


c.	 Ensure that the data within the position control roster system includes, at a 
minimum, the following information: 


(1)	 The employee’s name; 


(2)	 The date of hire; 


(3)	 A permanent position tracking number for each employee 
including: 


(a)	 The expenditure account codes for the general fund 
consistent with the State prescribed budget, special revenue 
fund and enterprise funds; 


(b)	 The building(s) the position is assigned; 


(c)	 The certification title and endorsement held, as applicable; 


(d)	 The assignment position title as follows: 


i.	 Superintendent or 
Chief School 
Administrator; 


ii.	 Assistant 
Superintendent; 
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iii. 


iv. 


v. 


vi. 


vii. 


viii. 


ix. 


x. 


xi. 


xii. 


xiii. 


xiv. 


xv. 


xvi. 


xvii. 


xviii. 
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School Business 
Administrator; 


Board Secretary 
(when other than i., 
ii., or iii. above); 


Principal; 


Vice Principal; 


Director; 


Supervisor; 


Facilitator; 


Instructional Coach 
by Subject Area; 


Department Chairperson 
by Subject Area; 


Certificated 
Administrator – 
Other; 


Guidance; 


Media Specialist/ 
Librarian; 


School Nurse; 


Social Worker; 


Psychologist; 


Therapist – OT; 
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xix. Therapist – PT; 


xx. Therapist – Speech; 


xxi. Certificated Support 
Staff – Other; 


xxii.	 Teacher by Subject Area; 


xxiii.	 Instructional Assistants; 


xxiv.	 Certificated 
Instructional-Other; 


xxv.	 Aides supported by IEP; 


xxvi.	 Other Aides; 


xxvii. Maintenance Worker; 


xxviii.Custodian; 


xxix.	 Bus Driver; 


xxx.	 Vehicle Mechanic; 


xxxi.	 Food Service; and 


xxxii.	 Other Non-certificated. 


(4)	 A control number for substitute teachers; 


(5)	 A control number for overtime; 


(6)	 A control number for extra pay; 


(7)	 The status of the position (filled, vacant, abolished, etc.); 
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(8)	 An indication, when available, of whether the employee is retiring 
in the budget year or not being renewed including associated costs 
such as contractual buyouts, severance pay, paid vacation or sick 
days, etc; 


(9)	 Each of the following: base salary, step, longevity, guide, stipends 
by type, overtime and other extra compensation; 


(10)	 The benefits paid by the district, net of employee reimbursements 
or co-pays, by type of benefit and for FICA and Medicare; 


(11)	 The position's full-time equivalent value by location; 


(12)	 The date the position was filled; and 


(13)	 The date the position was originally created by the Board. If the 
date the position was originally created is not available, this item 
shall represent the date the person currently filling that position 
was approved by the Board. 


Adopted: 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







  
 


 
  


 


 


    
   


 


  
   


  


 


 


 


 
 


 


MOORESTOWN 
BOARD OF EDUCATION POLICY 


Program 
2330/Page 1 of 2 


HOMEWORK 


2330 HOMEWORK 


The Board of Education believes the purpose of homework is to expand student 
understanding of important concepts as each child develops essential skills across 
the curriculum. 


Homework completion helps students to acquire strategies related to organization, 
responsibility, and time management. 


The Superintendent shall develop regulations for the assignment of homework 
according to these guidelines: 


1.	 Homework should be a properly planned part of the curriculum,
 
extending and reinforcing the learning experience of the school;
 


2.	 Homework should help children learn by providing practice in the
 
mastery of skills, exploration of new concepts, experience in data
 
gathering and integration of knowledge, and an opportunity to
 
remediate learning problems;
 


3.	 Homework should help develop the pupil’s responsibility and
 
provide an opportunity for the exercise of independent work and
 
judgment;
 


4.	 The number, frequency, and degree of difficulty of homework
 
assignments should be based on the ability and needs of the pupil.
 


5.	 As a valid educational tool, homework should be clearly assigned 
and its product carefully reviewed and feedback should be reported 
to the pupil; 


6.	 The schools should recognize the role of parent(s) or legal
 
guardian(s) by suggesting ways in which parent(s) or legal
 
guardian(s) may assist the school in helping a child carry out
 
assigned responsibilities;
 


7.	 Homework should always serve a valid learning purpose; it should
 
never be used as a punitive measure.
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HOMEWORK 


8.	 Assignment of work should be presented within normal school
 
operating hours.
 


9.	 Assignments completed via technology should have posting
 
deadlines within normal school operating hours.
 


10.	 Assignments shall not be due the day after District observed
 
extended vacations and/or religious holidays. Extended vacations
 
shall mean two or more consecutive school days.
 


Adopted:  26 August 2008 


Adopted:  May 16, 2017 
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3231 OUTSIDE EMPLOYMENT AS ATHLETIC COACH 


The Board of Education will permit, in accordance with this Policy, staff members 
of this school district to serve as an athletic coach or other function in another 
school district providing the responsibilities in the other district do not interfere 
with the performance of the staff member’s professional responsibilities in this 
district. 


A staff member who wishes to accept employment as an athletic coach in another 
school district must request and receive permission to do so from the Principal and 
the MTPS Superintendent. A special accommodation may be consideration for a 
requested duty assignment(s), a temporary work schedule adjustment and/or other 
considerations. A special accommodation will not be considered if it would violate 
any provisions of any collective bargaining agreement within the district. The staff 
member’s request to the Principal and Superintendent must be in writing and must 
indicate with specificity the accommodation(s) that may be required.  The 
Superintendent, in consultation with the staff member’s Building Principal and/or 
immediate supervisor, will evaluate each request on a case-by-case basis. 


N.J.A.C. 6A:9B-5.16 


Adopted: 
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Exhibit #18-169 
1-16-18 


OUT OF DISTRICT STUDENTS 2017-18 


STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE 
3001118 Burl. Co. Alternative School Regular Ed $24,000 New Placement 01/16/18 







Exhibit #18-170 
1-16-18 


HOMELESS STUDENTS 
2017-18 


RESPONSIBLE ENROLLMT ATTENDING BOE 
# STUDENT #  DISTRICT RESIDING DATE SCH GRADE SE TUITION APPROVAL 
1. 3000960 Moorestown Marlton 7/31/2007 Durand 8 X 1/16/2018 


HOMELESS 2016-2017-BOE 







Exhibit #18-171 
1-16-18HOME INSTRUCTION 2017-18 


Student Home Instructor  Per Hour Board Date 
2000745 Education Inc. $45.50 01/16/18 
2000988 Education Inc. $45.50 01/16/18 
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Exhibit #18-177 
1-16-18 


BOE EXHIBIT  SUBSTITUTES    JANUARY 16, 2018 


SUBJECT: Substitutes for January 16, 2018 Board Approval 


NJ Certificates 


Mindy Hammond- CEAS P-3, CEAS K-6 
Mary Odell-CEAS Techer of Social Studies 9-12 
Cassandra Moore-CEAS Elementary K-6 
Christine Carroll-CEAS Elementary K-6, Elementary with Mathematics Specialization 5-8 


County Substitutes 


Sarah Baumgarten 
Caitlin Catanella 
Megan D’Avella 
Sonia Davis 
Carmella Roustas 
Thomas Sadler 
Jacqueline Stuessy 


Paraprofessional Substitutes 


Paris Campbell 


Athletic Trainer Substitutes 


Mark Haines 







Exhibit #18-178 


ATHLETICS 
1-16-18 


BOE EXHIBIT 2017-2018 JANUARY 16, 2018 


SPORT Bldg STIPEND FIRST LAST 
TRACK (GR 7/8) (ASSISTANT) 
resignation 1/2/18 WAMS $0.00 William Kelly 
TRACK (GR7/8) (HEAD) WAMS $4,400.00 William Kelly 







 


Exhibit #18-179 
1-16-18 


CO-CURRICULAR 
BOE EXHIBIT 2017-2018 JANUARY 16, 2018 


STIPEND POSITION BUILDING STIPEND FIRST LAST 
HIB SPECIALIST:Resignation 
for 2017-2018 school year WAMS $0.00 Vanessa Dougherty 
HIB SPECIALIST: 9/1/17-1/9/18 WAMS 1,804.00$ Molly Fitzpatrick 
MUSICAL SET DESIGN WAMS $1,697.00 Daniel Smith 


MUSICAL -VIDEOGRAPHER WAMS 
4 hours at 
$40.00/$160.00 Shawn Pickul 
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CLUBS 
1-16-18 


BOE EXHIBIT 2017-2018 JANUARY 16, 2018 


CLUB BUILDING STIPEND FIRST LAST 
UNIFIED SPORTS CLUB UES $654.00 Caitlyn Kelly 
UNIFIED SPORTS CLUB UES $654.00 Matthew Mignogna 
Special Olympics Grant Total $1,308.00 
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ADDITIONAL PARAPROFESSIONAL HOURS 
1-16-18 


BOE EXHIBIT MIDDLE SCHOOL MUSICAL 2017-2018 JANUARY 16, 2018 


First Last Building 
Hourly 
Rate 


Hours-not to 
exceed 


Alicia Thomas-Cranshaw Middle $20.23  50 hours 
January 8, 2018-February 25, 2018 $1,011.50 







Exhibit #18-182 


BUS DUTY 1-16-18 


BOE EXHIBIT 2017-2018 JANUARY 16, 2018 


POSITION SCHOOL STIPEND FIRST LAST 
BUS DUTY (AM Traffic) 
Resignation 11.30.17 WAMS $866.70 Terri Reamer 
BUS DUTY (AM Traffic) 
12.01.17-6.30.18 WAMS $2,022.30 Isabel Gonzalez 


$2,889.00 







Exhibit #18-183 


PROFESSIONAL DEVELOPMENT 
1-16-18 


BOE EXHIBIT PRESENTER 11/30/17 JANUARY 16, 2018 


Name Course Hours 
Hourly 
Rate Total 


Maureen Ioannucci CPI Training -for Paraprofessionals 2 $52.36 $104.72 
Total $104.72 
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