

 
 


 


 


 


 


 
 


 
 


 


 


 Exhibit #18-132 
The Board of Education of Moorestown Township 12-19-17 


Moorestown, New Jersey

MINUTES
	


Administration Building

November 14, 2017 – 5:00 p.m. 



I. Call to Order – 5:30 p.m. 


The Executive Session Meeting of the Moorestown Township Board of Education 
was called to order.  This meeting is called in conformance with the “Open Public 
Meetings Act” with adequate notice provided as follows: 


1. Notice filed with the Courier Post on June 1, 2017 
2. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


A Mr. Peter Palko
	
X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg (arrived 5:43 p.m.) 

A Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein
	


X Mr. Brandon J. Pugh, Vice President
	
X Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



Personnel Agenda 
Mrs. Belfield reviewed the personnel items that are included on the regular agenda for 
approval this evening. 


Administrative Leave Update 

Dr. McCartney provided details concerning a recent employee administrative leave. 



Civil Suit 
Dr. McCartney and Mr. Comegno briefed the board on a civil suit that was filed against 
the Board and several administrators. The Joint Insurance Fund will provide defense for 
the district. 


Extended Leaves 

Dr. McCartney explained the circumstances surrounding two employees who are 

currently on extended leave.
	







 


  


HIB Report 
Dr. McCartney described HIB and non-HIB incidents that have occurred since the last 
meeting. 


V. Adjournment – 6:18 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board  Secretary  
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

November 14, 2017 – 5:00 p.m. 



I. Call to Order 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A.		Notice filed with the Courier Post on June 1, 2017 
B.		Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


A Mr. Peter Palko
	
X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg (arrived 5:43 p.m.) 

A Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein
	


X Mr. Brandon J. Pugh, Vice President
	
X Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Executive Session 


WHEREAS, N.J.S.A.10:4-6 ET.SEQ. (“The Open Public Meetings Act”), authorizes 
Board of Education to meet in executive session under certain circumstances, and 


WHEREAS, the Open Public Meetings Act requires that the Board adopt a resolution at 
a public meeting to go into private session, now, therefore, 


BE IT RESOLVED by the Board of Education of Moorestown Township, that it is 
necessary to meet in executive session to discuss certain items involving: 


1.		 Matters of personal confidentiality rights, including but not limited to, staff and/or 
student disciplinary matters, and specifically, 
a.		 Student matters 







 


2. Matters involving anticipated or pending litigation, including matters of attorney-

client privilege, and specifically, 
a.		 Legal matter 


3.		 Matters involving personnel issues, including but not limited to, the employment, 
appointment, termination of employment, terms and conditions of employment, 
evaluation of performance, promotion or discipline of any public officer or 
employee, and specifically, 
a.		 Personnel 


VI. Return to Public 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


VII. Adjournment – 6:18 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

November 14, 2017 – 7:00 p.m. 



I. Call to Order 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A.		Notice filed with the Courier Post on June 1, 2017 
B.		Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Peter Palko
	
X Mrs. Ann Marie Reyher 

X Mr. Dimitri Schneiberg
	
X Mrs. Caryn Shaw 

X Mr. Mark Villanueva 

X Mr. Maurice Weeks 

X Mr. David A. Weinstein
	


X Mr. Brandon J. Pugh, Vice President
	
X Dr. Sandra Alberti, President 



X Mr. John Comegno, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Routine Matters 


A. Minutes 


Approval of minutes for the following meetings attached as Exhibit #18-109: 


October 17, 2017 Executive Session		 October 17, 2017 Regular Meeting 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


B. Presentation 
	 NutriServe on NutriSlice Software – Moorestown Food Service Director, Dana 
Golloto, and Nutri-Serve Food Management Company Operations Manager, 
Loretta Ravelli, introduced a new software program available online for district 
families called Nutri-Slice. The program provides nutritional information for all 
school menu items and is especially helpful for students with special dietary 
needs. 







 


 
 


 
 


 


 


 
 
 


 


 
 
 


 


 
 


  
  
 


 
 


 


 


  


 
 


 
 


 


 


 


 
  


 


C. Communications - none 



D. Educational Highlights –Superintendent’s Monthly Report 


Dr. McCartney commented briefly on upcoming activities that support district goals. 


E. 	Board Committee Reports – Questions and Comments 


a. 	 Budget & Finance – Mr. Schneiberg reported: 
i. Health Broker of Record RFP has been issued. 
ii.		 Student activities fund accounts were reviewed. 
iii.		 Other RFPs will be issued soon for school solicitor, auditor and architect of 


record. 


b. Operations and Facilities – Mr. Palko reported that the committee reviewed: 
i. A request for a bus stop move 
ii.		 Overnight trip approval requests 
iii.		 Facility usage and fee analysis 
iv. 	 Water main replacement project in front of high school 
v.		 Capital project updates 
vi. 	 SDA Grant funding receipts 
vii. 	 Energy conservation services RFP 


c. 	 Recreation Advisory Committee – Mr. Palko reported: 
i. Strawbridge Lake competition kayak charity race is scheduled. 
ii.		 Discussed consolidation of sports fields 
iii.		 Township’s “Adopt a Park” program is planned 


iv. 	 Policy Committee – Mr. Pugh reviewed policies and regulations on the 
agenda and announced that the committee plans to review the homework 
policy at their next meeting. 


F. 	 Student Board Representative 


Emily O’Neil reported on the following HS activities: 
	 Spirit week, fundraising for hurricane relief, highest turnout in recent history 
for homecoming dance held at Camden Aquarium, Veteran’s Day assembly 
and breakfast, annual Thanksgiving food drive, Powder Puff tournament, and 
fall play. 


G. Welcome Visitors - none 


VI. 	 Reports to the Board 


A. Business Administrator/Board Secretary 


1. 	 Financial Reports of the Board Secy. – August, 2017 – Exhibit #18-110 
2. 	 Treasurer’s Report month of July, 2017 – Exhibit #18-111 
3. 	 Cafeteria Report – October, 2017 – Exhibit #18-112 


Resolution of Board of Education’s Monthly Certification Budgetary Major 
Account/Fund Status: 
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BE IT RESOLVED: 


Board Secretary’s monthly certification budgetary line item status: 
Pursuant to N.J.A.C. 6A:23A-16.10(c)3, I certify that no budgetary line item account has 
obligations and payments (contractual orders) which in total exceed the amount 
appropriated by the District Board of Education pursuant to N.J.S.A. 18A:22-8. 
Pursuant to N.J.A.C. 6A:23A-16.10(c)4, we certify that after review of the Secretary’s 
monthly financial report (appropriations section) and upon consultation with the 
appropriate District officials, to the best of our knowledge no major account or fund has 
been over-expended in violation of N.J.A.C. 6A:23A-16.10(b) and that sufficient funds 
are available to meet the District’s financial obligations for the remainder of the fiscal 
year. 


4. Approval of Budget Transfers 


I recommend approval of the budget transfers for the month of August 2017 attached as 
Exhibit #18-113. 


Approval of Items 1 – 4: 


Moved by: Mrs. Reyher Second: Mr. Weeks 	 Vote: Unanimous 


5. Approval of Bills 


I recommend approval of the bills, in the amount of  $8,066,089.63  attached as 
Exhibit #18-114. 


Moved by: Mrs. Reyher Second: Mr. Weeks 	 Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Weinstein 


VII. Recommendations of the Superintendent 


A. Policies and Procedures 


1. First Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends the Policies and Regulations be entered on first reading. 


 Policy 2700 Services to Non-Public School Students 


MOTION:
	


I recommend that the Board enter on first reading the Policies listed above as 

Exhibit #18-115. 



2. Second Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends the Policies and Regulations be entered and adopted on second reading. 


 Policy 3240 PD for Teachers and School Leaders 

 Regulation 3240 PD for Teachers and School Leaders
	
 Policy 7100 Long Range Facilities Planning 

 Regulation 7100 Long Range Facilities Planning
	
 Policy 7446 School Security Program
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MOTION: 


I recommend that the Board enter and adopt on second reading the Policies and 
Regulations listed above as Exhibit #18-116. 


Approval of Items 1 – 2: 


Moved by: Mr. Pugh Second: Mr. Schneiberg Vote: Unanimous 


B. Educational Program 


1. Special Education Out-of-District Placements 2017-18 


The following Moorestown student with special needs is recommended for placement in 
the appropriate out-of-district program and school as mandated in the Individualized 
Education Program (IEP). 


MOTION: 


I recommend that the Board approve the student with special needs at the placement 
listed on Exhibit #18-117 for the 2017-18 school year at the location indicated at the 
approved tuition rate with transportation provided. 


Moved by: Mr. Palko Second: Mr. Weeks Vote: 8 – 0, Abstain – 1 
Abstention: Mr. Weinstein 


2. Home Instruction 2017-2018 


Home Instruction students during the 2017-2018 school year.
	


MOTION:
	


I recommend that the Board approve the Home Instruction student listed on  

Exhibit #18-118 for the 2017-2018 school year. 



Moved by: Mr. Palko Second: Mr. Weeks Vote: Unanimous 



C. Finance and Business 


1. Travel Expenditures Approval Requests 


The State of New Jersey has enacted P.L.2007, c.53, An Act Concerning School District 
Accountability. Section 15 of the Act addresses “Travel Expenditures” paid by the 
school district. 


MOTION: 


I recommend that the Board approve the travel expenditures requests attached as 
Exhibit #18-119. 
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2. Approval of State Contract and Consortium Vendor Purchases 


MOTION: 


I recommend the Board approve NJ State Contract Interlocal Agreement and consortium 
purchases as per attached Exhibit #18-120. 


3. Approval of Change Orders 


MOTION: 


A resolution is requested approving the following change orders: 


Change Order 
Project Contractor Number Amount Reason 


HVAC/Plumbing Falasca Two $5,134.00 Demo existing 
at 5 schools condenser on roof 


HVAC/Plumbing Falasca Three $4,059.00 Mixing valve 
at 5 schools 


BAS/HVAC SJTP One $17,698.80 Temperature 
HS 5C control issues 


UES Roof Patriot Two ($59,503.77) Credit for 
Replacement Roofing unused allowance 


4. Non-Resident Tuition Students 


A resolution is requested approving acceptance of non-resident tuition students for the 
2017-2018 school year. 


MOTION: 


I recommend that the Board approve the 2017-2018 non-resident tuition students as 
listed in Exhibit #18-121. 


5. Overnight Student Trips 


The Operations and Facilities Committee has reviewed and recommends approval of the 
following trips: 


MOTION: 


I recommend that the Board approve the overnight trips listed below and detailed in the 
attached Exhibit #18-122: 


Battle at the Beach Ocean City, MD 12/28/17 to 12/29/17 
MHS Softball – Spring Training Lake Buena Vista, FL 3/15/18 to 3/19/18 
2018 USA Games Seattle, WA 6/30/18 to 7/7/18 
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6.		 Winter Sports Transportation Bid 


MOTION: 


I recommend the Board approve the bid results for Bid #18-2 attached as  
Exhibit #18-123 and award contracts as follows: 


I recommend Hillman’s Bus Service for a total of $38,579.00, Safety Bus for a total of 
$9,825.00 and Eagle/Wolfington Bus Company for a total of $3,144.16, as the lowest 
eligible bidders, for a total of $51,548.16. 


7.		 Bus Emergency Evacuation Drills 


MOTION: 


In the past we have conducted two bus emergency evacuation drills at each school each 
year. The State requires formal Board acknowledgement. 


MOTION: 


I recommend that the Board acknowledge that school bus emergency evacuation drills 
were conducted to date for the 2017-18 school year for South Valley, Baker, Roberts, 
High School, Middle School and Upper Elementary School in accordance with 
N.J.A.C.6A:27-11.2 attached as Exhibit #18-124. 


Approval of Items 1 – 7: 


Moved by: Mr. Weinstein Second: Mrs. Reyher Vote: Unanimous 


D. Employee Relations 


1.		 Appointments 


Subject to background checks as required by P.L. 1986 c116, for the 2017-2018 
school year. 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a.		 Jessica La Grou, as a .6 Special Education Teacher at the William Allen 
Middle School. Ms. La Grou has a BS in Special Education from The College 
of New Jersey. She has been placed on Column BA, Step 4 of the Teacher 
Salary Guide at a salary of $30,600.00 prorated, effective November 20, 
2017 through June 30, 2018. New position funded by Title IIA ESEA Grant. 


Support Staff 


a.		 Elizabeth Rutkin, as a Paraprofessional at the George Baker Elementary 
School, effective November 7, 2017 (rescind resignation). 
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b.		 Mayra Ortiz, as a Bus Driver for the Transportation Department for 5 hours 
per day for an annual salary of $14,612.55 effective December 7, 2017 
through June 30, 2017. 


2.		 Leave of Absence and Extensions to Leave of Absence 


Administrative Staff 


a.		 Neil Rosa, Supervisor, a paid Medical Leave of Absence October 18, 2017 
through April 30, 2018. 


Professional Staff 


a.		 Kimberly Berdos, a Special Education Teacher at the Mary Roberts 
Elementary School, an unpaid Childrearing Leave of Absence December 5, 
2017 through June 30, 2018 (RTW: 9/1/18). 


b.		 Julie Catrambone, a Physical Education and Health Teacher at the Mary 
Roberts Elementary School, a paid Medical Leave of Absence November 6, 
2017 through November 22, 2017 (RTW: 11/27/17). 


c.		 Michelle Dzamko, a 2nd Grade Teacher at the George Baker Elementary 
School, an unpaid Childrearing Leave of Absence October 27, 2017 through 
January 1, 2018 (RTW: 1/2/18). 


d.		 Jessica Hartzell, a Guidance Counselor at the Upper Elementary School, a 
paid Medical Leave of Absence November 16, 2017 through January 12, 
2018; unpaid Family Medical Leave of Absence January 13, 2018 through 
April 18, 2018; unpaid Child Rearing Leave of Absence April 19, 2018 
through June 30, 2018 (RTW: 9/1/18). 


e.		 Caroline Buchanan, a Replacement Math Teacher at the High School, an 
unpaid Leave of Absence October 16, 2017 and October 17, 2017. 


Support Staff 


a.		 Ruth DiTullio, a Paraprofessional at the Mary Roberts Elementary School, a 
paid Medical Leave of Absence December 18, 2017 through January 12, 
2017 (RTW: 1/16/18). 


b.		 Emma Roberts, a Paraprofessional at the High School, an unpaid Family 
Medical Leave of Absence January 2, 2018 through March 8, 2018 (RTW: 
3/9/18). 


3.		 Adjustment to FTE/Location/Change of Assignment/Start Date 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 
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Support Staff 


a.		 Christian Panus, as a Paraprofessional at the Mary Roberts Elementary 
School. Mr. Panus has been placed on Column Para+30, Step 1 of the 2017-
2018 Paraprofessional Salary Guide at an hourly rate of $11.00 for an annual 
salary of $9,718,50 prorated, 4.75 hours per day, effective November 16, 
2017 through June 30, 2018 (change start date from October 30, 2017). 


4.		 Retirement 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 


Support Staff 


a.		 Nora Anders, a Child Study Team Secretary at the High School, effective 
December 31, 2017. 


b.		 Pam Michael, a Child Study Team Secretary at the High School, effective 
December 31, 2017. 


5.		 Extension of Contract 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a.		 Claudia Castelli, as a Replacement 2nd Grade Teacher at the George Baker 
Elementary School, effective December 2, 2017 through January 3, 2018. 


b.		 Pauline Ferguson, as a Replacement Special Education Teacher at the Mary 
Roberts Elementary School, effective December 6, 2017 through June 30, 
2018. 


c.		 Molly Fitzpatrick, as a Replacement School Counselor at the Middle School, 
effective January 17, 2018 through February 1, 2018. 


Support Staff 


No actions recommended at this time. 


6.		 Substitute  - Exhibit #18-125 


7.		 Co-Curricular Staff  - Exhibit #18-126 


8.		 Title I Tutoring Staff  - Exhibit #18-127 


9.		 Athletics  - Exhibit #18-128 
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10. PD Presenters  - Exhibit #18-129
	


Moved by: Mrs. Reyher Second: Mr. Weinstein Roll Call Vote: 9 - 0 


VIII. Suspensions and HIB Report 


A. Suspensions  – Exhibit #18-130 


B. Superintendent’s HIB Report 


Moved by: Mr. Schneiberg Second: Mr. Pugh Vote: 8 – 0, Abstain:  1 
Abstention: Mr. Palko 


IX. Informational Only 


A. Enrollment Information – November 1, 2017 – Exhibit #18-131
	


2016-2017 2017-2018 
High School 1334 1272 
Middle School 610 640 
Upper Elementary School 872 889 
Elementary School 1066 1139 
Total 3882 3940 


B. Old Business - none 


C. New Business 


Mr. Pugh stated the Delegate Assembly will be held this Saturday and all board 
members are welcome. 


D. Public Comments - none 


X. Adjournment – 7:52 p.m. 


Moved by: Mr. Weinstein Second: Mr. Villanueva Vote: Unanimous 



Respectfully submitted, 



Joanne P. D’Angelo 
Board Secretary 
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 Exhibit #18-134 


12/14/17 7:46:18 AM NUTRI-SERVE FOOD MGT/ Moorestown School District 12-19-17 Page 1 
Financial Statement for: ALL SCHOOLS 


FOR PERIOD: 08/18/17 THRU 11/30/17
	


INCOME - LUNCH
	


INCOME CATEGORY
	
Paid Daily Lunch
	
Paid POS Used
	
Paid Chg Lunch
	
Paid Chg $ Collected
	
Red Daily Lunch
	
Red POS Used
	
Red Chg Lunch
	
Reduce Chg $ Collected
	
Free Lunch
	
Adult Lunches/Alac
	
Adult Chg Collected
	
Adult POS Used
	
Extra Meals Alac
	
Alac Cash Daily
	
Alac POS Used
	
Special Function Invoices
	


SUBTOT REIMB
	
SUBTOT NON-REIMB
	


SUBTOTALS
	


REIMBURSEMENTS
	
Paid Daily Lunch
	
Paid POS Used
	
Paid Chg Lunch
	
Red Daily Lunch
	
Red POS Used
	
Red Chg Lunch
	
Free Lunch
	


SUBTOTALS
	


INCOME - BREAKFAST
	


INCOME CATEGORY
	
Paid Daily Breakfast
	
Paid POS Used
	
Paid Chg Breakfast
	
Paid Chg $ Collected
	
Red POS Used
	
Red Chg Breakfast
	
Reduce Chg $ Collected
	
Free Breakfast
	
Extra Meals Alac
	
Alac POS Used
	


SUBTOT REIMB
	
SUBTOT NON-REIMB
	


SUBTOTALS
	


REIMBURSEMENTS
	
Paid Daily Breakfast
	
Paid POS Used
	
Paid Chg Breakfast
	
Red POS Used
	
Red Chg Breakfast
	
Free Breakfast
	


SUBTOTALS
	


FOR PERIOD: 11/01/17 THRU 11/30/17
	


MONTH YEAR 
Serving Days: 18 Serving Days: 57 


TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS 
31.60 10 107.30 35 


49145.91 17260 151715.20 53199 
0.00 1194 0.00 3259 


1280.69 0 3452.66 0 
2.40 6 3.60 9 


413.92 1025 1361.80 3357 
0.00 123 0.00 501 


95.29 0 244.23 0 
0.00 3539 0.00 11244 


2275.10 6281.13 
1268.86 3248.47 
3849.93 11389.50 


1.50 7.75 
299.85 841.75 


45575.47 146510.63 
572.40 3264.98 


50969.81 156884.79 
53843.11 171544.21 


104812.92 23157 328429.00 71604 


STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT 
0.0500 0.3700 4.20 14.70 14.70 
0.0500 0.3700 7249.20 22343.58 22343.58 
0.0500 0.3700 501.48 1368.78 1368.78 
0.0550 2.8900 17.67 26.51 26.51 
0.0550 2.8900 3018.63 9886.37 9886.37 
0.0550 2.8900 362.24 1475.45 1475.45 
0.0550 3.2900 11837.96 37611.18 37611.18 


22991.37 72726.5550 72726.55 


TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS 
0.00 0 2.60 2 


218.65 165 716.30 537 
0.00 30 0.00 91 
0.00 0 2.70 0 


19.50 65 36.90 123 
0.00 3 0.00 12 
0.00 0 0.40 0 
0.00 274 0.00 883 
0.00 1.30 
0.00 3.90 


238.15 758.90 
0.00 5.20 


238.15 537 764.10 1648 


STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT 
0.0000 0.3000 0.00 0.60 0.60 
0.0000 0.3000 49.50 161.10 161.10 
0.0000 0.3000 9.00 27.30 27.30 
0.0000 1.4500 94.25 178.69 178.69 
0.0000 1.4500 4.35 18.76 18.76 
0.0000 1.7500 479.50 1627.19 1627.19 


636.60 2013.6400 2013.64 
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12/14/17 7:46:18 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 2
	
Financial Statement for: ALL SCHOOLS
	


INCOME - OTHER
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Over/short 3.46 38.58
	
Kindergarten Lunch 0.00 3195.00
	
Custodial Lunches 956.50 3261.90
	
E-Funds Chgs Collected 1405.56 3667.06
	


SUBTOT REIMB 0.00 0.00
	
SUBTOT NON-REIMB 2365.52 10162.54
	


SUBTOTALS 2365.52 0 10162.54
	


SUBTOT REIMB SALES $$: 51207.96 SUBTOT REIMB SALES $$: 157643.69
	
SUBTOT NON-REIMB SALES $$: 56208.63 SUBTOT RNON-EIMB SALES $$: 181711.95
	


SUBTOT SALES $$(B,L&M): 107416.59 SUBTOT SALES $$(B,L&M)339355.64:
	
SUBTOT REIMB.(B,L&M): 23627.96 SUBTOT REIMB.(B,L&M): 74740.19
	


SUBTOT COMMODITIES: 5449.33 SUBTOT COMMODITIES: 25633.34
	


SUB-TOTAL INCOME 136493.88 SUB-TOTAL INCOME 439729.17
	


TOTAL INCOME 136493.88 TOTAL INCOME 439729.17
	


SUBTOT SPEC FUNC. RECEIVABLE: 572.40 SUBTOT SPEC FUNC. RECEIV: 3264.98
	
SUBTOT SPEC FUNC. PAID: 37.50 SUBTOT SPEC FUNC. PAID: 2211.20
	
SPEC FUNC. BALANCE OWED: 534.90 SPEC FUNC. BALANCE OWED: 1053.78
	


DEPOSIT MEMOS
	
MEMO: TOTAL CASH 6787.65
	
MEMO: TOTAL PRE-PAY 32194.68
	
MEMO: TOTAL WEB PAYMENTS 68134.81
	
MEMO: TOT WEB PAYMENT CHARGES COLLECTED -1405.56
	
MEMO: TOT WEB PAYMENT RETURNS -0.00
	
MEMO: NET WEB PAYMENT 66729.25
	
MEMO: TOTAL DEPOSIT 105711.58
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12/14/17 7:46:18 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 3
	
Financial Statement for: ALL SCHOOLS
	


FOR PERIOD: 11/01/17 THRU 11/30/17 FOR PERIOD: 08/18/17 THRU 11/30/17
	


EXPENSE MONTH YEAR 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


EXPENSE CATEGORY 


FOOD 
OPENING INVENTORY 
PURCHASES 
NOI DISCOUNT 
CLOSING INVENTORY 
NET COST 


27573.58 
54724.46 
-2536.72 
28135.53 


51625.79 37.823 1.288 


OPENING INVENTORY 9815.49 
PURCHASES 198016.33 
NOI DISCOUNT -7821.32 
CLOSING INVENTORY 28135.53 
NET COST 171874.97 39.087 1.359 


SUPPLIES & CLEANING 
OPENING INVENTORY 10398.75 
PURCHASES 4120.55 
CLOSING INVENTORY 10382.24 
NET COST 4137.06 3.031 0.103 


OPENING INVENTORY 6607.00 
PURCHASES 16614.44 
CLOSING INVENTORY 10382.24 
NET COST 12839.20 2.920 0.102 


USDA COMMODITIES 
OPENING INVENTORY 
WAREHOUSE 
DOD 
NOI VALUE 
CLOSING INVENTORY 
TOT VALUE USED 


8519.87 
2889.30 
1548.31 
2536.72 


10044.87 
5449.33 3.992 0.136 


OPENING INVENTORY 11424.41 
WAREHOUSE 12125.39 
DOD 4307.09 
NOI VALUE 7821.32 
CLOSING INVENTORY 10044.87 
TOT VALUE USED 25633.34 5.829 0.203 


Phone 
Nutrislice 
NJ Dept Agriculture Fee 
Commodity Delivery Fee 
SUBTOTAL 


0.00 
320.85 
2666.00 
231.00 
3217.85 


0.000 
0.235 
1.953 
0.169 
2.358 


0.000 
0.008 
0.067 
0.006 
0.080 


50.00 
962.55 


2666.00 
231.00 


3909.55 


0.011 
0.219 
0.606 
0.053 
0.889 


0.000 
0.008 
0.021 
0.002 
0.031 


Salaries 
Taxes 
Workman's Compensation 
Benefits 
SUBTOTAL 


50022.07 
7303.21 
1320.59 
129.15 


58775.02 


36.648 
5.351 
0.968 
0.095 
43.061 


1.248 
0.182 
0.033 
0.003 
1.467 


146865.88 
22318.42 
3877.26 
430.50 


173492.06 


33.399 
5.075 
0.882 
0.098 
39.454 


1.161 
0.176 
0.031 
0.003 
1.372 


Management Fee 
SUBTOTAL 


8273.24 
8273.24 


6.061 
6.061 


0.206 
0.206 


22810.17 
22810.17 


5.187 
5.187 


0.180 
0.180 


Mileage 
Liability Insurance 
Uniforms 
Office Supplies 
Promotions 
Smallwares 
Software Maintenence 
SUBTOTAL 


29.97 
2396.06 


0.00 
520.03 
471.26 
513.08 
154.75 
4085.15 


0.022 
1.755 
0.000 
0.381 
0.345 
0.376 
0.113 
2.993 


0.001 
0.060 
0.000 
0.013 
0.012 
0.013 
0.004 
0.102 


241.75 
7034.88 
283.18 


1983.69 
544.26 
626.55 
464.25 


11178.56 


0.055 
1.600 
0.064 
0.451 
0.124 
0.142 
0.106 
2.542 


0.002 
0.056 
0.002 
0.016 
0.004 
0.005 
0.004 
0.088 


TOTAL EXPENSES 135563.44 99.318 3.382 TOTAL EXPENSES 421737.85 95.909 3.334 


NET INCOME OR (LOSS) 930.44 0.023 NET INCOME OR (LOSS) 17991.33 0.142 


MEMO: PRE-PAID BAL ON ACCT 
MEMO: UNCOLLECTED CHARGES 
MEMO: Equipment Repair 


110488.59 
2907.69 
3037.35 


MEMO: PRE-PAID BAL 
MEMO: UNCOLLECT CHGES 
MEMO: Equipment Repair 


110488.59 
2907.69 
7288.25 
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Financial Statement for: ALL SCHOOLS
	


STATISTICAL DATA AND ANALYSIS
	


FOR PERIOD: 11/01/17 THRU 11/30/17
	
MONTH
	


Number of Serving Days
	
ADA
	


Total Student Breakfast
	
Total Student Lunch
	
ALA Carte(Meal)Equivalents
	
Total Snacks
	
Total Meals for Participation
	
Total Meals for Cost Statistics
	


Average per Day Student Breakfast Served
	
Average per Day Student Lunch Served
	
Average per Day Total Meals
	


Student Breakfast Participation(%)
	
Student Lunch Participation(%)
	
Total Participation(%)
	


Total Labor Hours
	
Average Labor Hours per Day
	
Student Lunches Served per Labor Hour
	
Total Meals Served per Labor Hour
	


Cash Income per Meal
	
Reimbursement per Meal
	
Other / Receivables
	
Commodity Income per Meal
	
Total Income per Meal
	


Ala Carte $ per Student per Day
	


Commodities Used per Student Lunch
	


18
	
3563.00
	


537
	
23157
	
16384
	


0
	
40078
	
40078
	


29.83
	
1286.50
	
2226.56
	


0.01
	
0.36
	
0.62
	


3340.75
	
185.60
	


6.93
	
12.00
	


2.68
	
0.59
	
0.00
	
0.14
	
3.41
	


0.72
	


0.24
	


FOR PERIOD: 08/18/17 THRU 11/30/17
	
YEAR
	


Number of Serving Days 57
	
ADA 3642.00
	


Total Student Breakfast 1648
	
Total Student Lunch 71604
	
ALA Carte(Meal)Equivalents 53227
	
Total Snacks 0
	
Total Meals for Participation 126479
	
Total Meals for Cost Statistics 126479
	


Average per Day Student Breakfast Served 28.91
	
Average per Day Student Lunch Served 1256.21
	
Average per Day Total Meals 2218.93
	


Student Breakfast Participation(%) 0.01
	
Student Lunch Participation(%) 0.34
	
Total Participation(%) 0.61
	


Total Labor Hours 10584.00
	
Average Labor Hours per Day 185.68
	
Student Lunches Served per Labor Hour 6.77
	
Total Meals Served per Labor Hour 11.95
	


Cash Income per Meal 2.68
	
Reimbursement per Meal 0.59
	
Other / Receivables 0.00
	
Commodity Income per Meal 0.20
	
Total Income per Meal 3.48
	


Ala Carte $ per Student per Day 0.73
	


Commodities Used per Student Lunch 0.36
	



http:10584.00





 Exhibit #18-135 
12-19-17 































 Exhibit #18-136 
12-19-17 







































































































































































































 Exhibit #18-137 
12-19-17 



















 
 


   


 


 


     


       


   


           


 


           


     


         


         


     


           


 


 Exhibit #18-138 
12-19-17 


POLICY GUIDE  STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


M 


The  Superintendent will evaluate  the performance  of  the  School  Business  Administrator,  tenured  or 


nontenured,  in  order  to  assist  both  the  Board  and the  School  Business  Administrator  in the proper 


discharge of their responsibilities and to provide the district with efficient and effective services. 


The  evaluation  of  the  School  Business  Administrator  will  consist  of  an  assessment,  by  the 


Superintendent, of  the School Business Administrator's performance of  the duties specified  in the job 


description  approved  by the  Board.  Reference  will  be  made  to  the  report  of  the  auditor.  The 


Superintendent may, in his/her discretion, consult with staff members assigned to work with the School 


Business Administrator. 


The Board and the Superintendent will annually establish procedures  for  the evaluation of  the School 


Business  Administrator. Such procedures  may include, but  need  not  be  limited  to,  an  informal 


conference with the School  Business  Administrator  for  the purpose  of  discussing  his/her  job 


performance, a written  evaluation  report  to  which  the  School  Business  Administrator  may  add  


comments,  and  the establishment  of a written plan  for  performance  improvement  and  growth.  The  


School Business Administrator will be evaluated by the Superintendent no later than June 15th. 


Adopted: 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







  
 


    


   
       


 


     


 


 


 


  
 


 
 


 


 


  


 
  


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


M 


A.	 Frequency of Evaluation 


The __Superintendent______ will evaluate the performance of the School Business 
Administrator annually, no later than ___June 15th_____, or more frequently as the 
__Superintendent___ deems necessary. 


B.	 Purpose 


The evaluation of the School Business Administrator shall be for the purpose of: 


1.	 Promoting professional excellence and improving the skills of the School 
Business Administrator; 


2.	 Improving the effectiveness and efficiency of the financial management system; 


3.	 Reviewing the performance of the School Business Administrator against specific 
criteria developed by the Superintendent in consultation with the Board. 


C.	 Evaluation Criteria 


1.	 Criteria for the evaluation of the School Business Administrator will be based 
upon the job description and will relate directly to each of the tasks described. 
Each criteria will be brief and will focus on a major function of the position, be 
based on observable information rather than factors requiring subjective 
judgment, and be written in a consistent format. 


2.	 The Board shall develop and approve criteria for the evaluation which will be 
reviewed as necessary and as requested by the School Business Administrator but 
not less than annually, and upon any revision of the School Business 
Administrator's job description. Any proposed revision of the evaluation criteria 
will be provided to the School Business Administrator for comment before its 
adoption, and a copy of the adopted revision shall be provided to the School 
Business Administrator within ten working days of its adoption. 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







  
 


    


   
       


 


  


 
 


 


 


  


 


 


   


 


   


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


3.	 On or about April 1, the Superintendent will complete a written evaluation of the 
School Business Administrator. 


4.	 Upon completion, the Superintendent will provide a copy of the evaluation to the 
School Business Administrator. 


5.	 The Superintendent and School Business Administrator will meet for an Annual 
Summary Conference to discuss the evaluation, establish a plan for performance, 
improvement, and growth. 


6.	 An opportunity will be provided for the School Business Administrator to enter 
performance data not included in the annual performance report and to respond to 
any commentary in the written evaluation. 


D.	 Collection and Reporting of Evaluation Data 


Data for the evaluation of the School Business Administrator will be gathered by any one 
or more of the following methods: 


1.	 Direct observation; 


2.	 Review of a document produced by the School Business Administrator in the 
performance of his/her assigned duties; 


3.	 Interviews with the School Business Administrator by the __Superintendent___ 
regarding his/her knowledge of assigned duties; 


4.	 Paper and pencil instruments (such as competency tests, staff surveys, and the 
like); 


5.	 A review of the School Business Administrator's performance by an outside 
observer (such as the district auditor); 


6.	 Audio-visual monitoring of the School Business Administrator in the performance 
of assigned duties; and 


7.	 Reference to previous performance reports. 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







  
 


    


   
       


 


  


 


 
 


 


 


  


 
  


 


 


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


E.	 Preparation of Written Evaluation Report 


An annual written performance report shall be prepared, no later than _June 30th_, by the 
_Superintendent__. The report will include, but need not be limited to: 


1.	 Performance areas needing improvement; 


2.	 A plan for professional growth and development; and 


3.	 Provision for performance data not included in the report which may be entered 
into the report by the School Business Administrator within __ten (10)__ working 
days after the completion of the report. 


F.	 Conduct of Annual Performance Conference 


1.	 An annual summary conference with the School Business Administrator will be 
conducted by the _Superintendent__ before the annual performance report is 
filed. 


2.	 The conference shall include but need not be limited to: 


a.	 A performance review based upon achieving and implementing, as 
applicable, the district's goals, program objectives, policies, priorities, and 
statutory requirements; 


b.	 A review of the most recent audit report; and 


c.	 Growth toward the performance objectives established in the previous 
performance conference. 


3.	 The purpose of the annual performance conference shall be to provide a total 
review of the year's work, to identify strategies for improvement where necessary, 
to recognize achievement and good practice, and to specify a plan for professional 
growth and development. Adequate time shall be allotted for the conference in 
order to cover the required topics of discussion and to permit a full exploration of 
the possible solutions to any problems identified. 


4.	 The annual performance report will be signed by the _Superintendent__ at the 
time of the annual performance conference and by the School Business 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







  
 


    


   
       


 


   
   
 


  
   


 


 


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1330 EVALUATION OF SCHOOL BUSINESS ADMINISTRATOR (M) 


Administrator within __ten (10)___ working days of that conference. It will be 
filed in the School Business Administrator's personnel file, and a copy will be 
provided to him/her. 


5.	 It will be the duty of the School Business Administrator to implement the plan for 
professional growth as prepared; his/her failure to do so may result in disciplinary 
action up to and including certification of tenure charges. 


Issued: 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







   
 


  


   
       


 


   


 


  


 


 


 


  


 


  


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1400 JOB DESCRIPTIONS (M) 


R 1400 JOB DESCRIPTIONS (M) 


M 


A.	 A job description shall be prepared for each job position in the district, including all 
administrative, educational specialist, instructional, and support staff positions. 


B.	 Each job description must include: 


1.	 The goals of the position as they relate to district goals; 


2.	 The qualifications of the position holder including the certificate and endorsement 
required for the position and such other prerequisites for employment as the 
possession of a license to operate a vehicle or machine; 


3.	 The functions, duties, and responsibilities of the position; 


4.	 The extent and limits of the position holder's authority; and 


5.	 The working relationships of the position within and outside the school district. 


C.	 Each job description will: 


1.	 Be written in clear language that briefly describes the major functions of the 
position; 


2.	 Whenever possible, be generic in form, covering a number of specific positions; 


3.	 Be written in the same format, using the active and present tense, operational 
verbs, common terminology, and a direct, simple style; and 


4.	 Be gender neutral or employ both male and female pronouns. 


D.	 Maintenance of district job descriptions shall be the responsibility of the _Director of 
Personnel__ (responsible administrator). Job descriptions shall be reviewed 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







           
 


   
 


    
       


  


  
  


 
  


  
  


 
 


       
 


 
 


  
  


 
  
  


 
  
 


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1400 JOB DESCRIPTIONS (M) 


Choose one or more of the following alternatives: 


___ annually.
 


___ on the request of a single position holder.
 


___ on request of the majority of persons in positions covered by the job description.
 


E.	 Each employee shall have access be sent a copy of his/her current job description by the 
_found on our district website_. Any revision of a job description shall be provided to 
each holder of a position covered by the job description within __ten (10)__ working 
days of its approval. 


F.	 Suggested revisions to job descriptions by a job holder shall be referred initially to the 
job holder's immediate supervisor. 


Adopted: 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







          
 


    
 


    
       


  


    
  
  


 
  


 
    


 
  


  
  


  
 


  
    


   
  


 
  


 
   


  
  


  
  


  
 


  
  


  
   


  
   


   
 


  
  


    
 


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


M 


The Board of Education will comply with the requirements of the Americans with Disabilities 
Act of 1990, including changes made by the ADA Amendments Act of 2008 (hereafter referred 
to as the “Act.”) 


A.	 Definitions 


1.	 “Act” means the Americans with Disabilities Act of 1990, as amended by the 
ADA Amendments Act of 2008. 


2.	 “Auxiliary aids and services” are identified based on the context of the 
communication and the individual’s disability. 28 CFR §35.104 


They include, but are not limited to: 


a.	 Effective methods of making aurally delivered information available to 
individuals who are deaf or hard of hearing; 


b.	 Effective methods of making visually delivered materials available to 
individuals who are blind or have low vision; 


c.	 Acquisition or modification of equipment or devices or similar services 
and actions; and 


d.	 Other similar services and actions. 


3.	 “Board” means the Board of Education of this school district. 


4.	 “Companion” means a family member, friend, or associate of an individual 
seeking access to a service, program, or activity of a school district, who, along 
with such individual, is an appropriate person with whom the district should 
communicate. 


5.	 “Complete complaint” means a written statement, signed by the complainant or 
someone authorized to do so on his/her behalf, containing the complainant's name 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







          
 


    
 


    
       


  


     
 


   
  


  
  


   
  


   
 


   
  


  
 


  
  


 
  


  
  


  
  


  
  


  
 


  
   


   
  


  
  


  
  


 
  


   
  


  


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


and address and describing the public entity's alleged discriminatory action in 
sufficient detail to inform the agency of the nature and date of the alleged 
violation. 28 CFR §35.104 


6.	 “Current illegal use of drugs” means illegal use of drugs that occurred recently 
enough to justify a reasonable belief that a person's drug use is current or that 
continuing use is a real and ongoing problem. 


7.	 “Direct threat” means a significant risk to the health or safety of others that cannot 
be eliminated by a modification of policies, practices or procedures, or by the 
provision of auxiliary aids or services. 28 CFR §35.139 


8.	 “Disability” means, with respect to an individual, that the individual meets one or 
more of the following three prongs: 


a.	 A physical or mental impairment that substantially limits one or more of 
the major life activities of such individual; 


b.	 A record of such an impairment; or 


c.	 Being regarded as having such an impairment. 


9.	 “District” means this school district. 


10.	 “District Coordinator” means the district official responsible for the coordination 
of activities relating to compliance with the Act. 


11.	 “Drug” means a controlled substance, as defined in schedules I through V of 
Section 202 of the Controlled Substances Act. 21 U.S.C. §812 


12.	 “Employee” means an individual employed by the Board. 


13.	 “Essential functions of the employment position” are based upon the employer’s 
judgment and can include an employer’s written description, prepared before 
advertising or interviewing applicants for the job. 


14.	 “Existing facility” means a facility in existence on any given date, newly 
constructed or altered. 


© 2017 Strauss Esmay Associates, LLP 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


15.	 “Facility” means all or any portion of buildings, property, or structures, including 
the site where the building, property, structure, or equipment is located. 


16.	 “Illegal use of drugs” means the use of one or more drugs, the possession or 
distribution of which is unlawful under the Controlled Substances Act. 21 U.S.C. 
§812 


17.	 “Individual with a disability” means a person who has a disability and does not 
include an individual currently engaging in the illegal use of drugs, when the 
district acts on the basis of such use. 


18.	 “Major life activities” means those of central importance to daily life and include, 
but are not limited to, functions such as: caring for one's self, performing manual 
tasks, walking, seeing, hearing, eating, sitting, reaching, writing, standing, 
reaching, lifting, sleeping, bending, speaking, breathing, reading, concentrating, 
thinking, communicating, interacting with others, learning, and working. “Major 
life activities” also includes physical or mental impairments that substantially 
limit the operation of a major bodily function, including, but not limited to: 
functions of the immune system, special sense organs and skin, normal cell 
growth, and digestive, genitourinary, bowel, bladder, neurological, brain, 
respiratory, circulatory, cardiovascular, endocrine, hemic, lymphatic, 
musculoskeletal, reproductive systems, and the operation of an individual organ 
within a body system. 28 CFR §35.108; 28 CFR §36.105 


19.	 “Mitigating measures” means steps taken to eliminate or reduce the symptoms or 
impact of an impairment. “Mitigating measures” include, but are not limited to: 
medication; medical equipment/appliances; mobility devices; low vision devices 
(not including ordinary eyeglasses or contact lenses); prosthetics (including limbs 
and devices); hearing aids, cochlear implants, or other implantable hearing 
devices; oxygen therapy equipment and supplies; the use of assistive technology; 
reasonable modifications or auxiliary aids or services; learned behavioral or 
adaptive neurological modifications; and psychotherapy, behavioral, or physical 
therapies. 42 U.S.C. 126 §12102 


a.	 Mitigating measures, must not be used when determining whether an 
impairment is a disability except for the use of corrective eyeglasses or 
contact lenses. Mitigating measures may be considered in assessing 
whether someone is entitled to reasonable accommodation or poses a 
direct threat. 


© 2017 Strauss Esmay Associates, LLP 
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 







          
 


    
 


    
       


  


  
  


 
  


  
 
 


   
 


  
  


 
 
 


   
 


   
  


  
    


  
   


 
 


  
  


 
  


      
 


  
 
 
 


 
  


   
  


REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


20.	 “Office for Civil Rights” (OCR) means the United States Department of 
Education Office for Civil Rights. 


21.	 “Other power-driven mobility device” means any mobility device powered by 
batteries, fuel, or other engines used by individuals with mobility disabilities for 
the purpose of locomotion, including any mobility device designed to operate in 
areas without defined pedestrian routes, but that is not a wheelchair. 28 CFR 
§35.104 


22.	 “Physical or mental impairment” means any physiological disorder or condition 
such as, cosmetic disfigurement or anatomical loss affecting one or more body 
systems, such as neurological, musculoskeletal, special sense organs, respiratory 
(including speech organs), cardiovascular, reproductive, digestive, genitourinary, 
immune, circulatory, hemic and lymphatic, skin, and endocrine; or any mental or 
psychological disorder such as intellectual disability, organic brain syndrome, 
emotional or mental illness, and specific learning disabilities. 28 CFR 
§35.108(b)(2) and 28 CFR§36.105(b)4 


a.	 Physical or mental impairments may include, but are not limited to: 
contagious and noncontagious diseases and conditions; orthopedic, visual, 
speech, and hearing impairments; cerebral palsy, epilepsy, muscular 
dystrophy, multiple sclerosis, cancer, heart disease, diabetes, intellectual 
disability, emotional illness, dyslexia and other specific learning 
disabilities, Attention Deficit Hyperactivity Disorder (ADHD), Human 
Immunodeficiency Virus (HIV) (whether symptomatic or asymptomatic), 
tuberculosis, drug addiction, and alcoholism. 


b.	 Physical or mental impairments do not include: transvestism; 
transsexualism; homosexuality or bisexuality; gender identity disorders; 
sexual behavior disorders; pedophilia; exhibitionism; environmental, 
cultural, and economic disadvantages; pregnancy; physical characteristics; 
personality traits or behaviors; normal deviations in height, weight, or 
strength; compulsive gambling; kleptomania; pyromania; and 
psychoactive substance use disorders resulting from current illegal use of 
drugs. 


c.	 An impairment that is episodic or in remission may be considered a 
“disability” if it would substantially limit a major life activity when active. 


© 2017 Strauss Esmay Associates, LLP 
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REGULATION GUIDE      STRAUSS ESMAY ASSOCIATES 
ADMINISTRATION 


R 1510 AMERICANS WITH DISABILITIES ACT (M) 


d.	 Not all impairments are disabilities. 


23.	 “Public entity” means this Board of Education. 


24.	 “Qualified individual” for the purposes of employment, means an individual who, 
with or without reasonable accommodation, can perform the essential functions of 
the employment position (based upon the employer’s judgment) that such 
individual holds or desires. An employer’s written description, prepared before 
advertising or interviewing applicants for the job, shall be considered evidence of 
the essential functions of the job. 42 U.S.C. 126 §12111(8) 


25.	 “Reasonable accommodation” may include making existing facilities used by 
employees readily assessable to and usable by individuals with disabilities and job 
restructuring, part-time modified work schedules, reassignment to a vacant 
position, acquisition or modification of equipment or devices, appropriate 
adjustment or modifications of examinations, training materials or policies, the 
provision of qualified readers or interpreters, and other similar accommodations 
for individuals with disabilities. 


26.	 “Record of such an impairment” means the individual has a history of, or has 
been misclassified as having a mental or physical impairment that substantially 
limits one or more major life activities. 


27.	 “Regarded as having an impairment” means the individual establishes that he or 
she has been subjected to a prohibited action under the Act because of an actual or 
perceived physical or mental impairment, whether or not that impairment 
substantially limits or is perceived to substantially limit a major life activity. 


a.	 For this prong only, the public entity must demonstrate the impairment is 
or would be both transitory (lasting or expected to last six months or less) 
and minor to show an individual is not regarded as having such an 
impairment. 42 U.S.C. 126 §12102(3)(B) 


b.	 A public entity is not required to provide a reasonable modification to an 
individual meeting the definition of “disability” solely under the “regarded 
as” prong. 
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28. “Substantially limits” means the extent to which the impairment limits an 
individual’s ability to perform a major life activity as compared to most people in 
the general population, whether or not an individual chooses to forgo mitigating 
measures. 42 U.S.C. 126 §12102(4); 28 CFR §35.108(d); 28 CFR §35.105(d) 
The rules of construction when determining whether an impairment substantially 
limits performance of a major life activity include: 


a.	 That it is broadly construed in favor of expansive coverage, to the 
maximum extent permitted under the Act. 


b.	 That it does not demand extensive analysis. 


c.	 That it substantially limits one major life activity, but not necessarily other 
major life activities. 


d.	 That it may be episodic or in remission, as long as the impairment would 
substantially limit a major life activity when active. 


e.	 That it need not prevent, or significantly or severely restrict, an individual 
from performing a major life activity. 


f.	 That it requires an individualized assessment which does not create an 
“inappropriately high level of limitation” and is based upon the conditions, 
manner, or duration under which the individual can perform the major life 
activity     42 U.S.C. 12102(4)(B). 


g.	 That it generally will not require scientific, medical, or statistical evidence 
(although such evidence can be required where appropriate evidence that 
can be considered may include statements or affidavits of affected 
individuals and school records). 


h.	 That the determination is made without regard to ameliorative effects of 
mitigating measures, except for the use of ordinary eyeglasses or contact 
lenses intended to fully correct visual acuity or eliminate refractive error. 
Non-ameliorative effects, such as the negative side effects of medication 
or a medical procedure, may also be considered. 
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i.	 That the effects of an impairment lasting or expected to last less than six 
months can be substantially limiting for establishing a disability under the 
first two prongs: “actual disability” or “record of”. 


29.	 “Undue hardship” means an action requiring significant difficulty or expense 
when considered in light of factors which include: the nature and cost of the 
needed accommodation; the overall financial resources of the district or facility 
providing the reasonable accommodation; the size of the district with respect to 
the number of employees; effect on expenses and resources, or the impact 
otherwise of accommodation upon the operation of the facilities; and the 
type/location of facilities.  42 U.S.C. 126 §12111 (10) 


30.	 “Wheelchair” means a manually operated or power-driven device designed 
primarily for use by an individual with a mobility disability. 


B.	 General Requirements 


1.	 Prohibitions Against Discrimination 


a.	 Discrimination is prohibited against a qualified individual on the basis of a 
disability. Such individual will not be excluded from participation in or 
denied the benefits of district services, programs, or activities or be 
subjected to discrimination by the district in accordance with 28 CFR 
§35.130. The district must ensure that: 


(1)	 When services, programs, and activities are viewed in their 
entirety, they are accessible to and usable by individuals with 
disabilities; and 


(2)	 Access to services, programs, and activities is provided in an 
integrated setting unless separate programs are necessary to ensure 
equal benefits. 


b.	 The district is not required to take any action that would result in a 
fundamental alteration of the nature of the program or activity or undue 
financial or administrative burden. However, claiming undue burden still 
requires the district to provide access through means that would not result 
in a fundamental alteration or undue financial or administrative burden. 
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2.	 Direct Threat - 28 CFR §35.139 


a.	 The district is not required to permit an individual to participate in or 
benefit from the district’s services, programs, or activities when that 
individual poses a direct threat to the health or safety of others. 


b.	 To determine whether an individual poses a direct threat to the health or 
safety of others, the district must make an individualized assessment, 
based on reasonable judgment that relies on current medical knowledge or 
on the best available objective evidence to ascertain: 


(1)	 The nature, duration, and severity of the risk; 


(2)	 The probability that the potential injury will actually occur; and 


(3)	 Whether reasonable modifications of policies, practices, or 
procedures or the provision of auxiliary aids or services will 
mitigate the risk. 


3.	 Illegal Use of Drugs - 28 CFR §35.131 


a.	 The district will not discriminate on the basis of past illegal use of drugs 
against an individual who is not engaging in current illegal use of drugs 
and who: 


(1)	 Has successfully completed a supervised drug rehabilitation 
program or has otherwise been rehabilitated successfully; 


(2)	 Is participating in a supervised rehabilitation program; or 


(3)	 Is erroneously regarded as engaging in such use. 


b.	 While the Act does not prohibit discrimination against an individual based 
on that individual's current illegal use of drugs, the district will not deny 
health services or services provided in connection with drug rehabilitation 
to an individual on the basis of that individual's current illegal use of 
drugs, if the individual is otherwise entitled to such services. 
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c.	 The Act does not prohibit the district from adopting or administering 
reasonable policies or procedures, including but not limited to drug 
testing, designed to ensure that an individual who formerly engaged in the 
illegal use of drugs is not now engaging in current illegal use of drugs. 


C.	 Personal Devices and Services 


1.	 The district will permit individuals with mobility disabilities to use wheelchairs 
and manually powered mobility aids such as walkers, crutches, canes, braces, or 
other similar devices designed for use by individuals with mobility disabilities in 
any areas open to pedestrian use. 28 CFR §35.137 


2.	 The district will make reasonable modifications to permit the use of other power-
driven mobility devices by individuals with mobility disabilities unless the district 
can demonstrate that the power-driven device cannot be operated in accordance 
with legitimate safety requirements pursuant to 28 CFR §35.137. The district will 
not ask an individual using a wheelchair or other power-driven mobility device 
questions about the nature and extent of the individual's disability. The district 
may require the individual to provide credible assurance that the device is 
required because of the person’s disability. 


3.	 The district is not required to provide individuals with disabilities personal 
devices, such as wheelchairs; individually prescribed devices such as prescription 
eyeglasses or hearing aids; readers for personal use or study; or services of a 
personal nature including assistance in eating, toileting, or dressing pursuant to 28 
CFR §35.135. 


D.	 Employment - 42 U.S.C. 126 §12112 


1.	 Discrimination in Employment 


a.	 The Board will not discriminate against a qualified individual on the basis 
of disability in regard to job application procedures; hiring, advancement, 
or discharge; compensation; job training; and other terms, conditions, and 
privileges of employment. 


b.	 Applicants and employees working for or applying to work for the district 
who qualify for a job and are able to perform the essential functions of that 
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job are entitled to reasonable accommodations provided that such 
accommodations do not pose undue hardship for the district. 


c.	 Nothing in the Act shall be construed to preempt, modify, or amend any 
State, county, or local law, ordinance, or regulation as outlined in N.J.A.C. 
6A:32-4.1 et seq. 


d.	 The school district may not, on the basis of disability: 


(1)	 Limit, segregate, or classify a qualified individual in a way that 
adversely affects his/her opportunities or status of such employee, 
applicant, or participant in a contractual or other arrangement; 


(2)	 Utilize standards, criteria, or methods of administration that have 
the effect of discrimination on the basis of disability or perpetuate 
the discrimination of others subject to common administrative 
control; 


(3)	 Exclude or otherwise deny equal jobs or benefits to a qualified 
individual because of the known disability of an individual with 
whom the qualified individual is known to associate or have a 
relationship; 


(4)	 Fail to make reasonable accommodations to known physical or 
mental limitations of an otherwise qualified individual with a 
disability or deny employment opportunities to such qualified 
individual unless the district can demonstrate that the 
accommodation would impose undue hardship to district 
operations; 


(5)	 Use qualification standards, employment tests, or other selection 
criteria that screen out or tend to screen out individuals with 
disabilities unless the standard, test, or other selection criteria, as 
used by the district, is shown to be job-related for the position in 
question and consistent with business necessity; and/or 


(6)	 Select and administer tests concerning employment to otherwise 
qualified individuals who possess impaired sensory, manual, or 
speaking skills, unless done in an effective manner to ensure that, 
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when such tests are administered to a job applicant or employee 
who has a disability that impairs sensory, manual, or speaking 
skills, the test results accurately reflect the skills, aptitude, or other 
factors such tests purport to measure rather than reflecting the 
impaired sensory, manual, or speaking skills of the employee or 
applicant (except where such skills are the factors that the test 
purports to measure). 


2.	 Medical Examinations and Inquiries - (42 U.S.C. 126 §12112) 


a.	 Pre-employment 


(1)	 Prohibited examination or inquiries: 


(a)	 Whether such an applicant is an individual with a 
disability; or 


(b)	 The nature or severity of such disability. 


(2)	 Acceptable inquiry: 


(a)	 The ability of an applicant to perform job-related functions. 


b.	 Employment Entrance Examinations 


(1)	 The district may require a medical examination after an offer of 
employment has been made to a job applicant and prior to the 
commencement of the employment duties of such applicant, and 
may condition an offer of employment on the results of such 
examination, if: 


(a)	 All entering employees are subject to such an examination 
regardless of disability; 


(b)	 Information obtained regarding the medical condition or 
history of the applicant is collected and maintained on 
separate forms and in separate medical files and is treated 
as a confidential medical record, except that: 
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i. Supervisors and managers may be informed 
regarding necessary restrictions on work or duties 
of the employees and necessary accommodations; 


ii. First aid and safety personnel may be informed, 
when appropriate, if the disability might require 
emergency treatment; and 


iii. Government officials investigating compliance with 
this Act, will be provided relevant information on 
request. 


(2)	 The results of such examination shall only be used in accordance 
with these provisions. 


c.	 Examination and Inquiry: 


(1)	 Prohibited examinations and inquiries: 


(a)	 The district will not require a medical examination and will 
not make inquiries of an employee as to whether such 
employee is an individual with a disability or as to the 
nature or severity of the disability, unless such examination 
or inquiry is shown to be job-related and consistent with 
business necessity. 


(2)	 Acceptable examinations and inquiries: 


(a)	 The district may conduct voluntary medical examinations, 
including voluntary medical histories, which are part of an 
employee health program available to employees in the 
district. 


(b)	 The district may make inquiries into the ability of an 
employee to perform job-related functions. 


3.	 Defenses - 42 U.S.C. 126 §12113 


a.	 Qualification Standards 
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(1)	 It may be a defense to a charge of discrimination under the Act that 
an alleged application of qualification standards, tests, or selection 
criteria that screen out, tend to screen out, or otherwise deny a job 
or benefit to an individual with a disability has been shown to be 
job-related and consistent with business necessity, and such 
performance cannot be accomplished by reasonable 
accommodation, as required under the Act. 


(a) The term "qualification standards" may include a 
requirement that an individual will not pose a direct threat 
to the health or safety of other individuals in the workplace. 


(b)	 Notwithstanding 42 U.S.C. 126 §12102 (4)(E)(ii), the 
Board will not use qualification standards, employment 
tests, or other selection criteria based on an individual’s 
uncorrected vision unless the standard, test, or other 
selection criteria, as used by the covered entity, is shown to 
be job-related for the position in question and consistent 
with business necessity. 


b.	 Infectious and Communicable Diseases 


(1)	 In any case in which an individual has an infectious or 
communicable disease included on the list developed by the United 
States Secretary of Health and Human Services in accordance with 
the Act, and which cannot be eliminated by reasonable 
accommodation, and that is transmitted to others through the 
handling of food, the Board and its administration may refuse to 
assign or allow such individual to continue to work in a job 
involving food handling. 


c.	 Illegal Use of Drugs and Alcohol - 42 U.S.C. 126 §12114 


(1)	 An individual with a disability shall not include any employee or 
applicant who is currently engaging in the illegal use of drugs, with 
exceptions noted in section B.3. of this Regulation. 
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(2)	 The Board will hold an employee who engages in the illegal use of 
drugs or who is an alcoholic to the same qualification standards for 
employment or job performance and behavior as other employees, 
even if any unsatisfactory performance or behavior is related to the 
drug use or alcoholism of such employee. 


d.	 Drug Testing 


(1)	 For the purposes of the Act, a test to determine the illegal use of 
drugs will not be considered a medical examination. 


(2)	 No provision of the Act shall be construed to encourage, prohibit, 
or authorize the conducting of drug testing for the illegal use of 
drugs by job applicants or employees or making employment 
decisions based on such test results. 


E.	 Program Accessibility 


1.	 Discrimination Prohibited 


a.	 Except as otherwise provided in 28 CFR §35.150, no qualified individual 
with a disability will, because the district’s facilities are inaccessible to or 
unusable by individuals with disabilities, including inside or outside 
access to such facilities, may be excluded from participation in, or be 
denied the benefits of the services, programs, or activities of the district, or 
be subjected to discrimination by the district. 


b.	 The district will maintain facilities and equipment required by the Act to 
be readily accessible to and usable by individuals with disabilities. This 
provision does not prohibit isolated or temporary interruptions in service 
or access due to maintenance or repairs.  28 CFR §35.133 


(1)	 In regard to existing facilities, the district will operate each service, 
program, or activity so that the service, program, or activity, when 
viewed in its entirety, is readily accessible to and usable by 
individuals with disabilities. 


(a)	 The district is not required to fundamentally alter the nature 
of a service, program, or activity, or assume undue 
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financial or administrative burdens, or take any action 
threatening the historic significance of a historic property 
and has the burden of proving that compliance with the Act 
would result in such alterations or burdens. 28 CFR 
§35.150(a) 


(b)	 Should the Board and Superintendent of Schools or his/her 
designee determine, after considering all resources 
available, that compliance would result in such alteration or 
burden, a written statement of reasons must accompany 
such a determination. 


(c)	 The Board will take any other action, including, but not 
limited to redesign or acquisition of equipment, or 
reassignment of services or staff, that would not result in 
such alteration or burden, but would, nevertheless, ensure 
that individuals with disabilities receive the 
benefits/services provided by the district. 


(2)	 In regard to new construction and alterations, each facility or part 
of a facility constructed by, on behalf of, or for the use of the 
district will be designed and constructed in such manner, in 
accordance with 28 CFR §35.151, that the facility or part of the 
facility is readily accessible to and usable by individuals with 
disabilities. 


(a)	 Full compliance with the requirements of 28 CFR §35.151 
is not required where the district can demonstrate that it is 
structurally impracticable to meet the requirements. 


(b)	 If providing accessibility in conformance with 28 CFR 
§35.151 to individuals with certain disabilities (e.g., those 
who use wheelchairs) would be structurally impracticable, 
accessibility shall nonetheless be ensured to persons with 
other types of disabilities, (e.g., those who use crutches or 
who have sight, hearing, or mental impairments) in 
accordance with 28 CFR §35.151. 


F.	 Communications - 28 CFR §35.160 
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1.	 The district will take appropriate steps to ensure that communications with 
applicants, participants, members of the public, and companions with disabilities 
are as effective as communications with others. 


2.	 The district will furnish appropriate auxiliary aids and services where necessary to 
afford individuals with disabilities, including applicants, participants, 
companions, and members of the public, an equal opportunity to participate in and 
enjoy the benefits of a service, program, or activity conducted by the district. 


a.	 Auxiliary aids and services will be provided in accessible formats, in a 
timely manner, and in such a way as to protect the privacy and 
independence of the individual with a disability. 


b.	 The district will not require an individual with a disability to bring another 
individual to interpret with a disability. The district will not rely on an 
adult accompanying an individual with a disability or on a minor child to 
interpret or facilitate communication, except in an emergency involving an 
imminent threat to the safety or welfare of an individual or the public 
where there is no interpreter available; or where the individual with a 
disability specifically requests that the accompanying adult interprets or 
facilitates communication, the accompanying adult agrees to provide such 
assistance, and reliance on that adult is appropriate under the 
circumstances. 


3.	 Where the district communicates by telephone with applicants and beneficiaries 
who are deaf, hard of hearing, or who have speech impairments, text telephones 
(TTYs) or equally effective telecommunications systems equipped with 
emergency service access will be used to communicate, in the same time and 
manner as with other telephone systems (including automated systems). 28 CFR 
§35.161 


4.	 The district will ensure that interested persons, including persons with impaired 
vision or hearing, can obtain information as to the existence and location of 
accessible services, activities, and facilities, including signage at all inaccessible 
facility entrances. 28 CFR §35.163 


G.	 Grievance Procedure - 28 CFR §35.107(b) 
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1.	 A complainant who believes that he/she has been harmed or adversely affected by 
a discriminatory practice or act prohibited by law and/or policy shall first discuss 
the matter with his/her immediate supervisor in an attempt to resolve the matter 
informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty 
working days, the complainant may submit a written complaint to the District 
Coordinator. The complaint will include: 


a.	 The complainant’s name and address; 


b.	 The specific act or practice of which the complainant complains; 


c.	 The employee, if any, responsible for the allegedly discriminatory act; 


d.	 Results of discussions conducted in accordance with paragraph G.1. 
above; and 


e.	 Reasons why those results are not satisfactory. 


3.	 The District Coordinator will investigate the matter informally and will respond to 
the complainant in writing no later than seven working days after receipt of the 
written complaint. A copy of the complaint and the response will be forwarded to 
the Superintendent. 


4.	 The response of the District Coordinator may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. 
The appeal will include the original complaint, the response to the complaint, and 
the complainant’s reason for rejecting the response. A copy of the appeal must be 
given to the staff member alleged to have acted discriminatorily. 


5.	 On his/her timely request (that is, submitted before the expiration of the time 
within which the Superintendent must render a decision), the complainant will be 
given an informal hearing before the Superintendent, at a time and place 
convenient to the parties, but no later than seven working days after the request 
for a hearing has been submitted. The Superintendent may also require at the 
hearing the presence of the staff member charged with a discriminatory act and 
any other person with knowledge of the complained act. 
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6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever 
occurred later. Copies of the decision will be given to all parties. 


7.	 The complainant may appeal the Superintendent’s decision to the Board by filing 
a written appeal with the School Business Administrator/Board Secretary no later 
than three working days after receipt of the Superintendent’s decision. The 
appeal shall include: 


a.	 The original complaint; 


b.	 The response to the complaint; 


c.	 The Superintendent’s decision; 


d.	 A transcript of the hearing, if one has been made, or a summary of the 
hearing to which all parties have consented; and 


e.	 The complainant’s reason for believing the Superintendent’s decision 
should be changed. 


8.	 If a staff member is charged with a discriminatory act, the Board will provide a 
copy of the appeal to that staff member. 


9.	 The Board will review all papers submitted and may render a decision on the 
basis of the proceedings below. If the complainant so requests, the Board may 
convene a hearing, at which all parties may be represented by counsel and may 
present and examine witnesses, who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days 
after the appeal was filed or the hearing held, whichever occurred later. Copies of 
the decision will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision 
to the: 


U.S. Department of Justice
 
950 Pennsylvania Avenue, NW
 
Civil Rights Division
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Disability Rights Section – 1425 NYAV
 
Washington, D.C. 20530
 


12.	 An individual who believes he or she or a specific class of individuals has been 
subjected to discrimination on the basis of disability by the district may, by 
himself/herself, or an authorized representative, at any time, file a complaint 
directly with OCR. 


13.	 Record: 


a.	 The record of any complaint processed in accordance with this procedure 
will be maintained in a file kept by the District Coordinator. 


b.	 A copy of the decision rendered at the highest level of appeal will be kept 
in the employee’s personnel file. 


Adopted: 
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R 1530 EQUAL EMPLOYMENT OPPORTUNITY COMPLAINT PROCEDURE (M) 


M 


A.	 Purpose and Application 


1.	 The purpose of this procedure is to give any district employee or candidate for 
employment the opportunity to appeal an alleged denial of equal employment opportunity 
in violation of State statutes and administrative codes, and Federal laws and Policy 1530, 
guaranteeing “equal access to all categories of employment without regard to the 
candidate’s race, color, creed, religion, national origin, ancestry, age, marital status, 
affectional or sexual orientation, gender, gender identity or expression, socioeconomic 
status, or disability.” 


2.	 This procedure is intended to facilitate an equitable and just resolution of a dispute at the 
most immediate level and should be implemented in an informal manner. 


3.	 Every reasonable effort will be made to expedite the process in the interest of a prompt 
resolution. Time limits may, however, be extended with the consent of all parties. 


4.	 All participants in the procedure will respect the confidentiality that this district accords 
to information about individual employees. 


B.	 Definitions 


1.	 “Board of Education” means the Board of Education of the _Moorestown Township___ 
School District. 


2.	 “Complaint” means an alleged discriminatory act or practice. 


3.	 “Complainant” means a staff member who alleges a discriminatory act or practice. 


4.	 “Day” means a working or calendar day as identified. 


5.	 “Discriminatory act or practice” means denial of equal employment opportunity in 
violation of State statutes and administrative codes and Federal laws and Policy 1530. 


6.	 “School district” means the _Moorestown Township__ School District. 
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R 1530 EQUAL EMPLOYMENT OPPORTUNITY COMPLAINT PROCEDURE (M) 


C.	 Procedure 


1.	 A complainant who believes that he/she has been harmed or adversely affected by a 
discriminatory practice or act prohibited by law and/or policy shall discuss the matter 
with his/her immediate supervisor in an attempt to resolve the matter informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty working 
days, the complainant may submit a written complaint to the Affirmative Action Officer. 
The complaint will include: 


a.	 The complainant’s name and address, 


b.	 The specific act or practice that the complainant complains of, 


c.	 The school employee, if any, responsible for the allegedly discriminatory act, 


d.	 The results of discussions conducted in accordance with paragraph C.1., and 


e.	 The reasons why those results are not satisfactory. 


3.	 The Affirmative Action Officer will investigate the matter informally and will respond to 
the complaint in writing no later than seven working days after receipt of the written 
complaint. A copy of the complaint and the response will be forwarded to the 
Superintendent. 


4.	 The response of the Affirmative Action Officer may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. The 
appeal will include the original complaint, the response to the complaint, and the 
complainant’s reason for rejecting the response. A copy of the appeal must be given to 
the staff member alleged to have acted discriminatorily. 


5.	 On his/her timely request (that is, submitted before the expiration of the time within 
which the Superintendent must render a decision), the complainant will be given an 
informal hearing before the Superintendent, at a time and place convenient to the parties, 
but no later than seven working days after the request for a hearing has been submitted. 
The Superintendent may also require the presence at the hearing of the staff member 
charged with a discriminatory act and any other person with knowledge of the act 
complained of. 


6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever occurred 
later. Copies of the decision will be given to all parties. 
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7.	 The complainant may appeal the Superintendent’s decision to the Board by filing a 
written appeal with the Board Secretary no later than three working days after receipt of 
the Superintendent’s decision. The appeal shall include: 


a.	 The original complaint, 


b.	 The response to the complaint, 


c.	 The Superintendent’s decision, 


d.	 A transcript of the hearing, if one has been made, or a summary of the hearing to 
which all parties have consented, and 


e.	 The complainant’s reason for believing the Superintendent’s decision should be 
changed. 


8.	 A copy of the appeal to the Board must be given to the staff member, if any, charged with 
a discriminatory act. 


9.	 The Board will review all papers submitted and may render a decision on the basis of the 
proceedings below. If the complainant so requests, the Board may convene a hearing, at 
which all parties may be represented by counsel and may present and examine witnesses, 
who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days after the 
appeal was filed or the hearing held, whichever occurred later. Copies of the decision 
will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision to the: 


a.	 Commissioner of Education
 
New Jersey State Department of Education
 
P.O. Box 500 
Trenton, New Jersey 08625-0500 
Telephone: (877) 900-6960 or the 


b.	 New Jersey Division on Civil Rights
 
Trenton Regional Office
 
Office of the Attorney General
 
140 East Front Street – 6th Floor 
Trenton, New Jersey 08625-0090 
Telephone: (609) 292-4605 
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D.	 Record 


1.	 The records of any complaint processed in accordance with this procedure shall be 
maintained in a file kept by the Affirmative Action Officer. 


2.	 A copy of the decision rendered at the highest level of appeal will be kept in the 
employee’s personnel file. 


Issued: 
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R 1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND CONTRACT PRACTICES COMPLAINT
 
PROCEDURE (M) 



M 


A.	 Purpose and Application 


1.	 The purpose of this procedure is to give any district employee or candidate for district 
employment the opportunity to appeal an alleged violation of the district’s Affirmative 
Action Program for employment and contract practices, as set forth in Policy No. 1550 or 
in a plan formally adopted by the Board of Education and approved by the 
Commissioner. 


2.	 No qualified handicapped person, shall, on the basis of handicap, be subjected to 
discrimination in employment and the Board will take positive steps to employ and 
advance in employment qualified handicapped persons in programs and activities. 


3.	 This procedure is intended to facilitate an equitable and just resolution of a dispute at the 
most immediate level and should be implemented in an informal manner. 


4.	 Every reasonable effort will be made to expedite the process in the interest of a prompt 
resolution. Time limits may, however, be extended with the consent of all parties. 


5.	 All participants in the procedure will respect the confidentiality that this district accords 
to information about individual staff members. 


B.	 Definitions 


1.	 “Board of Education” means the Board of Education of the __Moorestown Township___ 
School District. 


2.	 “Complaint” means an alleged violation of the district’s Affirmative Action Plan or 
Policy. 


3.	 “Complainant” means a staff member who alleges a violation of the district’s Affirmative 
Action Plan or Policy No. 1550. 


4.	 “Day” means a working or calendar day as identified. 


5.	 “School district” means the __Moorestown Township___ School District. 
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6.	 “Violation” means the failure of a district official or employee to take the positive steps 
outlined in Policy No. 1550 or the duly approved Affirmative Action Plan to remove 
impermissible bias or preference from all aspects of district employment or contract 
practices and/or to correct the results of past discrimination. 


C.	 Procedure 


1.	 A complainant who believes that he/she has been harmed or adversely affected by a 
failure to enforce the district’s Affirmative Action Plan for employment and contract 
practices shall discuss the matter with his/her immediate supervisor in an attempt to 
resolve the matter informally. 


2.	 If the matter is not resolved to the satisfaction of the complainant within thirty working 
days, the complainant may submit a written complaint to the Affirmative Action Officer. 
The complaint will include: 


a.	 The complainant’s name and address, 


b.	 The specific failure to act that the complainant complains of, 


c.	 The school officer or employee, if any, responsible for the alleged violation of 
the Affirmative Action Plan, 


d.	 The results of discussions conducted in accordance with paragraph C1, and 


e.	 The reasons why those results are not satisfactory. 


3.	 The Affirmative Action Officer will investigate the matter informally and will respond to 
the complaint in writing no later than seven working days after receipt of the written 
complaint. A copy of the complaint and the response will be forwarded to the 
Superintendent. 


4.	 The response of the Affirmative Action Officer may be appealed to the Superintendent in 
writing within three working days after it has been received by the complainant. The 
appeal will include the original complaint, the response to the complaint, and the 
complainant’s reason for rejecting the response. A copy of the appeal must be given to 
the staff member alleged to have violated the Affirmative Action Plan. 


5.	 On his/her timely request (that is, submitted before the expiration of the time within 
which the Superintendent must render a decision), the complainant will be given an 
informal hearing before the Superintendent, at a time and place convenient to the parties, 
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R 1550 AFFIRMATIVE ACTION PROGRAM FOR EMPLOYMENT AND CONTRACT PRACTICES COMPLAINT 
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but no later than seven working days after the request for a hearing has been submitted. 
The Superintendent may also require the presence at the hearing of the staff member 
charged with violation of the Affirmative Action Plan and any other person with 
knowledge of the violation complained of. 


6.	 The Superintendent will render a written decision in the matter no later than seven 
working days after the appeal was filed or the hearing was held, whichever occurred 
later.  Copies of the decision will be given to all parties and to the Board of Education. 


7.	 The complainant may appeal the Superintendent’s decision to the Board by filing a 
written appeal with the Board Secretary no later than three working days after receipt of 
the Superintendent’s decision.  The appeal will include: 


a.	 The original complaint, 


b.	 The response to the complaint, 


c.	 The Superintendent’s decision, 


d.	 A transcript of the hearing, if one has been made, or a summary of the hearing to 
which all parties have consented, and 


e.	 The complainant’s reason for believing the Superintendent’s decision should be 
changed. 


8.	 A copy of the appeal to the Board must be given to the staff member, if any, charged with 
a violation of the Affirmative Action Plan. 


9.	 The Board will review all papers submitted and may render a decision on the basis of the 
proceedings below. If the complainant so requests, the Board may convene a hearing, at 
which all parties may be represented by counsel and may present and examine witnesses, 
who will testify under oath. 


10.	 The Board will render a written decision no later than forty-five calendar days after the 
appeal was filed or the hearing held, whichever occurred later. Copies of the decision 
will be given to all parties. 


11.	 The complainant will be informed of his/her right to appeal the Board’s decision to the: 


a.	 Commissioner of Education
 
New Jersey State Department of Education
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P.O. Box 500 
Trenton, New Jersey 08625-0500 
Telephone: (877) 900-6960 or the 


b.	 New Jersey Division on Civil Rights
 
Trenton Regional Office
 
Office of the Attorney General
 
140 East Front Street – 6th Floor 
Trenton, New Jersey 08625-0090 
Telephone: (609) 292-4605 


D.	 Record 


1.	 The records of any complaint processed in accordance with this procedure shall be kept 
in a file maintained by the Affirmative Action Officer. 


2.	 A copy of the decision rendered at its highest level of appeal will be kept in the 
complainant’s personnel file. 


Issued: 
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R 1570 INTERNAL CONTROLS (M) 


M 


A.	 Segregation of Business Duties and Organizational Structure 


1.	 The school district shall evaluate business processes annually and allocate 
available resources appropriately in an effort to establish a strong control 
environment. 


2.	 The School Business Administrator/Board Secretary shall identify processes that 
when performed by the same individuals are a violation of sound segregation of 
duties.  The School Business Administrator/Board Secretary shall segregate the 
duties of all such processes among Business office staff based on available district 
resources, assessed vulnerability and the associated cost-benefit, except as 
required by a. and b. below. 


a.	 The functions of human resources and payroll shall be segregated and 
completed by different employees in all districts. 


b.	 The functions of purchasing and accounts payable shall be segregated and 
completed by different employees in all districts. 


3.	 The district shall include in the Comprehensive Annual Financial Report (CAFR) 
a detailed organizational chart for the Central Office that tie to the district’s 
position control logs, including but not limited to, the business, human resources, 
and information management functions. 


B.	 Standard Operating Procedures (SOPs) for Business Functions 


1.	 The school district shall establish SOPs for each task or function of the business 
operations of the district by December 31, 2009. 


2.	 The SOP Manual shall include sections on each routine task or function of the 
following areas: 


a.	 Accounting including general ledger, accounts payable, accounts 
receivable, payroll and fixed assets, and year-end procedures for each; 
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R 1570 INTERNAL CONTROLS (M) 


b. Cash management; 


c. Budget development and administration including tasks such as 
authorization of transfers and overtime; 


d.	 Position control; 


e.	 Purchasing including such tasks as preparation of requisitions, approval of 
purchase orders and encumbering of funds, bid and quote requirements, 
and verification of receipt of goods and services; 


f.	 Facilities including administration of work and health and safety; 


g.	 Security; 


h.	 Emergency preparedness; 


i.	 Risk management; 


j.	 Transportation; 


k.	 Food service; 


l.	 Technology systems; and 


m.	 Information management. 


3.	 A standard operating procedure shall be established that ensures office supplies 
are ordered in appropriate quantities, maintained in appropriate storage facilities, 
and monitored to keep track of inventory. 


C.	 Financial and Human Resource Management Systems, Access Controls 


1.	 School districts with budgets in excess of $25,000,000 or with more than 300 
employees shall maintain an Enterprise Resource Planning (ERP) System which 
integrates all data and processes of the school district into a unified system. The 
ERP system shall use multiple components of computer software and hardware 
and a unified database to store data for the various system modules to achieve the 
integration. 
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a.	 Districts affected by C.1. above that do not have an ERP system in place 
on July 1, 2008 shall fully implement one by the 2010-2011 school year 
and maintain both the existing system(s) and run a beta test ERP system 
during the 2009-2010 school year. 


2.	 Whenever considering financial systems or the automation of other services or 
functions, the Superintendent of Schools or School Business Administrator/Board 
Secretary shall notify the Executive County Superintendent in writing to see if 
opportunities for a shared service system exist. 


3.	 Access controls shall be established for key elements of financial systems to 
ensure that a single person does not have the ability to make system edits that 
would violate segregation of duties controls. 


a.	 The process for creating, modifying, and deleting user accounts shall 
include the use of user access request forms. 


b.	 All requests for financial applications shall be approved and specified by 
the School Business Administrator/Board Secretary. 


c.	 All requests for network access shall be granted by the head of the 
technology department, if one exists. 


d.	 A review of user access shall be conducted yearly at a minimum by the 
relevant department managers and an audit trail should be maintained to 
verify the performance of this review. 


e.	 Access to the network and key applications within a district shall be 
restricted to authorized users through the use of unique user names and 
passwords. 


f.	 Proper protocols shall be implemented that appropriately address 
password expiration and complexity. 
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D. Personnel Tracking and Accounting 


1.	 The school district shall maintain an accurate, complete, and up-to-date automated 
position control roster to track the actual number and category of employees and 
the detailed information for each. Districts are required to maintain a position 
control roster by December 31, 2009. The position control roster shall: 


a.	 Share a common database and be integrated with the district's payroll 
system; 


b.	 Agree to the account codes in the budget software; 


c.	 Ensure that the data within the position control roster system includes, at a 
minimum, the following information: 


(1)	 The employee’s name; 


(2)	 The date of hire; 


(3)	 A permanent position tracking number for each employee 
including: 


(a)	 The expenditure account codes for the general fund 
consistent with the State prescribed budget, special revenue 
fund and enterprise funds; 


(b)	 The building(s) the position is assigned; 


(c)	 The certification title and endorsement held, as applicable; 


(d)	 The assignment position title as follows: 


i.	 Superintendent or 
Chief School 
Administrator; 


ii.	 Assistant 
Superintendent; 
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iii. 


iv. 


v. 


vi. 


vii. 


viii. 


ix. 


x. 


xi. 


xii. 


xiii. 


xiv. 


xv. 


xvi. 


xvii. 


xviii. 
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School Business 
Administrator; 


Board Secretary 
(when other than i., 
ii., or iii. above); 


Principal; 


Vice Principal; 


Director; 


Supervisor; 


Facilitator; 


Instructional Coach 
by Subject Area; 


Department Chairperson 
by Subject Area; 


Certificated 
Administrator – 
Other; 


Guidance; 


Media Specialist/ 
Librarian; 


School Nurse; 


Social Worker; 


Psychologist; 


Therapist – OT; 
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xix. Therapist – PT; 


xx. Therapist – Speech; 


xxi. Certificated Support 
Staff – Other; 


xxii.	 Teacher by Subject Area; 


xxiii.	 Instructional Assistants; 


xxiv.	 Certificated 
Instructional-Other; 


xxv.	 Aides supported by IEP; 


xxvi.	 Other Aides; 


xxvii. Maintenance Worker; 


xxviii.Custodian; 


xxix.	 Bus Driver; 


xxx.	 Vehicle Mechanic; 


xxxi.	 Food Service; and 


xxxii.	 Other Non-certificated. 


(4)	 A control number for substitute teachers; 


(5)	 A control number for overtime; 


(6)	 A control number for extra pay; 


(7)	 The status of the position (filled, vacant, abolished, etc.); 
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(8)	 An indication, when available, of whether the employee is retiring 
in the budget year or not being renewed including associated costs 
such as contractual buyouts, severance pay, paid vacation or sick 
days, etc; 


(9)	 Each of the following: base salary, step, longevity, guide, stipends 
by type, overtime and other extra compensation; 


(10)	 The benefits paid by the district, net of employee reimbursements 
or co-pays, by type of benefit and for FICA and Medicare; 


(11)	 The position's full-time equivalent value by location; 


(12)	 The date the position was filled; and 


(13)	 The date the position was originally created by the Board. If the 
date the position was originally created is not available, this item 
shall represent the date the person currently filling that position 
was approved by the Board. 


Adopted: 
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HOMEWORK 


2330 HOMEWORK 


The Board of Education believes the purpose of homework is to expand student 
understanding of important concepts as each child develops essential skills across 
the curriculum. 


Homework completion helps students to acquire strategies related to organization, 
responsibility, and time management. 


The Superintendent shall develop regulations for the assignment of homework 
according to these guidelines: 


1.	 Homework should be a properly planned part of the curriculum, 

extending and reinforcing the learning experience of the school;
 


2.	 Homework should help children learn by providing practice in the
 
mastery of skills, exploration of new concepts, experience in data
 
gathering and integration of knowledge, and an opportunity to 

remediate learning problems;
 


3.	 Homework should help develop the pupil’s responsibility and 

provide an opportunity for the exercise of independent work and 

judgment;
 


4.	 The number, frequency, and degree of difficulty of homework 

assignments should be based on the ability and needs of the pupil.
 


5.	 As a valid educational tool, homework should be clearly assigned 
and its product carefully reviewed and feedback should be reported 
to the pupil; 


6.	 The schools should recognize the role of parent(s) or legal
 
guardian(s) by suggesting ways in which parent(s) or legal
 
guardian(s) may assist the school in helping a child carry out
 
assigned responsibilities;
 


7.	 Homework should always serve a valid learning purpose; it should 

never be used as a punitive measure.
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HOMEWORK 


8. 	 Assignment of work should be presented within normal school
 
operating hours.
 


9. 	 Assignments completed via technology should have posting
 
deadlines within normal school operating hours.
 


10. 	 Assignments shall not be due the day after District observed 

extended vacations and/or religious holidays. Extended vacations
 
shall mean two or more consecutive school days. 



Adopted: 26 August 2008 


Adopted: May 16, 2017 
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Jun 16 


3231 OUTSIDE EMPLOYMENT AS ATHLETIC COACH 


The Board of Education will permit, in accordance with this Policy, staff members 
of this school district to serve as an athletic coach or other function in another 
school district providing the responsibilities in the other district do not interfere 
with the performance of the staff member’s professional responsibilities in this 
district. 


A staff member who wishes to accept employment as an athletic coach in another 
school district must request and receive permission to do so from the Principal and 
the MTPS Superintendent. A special accommodation may be consideration for a 
requested duty assignment(s), a temporary work schedule adjustment and/or other 
considerations. A special accommodation will not be considered if it would violate 
any provisions of any collective bargaining agreement within the district. The staff 
member’s request to the Principal and Superintendent must be in writing and must 
indicate with specificity the accommodation(s) that may be required.  The 
Superintendent, in consultation with the staff member’s Building Principal and/or 
immediate supervisor, will evaluate each request on a case-by-case basis. 


N.J.A.C. 6A:9B-5.16 


Adopted: 
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Jul 17 
M 


2700 SERVICES TO NONPUBLIC SCHOOL STUDENTS 


The Board of Education shall provide, in accordance with law and to the limit of 
State aid available for such purposes, services to students enrolled in nonpublic 
schools located within this school district in which a child may legally fulfill 
compulsory school attendance requirements and which complies with Title VI of 
the Civil Rights Act of 1964. 


For the purpose of this Policy, “district of attendance” shall mean the school 
district in which the nonpublic school is located. 


A.	 Special Education and Related Services - N.J.S.A. 18A:46-19; N.J.S.A. 
18A:46A-1; N.J.A.C. 6A:14-6 


The Board of Education of the district of attendance, as required by 
Federal law and regulation under Part B of the Individuals with 
Disabilities Education Act (IDEA), shall provide a genuine opportunity for 
the equitable participation of students with disabilities who are enrolled in 
nonpublic schools or early childhood programs by their parents. The 
district of attendance shall make the final decisions with respect to the 
services to be provided to eligible students with disabilities enrolled in 
nonpublic schools or early childhood programs. Services shall be 
provided only upon the written consent of the parent and shall be provided 
in a location determined by the Board pursuant to N.J.S.A. 18A:46-19.5. 
The district of attendance shall spend an amount of money equal to a 
proportionate amount of Federal funds available under Part B of the IDEA 
for the provision of services to students with disabilities who are attending 
nonpublic schools. 


The district of attendance, after timely and meaningful consultation with 
representatives of the nonpublic school, shall undertake a child find 
process in accordance with IDEA and its implementing regulations to 
determine the number of parentally placed children with disabilities 
attending nonpublic schools located within the district.  As part of the 
child find process the district shall consult with private school 
representatives and representatives of parents of parentally placed 
nonpublic school children with disabilities in the design and development 
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of special education and related services for such children in accordance 
with N.J.A.C. 6A:14-6.1(c)1. Furthermore, services may be provided by 
district personnel or through contracts with individuals, approved clinics, 
or agencies.  In addition, services provided shall be secular, neutral, and 
non-ideological. Those procedural safeguards available to nonpublic 
school students with disabilities and their parents as specified by Federal 
law and rules under Part B of the IDEA shall apply in accordance with 
N.J.A.C. 6A:14-6.1(e).  


If a nonpublic school student with a disability will receive special 
education or related services from the district, the district shall initiate and 
conduct meetings according to N.J.A.C. 6A:14-2.3(k) to develop, review, 
and revise a service plan for the student and ensure a representative of the 
nonpublic school or early childhood program attends each meeting 
pursuant to N.J.A.C. 6A:14-6.1(f)2. 


The Board shall provide for the services of a certified speech-language 
specialist for each child attending a nonpublic school located in the school 
district and classified pursuant to N.J.S.A. 18A:46-8 as requiring the 
services of a certified speech-language specialist. Services for children 
enrolled in nonpublic schools shall be provided only upon the consent of 
the parent or guardian and shall be provided in a location determined by 
the Board pursuant to rules and regulations of the State Board of 
Education.  The Board shall provide for such transportation and 
maintenance and the cost shall be paid from State aid received by the 
district in accordance with N.J.S.A. 18A:46-19.6. Contracts for speech 
correction services shall be in accordance with N.J.S.A. 18A:46-19.7.  
Costs and provisions for speech correction services shall be managed in 
accordance with N.J.S.A. 18A:46-19.7 and N.J.S.A. 18A:46-19.8. 


The Board shall provide for the receipt of auxiliary services by children 
between the ages of five and twenty residing in the State and enrolled 
full-time in a nonpublic school located in the district in accordance with 
N.J.S.A. 18A:46A-3.  Auxiliary services shall mean compensatory 
education services for the improvement of students’ communication skills; 
supportive services acquiring communication proficiency in the English 
language for children of limited English-speaking ability; and home 
instruction services. Services for children enrolled in nonpublic schools 
shall be provided only upon the consent of the parent and in a location 
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determined by the Board pursuant to rules and regulations of the State 
Board of Education.  The cost of transportation for auxiliary services shall 
be managed in accordance with N.J.S.A. 18A:46A-6. Contracts for 
auxiliary services shall be managed in accordance with N.J.S.A. 
18A:46A-7.  Cost limitations for auxiliary services shall be managed in 
accordance with N.J.S.A. 18A:46A-8. Calculation of the costs by the 
Commissioner shall be managed in accordance with N.J.S.A 18A:46A-9. 


B. Health Services - N.J.S.A. 18A:40-23 through 31; N.J.A.C. 6A:16-2.5 


The Board shall provide nursing services for students who are enrolled 
full-time in a nonpublic school located in their district pursuant to N.J.S.A. 
18A:40-23. The services shall include assistance with medical 
examinations; including dental screening, conducting screening of hearing 
examinations, the maintenance of student health records, and notification 
of local or county health officials of any student who has not been 
properly immunized; and conducting examinations of students between 
the ages of ten and eighteen for the condition known as scoliosis.  The 
Board shall adopt written policies and procedures extending the 
emergency care provided to public school students to those students who 
are enrolled full-time in the nonpublic school or are injured or become ill 
at school or during participation on a school team or squad in accordance 
with N.J.A.C. 6A:16-2.5(b). 


Nursing services funded by the Board pursuant to N.J.S.A. 
18A:40-23 et seq. shall be provided by a registered nurse licensed by the 
New Jersey State Board of Nursing who is an employee of the school 
district or a third-party contractor or is an independent contractor.  The 
Board shall either employ a qualified independent contractor to provide 
nursing services or shall contract, pursuant to N.J.S.A. 18A:40-28, with 
other district Boards of Education or with a public or private agency 
approved by the Commissioner to provide nursing services, pursuant to 
N.J.A.C. 6A:14-5.2.  Prior to any change in the provision of nursing 
services, the Board shall provide timely and meaningful consultation with 
appropriate nonpublic school representatives, including parents, pursuant 
to N.J.S.A. 18A:40-28. 
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The nursing services provided to nonpublic school students shall not 
include instructional services in accordance with N.J.A.C. 6A:16-2.5(f).  
A nonpublic school may decline nursing services required or permitted by 
submitting to the district of attendance notification in accordance with 
N.J.A.C. 6A:16-2.5(g). A student who is enrolled in a nonpublic school 
and whose parent objects to the student receiving any service provided 
under N.J.A.C. 6A:16-2.5 shall not be compelled to receive the service 
except for a physical or medical examination to determine whether the 
student is ill or infected with a communicable disease pursuant to N.J.S.A. 
18A:40-30.  


The Board of Education shall provide health services based upon the 
following: the funding for services shall be based upon the nonpublic 
school enrollment on the last school day prior to October 16 of the 
preceding school year; a report provided to the New Jersey Department of 
Education (NJDOE) by the district of attendance or nonpublic school that 
includes the nonpublic school enrollment on the last school day prior to 
October 16 of the preceding school year; and the funds expended by the 
district of attendance for administrative costs shall be limited to the actual 
costs or six percent of the funds allocated annually for each participating 
nonpublic school, whichever is less. Administrative costs shall include, 
but not be limited to, the costs related to the district of attendance annual 
consultation, bidding, program and contract management, and oversight 
and quality control. 


The Superintendent or designee of the district of attendance in which a 
nonpublic school is located shall confer annually with the administrator of 
the nonpublic school for the following purposes: to advise the nonpublic 
school of the amount of funds allocated to it by the NJDOE for the 
provision of health services for full-time students enrolled in the nonpublic 
school; to agree on the basic health services that shall be provided; the 
additional medical services, equipment, or supplies that may be provided 
as set forth in N.J.S.A. 18A:40-23 et seq.; to discuss the criteria to be used 
in the selection of a nursing service provider by the district of attendance 
for the nonpublic school; and to ascertain the level of satisfaction of the 
nonpublic school with the current nursing service provider.  If the 
Superintendent or designee and the nonpublic school administrator cannot 
reach agreement regarding the health services and additional medical 
services to be provided, the County Office of Education shall provide 
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assistance; to assure that a description of the provision of nursing services 
is reflected in the nursing services plan of the district of attendance; and to 
ensure nonpublic school students in the district of attendance who are 
knowingly without medical coverage have access to the New Jersey 
FamilyCare program and to make information accessible regarding the 
program to the nonpublic school students, pursuant to N.J.S.A. 18A:40-34. 
The Superintendent or designee must submit a report to the Executive 
County Superintendent on or before October 1 annually in accordance 
with N.J.A.C. 6A:16-2.5(k). 


C.	 Textbook Aid to Public and Nonpublic Schools - N.J.S.A. 
18A:58-37 et seq.; N.J.A.C. 6A:23A-20 et seq. 


N.J.S.A. 18A:58-37.3 requires the Board in which a nonpublic school is 
located to purchase and to loan, without charge, upon individual requests, 
textbooks to students in the nonpublic school or schools located within the 
district of attendance when such students are residents of the State. The 
Board shall not be required to expend funds for the purchase and loan of 
textbooks in excess of the amounts provided in State aid.  Students who 
are enrolled in a nonpublic school whose parents do not maintain a 
residence in this State are not eligible to receive such textbooks. Students 
who are enrolled in a nonpublic school whose tuition is paid by the district 
of attendance are not eligible to receive such textbooks.  The Board shall 
distribute to all students on an equitable basis existing book stocks and 
newly purchased textbooks purchased pursuant to N.J.S.A. 18A:58-37.1 et 
seq. The Board shall not discriminate against students in either public or 
nonpublic schools. 


An individual written request for the loan of textbooks shall be signed by 
the parent(s) of nonpublic school students and shall be submitted directly 
to the Board of the district of attendance or may be forwarded collectively 
by the nonpublic school.  Requests must be received by the Board by 
March 1 preceding the school year.  All individual requests must be made 
in accordance with N.J.A.C. 6A:23A-20.3. 


In accordance with N.J.A.C. 6A:23A-20.4, all textbooks purchased under 
the provisions of N.J.S.A. 18A:58-37.1 et seq. shall remain the property of 
the district which shall indicate such ownership in each book by a label. 
The Board shall be responsible for the receipt of the textbooks from the 
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vendor and inventory of such textbooks.  The Board may require that the 
textbooks be returned to the district at the end of the school year or may 
enter into agreements with the nonpublic schools to store such books. In 
the event of such an agreement, the Board shall not pay storage charges of 
any kind to a nonpublic school for this service. 


The Board’s accounting entries in relation to expenditures for the purchase 
of textbooks shall be managed in accordance with N.J.A.C. 23A-20.5. 


N.J.S.A. 18A:40-23 through 31; 18A:46-19; 18A:46A-1; 18A:58-37 et seq. 
N.J.A.C. 6A:14-6; 6A:16-2.5; 6A:23A-20 et seq. 


Adopted: 
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 Exhibit #18-140 
12-19-17 


OUT OF DISTRICT STUDENTS 2017-18 


STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE 
3000725 Burl. Co. Alternative School Regular Ed $24,000 New Placement 12/19/17 







 Exhibit #18-141 
12-19-17 


HOMELESS STUDENTS 
2017-18 


RESPONSIBLE ENROLLMT ATTENDING BOE 
# STUDENT #  DISTRICT RESIDING DATE SCH GRADE SE TUITION APPROVAL 
1. 3001138 Moorestown Moorestown 3/12/2009 WAMS 8 12/19/2017 
2. 3000730 Moorestown Moorestown 8/5/2005 MHS 12 12/19/2017 
3. 8020217 Moorestown Moorestown 10/10/2010 WAMS 7 X 12/19/2017 
4. 3000955 Moorestown Moorestown 7/17/2007 MHS 10 12/19/2017 







 Exhibit #18-142 
HOME INSTRUCTION 2017-18 12-19-17 


Student Home Instructor  Per Hour Board Date 
2000988 Professional Education Services, Inc. $57.63 12/19/17 
8010534 Professional Education Services, Inc. $57.63 12/19/17 
2000769 Hampton $57.63 12/19/17 
4000816 Children's Hospital of Philadelphia $55.19 12/19/17 
2000745 Professional Education Services, Inc. $57.63 12/19/17 







  
 


 


 
  
     


     
      


  
 


    


  


     
 


 
   


 


 
   


 


  
    


 


    


  
  


 
 


   
 


  


 Exhibit #18-143 
12-19-17 


PROFESSIONAL SERVICES AGREEMENT 


THIS PROFESSIONAL SERVICES AGREEMENT (hereinafter the “Agreement”) is made 
effective as of this 6th day of September, 2017 (hereinafter the “Effective Date”) between The Cooper 
Health System, a New Jersey non-profit corporation, with a principal address of One Cooper Plaza, 
Camden, New Jersey 08103 (hereinafter “Cooper”) and the Moorestown Township Board of Education, a 
school district and body politic of the State of New Jersey, with a principal address of 803 North 
Stanwick Road, Moorestown, New Jersey 08057 (hereinafter “School”) (Cooper and School each 
singularly being a “party” and collectively being the “parties.”) 


BACKGROUND 


WHEREAS, Cooper is a non-profit corporation operating under the laws of the State of New 
Jersey;  


WHEREAS, Cooper operates a program known as The Cooper Learning Center (hereinafter the 
“Learning Center Program”)  


WHEREAS, School has student(s) whom it believes would benefit from the Learning Center 
Program. School has worked out an Individualized Education Plan (hereinafter “IEP”) for each student it 
believes would benefit from participation in the Learning Center Program, which includes their 
attendance with a Learning Center Program staff member. The Learning Center Program will provide 
multi-sensory remediation services to each student as specified in the IEP (hereinafter the “Services”). 


WHEREAS, School desires to engage Cooper, and Cooper is willing to provide the Services to 
each student selected by the School through the Learning Center Program, in accordance with the terms 
and conditions set forth herein. 


TERMS 


NOW, THEREFORE, in exchange for the mutual promises set forth herein, and for good and 
valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the parties agree as 
follows: 


1.		 Cooper’s Responsibilities 
(a)		 Cooper will provide the Services as specified in each students’ IEP. 
(b)		 The Services shall be provided at Moorestown High School, the School’s facility located 


in Moorestown, New Jersey, as per the student’s IEP. Cooper shall not be required to 
provide Services on days when School is not in session due to vacations, holidays, or 
otherwise. Cooper will provide Services with the estimated number of hours as seven and 
a half (7.5) per week based on the 36-week school year. 


(c)		 Cooper will provide updates on each students’ progress to School. Upon receipt of 
authorization from School, Cooper shall also be permitted to respond to inquiries from 
the parents concerning their child’s progress, provided that the inquiries are reasonable in 
frequency and scope. 


(d)		 As of the date of this Agreement, the Cooper designee is Richard Selznick, Ph.D. 
(“Cooper Designee”). Cooper may, at its option, designate from time to time alternative 
designees for the provision of Services under this Agreement. School will direct parents 
to make all inquiries to Cooper Designee. 


(e)		 Records maintained by the Learning Center Program will not be supplied to any third 
parties without notice being provided to School and the express written consent of School 
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and the parents on a form reasonably designated by Cooper for that purpose. 
(f) 	 At the conclusion of the academic year, Cooper will provide School with a post-test 


educational evaluation for each student to whom it provided the Services.  
(g) 	 The parties acknowledge while goals and objectives will be determined in conjunction 


with the School, Cooper has not guaranteed a level of progress with respect to each 
student. 


(h) 	 Cooper will use reasonable judgment with respect to the student’s behavior. If the student 
makes inappropriate comments to the staff or other students, the parents and the School 
will be notified as to the issues. A meeting will be conducted with parents and School to 
determine options. 


(i) 	 Notwithstanding anything in the Agreement to the contrary, Cooper agrees that it will 
comply with the provisions and the requirements of the IEP of any student to whom 
Cooper provides Services where such student has been found to be eligible for special 
education and related services, and/or has a currently implemented IEP. Cooper and its 
employees who may provide Services to students with an IEP shall be fully familiar with 
the requirements of the student’s IEP, and shall comply with all such requirements of 
those IEPs. 


(j) 	 Cooper agrees and represents that it and its employees have experience, training, and 
such other qualifications as are necessary to provide the Services. 


(k) 	 Cooper further represents that it and its employees have, where applicable, undergone the 
criminal history record check required by applicable New Jersey law, including, but not 
limited to N.J.S.A. 18A:6-7.1, and the Cooper further agrees that the reports of such 
checks and examinations, where applicable, have been, or will be, provided to School, 
and before such employees provide the Services to School. 


2.		 School’s Responsibilities 
(a) 	 School retains all statutory and regulatory obligations imposed for the provision of 


educational services to each student, and, apart from providing the specific services 
listed. Cooper has no responsibility for the educational needs of each student, and is not 
responsible for making any such determinations or recommendations. 


(b) 	 The School should provide a copy of the child’s medical records indicating if any 
allergies exist and/or other special instructions. An emergency phone number shall also 
be included with the medical records. 


(c) 	 The School is responsible for notifying Cooper of the cancellation of services due to the 
student being absent as soon as the School learns the student will be absent. The School 
should notify Cooper if the student is unavailable as a result of mandatory school 
activities at least twenty-four (24) hours in advance.  


Should the School fail to notify Cooper of the cancellation of the requested services within the foregoing 
time periods, Cooper shall bill School for travel time 


3.		 Payment 
School agrees to compensate Cooper for services rendered at a rate of seventy-five dollars and 
zero cents ($75.00) per hour for services provided to an individual student and eighty-five dollars 
and zero cents ($85.00) per hour for services provided to a group of students. Cooper shall 
invoice School in three (3) installments which shall be submitted on or around winter break, 
spring break and the end of the school year.  In the event School requests additional services from 
Cooper, the same will be billed at a rate of seventy-five dollars and zero cents ($75.00) per hour 
and invoiced upon completion of services. Cooper may terminate this Agreement immediately in 
the event an installment not reasonably under dispute is unpaid more than 30 days after it is due. 
All checks shall be payable to “Cooper University Physicians - Pediatrics” and mailed to: Cooper 
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University Physicians - Pediatrics, 1 Federal Street, Suite NW-400A, Camden, NJ 08103, ATTN: 
John Scianni, Controller.  


4.		 Independent Contractors 
It is the intention of the parties that in carrying out its obligations under the Agreement, that 
Cooper and its employees shall at all times be acting as and deemed to be independent 
contractors. Nothing contained in the Agreement shall be construed to create a partnership, joint 
venture, agency or employment relationship between School and Cooper. Cooper shall have no 
responsibility for any of School’s debts, liabilities or other obligations or for the intentional, 
reckless, negligent or unlawful acts or omissions of School or School's employees or agents. In 
addition, School may not bind Cooper in any way whatsoever with respect to third parties.   


Similarly, School shall have no responsibility for any of Cooper’s debts, liabilities or other 
obligations or for the intentional, reckless, negligent or unlawful acts or omissions of Cooper or 
Cooper's employees or agents. In addition, Cooper may not bind School in any way whatsoever 
with respect to third parties.   


It is understood by the parties that Cooper is an independent contractor and not an employee or 
agent of School. Cooper retains sole and absolute discretion, control and judgment in the manner 
and means of carrying out its assignments. Cooper understands and agrees that neither it, nor its 
employees performing services hereunder, shall be entitled to any of the rights, fringe benefits 
and privileges established for School's employees, if any, including, but not limited to, the 
following: retirement benefits, medical insurance coverage, life insurance coverage, health 
insurance, disability insurance coverage, severance pay benefits, PTO, overtime pay, etc. Cooper 
understands and agrees that School will not pay or withhold from the compensation paid to 
Cooper pursuant to this Agreement any sums customarily paid or withheld for or  on behalf  of  
employees for income tax, unemployment insurance, social security, or payment pursuant to any 
law or governmental requirement, and all such payments as may be required by law.  


5.		 Term and Termination 
(a) Initial Term. This Agreement shall extend from the Effective Date set forth at the beginning 
of this agreement, and shall terminate on August 31, 2018. 


(b) With Cause. 	This Agreement may be immediately terminated prior to the expiration of the 
Term in the event of the other party's material breach of its obligations as provided for 
hereunder, if such breach is not cured within ten (10) days of written notice to the other party 
detailing such breach. Notwithstanding the foregoing, however, the parties agree that if, in 
either party’s reasonable judgment, such breach is of such a nature that it cannot be cured 
within such ten (10) day period or in those instances where a notice and a cure period would 
immediately and irrevocably jeopardize patient/student safety, then either party may 
immediately terminate this Agreement.  


(c) Without Cause. 	 Either party may terminate this Agreement without cause upon thirty (30) 
days prior written notice to the other party. 


6. 	 HIPAA 
The parties agree to fully comply with the Health Insurance Portability and Accountability Act of 
1996 and its associated regulations and, more specifically, in 45 C.F.R. §§ 160 and 164, 
Standards for Privacy of Individually Identifiable Health Information, Final Rule (the “Final 
Privacy Rule”), and in 45 C.F.R. §§ 160, 162 and 164, Health Insurance Reform: Security 
Standards, Final Rule (the “Final Security Rule”) collectively referred to as (“HIPAA”), as they 
may be applicable.  
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7. 	 Patient Confidentiality 
In the event School is provided with access to Cooper’s patient medical records, School agrees 
that all Cooper patient medical records shall be treated as confidential so as to comply with all 
state and federal laws and regulations regarding the confidentiality of medical records, including, 
but not limited to HIPAA. All medical records and materials relating to patients shall be and 
remain the property of Cooper during the term of this Agreement and upon the termination of this 
Agreement. 


8. 	 Non-Solicitation 
School agrees that it will not employ, contract or in any manner solicit Cooper's employees or 
clients associated with Services under this Agreement without the express written permission of 
Cooper during the term of this Agreement and for a period of one year from the termination of this 
Agreement for any reason. School acknowledges that any breach of the provisions of this Section 
would cause Cooper irreparable harm which cannot be compensated by money damages, and 
agrees that Cooper shall be entitled to injunctive relief, without bond, to prevent or restrain any 
such breach. 


9. 	 Insurance 
School shall provide professional and general liability insurance coverage covering School, and 
any and all other of its employees and agents. Said coverage shall provide for limits of coverage 
of not less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars 
($3,000,000) aggregate per year, naming Cooper as an additional named insured.   


Cooper shall provide copies of applicable insurance coverage declaration documentation to School 
demonstrating that it maintains, at its own cost and expense, during the entire Term the following 
insurance protections/policies insuring Cooper during the provision of the Services to School: (i) 
commercial general liability coverage with a One Million Dollar ($1,000,000.00) combined single 
limit of liability per occurrence for bodily injury and property damage, including blanket 
contractual liability, products liability, completed operations and all broad form comprehensive 
general liability enhancements; (ii) automobile liability coverage with a One Million Dollar 
($1,000,000.00) combined single limit of liability for bodily injury and property damage per 
accident, which shall include “owned, non-owned and hired” vehicles; and (iii) Worker’s 
Compensation coverage in the amounts as required by statute. 


Cooper shall provide verification in the form of a Certificate of Insurance that School has been 
named as an additional insured for each policy of insurance for which it is permitted do so 
pursuant to the terms of the respective policy of insurance.   


Cooper shall furnish School with any endorsements affecting the coverage required by this clause.  
However, failure to do so shall not operate as a waiver of these insurance requirements.   


Cooper’s insurance is to be the primary insurance in connection with Cooper’s provision of the 
Services set forth in the Agreement. 


Cooper’s insurance is to be placed with insurers with a current A.M. Best rating of no less than 
A:VII, unless otherwise acceptable to School. 


Cooper reserves the right to satisfy the insurance requirements set forth in this agreement with 
insurance policies placed in the commercial marketplace and/or through self-insurance at Cooper’s 
sole discretion. To the extent Cooper satisfies the insurance requirements through self-insurance, 
Cooper agrees to employ the services of a reputable actuary to establish customary funding 
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amounts for the levels of self-insurance maintained and maintain such funding amounts. 


Notwithstanding the requirements set forth in this agreement with regard to the naming of the 
School or any other required third party as additional insured, should Cooper elect to self-insure 
all or a portion of the insurance requirements, Cooper will maintain excess liability insurance 
above any self-insured retention and list School or any other required third party as additional 
insured on such excess liability insurance policy(s) only. The naming of School or other required 
third party on such excess liability insurance policy(s) shall satisfy all additional insured 
requirements set forth in this Agreement 


Cooper shall provide thirty (30) days written notice to School of any intent to cancel, non-renew, 
or make material change in insurance coverage.   


10.		 Indemnification 
Cooper agrees to indemnify and hold harmless School, its administrators, agents, board members, 
directors, employees, officers, representatives, and/or servants from and against any and all 
injuries, claims, costs (including reasonable attorneys’ fees and costs), damages, demands, 
injuries, judgments and/or liability (collectively “Claims”), including Claims for injuries or 
deaths of persons and damage to property, arising directly or indirectly out of the obligations 
undertaken, or out of the activities of Cooper and its employees (where applicable) in connection 
with this Agreement, except for Claims arising through the sole negligence, recklessness or 
willful misconduct of School, its administrators, agents, board members, directors, employees, 
officers, representatives, and/or servants. School is not waiving, nor shall it be deemed to have 
waived, by reason of this paragraph, any defense which it may have with respect to such Claims. 


School agrees to indemnify and hold harmless Cooper, its administrators, agents, board members, 
directors, employees, officers, representatives, and/or servants from and against any and all 
injuries, claims, costs (including reasonable attorneys’ fees and costs), damages, demands, 
injuries, judgments and/or liability (collectively “Claims”), including Claims for injuries or 
deaths of persons and damage to property, arising directly or indirectly out of the obligations 
undertaken, or out of the activities of School and its employees (where applicable) in connection 
with this Agreement, except for Claims arising through the sole negligence, recklessness or 
willful misconduct of Cooper, its administrators, agents, board members, directors, employees, 
officers, representatives, and/or servants. Cooper is not waiving, nor shall it be deemed to have 
waived, by reason of this paragraph, any defense which it may have with respect to such Claims. 


11.		 Notices 
Any notice required by this Agreement shall be in writing and sent by certified mail, postage 
prepaid, return receipt requested, or by overnight delivery with acknowledged receipt, addressed 
to the following: 


If to Cooper: Either at the address set forth above, or alternatively, as follows: 


The Cooper Health System 
Department of Pediatrics 
Three Cooper Plaza, 
Suite 520 
Attn: Director, Financial Operations 


With a copy to: 	 The Cooper Health System 

Office of General Counsel 
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1 Federal Street, Suite S-400 
Camden, New Jersey 08103 


If to School: Either at the address set forth above, or alternatively, as follows: 


Joanne D’Angelo 
School Business Administrator/Board Secretary 
Moorestown Township Board of Education 
803 N Stanwick Road 
Moorestown, NJ 08057 


Arthur  F.  Risden,  Esquire  
Comegno Law Group, P.C. 
521 Pleasant Valley Avenue 
Moorestown,  NJ  08057 


12.		 Amendment 
This Agreement may be amended or modified only by a written agreement signed by both parties. 


13.		 Assignment 
Neither party shall assign this Agreement in whole or in part without the written consent of the 
other party. 


14.		 Partial Invalidity 
If any portion of this Agreement is declared invalid by any court of competent jurisdiction, the 
Agreement shall continue in full force as to the remainder, unless the invalidation would affect 
the basis of the parties' bargain; in such event, either party shall be entitled to terminate this 
Agreement as if for cause. 


15.		 Counterparts 
Each party represents that it has authority to enter into this Agreement. This Agreement may be 
executed in counterparts, each of which for all purposes shall be deemed an original, and all of 
which constitute, collectively, one agreement. Facsimile or electronically transmitted signatures 
shall be deemed effective as originals. 


16.		 Waiver 
The waiver of a breach of any of the terms of this Agreement shall not be deemed a waiver of any 
subsequent breach of the same or similar nature and shall not in any way affect the terms hereof. 
No waiver shall be valid or binding unless in writing and signed by the parties. 


17.		 Governing Law; Venue 
This Agreement is made under and shall be construed and enforced in accordance with the laws 
of the State of New Jersey without regard to its conflicts of laws provisions. The parties 
expressly consent to the personal jurisdiction of and agree to have all proceedings venued in the 
applicable state or federal court located in Camden County, New Jersey. 


18.		 Entire Agreement 
This Agreement and its exhibits constitute the entire agreement between Cooper and School with 
respect to the subject matter hereof and the transactions contemplated hereby, and supersedes all 
prior discussions, negotiations, and any preliminary, oral, or written agreements, including all 
prior agreements with respect to the subject matter hereof. Any modifications to this Agreement 
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shall be made in writing and signed by both parties. In the event of any conflict between the 
attached exhibits, if any, and the terms of this Agreement, the terms of this  Agreement shall  
control. 


19.		 No Third-Party Beneficiaries 
This Agreement is intended solely for the benefit of the parties represented by the signatories 
below. No third-party beneficiaries are contemplated or created under operation of this 
Agreement. 


20.		 Compliance with Applicable Healthcare Laws. The parties believe this Agreement avoids any 
element of inappropriate reimbursement for services as currently provided under federal or state 
law. Nothing in this Agreement shall be construed as a promise or obligation on the part of either 
party to refer patients or business to the other party. 


21.		 Change in Law 
If there are any changes to or clarifications of federal, state, or local statutes, regulations, or rules 
which would materially affect the operation of this Agreement, including, but not limited to, 
third-party reimbursement or the application or interpretation of the Medicare or Medicaid laws, 
the parties agree to use reasonable business efforts to amend this Agreement and to renegotiate 
any applicable provisions to accommodate the change in law. If, however, the parties are unable 
to agree to an amendment of this Agreement within thirty (30) days, then either party may 
terminate this Agreement on thirty (30) days prior written notice to the other party. 


22.		 Education About False Claims Recovery Act 
School acknowledges receipt of the document “Education About False Claims Recovery Act” 
available at http://www.cooperhealth.org/about-us/education-about-false-claims-act, the 
terms of which are incorporated herein by reference, and agrees to (i) abide by same in its 
business with Cooper, and (ii) provide same to its employees performing services under the 
Agreement. 


Remainder of Page Intentionally Left Blank 
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IN WITNESS HEREOF, and intending to be legally bound hereby, the parties have duly 
executed this Agreement as of the date and year first written above. 


THE COOPER HEALTH SYSTEM 


By:
        Adrienne Kirby, Ph.D.
 President & Chief Executive Officer 


MOORESTOWN BOARD OF EDUCATION 


By: _____________________________ 


Name: ___________________________ 


Title: ____________________________ 
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SYNOPSIS OF AUDIT REPORT FOR PUBLIC DISTRIBUTION 


MOORESTOWN TOWNSHIP PUBLIC SCHOOLS 
COUNTY OF BURLINGTON 


As required by Title 18A:23-4, the following is a synopsis of the audit of the financial statements and 
supplementary data of the Governmental Activities for the year ended June 30, 2017. 


SPECIAL CAPITAL DEBT 
GENERAL REVENUE PROJECTS SERVICE 


FUND FUND FUND FUND 2017 
Assets:
 Cash & Cash Equivalents 2,986,535$ -$ 52,648$ 28,396$ 3,067,579$ 
Due From Other Funds 1,878,106 112,190 - - 1,990,296
 Receivables From Other


 Governments 1,629,230 21,716 8,386,470 - 10,037,416
 Other Receivables 49,932 - - - 49,932
 Restricted Cash & Cash


 Equivalents 107,899 - - - 107,899 


Total Assets 6,651,702$ 133,906$ 8,439,118$ 28,396$ 15,253,122$ 


Liabilities & Fund Balances:
 Liabilities:


 Accounts Payable 886,020$ 45,837$ 1,371,384$ -$ 2,303,241$ 
Intergovernmental - Accounts


 Payable - 72,059 - - 72,059
 Interfund Payable 120,956 - 1,869,081 - 1,990,037
 Deferred Revenue 213,462 16,010 - - 229,472


 Total Liabilities 1,220,438 133,906 3,240,465 - 4,594,809


 Fund Balances:
 Restricted for:


 Capital Reserve Account 107,899 - - - 107,899
 Excess Surplus - Current Year 1,922,397 - - - 1,922,397
 Excess Surplus - Prior Year - Designated for


 Subsequent Year's Expenditures 1,631,556 - - - 1,631,556
 Committed for:


 Capital Projects - - 5,198,653 - 5,198,653
 Assigned to:


 Designated by the BOE for
 Subsequent Year's Expenditures 147,921 - - - 147,921


 Other Purposes 176,356 - - - 176,356
 Debt Service Fund - - - 28,396 28,396


 Unassigned:
 General Fund 1,445,135 - - - 1,445,135


 Total Fund Balances 5,431,264 - 5,198,653 28,396 10,658,313 


Total Liabilities & Fund
 Balances 6,651,702$ 133,906$ 8,439,118$ 28,396$ 15,253,122$ 







 
                            
                                  
                                                          
                                     


                                                    


                              
                            
                                  
                            


 
                            
                                  
                                     


                                  
    


                                  
                            
                                  
                                  
                            
                            
                        


                            


                            
                            


               


                                                  


                                          


                            
  
  


                            


                                             
                          


MOORESTOWN TOWNSHIP PUBLIC SCHOOLS 
STATEMENT OF REVENUES, EXPENDITURES, 


AND CHANGES IN FUND BALANCES 
GOVERNMENTAL FUNDS 


FOR THE YEAR ENDED JUNE 30, 2017 


Revenues:
 Local Tax Levy 
Tuition Charges 
Miscellaneous 
State Sources 
Federal Sources 


GENERAL 
FUND 


60,492,146$ 
1,864,801 


570,605 
12,461,191 


135,709 


SPECIAL 
REVENUE 


FUND 


-$ 
-
-


299,910 
1,088,448 


CAPITAL 
PROJECTS 


FUND 


-$ $ 
-
-


4,345,703 
-


DEBT 
SERVICE 


FUND 


4,727,812 $ 
-


3,519 
413,304 


-


2017 


65,219,958 
1,864,801


574,124
17,520,108
1,224,157


 Total Revenues 75,524,452 1,388,358 4,345,703 5,144,635 86,403,148 


Expenditures:
 Current:


 Regular Instruction 
Special Education Instruction 
Other Special Instruction 
Other Instruction 


Support Services & Undistributed Costs: 
Tuition 
Health Services 
Student & Instruction Related Services 
Educational Media Services/School


 Library 
Instructional Staff Training 
General Administrative Services 
School Administrative Services 
Central Services 
Administration Information Technology 
Plant Operations & Maintenance 
Pupil Transportation 
Unallocated Benefits 
On Behalf TPAF Pension and Social


 Security Contributions 
Debt Service:


 Principal 
Interest 


Capital Outlay 


22,120,046 
6,203,421 


529,130 
1,395,946 


1,968,281 
687,355 


7,867,296 


680,948 
14,648 


775,445 
2,200,535 


661,208 
525,230 


5,544,710 
2,526,403 


12,482,936 


8,302,776 


-
-


1,658,190 


1,150,000 
-
-
-


-
-


238,358 


-
-
-
-
-
-
-
-
-


-


-
-
-


-
-
-
-


-
-
-


-
-
-
-
-
-
-
-
-


-


-
-


13,772,161 


-
-
-
-


-
-
-


-
-
-
-
-
-
-
-
-


-


3,165,000 
2,050,006 


-


23,270,046
6,203,421


529,130
1,395,946


-
1,968,281


687,355
8,105,654


680,948
14,648


775,445
2,200,535


661,208
525,230


5,544,710
2,526,403


12,482,936


8,302,776


3,165,000
2,050,006


15,430,351


 Total Expenditures 76,144,504 1,388,358 13,772,161 5,215,006 96,520,029 


Excess/(Deficiency) of Revenues Over/
 (Under) Expenditures (620,052) - (9,426,458) (70,371) (10,116,881) 


Other Financing Sources/(Uses):
 Capital Leases - Non Budgeted 
Deferred Loss on Defeasance of Bonds 
Premium - Refunding Bonds 


1,500,000 - - -
-
-


1,500,000
-
-


Total Other Financing Sources & Uses 1,500,000 - - - 1,500,000 


Net Change in Fund Balances 
Fund Balance - July 1 


879,948 
4,551,316 


-
-


(9,426,458) 
14,625,111 


(70,371) 
98,767 


(8,616,881) 
19,275,194 


Fund Balance - June 30 $ 5,431,264 -$ 5,198,653$ $ 28,396 $ 10,658,313 







 


 


 


 
 
 


 
 
 


 
 


 


 
 


 


 
 


 


 
 


 


 
 
 


 
 
 


 
 


 


 
 
 


AUDIT RECOMMENDATIONS SUMMARY 

For the Fiscal Year Ended June 30, 2017 



Moorestown Township Public School District 



Recommendations: 


1.	  Administrative Practices and Procedures 



None 



2.	  Financial Planning. Accounting and Reporting 



None 



3.	  School Purchasing Programs 



None 



4.		 School Food Service 



None 



5.		 Student Body Activities 



None 



6.		 Application for State School Aid 



None 



7.		 Pupil Transportation 



None 



8.		 Facilities and Capital Assets 



None 



9.		 Miscellaneous 



None 



10. Status of Prior Year Audit Findings/Recommendations 



There were no prior year findings. 
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BOE EXHIBIT  SUBSTITUTES    DECEMBER 19, 2017 


SUBJECT: Substitutes for December 19, 2017 Board Approval 


NJ Certificates 


Jessica Kuder-Students with Disabilities, Art 


County Substitutes 


Janelle Canavo 
Kathleen Carella 
Alexandra DelVecchio 
Gilbert Langerhans 
Lyndsey Myer 
Margaret Nissen 
Kadasya Roberts 
Carmella Roustas 
William Schwarz 
Bridget Silhol 


Extended Day Care  


Jayne Hessian 
Tamara Glaze 
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BLACK SEAL LICENSE 
12-19-17 


BOE EXHIBIT 2017-2018 DECEMBER 19, 2017 


First Last Amount 
Samuel Rotz $1,354.00 







 Exhibit #18-151 


CO-CURRICULAR 12-19-17 


BOE EXHIBIT 2017-2018 DECEMBER 19, 2017 


ACTIVITY Bldg Stipend First Last 
MUSICAL CHOREOGRAPHER WAMS $1,697.00 Caitlyn Catanella 
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CREATIVE MINDS: FALL 2017 12-19-17 


BOE EXHIBIT October 10, 2017 through December 13, 2017 DECEMBER 19, 2017 


First Last Building Course 
Hourly 
Rate Hours 


Not to 
Exceed 


Amy Tursi UES Substitute $52.36 
up to 2 
hours $104.72 
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TITLE I TUTORING STAFF 
12-19-17 


BOE EXHIBIT 2017-2018 ESEA GRANT DECEMBER 19, 2017 


First Last School 
Hourly 
Rate 


Total (not to 
exceed 50 
hours) 


William Wilson Middle $52.36 $2,618.00 







 Exhibit #18-154 


STUDENT TEACHER/PRACTICUM 
12-19-17 


BOE EXHIBIT SPRING 2018 DECEMBER 19, 2017 


First Last School Position 
Cooperating 
Staff College/University Semester 


Lindsey Meyers UES 


Speech & 
Language 
Practicum Tracy Roberts West Virgina University 


Spring 
2018 
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ATHLETICS 12-19-17 


BOE EXHIBIT 2017-2018 DECEMBER 19, 2017 


SPORT Bldg STIPEND First Last 
BASKETBALL FRESHMAN (GIRLS) HS $7,653.00 Anne Furlong 
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