

 
 


 


 


 
 


 
 


 
 


 


  


Exhibit #18-186 
2-20-18 The Board of Education of Moorestown Township 



Moorestown, New Jersey

MINUTES
	


Administration Building

January 16, 2018 – 5:00 p.m. 



I. Call to Order – 6:00 p.m. 


The Executive Session Meeting of the Moorestown Township Board of Education 
was called to order.  This meeting is called in conformance with the “Open Public 
Meetings Act” with adequate notice provided as follows: 


1. Notice filed with the Courier Post on June 1, 2017 
2. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. Arthur F. Risden, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



Personnel Agenda 
Mrs. Belfield reviewed the personnel agenda items listed on the regular agenda and 
provided clarification where needed. 


HIB
	
Dr. McCartney described the cases that have been investigated since the last meeting. 



Settlement Agreements 
Mr. Risden provided details surrounding the settlement agreements that are included for 
action on the regular agenda. 


V. Adjournment – 6:40 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board  Secretary  







 
 


 


 
 


 
 


 
 


 


The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

January 16, 2018 – 5:00 p.m. 



I. Call to Order – 6:00 p.m. 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A.		Notice filed with the Courier Post on June 1, 2017 
B.		Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. Arthur F. Risden, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Executive Session 


WHEREAS, N.J.S.A.10:4-6 ET.SEQ. (“The Open Public Meetings Act”), authorizes 
Board of Education to meet in executive session under certain circumstances, and 


WHEREAS, the Open Public Meetings Act requires that the Board adopt a resolution at 
a public meeting to go into private session, now, therefore, 


BE IT RESOLVED by the Board of Education of Moorestown Township, that it is 
necessary to meet in executive session to discuss certain items involving: 


1.		 Matters of personal confidentiality rights, including but not limited to, staff and/or 
student disciplinary matters, and specifically, 
a.		 Student matters 







 


2. Matters involving anticipated or pending litigation, including matters of attorney-

client privilege, and specifically, 
a.		 Legal matter 


3.		 Matters involving personnel issues, including but not limited to, the employment, 
appointment, termination of employment, terms and conditions of employment, 
evaluation of performance, promotion or discipline of any public officer or 
employee, and specifically, 
a.		 Personnel 


VI. Return to Public 


Moved by: Mr. Pugh Second: Mr. Weinstein Vote: Unanimous 


VII. Adjournment – 6:32 p.m. 


Moved by: Mr. Weinstein Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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The Board of Education of Moorestown Township 

Moorestown, New Jersey



MINUTES
	
William W. Allen Middle School 

January 16, 2018 – 7:00 p.m. 



I. Call to Order 


The Regular Meeting of the Moorestown Township Board of Education is called to 
order. This meeting is called in conformance with the “Open Public Meetings Act” 
with adequate notice provided as follows: 


A. Notice filed with the Courier Post on June 1, 2017 
B. Notice filed with the Burlington County Times on June 1, 2017 


II. Moment of Silence 


III. Pledge of Allegiance 


IV. Roll Call 


X Mr. Jack Fairchild
	
X Mrs. Tinamarie Nicolo-Dorfner 

X Mr. Brandon Pugh 

X Ms. Lauren Romano
	
X Mr. Dimitri Schneiberg
	
X Mr. Mark Villanueva 

X Mr. Maurice Weeks 



X Mr. David A. Weinstein, Vice President 

X Dr. Sandra Alberti, President 



X Mr. Arthur F. Risden, Esq., Solicitor
	
X Dr. Scott McCartney, Superintendent
	
X Mrs. Joanne D’Angelo, Business Administrator/Board Secretary 

X Ms. Carole Butler, Director of Curriculum and Instruction
	
X Dr. David Tate, Director of Special Education
	
X Mrs. Debora Belfield, Director of Personnel 

X Mr. Jeffrey Arey, Director of Instructional Technology 



V. Routine Matters 


A. Minutes 


Approval of minutes for the following meetings attached as Exhibit #18-162: 


December 19, 2017 Regular Meeting January 2, 2018 Reorganization Meeting 


Moved by: Mr. Pugh Second: Mr. Schneiberg		 Vote: Unanimous 


December 19, 2017 Executive Session 


Moved by: Mr. Pugh Second: Mr. Schneiberg		 Vote: 7 – 0, Abstain – 2 
Abstention: Mr. Fairchild, 
Ms. Romano 







 


 
 


 
 


 
 
 
 


 


 


 


 


   


 
  


 


 


 


 
 


 


 
 


 
 


 
 


 


B. Communications - none 



C. Educational Highlights –Superintendent’s Monthly Report 


a. 	 Retirement Recognition 
o	 Nora Anders 
o	 Pam Michael 
o	 Denise Morris 
o	 Terri Reamer – Ms. Reamer attended the meeting and was 
acknowledged. 


b. 	 District Goals Update – Carole Butler 


Ms. Butler detailed the activities that have taken place year-to-date to achieve 
district goals. 


D. Student Board Representatives 


a. 	 Emily O’Neill, Alexander Karanjia and Daniel Rohrbach reported on the student 
service activities in honor of Martin Luther King Day, student council projects and 
other MHS current events. 


E. 	Board Committee Reports – Questions and Comments 
a. 	 Budget & Finance – Mr. Schneiberg reported on topics addressed by the 
committee including: monthly financial reports, food service fund status, SDA 
grant receipts, future budget preliminary revenue and expenditures, funding for 
extra-curricular transportation expenses, health broker transition activities, and 
the energy conservation RFP. 


b. 	 Policy – Mr. Pugh identified the members serving on the committee and offered 
clarification on policies included for action on the agenda. 


c. 	 Operations & Facilities – Mr. Villanueva reported that the committee will meet 
next week. 


d. 	 Curriculum – Mr. Weinstein reported that the committee had heard 
presentations on professional development and on the proposed WAMS 
schedule change.  The group also reviewed the summer enrichment program 
and discussed classroom textbook resources. 


e. 	 Communications – Mr. Weeks reported on recent board discussions regarding 
communication. The committee considered how board members communicate 
with each other internally and how the board communicates with the public 
during meetings and between.  A board retreat in February is expected to explore 
this further. 


F. 	Off-Board committee reports 
a. 	 SpEAC – Dr. Alberti reported on the activities of the SpEAC committee and 
described some of the opportunities that our special education programs provide 
for students. 


G. Welcome Visitors - none 


VI. Reports to the Board 


A. Business Administrator/Board Secretary 


1. 	 Financial Reports of the Board Secy. – November, 2017 – Exhibit #18-163 
2. 	 Treasurer’s Report month of August and September, 2017 – Exhibit #18-164 
3. 	 Cafeteria Report – December, 2017 – Exhibit #18-165 
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Resolution of Board of Education’s Monthly Certification Budgetary Major 
Account/Fund Status: 


BE IT RESOLVED: 


Board Secretary’s monthly certification budgetary line item status: 
Pursuant to N.J.A.C. 6A:23A-16.10(c)3, I certify that no budgetary line item account has 
obligations and payments (contractual orders) which in total exceed the amount 
appropriated by the District Board of Education pursuant to N.J.S.A. 18A:22-8. 
Pursuant to N.J.A.C. 6A:23A-16.10(c)4, we certify that after review of the Secretary’s 
monthly financial report (appropriations section) and upon consultation with the 
appropriate District officials, to the best of our knowledge no major account or fund has 
been over-expended in violation of N.J.A.C. 6A:23A-16.10(b) and that sufficient funds 
are available to meet the District’s financial obligations for the remainder of the fiscal 
year. 


4. Approval of Budget Transfers 


I recommend approval of the budget transfers for the month of November, 2017 
attached as Exhibit #18-166. 


5. Approval of Bills 


I recommend approval of the bills, in the amount of  $8,180,689.12  attached as 
Exhibit #18-167. 


Approval of Items 1 – 5: 


Moved by: Mr. Schneiberg Second: Mr. Villanueva Vote: Unanimous 


VII. Recommendations of the Superintendent 


A. Policies and Procedures 


1. Second Reading 


The Policy Committee has reviewed the file codes listed in the attached exhibit and 
recommends the Policies and Regulations be entered and adopted on second reading. 


 Policy 1330 Evaluation of School Business Administrator 
 Regulation 1330 Evaluation of School Business Administrator 
 Regulation 1400 Job Descriptions 
 Regulation 1510 Americans with Disabilities Act 
 Regulation 1530 Equal Employment Opportunity Complaint Procedures 
 Regulation 1550 Affirmative Action for Employment and Contract 
 Regulation 1570 Internal Controls 
 Policy 2330 Homework 
 Policy 3231 Outside Employment as Athletic Coach 


MOTION: 


I recommend that the Board enter and adopt on second reading the Policies listed above 
as Exhibit #18-168. 


Moved by: Mr. Pugh Second: Mr. Schneiberg Vote: Unanimous 
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B. Educational Program 


1. Burlington County Alternative School Placements for 2017-18 


The student listed is recommended for placement in the program at Burlington County 
Alternative School. 


MOTION: 


I recommend that the Board approve the student on Exhibit #18-169 for the 2017-18 
school year at Burlington County Alternative School at the prevailing tuition rate not to 
exceed state maximum rate with transportation provided. 


2. Homeless Placements 2017-18 


The following homeless placements are recommended. 


MOTION: 


I recommend that the Board approve the homeless student placements listed on 
Exhibit #18-170 for the 2017-18 school year at the locations indicated and at the 
approved district tuition rates, where applicable. 


3. Home Instruction 2017-18 


Home Instruction students during the 2017-18 school year. 



MOTION:
	


I recommend that the Board approve the Home Instruction student listed on  

Exhibit #18-171 for the 2017-18 school year. 



Approval of Item 1: 


Moved by: Mr. Villanueva Second: Mr. Weeks Vote: 8 – 0, Abstain – 1 
Abstention: Ms. Romano 


Approval of Items 1 – 3: 


Moved by: Mr. Villanueva Second: Mr. Weeks Vote: Unanimous 


C. Finance and Business 


1. Travel Expenditures Approval Requests 


The State of New Jersey has enacted P.L.2007, c.53, An Act Concerning School District 
Accountability. Section 15 of the Act addresses “Travel Expenditures” paid by the 
school district. 


MOTION: 


I recommend that the Board approve the travel expenditures requests attached as 
Exhibit #18-172. 


4 







 


 
 


 
 


 


 
 


 


 
  


 
 


 


 


 


 
 


 
 


 


 
 


 


 
 


 
 


 


 
 


 


 
  


 


 


 


 
 


2. Approval of State Contract and Consortium Vendor Purchases 


MOTION: 


I recommend the Board approve NJ State Contract Interlocal Agreement and consortium 
purchases as per attached Exhibit #18-173. 


3. Annual 2017-2018 Nursing Plan 


MOTION: 


I recommend that the Board approve the 2017-2018 Nursing Services Plan attached as 
Exhibit #18-174. 


4. Establishment of Petty Cash Funds 


MOTION: 


It is recommended that the following new petty cash fund be established for the High 
School vocational transitions program as follows until the next reorganization meeting. 


Location Responsible Person Amount 
High School Cynthia Moskalow $200 


5. Settlement Agreement 


MOTION: 


I recommend the Board approve the following resolution: 


Resolved by the Moorestown Township Board of Education to adopt and approve the 
Settlement Agreement between Student #8260027 and the Moorestown Township 
Board of Education attached as Exhibit #18-175. 


6. Settlement Agreement 


MOTION: 


I recommend the Board approve the following resolution: 


Resolved by the Moorestown Township Board of Education to adopt and approve the 
Settlement Agreement between Student #4002076 and the Moorestown Township 
Board of Education attached as Exhibit #18-176. 


Approval of Items 1 – 6: 


Moved by: Mr. Weinstein Second: Mr. Fairchild Vote: Unanimous 


D. Employee Relations 


1. Appointments 


Subject to background checks as required by P.L. 1986 c116, for the 2017-2018 
school year. 
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Administrative Staff 



a.		 Germaine Brown, as an Interim Assistant Principal at the High School. 
Dr. Brown’s compensation will be $450.00 per day, 3 days per week effective 
January 8, 2018 through January 31, 2018. 


Professional Staff 


a.		 Timothy Haas, as a Language Arts Teacher at the Middle School. Mr. Haas 
has a BA from Rowan University. He has been placed on Column BA, Step 1 
of the Teacher Salary Guide at a salary of $49,500.00 prorated, effective 
January 17, 2018 through June 30, 2018. 


Support Staff 


a.		 Lacey Porzuc, as a Paraprofessional at the Mary Roberts Elementary School. 
Ms. Porzuc has been placed on Column Para AA/BS, Step 1 of the 2017-
2018 Paraprofessional Salary Guide at an hourly rate of $11.40 (4.75 hours 
per day) for an annual salary of $10,071.90 prorated, effective January 29, 
2018 through June 30, 2018. 


b.		 Keeley Samson, as a Paraprofessional at the Mary Roberts Elementary 
School. Ms. Samson has been placed on Column Para EDUC, Step 5 of the 
2017-2018 Paraprofessional Salary Guide at an hourly rate of $14.72 (6.75 
hours per day) for an annual salary of $18,480.76 prorated, effective January 
22, 2018 through June 30, 2018. 


2.		 Leave of Absence and Extensions to Leave of Absence 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a.		 Emily Olsen, a 3rd Grade Teacher at the George Baker Elementary School, 
a paid Medical Leave of Absence March 5, 2018  through .5 March 20, 2018; 
unpaid Family Medical Leave of Absence .5 March 20, 2018 through April 27, 
2018. 


b.		 Leslie Ackerman, a 2nd Grade Teacher at the Mary Roberts Elementary 
School, unpaid NJFLA Medical Leave of Absence January 11, 2018 through 
January 31, 2018. 


c.		 Elizabeth Matarese, a Speech and Language Specialist at the South Valley 
Elementary School, an unpaid Leave of Absence March 27, 2018 through 
March 29, 2018. 


d.		 Katherine Kaubin, a Special Education Teacher at the Middle School, a paid 
Medical Leave of Absence January 18, 2018 through January 31, 2018; 
unpaid Family Medical Leave of Absence February 1, 2018 through February 
28, 2018. 
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Support Staff 


a. 	 Nicole Szymanski, a Paraprofessional at the Mary Roberts Elementary 
School, an unpaid Medical Leave of Absence January 2, 2018 and January 3,  
2018. 


b. 	 Victoria Wolff, a Paraprofessional at the Mary Roberts Elementary School, a 
paid Medical Leave of Absence January 1, 2018 through February 28, 2018. 


c. 	 Jill Musgnug, a Paraprofessional at the Middle School, an unpaid Leave of 
Absence March 7, 2018 through March 9, 2018. 


d. 	 Hana Stein, a Paraprofessional at the High School, a paid Medical Leave of 
Absence December 18, 2017 through January 12, 2018. 


3. Change of Assignment 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


No actions recommended at this time. 


Support Staff 


a. 	 Yvonne Morton, from a H10, Step 6 Secretary $24,158.00 at the Mary 
Roberts Elementary School, to a J10, Step 7 $28,202.00 prorated, Secretary 
at the High School, effective February 1, 2018. 


b. 	 Emily Horton, from a .4 FTE Paraprofessional at the Upper Elementary 
School to a Paraprofessional at the High School. Ms. Horton has been 
placed on Column Para+30, Step 3 of the 2017-2018 Paraprofessional Salary 
Guide at an hourly rate of $11.89 (6.75 hours per day) for an annual salary of 
$14,927.90 prorated, effective January 1, 2018 through June 30, 2018. 


4. Extension of Contract 


Administrative Staff 


No actions recommended at this time. 


Professional Staff 


a. 	 Rossella Cusumano, as a Long Term Substitute 2nd Grade Teacher at the 
Mary Roberts Elementary School, effective January 12, 2018 through 
February 2, 2018 (temporary leave replacement). 


Support Staff 


No actions recommended at this time. 


5. 	 Substitute  - Exhibit #18-177 
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6. Athletics  - Exhibit #18-178 



7. Co-Curricular  - Exhibit #18-179 


8. Clubs  - Exhibit #18-180 


9. Paraprofessional Additional Hours-Musical - Exhibit #18-181 


10. Bus Duty - Exhibit #18-182 


11. Professional Development Presenter 11.30.17 - Exhibit #18-183 



Approval of Items 1 – 2:
	


Moved by: Mr. Weinstein Second: Mr. Fairchild		 Roll Call Vote: 8-0, Abstain-1 
Abstention: Ms. Romano 


Approval of Items 3 – 11: 


Moved by: Mr. Weinstein Second: Mr. Fairchild		 Roll Call Vote: Unanimous 


VIII. Suspensions and HIB Report 


A. Suspensions  – Exhibit #18-184 


B. Superintendent’s HIB Report 


MOTION: 


I recommend that the Board approve the following HIB cases as discussed in executive 
session. 


 Substantiated: 
o WAMS - #3 
o HS - #3, #4, #7 
o UES - #2, #3 



 Unsubstantiated: 

o HS - #5, #6 


Moved by: Mr. Schneiberg 	 Second: Mr. Weeks Vote: 7 – 0, Abstain – 2 
Abstentions:  Mr. Fairchild, 
Ms. Romano 


IX. Informational Only 


A. Enrollment Information – January 1, 2018 – Exhibit #18-185 


2016-2017 2017-2018 
High School 1329 1275 
Middle School 611 638 
Upper Elementary School 875 890 
Elementary School 1073 1140 
Total 3888 3943 
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B. Old Business 


C. New Business 


a.		 Dr. Alberti asked the Board to identify priorities that they would like the 
administration to consider in budget development: 
i.		 Mr. Weeks said he’d like to see the results of the “Why” conversation to 


clarify the experience that we want Moorestown students to have. 
ii.		 Mr. Villanueva stressed technological innovation. 
iii.		 Mr. Weinstein reiterated that evaluating why we do what we do should drive 


the budget. 
iv.		 Mr. Schneiberg identified the challenge of balancing the broad conversation 


and the tight timeline for completion.  He also stressed that all of the 
stakeholders, including the taxpayers, should be considered in the process. 


v.		 Mr. Pugh recalled the budget process several years ago where 
administrators came to each committee meeting and identified their 
priorities. He also stressed his recommendation for Bring Your Own 
Device. 


vi.		 Dr. Alberti recalled the issues of class size, use of technology, extra-
curricular transportation funding. 


D. Public Comments - none 


X.		 Adjournment – 8:00 p.m. 


Moved by: Mr. Weeks Second: Mr. Pugh Vote: Unanimous 


Respectfully submitted, 


Joanne P. D’Angelo 
Board Secretary 
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 Exhibit #18-189 
2-20-18 


02/14/18 10:46:15 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 1
	
Financial Statement for: ALL SCHOOLS
	


FOR PERIOD: 01/01/18 THRU 01/31/18 FOR PERIOD: 08/18/17 THRU 01/31/18
	


INCOME - LUNCH MONTH YEAR
	
Serving Days: 19 Serving Days: 92
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Paid Daily Lunch 6.05 2 126.35 41
	
Paid POS Used 48682.96 17128 246102.12 86354
	
Paid Chg Lunch 0.00 1140 0.00 5663
	
Paid Chg $ Collected 1360.92 0 6280.01 0
	
Red Daily Lunch 0.00 0 4.80 12
	
Red POS Used 387.09 953 2119.34 5225
	
Red Chg Lunch 0.00 221 0.00 904
	
Reduce Chg $ Collected 62.33 0 444.34 0
	
Free Lunch 0.00 3764 0.00 18338
	
Adult Lunches/Alac 2117.05 10350.93
	
Adult Chg Collected 1341.76 5768.97
	
Adult POS Used 3719.31 18510.87
	
Extra Meals Alac 0.00 13.05
	
Alac Cash Daily 306.80 1402.85
	
Alac POS Used 46683.98 235351.89
	
Special Function Invoices 290.11 3764.97
	


SUBTOT REIMB 50499.35 255076.96
	
SUBTOT NON-REIMB 54459.01 275163.53
	


SUBTOTALS 104958.36 23208 530240.49 116537
	


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
	
Paid Daily Lunch 0.0500 0.3700 0.84 17.22 17.22
	
Paid POS Used 0.0500 0.3700 7193.76 36268.68 36268.68
	
Paid Chg Lunch 0.0500 0.3700 478.80 2378.46 2378.46
	
Red Daily Lunch 0.0550 2.8900 0.00 35.34 35.34
	
Red POS Used 0.0550 2.8900 2806.59 15387.63 15387.63
	
Red Chg Lunch 0.0550 2.8900 650.85 2662.28 2662.28
	
Free Lunch 0.0550 3.2900 12590.58 61340.61 61340.61
	


SUBTOTALS 23721.41 118090.2150 118090.22
	


INCOME - BREAKFAST
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Paid Daily Breakfast 0.00 0 2.60 2
	
Paid POS Used 206.40 157 1079.90 814
	
Paid Chg Breakfast 0.00 27 0.00 147
	
Paid Chg $ Collected 0.00 0 2.70 0
	
Red POS Used 17.90 59 70.50 234
	
Red Chg Breakfast 0.00 2 0.00 16
	
Reduce Chg $ Collected 0.00 0 0.40 0
	
Free Breakfast 0.00 220 0.00 1289
	
Adult POS Used 2.30 2.30
	
Extra Meals Alac 0.00 1.30
	
Alac POS Used 0.00 4.90
	


SUBTOT REIMB 224.30 1156.10
	
SUBTOT NON-REIMB 2.30 8.50
	


SUBTOTALS 226.60 465 1164.60 2502
	


REIMBURSEMENTS STATE RATE FED RATE TOTAL AMOUNT DOLLAR AMOUNT TOTAL AMOUNT
	
Paid Daily Breakfast 0.0000 0.3000 0.00 0.60 0.60
	
Paid POS Used 0.0000 0.3000 47.10 244.20 244.20
	
Paid Chg Breakfast 0.0000 0.3000 8.10 44.10 44.10
	
Red POS Used 0.0000 1.4500 85.55 339.64 339.64
	
Red Chg Breakfast 0.0000 1.4500 2.90 24.56 24.56
	
Free Breakfast 0.0000 1.7500 385.00 2337.69 2337.69
	


SUBTOTALS 528.65 2990.7900 2990.79
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02/14/18 10:46:15 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 2
	
Financial Statement for: ALL SCHOOLS
	


INCOME - OTHER
	


INCOME CATEGORY TOTAL DOLLAR SALES NUMBER OF MEALS TOTAL DOLLAR SALES NUMBER OF MEALS
	
Over/short 7.50 56.54
	
Kindergarten Lunch 0.00 3195.00
	
Custodial Lunches 1069.50 5258.75
	
E-Funds Chgs Collected 1535.83 6495.27
	


SUBTOT REIMB 0.00 0.00
	
SUBTOT NON-REIMB 2612.83 15005.56
	


SUBTOTALS 2612.83 0 15005.56 0
	


SUBTOT REIMB SALES $$: 50723.65 SUBTOT REIMB SALES $$: 256233.06
	
SUBTOT NON-REIMB SALES $$: 57074.14 SUBTOT RNON-EIMB SALES $$: 290177.59
	


SUBTOT SALES $$(B,L&M): 107797.79 SUBTOT SALES $$(B,L&M)546410.65:
	
SUBTOT REIMB.(B,L&M): 24250.06 SUBTOT REIMB.(B,L&M): 121081.01
	


SUBTOT COMMODITIES: 9928.26 SUBTOT COMMODITIES: 38546.53
	


SUB-TOTAL INCOME 141976.11 SUB-TOTAL INCOME 706038.19
	


TOTAL INCOME 141976.11 TOTAL INCOME 706038.19
	


SUBTOT SPEC FUNC. RECEIVABLE: 290.11 SUBTOT SPEC FUNC. RECEIV: 3764.97
	
SUBTOT SPEC FUNC. PAID: 0.00 SUBTOT SPEC FUNC. PAID: 2799.58
	
SPEC FUNC. BALANCE OWED: 290.11 SPEC FUNC. BALANCE OWED: 965.39
	


DEPOSIT MEMOS
	
MEMO: TOTAL CASH 6562.02
	
MEMO: TOTAL PRE-PAY 35522.67
	
MEMO: TOTAL WEB PAYMENTS 75484.39
	
MEMO: TOT WEB PAYMENT CHARGES COLLECTED -1535.83
	
MEMO: TOT WEB PAYMENT RETURNS -0.00
	
MEMO: NET WEB PAYMENT 73948.56
	
MEMO: TOTAL DEPOSIT 116033.25
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02/14/18 10:46:15 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 3
	
Financial Statement for: ALL SCHOOLS
	


FOR PERIOD: 01/01/18 THRU 01/31/18 FOR PERIOD: 08/18/17 THRU 01/31/18
	


EXPENSE MONTH YEAR 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


TOTAL 
DOLLARS 


% OF 
INCOME 


COST 
/MEAL 


EXPENSE CATEGORY 


FOOD 
OPENING INVENTORY 
PURCHASES 
NOI DISCOUNT 
CLOSING INVENTORY 
NET COST 


27814.29 
59266.94 
-2324.12 
29183.88 


55573.23 39.143 1.380 


OPENING INVENTORY 9815.49 
PURCHASES 309865.47 
NOI DISCOUNT -12337.02 
CLOSING INVENTORY 29183.88 
NET COST 278160.06 39.397 1.365 


SUPPLIES & CLEANING 
OPENING INVENTORY 10744.21 
PURCHASES 3854.38 
CLOSING INVENTORY 8770.57 
NET COST 5828.02 4.105 0.145 


OPENING INVENTORY 6607.00 
PURCHASES 25512.51 
CLOSING INVENTORY 8770.57 
NET COST 23348.94 3.307 0.115 


USDA COMMODITIES 
OPENING INVENTORY 
WAREHOUSE 
DOD 
NOI VALUE 
CLOSING INVENTORY 
TOT VALUE USED 


12043.44 
5084.92 
2301.64 
2324.12 


11825.86 
9928.26 6.993 0.247 


OPENING INVENTORY 11424.41 
WAREHOUSE 20002.23 
DOD 6608.73 
NOI VALUE 12337.02 
CLOSING INVENTORY 11825.86 
TOT VALUE USED 38546.53 5.460 0.189 


Phone 
Nutrislice 
NJ Dept Agriculture Fee 
Commodity Delivery Fee 
SUBTOTAL 


0.00 
256.68 


0.00 
0.00 


256.68 


0.000 
0.181 
0.000 
0.000 
0.181 


0.000 
0.006 
0.000 
0.000 
0.006 


50.00 
1475.91 
2666.00 
231.00 


4422.91 


0.007 
0.209 
0.378 
0.033 
0.626 


0.000 
0.007 
0.013 
0.001 
0.022 


Salaries 
Taxes 
Workman's Compensation 
Benefits 
SUBTOTAL 


37347.49 
5452.74 
985.98 
172.20 


43958.41 


26.305 
3.841 
0.694 
0.121 
30.962 


0.927 
0.135 
0.024 
0.004 
1.091 


225290.85 
33768.48 
5947.69 
688.80 


265695.82 


31.909 
4.783 
0.842 
0.098 
37.632 


1.105 
0.166 
0.029 
0.003 
1.303 


Management Fee 
SUBTOTAL 


5887.00 
5887.00 


4.146 
4.146 


0.146 
0.146 


35399.72 
35399.72 


5.014 
5.014 


0.174 
0.174 


Mileage 
Liability Insurance 
Uniforms 
Office Supplies 
Promotions 
Smallwares 
Software Maintenence 
SUBTOTAL 


68.67 
1788.95 


0.00 
73.99 
0.00 


793.35 
123.80 
2848.76 


0.048 
1.260 
0.000 
0.052 
0.000 
0.559 
0.087 
2.007 


0.002 
0.044 
0.000 
0.002 
0.000 
0.020 
0.003 
0.071 


327.07 
10791.44 


283.18 
2254.50 
544.26 


1572.25 
711.85 


16484.55 


0.046 
1.528 
0.040 
0.319 
0.077 
0.223 
0.101 
2.335 


0.002 
0.053 
0.001 
0.011 
0.003 
0.008 
0.003 
0.081 


TOTAL EXPENSES 124280.36 87.536 3.086 TOTAL EXPENSES 662058.53 93.771 3.248 


NET INCOME OR (LOSS) 17695.75 0.439 NET INCOME OR (LOSS) 43979.66 0.216 


MEMO: PRE-PAID BAL ON ACCT 
MEMO: UNCOLLECTED CHARGES 
MEMO: Equipment Repair 


111211.74 
3012.64 
2214.02 


MEMO: PRE-PAID BAL 
MEMO: UNCOLLECT CHGES 
MEMO: Equipment Repair 


111211.74 
3012.64 


11854.92 







        
    


   


        


      


    
    


  
  
      
        


          
          
        


    
    


  


    
        
          


          


      
    


    
      


      


            


        


02/14/18 10:46:15 AM NUTRI-SERVE FOOD MGT/ Moorestown School District Page 4
	
Financial Statement for: ALL SCHOOLS
	


STATISTICAL DATA AND ANALYSIS
	


FOR PERIOD: 01/01/18 THRU 01/31/18
	
MONTH
	


Number of Serving Days
	
ADA
	


Total Student Breakfast
	
Total Student Lunch
	
ALA Carte(Meal)Equivalents
	
Total Snacks
	
Total Meals for Participation
	
Total Meals for Cost Statistics
	


Average per Day Student Breakfast Served
	
Average per Day Student Lunch Served
	
Average per Day Total Meals
	


Student Breakfast Participation(%)
	
Student Lunch Participation(%)
	
Total Participation(%)
	


Total Labor Hours
	
Average Labor Hours per Day
	
Student Lunches Served per Labor Hour
	
Total Meals Served per Labor Hour
	


Cash Income per Meal
	
Reimbursement per Meal
	
Other / Receivables
	
Commodity Income per Meal
	
Total Income per Meal
	


Ala Carte $ per Student per Day
	


Commodities Used per Student Lunch
	


19
	
3454.00
	


465
	
23208
	
16603
	


0
	
40276
	
40276
	


24.47
	
1221.47
	
2119.79
	


0.01
	
0.35
	
0.61
	


3430.50
	
180.55
	


6.77
	
11.74
	


2.68
	
0.60
	
0.00
	
0.25
	
3.53
	


0.72
	


0.43
	


FOR PERIOD: 08/18/17 THRU 01/31/18
	
YEAR
	


Number of Serving Days 92
	
ADA 3606.00
	


Total Student Breakfast 2502
	
Total Student Lunch 116537
	
ALA Carte(Meal)Equivalents 84808
	
Total Snacks 0
	
Total Meals for Participation 203847
	
Total Meals for Cost Statistics 203847
	


Average per Day Student Breakfast Served 27.20
	
Average per Day Student Lunch Served 1266.71
	
Average per Day Total Meals 2215.73
	


Student Breakfast Participation(%) 0.01
	
Student Lunch Participation(%) 0.35
	
Total Participation(%) 0.61
	


Total Labor Hours 17095.25
	
Average Labor Hours per Day 185.82
	
Student Lunches Served per Labor Hour 6.82
	
Total Meals Served per Labor Hour 11.92
	


Cash Income per Meal 2.68
	
Reimbursement per Meal 0.59
	
Other / Receivables 0.00
	
Commodity Income per Meal 0.19
	
Total Income per Meal 3.46
	


Ala Carte $ per Student per Day 0.72
	


Commodities Used per Student Lunch 0.33
	



http:17095.25
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 Exhibit #18-192 
2-20-18 


POLICY GUIDE 

TEACHING STAFF MEMBERS 


3437/page 1 of 2 
Military Leave 


Dec 17 


[See POLICY ALERT Nos. 164 and 214] 


3437 MILITARY LEAVE 


The Board of Education recognizes that military service rendered by any district 
employee in the defense of the country or in maintaining preparedness for conflict, 
foreign or domestic, is a service benefiting all citizens. A Any permanent or full-
time temporary officer and/or employee of the district will be provided military 
leave and related benefits pursuant to the Uniformed Services Employment and 
Reemployment Rights Act (USERRA), 38 U.S.C. Section 4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A. 38A:1-1 and N.J.S.A. 38A:4-
4., and any other applicable Federal and State laws. 


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized militia of New Jersey (New Jersey National Guard, 
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay 
received, if any, as a member of the organized militia, to a leave of absence from 
his or her respective duties without loss of pay or time on all days during in which 
he/she he or she shall be is engaged in any period of State or Federal active duty.; 
provided, however, that tThe leave of absence for Federal active duty or active 
duty for training shall not exceed ninety work days in the aggregate in any calendar 
year. Any leave of absence for such duty in excess of ninety work days shall be 
without pay, but without loss of time. Such leave shall be in addition to the 
regular vacation or other accrued leave provided to the officer or employee. 
A permanent or full-time temporary officer or employee who has served under 
such temporary appointment for less than one year in the district shall receive 
this leave without pay, but without loss of time. This paid leave shall be in addition 
to the regular vacation or other accrued leave provided to the officer or employee.  
Any leave of absence for such duty in excess of ninety workdays shall be without 
pay, but without loss of time. 


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized reserve of the Army of the  United  States, United 
States Naval Reserve, United States Air Force Reserve, or United States Marine 
Corps Reserve, or other organization affiliated therewith, including the National 
Guard of other states, shall be entitled, in addition to pay received, if any, as a 
member of a reserve component of the Armed Forces of the United States, to 
a leave of absence from his or her respective duty without loss of pay or time on  


 Copyright 2017    Strauss Esmay Associates, LLP     1886 Hinds Road       Suite 1     Toms River, NJ  08753-8199     732-255-1500 







                       


 


 
 


 
 


  
 


  
  


   
   


  
   


 
 


   


 
     


 


 
   


  
 


 


 
  


  


 


 


POLICY GUIDE 

TEACHING STAFF MEMBERS 


3437/page 2 of 2 
Military Leave 


all work days he/she on which he or she shall be engaged in any period of Federal 
active duty, provided, however, that such leave of absence shall not exceed thirty 
work days in any calendar year. Such leave shall be in addition to the regular 
vacation or other accrued leave provided to the officer or employee. Any leave 
of absence for such duty in excess of thirty work days shall be without pay, but 
without loss of time. A permanent or full-time temporary officer or employee who 
has served under such temporary appointment for less than one year in the 
district shall receive this leave without pay, but without loss of  time.  This  paid 
leave shall be in addition to the regular vacation or other accrued leave provided to 
the officer or employee. Any leave of absence for such duty in excess of thirty 
workdays shall be without pay, but without loss of time. 


Military leave with pay is  not authorized for Inactive  Duty Training (IDT) as 
defined in N.J.A.C. 5A:2-2.1. 


The district will provide benefits and rights for staff on military leave as required 
by Federal and State laws. 


[Optional 


The military leave requirements in this Policy are the minimum requirements of 
applicable Federal and State laws. The district, at its option, may provide additional 
military leave with pay and related benefits.] 


Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, 
Section II, paragraph 5 of the New Jersey Constitution, upon application by the 
district to the State Treasury and approval of the application by the Director of the 
Division of Budget and Accounting, reimbursement shall be made by the State of 
New Jersey for any costs incurred as a result of the provisions of P.L. 2001, Chapter 
351. 


N.J.S.A. 18A:6-33; 18A:28-11.1; 18A:29-11; 18A:66-8.1 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 
N.J.A.C. 5A:2-2.1 
Uniformed Services Employment and Rreemployment Rights Act 
  (USERRA), 38 U.S.C. Section 4301 et seq. 


Adopted: 
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POLICY GUIDE 

SUPPORT STAFF MEMBERS 


4437/page 1 of 2 
Military Leave 


Dec 17 


[See POLICY ALERT Nos. 164 and 214] 


4437 MILITARY LEAVE 


The Board of Education recognizes that military service rendered by any district 
employee in the defense of the country or in maintaining preparedness for conflict, 
foreign or domestic, is a service benefiting all citizens. A Any permanent or full-
time temporary officer and/or employee of the district will be provided military 
leave and related benefits pursuant to the Uniformed Services Employment and 
Reemployment Rights Act (USERRA), 38 U.S.C. Section 4301 et seq., P.L. 2001 
Chapter 351 amending N.J.S.A. 38:23-1, N.J.S.A. 38A:1-1 and N.J.S.A. 38A:4-
4., and any other applicable Federal and State laws. 


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized militia of New Jersey (New Jersey National Guard, 
New Jersey Naval Militia Joint Command) shall be entitled, in addition to pay 
received, if any, as a member of the organized militia, to a leave of absence from 
his or her respective duties without loss of pay or time on all days during in which 
he/she he or she shall be is engaged in any period of State or Federal active duty.; 
provided, however, that tThe leave of absence for Federal active duty or active 
duty for training shall not exceed ninety work days in the aggregate in any calendar 
year. Any leave of absence for such duty in excess of ninety work days shall be 
without pay, but without loss of time. Such leave shall be in addition to the 
regular vacation or other accrued leave provided to the officer or employee. 
A permanent or full-time temporary officer or employee who has served under 
such temporary appointment for less than one year in the district shall receive 
this leave without pay, but without loss of time. This paid leave shall be in addition 
to the regular vacation or other accrued leave provided to the officer or employee.  
Any leave of absence for such duty in excess of ninety work days shall be without 
pay, but without loss of time.   


A permanent or full-time temporary officer or employee of the school district who 
is a member of the organized reserve of the Army of the  United  States, United 
States Naval Reserve, United States Air Force Reserve, or United States Marine 
Corps Reserve, or other organization affiliated therewith, including the National 
Guard of other States, shall be entitled, in addition to pay received, if any, as a 
member of a reserve component of the Armed Forces of the United States, to 
a leave of absence from his or her respective duty without loss of pay or time on  
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POLICY GUIDE 

SUPPORT STAFF MEMBERS 


4437/page 2 of 2 
Military Leave 


all work days he/she on which he or she shall be engaged in any period of Federal 
active duty, provided, however, that such leave of absence shall not exceed thirty 
work days in any calendar year. Such leave shall be in addition to the regular 
vacation or other accrued leave provided to the officer or employee. Any leave 
of absence for such duty in excess of thirty work days shall be without pay, but 
without loss of time. A permanent or full-time temporary officer or employee who 
has served under such temporary appointment for less than one year in the 
district shall receive this leave without pay, but without loss of time.  This paid 
leave shall be in addition to the regular vacation or other accrued leave provided to 
the officer or employee. Any leave of absence for such duty in excess of thirty 
workdays shall be without pay, but without loss of time. 


Military leave with pay is not authorized for Inactive Duty Training (IDT) as 
defined in N.J.A.C. 5A:2-2.1. 


The district will provide benefits and rights for staff on military leave as required 
by Federal and State laws. 


[Optional 


The military leave requirements in this Policy are the minimum requirements of 
applicable Federal and State laws. The district, at its option, may provide additional 
military leave with pay and related benefits.] 


Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of Article VIII, 
Section II, paragraph 5 of the New Jersey Constitution, upon application by the 
district to the State Treasury and approval of the application by the Director of the 
Division of Budget and Accounting, reimbursement shall be made by the State of 
New Jersey for any costs incurred as a result of the provisions of P.L. 2001, Chapter 
351. 


N.J.S.A. 18A:6-33; 18A:29-11 
N.J.S.A. 38:23-1 et seq.; 38A:1-1; 38A:4-4; 52:13H-2.1; 
N.J.A.C. 5A:2-2.1 
Uniformed Services Employment and Rreemployment Rights Act 
  (USERRA), 38 U.S.C. Section 4301 et seq. 


Adopted: 
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POLICY GUIDE 

OPERATIONS 
8507/page 1 of 2 


Breakfast Offer Versus Serve (OVS) 
Dec 17 
M 


[See POLICY ALERT Nos. 202 and 214] 


[For School Districts that Implement a Breakfast Offer Versus Serve 
Program] 


8507 BREAKFAST OFFER VERSUS SERVE (OVS) 


The Board of Education, to be in compliance with the Healthy Hunger Free Kids 
Act (HHFKA) of 2010, adopts this Offer Versus Serve (OVS) Policy. Offer Versus 
Serve is a Policy for Federally reimbursable meals that allows students to decline a 
certain number of food components in the meal to reduce plate waste and food cost.  
Board of Education approval to implement a Breakfast OVS Policy is optional at 
all grade levels. The provisions of the Breakfast OVS Policy shall be in accordance 
with the requirements of the HHFKA of 2010. 


A school breakfast eligible for Federal reimbursement shall offer four food items 
from the three food components in the appropriate amounts per grade grouping: 


• Fruit or vegetable or juice (including optional vegetable); 


• Milk; and Grains (including optional meat/meat alternate) 


• Grains (including optional meat/meat alternate). Milk 


Students are allowed to decline one of the four food items offered, but must select 
at least a half cup of either fruit or half cup of vegetable or half cup of a 
fruit/vegetable combination. 


After taking the half cup fruit or half cup of vegetable or half cup of a 
fruit/vegetable combination, students must select at least two additional food 
items in the full amounts (per grade group requirements) to count toward the 
reimbursable offer versus serve meal.  


A student’s decision to accept all four food items or to decline one food item shall 
not affect the price charged for the meal as the breakfast is priced as a unit. If 
students do not choose enough food items to comprise a reimbursable meal, a la 
carte prices will be charged. 
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POLICY GUIDE 

OPERATIONS 
8507/page 2 of 2 


Breakfast Offer Versus Serve (OVS) 


School staff members cannot make exceptions to the Policy, such as requiring every 
student to take a particular food component.  It is the student’s choice to select any 
three or all four food items of the reimbursable meal. 


At each school implementing this OVS Policy, school food service staff members 
will be trained annually on the provisions of the district’s Breakfast OVS Policy. 


[Select One Option 


____ Breakfast OVS will be implemented at schools identified by State and 
Federal criteria the following schools: (List all schools in the district that 
will implement a Breakfast OVS Policy) 


_______________________ ____________________________ 


_______________________ ____________________________ 


_______________________ ____________________________ 


____ 


_______________________ ____________________________ 


Breakfast OVS will be implemented in all schools in the district.] 


Adopted: 
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POLICY GUIDE 

COMMUNITY 
9242/page 1 of 2 


Use of Electronic Signatures 
Dec 17 


[See POLICY ALERT No. 214] 


9242 USE OF ELECTRONIC SIGNATURES 


The New Jersey Uniform Electronic Transactions Act (UETA) authorizes a Board 
of Education to use electronic forms, filings, and signatures to conduct official 
business with the public. The use of electronic forms, filings, and signatures may 
save school district resources and will provide a convenient and cost-efficient 
option for parents to receive, review, and acknowledge receipt of information 
from the school district. Therefore, the Board of Education authorizes the use of 
electronic forms, filings, and signatures in communications between the school 
district and parents pursuant to the UETA. 


For the purposes of this Policy, “electronic” means relating to technology having 
electrical, digital, magnetic, wireless, optical, electromagnetic, or similar 
capabilities. 


For the purposes of this Policy, “electronic record” means a record created, 
generated, sent, communicated, received, or stored by electronic means.   


For the purposes of this Policy, “electronic signature” means an electronic sound, 
symbol, or process attached to or logically associated with a record and executed 
or adopted by a person with the intent to sign the record.  


For the purposes of this Policy, “information processing system” means an 
electronic system for creating, generating, sending, receiving, storing, displaying, 
or processing information. 


The school district may electronically send documents to parents of students 
enrolled in the school district. These documents may include, but are not limited 
to: informational notices; school or school related events or activities; periodic 
updates on a student’s progress; school district forms; requests for information; 
and any other communications between the school district and home.  Some  
documents electronically sent to parents may require the parent to: acknowledge 
receipt of a document; provide parental consent for such matters as student 
compliance with the district’s acceptable use of school district computers and 
administration of surveys; and/or acknowledge receipt and acceptance of terms of 
a Board of Education policy, regulation, or practice. Any document sent to 
parents of students enrolled in the school district must be capable of retention by 
the recipient. To be capable of retention, the recipient at the time of receipt, must 
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POLICY GUIDE 

COMMUNITY 
9242/page 2 of 2 


Use of Electronic Signatures 


be able to retain and accurately reproduce the document for later reference by all 
persons who are entitled to retain the record.  A record is not capable of retention 
by the recipient if the sender of its information processing system inhibits the 
ability of the recipient to print or store the electronic record.    


The Board of Education authorizes documents may be electronically sent to 
parents of students enrolled in the school district only with the approval of the 
Superintendent of Schools. The Superintendent shall establish an information 
processing system to include a process for parents to electronically send, sign, and 
return documents to the school district. The school district shall make 
accommodations for a parent who is unable or unwilling to conduct business 
electronically. In addition, a parent may refuse to conduct business electronically 
for any reason and at any time. In this event, the school district shall make 
available a hard copy of the document(s) to the parent to review, maintain, and 
any document(s) requiring signatures to be returned to the district. The 
Superintendent will only implement an information processing system in 
accordance with the provisions of the UETA. 


Documents that are electronically signed and returned to the school district may 
be maintained by the school district in electronic or non-electronic form. 
Documents returned to the district that are not electronically signed shall be 
maintained by the district in non-electronic form. However, nothing shall prevent 
the school district from converting a non-electronic document to an electronic 
document and for such document to be stored in electronic form.  All electronic or 
non-electronic documents returned to the school district shall be maintained by 
the school district in accordance with the New Jersey Department of the Treasury 
- Records Management Services - Records Retention Schedules and in accordance 
with N.J.S.A. 12A:12-12. 


N.J.S.A. 12A:12-1 et seq. 


Adopted: 
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POLICY GUIDE 

PROPERTY 


7440/page 1 of 2 
School District Security of School Premises 


Dec 17 
M 


[See POLICY ALERT Nos. 96 and 214] 


7440 SCHOOL DISTRICT SECURITY OF SCHOOL PREMISES 


The Board of Education believes that the buildings and facilities of this the 
school district represent a substantial community investment. The Board directs 
the development and implementation of a plan for school district security to 
protect that the school community’s investment in the school buildings and 
facilities. 


The school district security program will include: the maintenance of facilities 
that are secure against unwelcome intrusion; protection against fire hazards and 
faulty equipment; and compliance the observation with of safe practices in the 
use of electrical, plumbing, and heating, and other school building equipment.  
The Board directs close cooperation of district officials with local law 
enforcement, officers, fire fighters, the sheriff’s office, and insurance company 
inspectors fire officials, and other emergency agencies. 


The Superintendent of Schools shall designate a school administrator as a 
School Safety Specialist for the district in accordance with the provisions of 
N.J.S.A. 18A:17-43.3. The School Safety Specialist shall be required to 
acquire a New Jersey Department of Education School Safety Specialist 
certification in accordance with the provisions of N.J.S.A. 18A:17-43.2. The 
School Safety Specialist shall also serve  as the school district’s liaison with 
local law enforcement and national, State, and community agencies and 
organizations in matters of school safety and security.   


Personal Aaccess to school buildings and grounds outside the hours school is  in 
session shall be limited to personnel whose employment requires their presence in 
the facility. An adequate key control system will be established to limit building 
access to authorized personnel and guard against the potential of intrusion by 
unauthorized persons who have obtained access keys improperly. 


Building records and funds shall be kept in a safe place and secured under lock 
and key as appropriate and necessary. 
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POLICY GUIDE 

PROPERTY 


7440/page 2 of 2 
School District Security of School Premises 


Protective devices designed to be used as safeguards against illegal entry and 
vandalism may be installed when appropriate. The Board may approve the 
employment of school resource officers, school security officers, and/or law 
enforcement officers guards in situations in which special risks are involved. 


N.J.S.A. 18A:17-43.1; 18A:17-43.2; 18A:17-43.3 


Adopted: 
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Bus Driver/Bus Aide Responsibility 
Dec 17 
M 


[See POLICY MEMO No. 67] 
[See POLICY ALERT Nos. 164, 205, 209 and 214] 


8630 BUS DRIVER/BUS AIDE RESPONSIBILITY 


The Board of Education requires all school bus drivers and bus aides employed by 
the district or employed by a contracted school bus company to be reliable persons 
of good moral character who possess the qualifications necessary to perform the 
duties of the position. Anyone driving a school bus used to transport students to 
and from school and school related activities must meet all requirements of N.J.S.A. 
18A:39-17, 18, 19.1, and 20 and all New Jersey Motor Vehicle Commission 
(NJMVC) rules governing school bus drivers.  All school bus drivers must possess 
the appropriate license and endorsement(s) to drive a school bus in the State of New 
Jersey and are subject to all the Federal and State requirements to maintain the 
appropriate license. 


“Employer” for the purposes of this Policy and Regulation means a Board of 
Education or a contractor that provides student transportation services under 
contract with the Board of Education. In the event the school district employs 
school bus drivers and bus aides and/or uses a contractor for transportation 
services, the “employer” for school district employed school bus drivers and 
bus aides shall be the Board of Education and the “employer” for contracted 
school bus drivers and bus aides shall be the contractor that provides student 
transportation under contract with the Board of Education. 


School bus drivers and bus aides shall meet criminal history background check 
requirements pursuant to N.J.S.A. 18A:6-7.1(c) et seq. and tuberculin testing 
requirements pursuant to applicable State statutes and administrative codes. School 
bus drivers and bus aides shall be considered under the Federal Family Educational 
Rights and Privacy Act (FERPA) to be school officials who have a legitimate 
educational interest to parts of a student’s record relating to transportation, without 
parental consent, as outlined in N.J.A.C. 6A:27-12.1(j)1. 


A Commissioner of Education-developed training program on proper procedures 
for interacting with students with special needs shall be administered by the 
employer to all school bus drivers and bus aides in accordance with the 
requirements of N.J.S.A. 18A:39-19.2. This training program must be administered 
in accordance with the provisions of N.J.S.A. 18A:39-19.3.a. and all school bus 
drivers and bus aides must file a certification with the their employer Board of 
Education that the individual has completed the training program within  


OPERATIONS 
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Bus Driver/Bus Aide Responsibility 


five business days of its completion. The employer Board shall retain a copy of 
the certificate for the duration of the individual’s employment and shall file a copy 
of the certification to the Department of Education in accordance with the 
provisions of N.J.S.A. 18A:39-19.3.b. 


School bus drivers and bus aides shall receive training in the use of a student’s 
educational records and in their responsibility to ensure the privacy of the student 
and his or her records. In addition, permanent and substitute school bus drivers and 
bus aides shall be trained for the functions of their positions and  in a safety  
education program as outlined in N.J.A.C. 6A:27-11.1 et seq. 6A:27-11.2(b) and 
(c). 


In accordance with the provisions of N.J.S.A. 18A:39-28, school bus drivers must 
visually inspect the school bus they are assigned at the end of the transportation 
route to determine that no student has been left on the bus. 


The school bus driver shall be in full charge of the school bus at all times and shall 
be responsible for maintaining order. The school bus driver will never exclude a 
student from the school bus, but if unable to manage a student, the school bus driver 
will report the unmanageable student to the Principal or designee of the school in 
which the student attends. 


The Principal or designee, upon such report from the school bus driver, may assign 
appropriate discipline. The discipline may include excluding the student from the 
bus. The student’s parent shall provide for the student’s transportation to and from 
school during the time of exclusion. 


In the event of an emergency, school bus drivers shall follow procedures established 
by this Board. School administrators shall organize and conduct emergency exit 
drills at least twice within the school year for all students who are transported to 
and from school. All other students shall receive school bus evacuation instruction 
at least once per year. School bus drivers and bus aides shall participate in the 
emergency exit drills, which shall be conducted on school property and shall be 
supervised by the Principal or person assigned to act in a supervisory capacity. 
Drills shall be documented in the minutes of the Board of Education at the first 
meeting following completion of the emergency exit drill in accordance with the 
provisions of N.J.A.C. 6A:27-11.2(d). 


OPERATIONS 
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In accordance with the provisions of N.J.S.A. 18A:39-19.4, a Commissioner-
developed student information card shall be completed by a parent of a student with 
an Individualized Education Plan (IEP), who receives transportation services, when 
the IEP is developed or amended. Upon receiving consent from the parent, the 
student information card shall be provided to a school bus driver and bus aide for 
each student on the bus route to which the school bus driver or bus aide is assigned 
for whom a student information card has been completed by the parent.  


The school bus driver will immediately inform the Principal of the receiving school 
and the School Business Administrator or designee of the district providing the 
transportation following an accident that involves injury, death, or property 
damage. The school bus driver must also complete and file within ten days of the 
accident the Preliminary School Bus Accident Report prescribed by the 
Commissioner of Education. In addition to the Preliminary School Bus Accident 
Report, the driver of a school bus involved in an accident resulting in injury or death 
of any person, or damage to property of any one person in excess of $500, shall 
complete and file within ten days after such accident a motor vehicle accident report 
in accordance with N.J.S.A. 39:4-130. 


School bus drivers are prohibited from using a cellular telephone or other electronic 
communication device while operating a school bus unless the school bus is parked 
in a safe area off a highway or in an emergency situation pursuant to N.J.S.A. 
39:3B-25. A school bus driver who violates this policy provision is subject to fines 
pursuant to N.J.S.A. 39:3B-25. 


School bus drivers are responsible for the safety of their students and shall 
rigorously observe all motor vehicle laws and regulations and State Board of 
Education rules in the operation of their school bus. 


N.J.S.A. 18A:6-7.1 et seq.; 18A:25-2; 18A:39-17; 18A:39-18; 
18A:39-19.1; 18A:39-19.2; 18A:39-19.3; 18A:39-19.4;  
18A:39-28 


N.J.S.A. 39:3B-25 
N.J.A.C. 6A:27-11.1 et seq.; 6A:27-12.1 et seq. 


Adopted: 
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Dec 17 
M 


[See POLICY ALERT Nos. 96 and 214] 


R 7440 SCHOOL DISTRICT SECURITY 


A. 	 Definitions 


“Access” means authorized access to a school building or school grounds 
through the use of a Board-approved key control system. 


“Key control system” means the use of a key, card, code, or any other  
means to disengage a locking mechanism to provide entry to a school 
building or school grounds. 


“School buildings” and “school grounds” means and includes land, 
portions of land, structures, buildings, and vehicles, when used for the 
provision of academic or extracurricular programs sponsored by the 
district or community provider and structures that support these buildings, 
such as school wastewater treatment facilities, generating facilities, and 
other central service facilities including, but not limited to, kitchens and 
maintenance shops. “School buildings” and “school grounds” also 
includes athletic stadiums; swimming pools; any associated structures or 
related equipment tied to such facilities including, but not limited to, 
grandstands; night field lights, greenhouses; garages; facilities used for 
non-instructional or non-educational purposes; and any structure, building, 
or facility used solely for school administration. “School buildings” and 
“school grounds” also includes other facilities such as playgrounds; and 
other recreational places owned by local municipalities, private entities, or 
other individuals during those times when the school district has exclusive 
use of a portion of such land in accordance with N.J.A.C. 6A:16-1.3 and 
6A:26-1.2. 


B. 	 Access to School Buildings and School Grounds 


1. 	 Access to school buildings and grounds during the school day will 
be permitted to all students enrolled in the school and all 
authorized school staff members, and visitors pursuant to Policy 
and Regulation 9150. 


2. 	 Access to school buildings and grounds before and after the school 
day will be permitted to: 


a. 	 Members of the Board of Education; 
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b. 	 Administrative and supervisory staff members, teaching 
staff members, and support staff members assigned to a 
school building or grounds in the performance of their 
duties; 


c. 	 Other school staff members in the performance of their 
professional responsibilities; 


d. 	 Students involved in interscholastic athletics, co-curricular, 
extra-curricular activities, and authorized spectators; 


e. 	 Members of organizations granted the use of school 
premises pursuant to Policy and Regulation 7510; 


f.		 Police officers, fire fighters, health inspectors, and other 
agents of Federal, State, and local government in the 
performance of their official duties; 


g. 	 Members of the public present to attend a public Board of 
Education or public school-related function; and 


h. 	 Others authorized by the Superintendent or designee and/or 
by Board Policy. 


3. 	 All visitors to a school building during a school day will be 
required to register their presence in the school and comply with 
the provisions of Policy and Regulation 9150. The school’s 
registration and sign-in procedures may include the use of a school 
visitor management system requiring the visitor to present 
acceptable identification to access the school building. 


4. 	 Signs will be conspicuously posted to inform visitors of the 
requirement to register their presence into the building. 


C. 	 Key Control System for Access to School Buildings and Facilities 


1. 	 School staff members will be provided access to a school building 
using the school’s key control system as follows: 


a. 	 Teaching staff members and support staff members will be 
provided access using the school’s key control system to 
the school building and to other facilities on school grounds 
to which they require access for the performance of their 
professional duties. 
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(1)		 The Building Principal will determine the school 
staff members who shall be provided access to 
facilities within the school building and on school 
grounds. 


(2)		 The Superintendent or designee will determine the 
district administrators, supervisors, and other staff 
members who shall be provided access to facilities 
within the school building and on school grounds. 


2.		 School staff members provided access to a school building or other 
facilities on school grounds shall be responsible for ensuring their 
key control system authorization is not shared with another 
individual without prior approval of the Principal or designee for 
school staff members, or the Superintendent or designee for district 
staff members. Staff members are prohibited from permitting their 
key control system authorization to be used by another person 
unless prior approval is obtained from the Principal or designee at 
the building level and Superintendent or designee at the district 
level or in the event of an emergency. 


3.		 A staff member’s loss of a key, card, or any other device 
authorizing the staff member access to a school building or a 
facility on school grounds must be immediately reported to the 
Principal or Superintendent or designee. The staff member who 
loses a key, card, or any such access device may be responsible for 
the replacement cost. 


D.		 Staff Member Responsibilities 


1.		 Staff members should not bring to school valuable personal items 
that cannot be in the staff member’s personal possession at all 
times. The Board of Education is not responsible for a staff 
member’s personal possession in the event the item is lost, stolen, 
misplaced, damaged, or destroyed. 


2.		 In the event a staff member observes a student has a valuable item 
in school, the staff member will report it the Principal or designee. 
A valuable item may include, but is not limited to, an unusually 
large amount of money, expensive jewelry or electronic 
equipment, or any item that is determined by the Principal or 
designee to be valuable to a student based on the student’s age. 
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a.		 The Principal or designee may contact the student’s parent 
and request the parent come to school to retrieve the 
valuable item; 


b.		 The Principal or designee may secure the valuable item and 
return it to the student at the end of the school day and 
inform the student and the parent not to bring the valuable 
item to school in the future; or 


c.		 The Principal or designee will permit the student to 
maintain the valuable item and inform the student and the 
parent not to bring the valuable item to school in the future. 


d.		 The Board of Education is not responsible for a student’s 
personal possession in the event the item is lost, stolen, 
misplaced, damaged, or destroyed when in the possession 
of the student. 


3.		 Teaching staff members shall close classroom windows and shut 
and lock classroom doors when leaving at the end of the school 
day; shut and lock classroom doors during the school day when the 
room is not going to be in use after their assignment, and report 
immediately to the Principal or designee any evidence of 
tampering or theft. 


4.		 Custodians shall, at the end of the work day, conduct a security 
check of the building to make certain that all windows are closed 
and all office, classroom, and building doors are shut and locked, 
except as such doors may be required to be open for persons with 
access. 


5.		 Office personnel shall take all reasonable precautions to ensure the 
security of all school and district records and documents against 
unauthorized access, deterioration, and destruction. 


E.		 School Safety Specialist 


1.		 The Superintendent of Schools shall designate a school 
administrator as a School Safety Specialist for the district in 
accordance with the provisions of N.J.S.A. 18A:17-43.3. 
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2. 	 The School Safety Specialist shall: 


a. 	 Be responsible for the supervision and oversight for all 
school safety and security personnel, policies, and 
procedures in the school district; 


b. 	 Ensure that these policies and procedures are in compliance 
with State law and regulations; and 


c. 	 Provide the necessary training and resources to school 
district staff in matters relating to school safety and 
security. 


3. 	 The School Safety Specialist shall also serve as the school 
district’s liaison with law enforcement and national, State, and 
community agencies and organizations in matters of school safety 
and security. 


4. 	 The School Safety Specialist shall be required to acquire a New 
Jersey Department of Education School Safety Specialist 
Certification in accordance with the provisions of N.J.S.A. 
18A:17-43.2. 


F. 	 Summoning Law Enforcement Authorities 


1. 	 Law enforcement authorities will be summoned promptly 
whenever evidence is discovered that indicates: a crime has been 
committed on school premises or in the course of staff or student 
transportation to or from school; a break and entry may have 
occurred on school grounds; a deadly weapon is on school 
premises; a breach of the peace has occurred on school premises; 
for any reason required in the Memorandum of Understanding 
between the Board of Education and Law Enforcement and in 
accordance with Policy and Regulation 9320; or for any other 
reason there is concern about the health, safety and welfare of 
persons on school grounds or school property. 


2. 	 A call to law enforcement agents will be reported to the 
Superintendent as soon as possible, along with the reason(s) for 
which the call was made and the outcome of the incident. 


Issued: 
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Dec 17 
M 


[See POLICY ALERT Nos. 164, 205, 209 and 214] 


R 8630 EMERGENCY SCHOOL BUS PROCEDURES 


A. 	 Staff Training 


1. 	 The Board of Education will administer a safety education 
program for all permanent and substitute school bus drivers and 
bus aides. At a minimum, the training shall include: 


a. 	 Student management and discipline; 


b. 	 School bus accident and emergency procedures; 


c. 	 Conducting school bus emergency exit drills; 


d. 	 Loading and unloading procedures; 


e. 	 School bus stop loading zone safety;  


f. 	 Inspecting the school vehicle for students left on board the 
bus at the end of a route; and 


g. 	 The use of student’s educational records, including the 
district’s responsibility to ensure the privacy of the student 
and his or her records, if applicable. 


2. 	 The Board of Education will administer a safety education 
program to school bus drivers that includes defensive driving 
techniques and railroad crossing procedures. 


3. 	 The Board of Education employer shall be responsible to will 
administer a Commissioner of Education-developed training 
program on proper procedures for interacting with students with 
special needs in accordance with the provisions of N.J.S.A. 
18A:39-19.2 and 18A:39-19.3 for all school bus drivers and 
school bus aides: 
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a. 	 In the case of a school bus driver or aide who is employed 
prior to the development and availability of the training 
program, the Board employer shall administer the training 
program to the individual no later than one hundred and 
eighty days after the training program is made available by 
the Commissioner; 


b. 	 In the case of a school bus driver or aide who is employed 
after the development and availability of the training 
program, the Board employer shall administer the training 
program to the individual prior to that individual operating 
a school bus or serving as an aide on a school bus; 


c. 	 In accordance with the provisions of N.J.S.A. 
18A:39-19.3b., the employer Board of Education shall 
require a school bus driver or school bus aide employed by 
the  Board  to file a certification  with the  employer Board 
that the individual has completed the training program 
required as per N.J.S.A. 18A:39-19.2 within five business 
days of its completion. The employer Board shall retain a 
copy of the certification for the duration of the individual’s 
employment, and shall forward a copy of the certification 
to the Department of Education; and/or 


d. 	 Contractors that provide student transportation services 
under a contract with the Board of Education shall comply 
with the requirements of N.J.S.A. 18A:39-19.2 and 19.3 
and N.J.A.C. 6A:27-11.1 et seq. 


B. 	 Emergency Bus Evacuation Drills 


1. 	 The Principal or designee of each school shall organize and 
conduct emergency bus exit drills at least twice each school year 
for students who are transported to and from school and all other 
students shall receive school bus evacuation instruction at least 
once within the school year. 


2. 	 School bus drivers and bus aides shall participate in the emergency 
exit drills. 
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3. 	 Bus exit drills will be conducted on school property and shall be 
supervised by the Principal or by a person assigned to act in a 
supervisory capacity. The drills will be conducted when weather is 
conducive to safety and preferably when the bus arrives at school 
with a full complement of students. 


4. 	 The portion of the drill involving the use of the rear emergency 
door, which requires students to jump from the bus to the ground 
does need not to be performed by every student and may be 
demonstrated by others. 


5. 	 The school bus driver or supervisor of the drill shall: 


a. 	 Describe and demonstrate the use of kick-out windows and 
split-sash windows; 


b. 	 Describe the location and use of flares, flags, fire ax, and 
other emergency equipment; 


c. 	 Give instruction in the opening and closing of front and 
rear doors, turning off the ignition switch, and setting and 
releasing the emergency brake; 


d. 	 Explain that the bus will be evacuated by the front door 
when the bus is damaged in the rear and by the rear door 
when the front door is blocked; 


e. 	 Demonstrate the use of the emergency exit door; 


f. 	 Instruct students that lunches and books should be left on 
the bus in the evacuation procedure; 


g. 	 Encourage older, bigger students to assist younger, smaller 
students in their exit from the bus; 


h. 	 Have students leave the bus one row at a time, left and right 
sides alternating, in a prompt and orderly fashion; 
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i. 	 Instruct students to group a safe distance away from the bus 
and to wait in that place until directed by the driver, a 
police officer, or other adult in authority; 


j. 	 Tolerate no student misbehavior in the conduct of the drill; 
the failure of any student to follow directions must be 
reported to the Principal; and 


k. 	 Provide any other training that will protect the safety of the 
students in the event the bus needs to be exited due to an 
emergency. 


6. 	 In accordance with the provisions of N.J.A.C. 6A:27-11.2(d), 
emergency bus evacuation drills shall be documented in the 
minutes of the Board at the first meeting following completion of 
the emergency exit drill. The minutes shall include, but are not 
limited to, the following: 


a. 	 The date of the drill; 


b. 	 The time the drill was conducted; 


c. 	 The school name; 


d. 	 The location of the drill; 


e. 	 The route number(s) included in the drill; and 


f. 	 The name of the Principal or assigned person(s) who 
supervised the drill. 


C. 	 Additional Precautions 


1. 	 School bus drivers may, depending on the age of the students on a 
bus route, discuss with the students additional safety precautions 
that may be taken in the event of a bus emergency. The safety 
precautions to be discussed shall be approved by the 
_____________________ (Transportation Supervisor or 
Principal or designee). 


  Copyright 2017     Strauss Esmay Associates, LLP       1886 Hinds Road       Suite 1     Toms River, NJ  08753 - 8199   732-255-1500 







                   


 


 


 
 


  


   
 


 
 


 
  


 
 


  


 


 


 


 


 


 
  


   


 


 


 
 
 
 


REGULATION GUIDE 

OPERATIONS 


R 8630/page 5 of 12 
Emergency School Bus Procedures 


2. 	 In accordance with the provisions of N.J.S.A. 18A:39-19.4, the 
Commissioner of Education shall develop a student information 
card that includes information that should be readily available to a 
school bus driver and school bus aide for the purpose of promoting 
proper interaction with a student with special needs. The parent of 
a student with an Individualized Education Plan (IEP) shall 
complete the student information card when the IEP is developed 
or amended for a student who receives transportation services. 


a. 	 Upon receiving consent from a student’s parent, the school 
district shall provide a copy of the completed student 
information card to a school bus driver and school bus aide 
for each student on the bus route to which the school bus 
driver or school bus aide is assigned. 


3. 	 School bus drivers shall attend training workshops offered by the 
New Jersey Department of Education and this school district and 
shall be trained in first aid. 


4. 	 Each school bus shall be equipped with: 


a. 	 A list of the students assigned to that bus; 


b. 	 A basic first aid kit approved by the school nurse and 
inspected regularly by the school bus driver; 


c. 	 Several emergency notice cards on which are printed the 
telephone numbers of the appropriate police department, 
the receiving school, and an emergency medical service 
and on which is provided a space for writing the location of 
a disabled school bus and the name of the bus driver; 


d. 	 Flags or flares or other warning devices; and 


e. 	 Any other equipment or supplies determined to be included 
on the school bus by the administration. 
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5. 	 Each school bus driver shall: 


a. 	 Inspect his/her bus for possible hazards or safety concerns 
before driving the bus each day; 


b. 	 Keep aisles and passageways clear at all times; 


c. 	 Maintain student discipline on the bus; 


d. 	 Prohibit the presence of any non-service animal, firearm, 
ammunition, weapon, explosive, or any other dangerous or 
illegal material or object on the school bus; 


e. 	 Report promptly to the ___________________ (Principal, 
Transportation Supervisor, Other) any potential driving 
hazard on his/her route, such as construction, road work, 
etc.; 


f. 	 Report promptly to the ___________________ (Principal, 
Transportation Supervisor, Other) any deviation in the 
bus route or schedule; 


g. 	 Drive within speed limits at all times and exercise 
extraordinary care in inclement weather; 


h. 	 Know and obey all motor vehicle laws and regulations and 
State Board of Education regulations; 


i.		 Not smoke, eat, or drink while in or operating the bus at 
any time or perform any act or behave in any manner that 
may impair the safe operation of the school bus; 


j. 	 Visually inspect the school bus at the end of each 
transportation route to determine that no student has been 
left on the bus; and 


k. 	 Not allow a student on board a school bus unless the bus 
driver or other employee of the Board or school bus 
contractor is also on board the bus. This shall not apply 
when a school bus driver leaves the bus to assist in the 
boarding or exiting of a disabled student or in the case of an 
emergency. 
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D. 	 General Emergency Rules 


1. 	 School bus drivers are responsible for the safety of the students on 
their bus. In the event of an emergency, school bus drivers must 
exercise responsible leadership. The safety and well-being of 
students must be the drivers’ paramount consideration. School bus 
drivers shall stay with their students until another school staff 
member, law enforcement officer, or a first responder can assume 
responsibility for the safety of the students. 


2. 	 School bus drivers may not leave the school bus when children are 
aboard except in an emergency and, then, only after they have 
turned off the engine, removed the ignition key, and safely secured 
the school bus. 


3. 	 A school bus must be evacuated when: 


a. 	 There is a fire in the engine or any other portion of the bus; 


b. 	 There is a danger of fire because the bus is near an existing 
fire or a quantity of gasoline or other highly combustible 
material and is unable to move away; 


c. 	 The bus is disabled for any reason and:  


(1) 	 Its stopping point is in the path of a train or is 
adjacent to a railroad track; 


(2) 	 A potential exists for the position of the bus to shift 
thus endangering students; or 


(3) 	 The stopping point (e.g., on a hill, curve, or near an 
obstruction) fails to provide oncoming traffic with 
at least 300 feet visibility of the bus, thus creating 
the danger of a collision. 


d.		 The risk of remaining in the bus poses a greater safety risk 
than evacuating the bus. 
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4.		 When a school bus is evacuated, students shall leave the bus by the 
exit(s) and in the manner that affords maximum safety in the 
circumstances. 


5.		 Students who have been evacuated from a school bus shall be 
moved to a safe place and distance from the bus and remain there 
until the driver or, if the driver is incapacitated, another person in 
authority has determined that no danger remains or until other 
alternative safety provisions can be made. 


6.		 No student shall be allowed to request a ride with a passerby or 
proceed to walk home or leave the scene without the specific 
approval of the bus driver, a police officer, or other person in 
authority. 


7.		 In the event a school bus is disabled in the course of providing 
student transportation, the driver, or a responsible person 
designated by the driver, will notify the ____________________ 
(Principal of the receiving school, Transportation Supervisor, 
School Business Administrator/Board Secretary, Other) of  the 
number and location of the bus and the circumstances of the 
disability. The _____________________ (Principal of the 
receiving school, Transportation Supervisor, School Business 
Administrator/Board Secretary, Other) will make arrangements 
for the safety of the students. 


E.		 Specific Emergency Situations 


1.		 In the event of an accident or vehicle failure the following 
procedures will be implemented: 


a.		 The school bus driver shall, in person or through a 
responsible designee, summon the police and emergency 
medical services, if necessary, and notify the Principal of 
the receiving school and the School Business 
Administrator/Board Secretary or designee, of the district 
providing the transportation. 
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b. 	 The school bus driver will attempt to make all students as 
safe and comfortable as possible. If possible and 
necessary, the driver will administer emergency first aid to 
injured students. 


c. 	 In the event of an accident with no apparent or actual 
injuries and when law enforcement officials permit the bus 
to continue on its route after investigating the accident the 
school nurse will: 


(1) 	 If the accident occurred on the way to school or 
during school hours, examine any student who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school; or 


(2) 	 If the accident occurred on the way home from 
school, examine any student who is feeling or 
displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 


d. 	 In the event of an accident where students are injured, a 
student(s) may be transported to a hospital if it is 
determined by law enforcement, medical, and/or first aid 
staff at the accident scene additional medical treatment is 
required. 


(1) 	 If the accident occurred on the way to school or 
during school hours, the school nurse will examine 
any student not transported to the hospital who is 
feeling or displaying any symptoms of any injuries 
from the accident when the bus arrives at school. 


(2) 	 If the accident occurred on the way home from 
school, the nurse will examine any student feeling 
or displaying any symptoms of any injuries from the 
accident the next school day or if the parent of a 
student requests the school nurse examine their 
child the next school day. 
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e. 	 If another vehicle(s) is involved, the bus driver will obtain 
the following information from the driver(s) of that 
vehicle(s) or from law enforcement officers at the accident 
scene: driver’s name, driver’s license number, vehicle 
owner’s name and address, vehicle registration number, 
owner’s insurance company and policy number, and a 
description of the vehicle (color, make, year, body type). 


f. 	 The following notifications must be provided: 


(1) 	 The school bus driver must report immediately to 
the Principal of the receiving school and the School 
Business Administrator/Board Secretary or  
designee of the district providing the transportation, 
any accident that involves an injury, death, or 
property damage. In addition, the bus driver must 
complete and file the Preliminary School Bus 
Accident Report prescribed by the Commissioner of 
Education. 


(2) 	 The Principal of the receiving school shall retain a 
copy of the Report and forward other copies of the 
Report as prescribed by the New Jersey Department 
of Education. 


(3) 	 In addition, a school bus driver involved in an 
accident resulting in injury or death of any person, 
or damage to property of any one person in excess 
of $500 shall complete and file within ten days after 
such accident a Motor Vehicle Accident Report in 
accordance with N.J.S.A. 39:4-130. 


(4) 	 The parent of students involved in a school bus 
accident shall be notified as quickly as possible 
commensurate with the severity of the accident and 
injuries, if any, and hospital placement of their child 
if transported to a hospital by ambulance or by other 
emergency personnel. 
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2. 	 In the event the school bus driver is incapacitated, the following 
procedures will be implemented: 


a. 	 A school bus driver is incapacitated when he/she is unable 
to operate the school bus safely or when his/her driving 
ability is significantly impaired by the driver’s physical or 
mental condition. 


b. 	 If there is a bus aide on the bus, the bus aide will take steps 
necessary to have the bus pulled off the road to a safe 
location and shall contact school officials or emergency 
services for assistance. If a bus aide is not on the bus, the 
bus driver shall pull the bus off the road to a safe location 
and contact school officials or emergency services for 
assistance. 


c. 	 The bus shall be stopped, with due consideration for the 
safety of its passengers, the motor turned off, the ignition 
key removed, and safely secure the bus. 


d. 	 The ________________________ (Principal of the 
receiving school, Transportation Supervisor, School 
Business Administrator/Board Secretary, Other) shall 
immediately arrange for the transportation of the students 
by substitute driver, substitute bus, or other means. 


3. 	 In the event of an injury to a student on the bus, at a bus stop, or 
along a transportation route, not incurred as the result of a school 
bus accident, the following procedures will be implemented. 


a. 	 In the absence of another responsible adult in authority, the 
school bus driver will take charge of a student who has 
been injured or disabled on a school bus, at a school bus 
stop, or along the transportation route traveled by the 
school bus. 


b. 	 If necessary, first aid will be administered. 
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c. If the student’s injury is serious, emergency medical 
services will be summoned; the school bus driver or a 
responsible adult appointed by the bus driver will remain 
with the student until emergency medical help arrives. 


d. If the student’s injury is not serious, and: 


(1) Occurs on the way to the school, the school bus 
driver will deliver the injured student to the school 
nurse for examination and such treatment or referral 
as may be required. The school nurse will notify 
the student’s parent; 


(2) Occurs on the way to the student’s home, the school 
bus driver or another school district staff member 
will deliver the injured student to his/her parent or 
to a responsible adult at the student’s home or if no 
one is home the injured student will be transported 
back to a school district location until a parent or 
another responsible adult can be contacted. If it is 
determined the student may need medical treatment 
and a parent or responsible adult cannot be 
contacted, the child may be transported to the 
school physician’s office or to the nearest hospital 
emergency room; or 


(3) Occurs on the way to or from an extracurricular 
event, the school bus driver will notify a 
professional staff member assigned to the activity, 
who will take charge of the student and notify the 
student’s parent. 


e. The school bus driver will immediately report the incident 
and any injuries to the Principal or designee of the school 
in which the student is enrolled. 


Issued: 
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Dec 17 
M 


[See POLICY ALERT Nos. 153 and 214] 


R 5460.1 HIGH SCHOOL TRANSCRIPTS 


A transcript is defined as a document for all high school students exiting the 
school district that describes a student’s progress toward achievement of the New 
Jersey Student Learning Core Curriculum Content Standards (NJSLS) and other 
relevant experiences and achievements. 


Transcripts for students entering ninth grade or students planning to graduate 
from an adult high school in the 2003-04 and following academic years shall 
contain the following The Board of Education, in accordance with N.J.A.C. 
6A:8-4.2, shall maintain for every student a ninth grade through graduation 
transcript that contains the following, as available: 


1. 	 Results of all Aapplicable State assessments, including 
assessments that satisfy graduation requirements set forth in 
N.J.A.C. 6A:8-5.1(a)6; 


2. 	 Results of any Applicable English Llanguage proficiency 
assessments according to N.J.A.C. 6A:8-5.1(h); 


3. 	 Other evidence of student achievement Evidence of instructional 
experience and performance in the NJSLS; 


4. 	 Evidence of instructional experience and performance in the New 
Jersey Core Curriculum Content Standards technological literacy; 


5. 	 Evidence of employability skills and work habits, including 
punctuality, attendance and teamwork career educational 
instructional experiences and career development activities; 


6. 	 Any structured learning experiences Evidence of State-issued 
occupational licenses and credentials, industry-recognized 
occupational credentials, and/or technical skill assessments for 
students enrolled in Department-approved career and 
technical education programs pursuant to N.J.A.C. 6A:19-3.2; 
and 
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7. 	 Any employer/industry certification tests limited to industry based 
standards; 


78. Any Oother information deemed appropriate approved by the 
Board of Education. 


The Board of Education shall transmit within ten business days any official 
records, including transcripts, of students who transfer Student transcripts 
shall be transmitted within ten calendar days of the time any student transfers to 
other another school districts or institutions in accordance with N.J.A.C.     
6A:8-4.2(b). Disciplinary records will only be sent to other public districts or 
private schools in accordance with Board Policy and Regulation 8330 and 
N.J.A.C. 6A:16-7.8 and shall not be sent to any other institution without the 
written consent of the parent or adult student.    


Issued: 


 Copyright 2017    Strauss Esmay Associates, LLP     1886 Hinds Road       Suite 1     Toms River, NJ  08753-8199     732-255-1500 







                       


 


 


 


 


 
  


    
 


 
 


 


 


 


 
 
 


 
 


 


 


 
 


 
  


 
   


 


REGULATION GUIDE 

PROPERTY 


R 7101/page 1 of 10 
Educational Adequacy of Capital Projects 


Dec 17 


[See POLICY ALERT Nos. 159, 213 and 214] 


R 7101 EDUCATIONAL ADEQUACY OF CAPITAL PROJECTS 


Capital projects that affect any of the following criteria for educational adequacy 
shall be reviewed and approved by the Division of Administration and Finance 
(Division). The criteria are the number, configuration, size, location, or use of 
educational spaces within a school facility. The review for educational adequacy 
shall take into consideration the suitability of the number, configuration, size, 
location, and use of educational spaces; built-in furniture and equipment; and 
provisions for the disabled. 


A. 	 Projects Requiring Approval for Educational Adequacy – N.J.A.C.   
6A:26-5.1 


1. 	 Capital projects that involve the following types of building 
construction work shall be approved for educational adequacy: 


a. 	 New school facilities including pre-fabricated facilities; 


b. 	 Additions to existing school facilities; 


c. 	 Alterations to the total number, dimension in volume 
and/or area, configuration or location of educational spaces 
or the number of any one kind of educational space; and 


d. 	 Installation of temporary facilities. 


B. 	 New Jersey Schools Development Authority (Development Authority), 
Regular Operating District (ROD), and Other Capital Projects – N.J.A.C. 
6A:26-5.1(b) 


1. 	 Both Development Authority and ROD school facilities projects, 
along with other capital projects, shall be subject to educational 
adequacy reviews. The review process and types of documents 
subject to review will differ depending on whether the project is a 
school facilities project or other capital project, and if a school 
facilities project, on whether it is a Development Authority project 
or a ROD project. 
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a. 	 For a Development Authority school facilities project, the 
Development Authority on behalf of the school district 
shall apply for the review and approval for educational 
adequacy in conjunction with the application for approval of 
a school facilities project pursuant to N.J.A.C. 6A:26-3.   


The application shall be made prior to the review and 
approval of capital projects for compliance with the 
Uniform Construction Code (UCC), N.J.A.C. 5:23, by the 
Division of Codes and Standards in the Department of 
Community Affairs, and prior to local share authorization.  
The educational adequacy review shall cover the following 
types of project documents: educational specifications; 
schematic plans and related documents; detailed plans and 
specifications; and final plans and specifications. The 
educational specifications, schematic plans, and related 
documents shall be submitted by the Development 
Authority on behalf of the school district at the time of 
project application. Detailed and final plans and 
specifications shall be forwarded to the Division by the 
Development Authority after project approval, but prior to 
the Division determination of final eligible costs and 
Department of Community Affairs review for UCC 
compliance. 


b. 	 For a ROD school facilities project, school districts shall 
apply for the review and approval for education adequacy 
in conjunction with the application for approval of a school 
facilities project. The educational adequacy review shall 
cover the following types of documents: educational 
specifications, schematic plans and related documents, and 
final plans and specifications. The educational 
specifications, schematic plans, and related documents shall 
be submitted by the school district at the time of project 
application. Final plans and specifications shall be 
submitted by the school district after project approval, but 
prior to the UCC-compliance review. 
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c.		 For any other capital project, school districts shall apply for 
the review and approval for educational adequacy in 
conjunction with the application for the Division review for 
consistency with the school district's approved LRFP. The 
educational adequacy review shall cover educational 
specifications, schematic plans and related documents, and 
final plans and specifications. The educational 
specifications, schematic plans, and related documents shall 
be submitted by the school district at the time the project is 
reviewed for consistency with the school district's approved 
LRFP. Final plans and specifications shall be submitted by 
the school district after the consistency review, but prior to 
the UCC-compliance review. 


C.		 Change of Use of Instructional Space, Non-Capital Project – N.J.A.C. 
6A:26-5.1(c) 


1.		 The Executive County Superintendent shall approve any change of 
use of instructional space that is not a capital project. 


D.		 Educational Specifications – N.J.A.C. 6A:26-5.2 


1.		 Submissions of educational specifications for educational 
adequacy reviews shall include the following: 


a.		 Details of the educational program activities and 
requirements for each space proposed in the capital project, 
and shall refer to the New Jersey Student Learning 
Standards wherever appropriate; 


b.		 An itemized list of furniture, equipment, and support spaces 
required to conduct the educational program specified for 
each space, together with their net areas in square feet, as 
well as the net of the total room area required for each 
space; 


c.		 Specific technical and environmental criteria, adjacencies, 
and other requirements for the educational program; and 
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d. 	 A building-space program that indicates the number and net 
area in square feet of each instructional, specialized 
instructional, administrative, and support space in each 
existing or proposed building included in the capital project 
and/or the temporary facility. 


E. 	 Schematic Plans and Other Related Project Documents – N.J.A.C.     
6A:26-5.3 


1. 	 Submissions of schematic plans for educational adequacy reviews 
shall include the following: 


a. 	 Four sets of schematic plans showing the entire existing 
and proposed building drawn to a scale of not less than 
1/16 inch per foot. The approved use of each space, the 
proposed number of occupants, and the net square feet area 
shall be clearly labeled on all existing and proposed spaces; 


b. 	 Layouts of the built-in and moveable furniture and 
equipment for examples of all occupied spaces drawn to a 
scale of not less than 1/8 inch per foot; 


c. 	 Information required to demonstrate compliance with the 
Facility Planning Standards of N.J.A.C. 6A:26-6 including 
dimensions, clearances, ceiling heights, and required 
equipment; 


d. 	 Paths of travel for disabled persons; 


e. 	 A completed plot plan when work site is required, 
including the intended location of the school and a layout 
of the locations of all other structures, multi-purpose 
physical education fields, playgrounds, walkways, 
roadways, access roads, buffer and set back zones, parking 
areas, deed restrictions, easements, protective covenants, 
right of ways, and environmentally sensitive areas. If the 
land for the site is being acquired, an application also shall 
be submitted for approval under N.J.A.C. 6A:26-7.1; and 
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f. 	 The signature and seal of a New Jersey licensed architect or 
professional engineer, if there is an architect or engineer 
engaged for the project, and signatures of the President of 
the Board of Education and the Superintendent. In the case 
of Development Authority school facilities projects, 
schematic plans shall also be signed by the Development 
Authority, pursuant to N.J.S.A. 59:4-6. 


2. 	 Other project documents to be submitted with the schematic plans 
shall include: 


a. 	 A project cost estimate on a form provided by the 
Commissioner; 


b. 	 A project schedule; 


c. 	 A copy of the dated transmittal letter to the Executive 
County Superintendent indicating project document 
submission to the Division; and 


d. 	 A copy of the transmittal letter indicating the date of plan 
submission to the local planning board, where required by 
N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-16, including, 
but not limited to, whenever the project consists of a new 
building, the conversion of an existing building to school 
use, or the building footprint, volume, pedestrian, or 
vehicular access are altered by the project. 


F. 	 Detailed Plans and Specifications and Final Plans and Specifications – 
N.J.A.C. 6A:26-5.4 


1. 	 In the case of a Development Authority school facilities project, 
the Development Authority on behalf of the school district shall 
apply upon completion of detailed plans and specifications for 
final approval of the project's educational adequacy. Detailed 
plans and specifications shall be considered adequate for 
calculations of final eligible costs if the plans and specifications 
are at least sixty percent complete. Final approval of the 
educational adequacy of the project shall occur prior to the 
calculation of the final eligible costs of the school facilities project 
pursuant to N.J.A.C. 6A:26-3.5. The application for final approval 
shall include: 
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2. 


a. Four individually packaged sets of detailed plans, drawn to 
a scale of not less than 1/8 inch per foot, signed and sealed 
by a New Jersey licensed architect or professional engineer 
and signed by the President of the Board of Education, 
Superintendent, and the Development Authority, and 
specifications to sufficiently demonstrate the school 
facilities project conforms to schematic plans approved by 
the Division. To demonstrate such conformance, the 
submission shall include architectural floor plans, an 
architectural site plan, as applicable, and architectural 
drawings that will allow verification of ceiling heights and 
other applicable standards in N.J.A.C. 6A:26-6.3. If the 
Division determines the documents are not sufficient to 
demonstrate conformity with the schematic plans, it may 
request additional drawings and/or technical specifications; 


b. The fee calculated according to the fee schedule pursuant to 
N.J.A.C. 6A:26-5.5; and 


c. In the event there is a change affecting the number, 
configuration, size, location, or use of educational spaces as 
set forth in the detailed plans and specifications submitted 
to the New Jersey Department of Education, the 
Development Authority shall submit to the Division the 
application with two sets of final plans and specifications, 
as set forth in subparagraph 2.a. below. No additional fee 
will be imposed. 


In the case of a ROD school facilities project or another capital 
project, the school district shall apply upon the completion of final 
plans and specifications for final approval of the educational 
adequacy of the project. The application shall include: 


a. Four individually packaged sets of detailed plans, drawn to 
a scale of not less than 1/8 inch per foot, signed and sealed 
by a New Jersey licensed architect or professional engineer 
and signed by the President of the Board of Education and 
Superintendent, and specifications to sufficiently 
demonstrate the capital project conforms to schematic plans 
approved by the Division as described in F.1.a. above; 
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b.		 A properly executed copy of a “Request for Local Release 
of School Construction Plans” for a district that chooses to 
have a municipal code enforcing agency review its plans 
for UCC conformance. The review shall include the 
documentation required by the UCC in accordance with 
N.J.A.C. 5:23-2.15, for the requirements for application for 
a construction permit or for plan review, as appropriate. 
The Superintendent and municipal code enforcing agency 
chief shall sign the form, which may be obtained from the 
Division; and 


c.		 A check, payable to the "Treasurer, State of New Jersey," 
for the fee calculated according to the fee schedule 
pursuant to N.J.A.C. 6A:26-5.5. 


3. 	 	 In the case of a temporary facility, the school district or the 
Development Authority on behalf of the school district for 
Development Authority school facilities projects, shall apply to the 
Division upon the completion of detailed plans and educational 
specifications for approval of the temporary facility’s adequacy. 
Detailed plans and educational specifications shall be considered 
adequate for calculations of eligible costs if the plans and 
educational specifications are at least sixty percent complete unless 
otherwise provided in N.J.A.C. 6A:26-5.4. The application shall 
include items in accordance with N.J.A.C. 6A:26-5.4(c) as outlined 
below: 


a.		 Four sets of detailed plans, drawn to a scale of not less than 
1/8 inch per foot, signed and sealed by a New Jersey 
registered architect or licensed engineer and signed by the 
President of the Board of Education and Superintendent, as 
well as the Development Authority in the case of a 
temporary facility that is part of a Development Authority 
school facilities project, and educational specifications to 
sufficiently demonstrate the educational adequacy of the 
temporary facility and compliance with the temporary 
facility standards at N.J.A.C. 6A:26-8; 
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b. 	 A completed plot plan whenever site work is required for 
the temporary facility. On it shall be shown the intended 
location of the temporary facility and a layout of all other 
structures, play and recreation areas, athletic fields, 
walkways, roadways, access roads, buffer and set-back 
zones, and parking areas. It also clearly shall indicate the 
impact that placement of the temporary facility will have 
on the site of the permanent school facility; 


c. 	 A copy of the dated transmittal letter to the Executive 
County Superintendent indicating plan submission to the 
Division; 


d. 	 A copy of the transmittal letter indicating the date of plan 
submission to the local planning board, whenever required 
by N.J.S.A. 40:55D-31 and N.J.S.A. 18A:18A-16; 


e. 	 A temporary facility schedule addressing the relationship to 
the school facilities project schedule, in the event that the 
temporary facility is part of a school facilities project; 


f. 	 The fee calculated according to the fee schedule pursuant to 
N.J.A.C. 6A:26-5.5. If the temporary facility is not part of 
a Development Authority school facilities project, payment 
shall be in the form of a check, payable to the "Treasurer, 
State of New Jersey"; 


(1)		 If the fee for the temporary facility is submitted to 
the Division prior to the submission of the fee for 
the final educational adequacy review for the school 
facilities project, the amount paid for the temporary 
facility will be credited toward the fee for the 
school facilities project; 


g. 	 If the temporary facility is not part of a Development 
Authority school facilities project, a properly executed 
copy of a Request for Local Release of School 
Construction Plans for a school district that chooses to have 
a municipal code enforcing agency review its plans for 
conformance with the UCC. Such review shall require the 
documentation  required by the  UCC, N.J.A.C. 5:23-2.15, 
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for the requirements for application for a construction 
permit or for plan review, as appropriate. The 
Superintendent and municipal code enforcing agency chief 
shall sign the form, which may be obtained from the 
Division; and 


h. 	 If the temporary facility was previously used for school 
purposes and a certificate of occupancy for District Factor 
Group E, as designated by the Commissioner of the 
Department of Community Affairs, is in effect and no 
change of use is required, a floor plan with proposed 
occupancy in lieu of signed and sealed plans shall be 
submitted to the Division to meet the requirements of 
N.J.A.C. 6A:265-5.4. 


G. 	 Fee Schedule – N.J.A.C. 6A:26-5.5 


The Division will collect fees for reviews of detailed/final plans and 
specifications for educational adequacy in the case of Development 
Authority school facilities projects and for its reviews of final plans and  
specifications for educational adequacy in ROD school facilities projects 
and other capital projects in accordance with the fee schedule outlined in 
N.J.A.C. 6A:26-5.5. 


H. 	 Capital Projects Not Subject to Educational Adequacy Review – N.J.A.C. 
6A:26-5.6 


1. 	 For a Development Authority school facilities project not subject 
to educational adequacy review, the Division shall issue a 
preliminary project report and shall forward to the Department of 
Community Affairs for review the report along with drawings or 
narrative sufficient to delineate the scope of work, so the 
Department of Community Affairs may review construction 
documents for UCC conformance. The review shall require the 
documentation required by the UCC in accordance with N.J.A.C. 
5:23-2.15, for the requirements for application for a construction 
permit or for plan review, as appropriate. 
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2.		 For a ROD school facilities project or other capital project not  
subject to educational adequacy review, the Division shall make a 
determination of the project's final eligible costs and shall forward 
to the Department of Community Affairs for review the 
determination along with drawings or narrative sufficient to 
delineate the scope of work, so the Department of Community 
Affairs may review construction documents for UCC conformance. 
The review shall include the documentation required by the UCC 
in accordance with N.J.A.C. 5:23-2.15, for the requirements for a  
construction-permit or plan-review application, as appropriate.  If  
the school district has submitted to the Division a properly 
executed copy of a "Request for Local Release of School 
Construction Plans," pursuant to N.J.A.C. 6A:26-5.4(b)2, the 
Division shall forward the release form to the Department of 
Community Affairs for its action. 


Issued: 
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Exhibit #18-193
 


S M T W T F S S M T W T F S 
1 2 3 4 1 2 


5 6 7 8 9 10 11 3 4 5 6 7 8 9 
12 13 14 15 16 17 18 10 11 12 13 14 15 16 
19 20 21 22 23 24 25 17 18 19 20 21 22 23 
26 27 28 29 30 31 24 25 26 27 28 


S M T W T F S S M T W T F S 
1 1 2 


2 3 4 5 6 7 8 3 4 5 6 7 8 9 
9 10 11 12 13 14 15 10 11 12 13 14 15 16 


16 17 18 19 20 21 22 17 18 19 20 21 22 23 
23 24 25 26 27 28 29 24 25 26 27 28 29 30 
30 31 


S M T W T F S S M T W T F S 
1 2 3 4 5 6 1 2 3 4 5 6 


7 8 9 10 11 12 13 7 8 9 10 11 12 13 
14 15 16 17 18 19 20 14 15 16 17 18 19 20 
21 22 23 24 25 26 27 21 22 23 24 25 26 27 
28 29 30 31 28 29 30 


S M T W T S S M T W T F S 
1 2 3 1 2 3 4 


4 5 6 7 8 9 10 5 6 7 8 9 10 11 
11 12 13 14 15 16 17 12 13 14 15 16 17 18 
18 19 20 21 22 23 24 19 20 21 22 23 24 25 
25 26 27 28 29 30 26 27 28 29 30 31 


S M T W T F S S M T W T F S 
1 1 


2 3 4 5 6 7 8 2 3 4 5 6 7 8 
9 10 11 12 13 14 15 9 10 11 12 13 14 15 


16 17 18 19 20 21 22 16 17 18 19 20 21 22 
23 24 25 26 27 28 29 23 24 25 26 27 28 29 
30 31 30 


S M T W T F S S M T W T F S 
1 2 3 4 5 1 2 3 4 5 6 


6 7 8 9 10 11 12 7 8 9 10 11 12 13 
13 14 15 16 17 18 19 14 15 16 17 18 19 20 
20 21 22 23 24 25 26 21 22 23 24 25 26 27 
27 28 29 30 31 28 29 30 31 


April 2019 


February 2019 
MOORESTOWN TOWNSHIP PUBLIC SCHOOLS 


November 2018 


July 2019 


September 2018 


January 2019 


March 2019 


October 2018 


May 2019 


June 2019 


August 2018 


December 2018 


September
3 Labor Day - (school closed) 
4    First Day for Staff 


Teacher In-Service (no students) 
5 First Day - All Students 


10 Rosh Hashanah (school closed) 
19  Yom Kippur - (school closed) 


October 
8  Teacher In-Service (no students) 


31 Teacher In-Service (Early Dismissal) 


November 
8-9    NJEA Convention 


21    Early Dismissal 
22-23 Thanksgiving Recess (school closed) 


December 
24- 31   Winter Recess (school closed) 


January
1 Winter Recess (school closed) 


21   MLK Day 


February
18 Teacher In-Service (no students) 


Potential Emergency Make-up Day 
March 


15 Potential Emergency Make-up Day 


April  
19-26   Spring Recess 


May
17 Teacher In-Service (Early Dismissal) 
27 Memorial Day (school closed) 
28 Potential Make-up Day 


June 
19 Early Dismissal for Students 
20 Graduation/Early Dismissal 


____________________________________________ 
185 TEACHER DAYS 182 STUDENT DAYS 


School Closing Information posted at www.mtps.com. 
2 Hr. Delayed Opening: AM and PM Preschool and 
Kindergarten classes in session, EDC 2 Hr. Delay 


BOE APPROVAL    February  20, 2018 


2018-2019 School Year Calendar 


1 If NO emergency closing days are used, school closed for students /staff on March 15 and May 28.  February 18 will be a Teacher In-service Day. 
2. If the FIRST emergency closing day is used on or before January 18, school will be in session for all students and staff on February 18. March 15 will be a 
Teacher In-Service Day. 
3. If the SECOND emergency closing day is used on or before February 15, school will be in session for all students and staff on March 15. May 28 will be a 
Teacher In Service Day. 
4. If the THIRD emergency closing day is used on or before March 15, school will be in session for all students and staff on May 28. June 21 will be a Teacher 
InService day. 
5. If the FIRST emergency closing day is used after January 18, school will be in session for all students and staff on March 15. May 28 will be a Teacher 
InService Day. 
6. If a SECOND emergency closing day is used after January 18, school will be in session for all students and staff on May 28. June 21 will be a Teacher 
InService Day. 


7. If THREE or more emergency closing days are used after February  15, Spring Recess will be shortened , beginning on April 26, then April 25, etc. 
Potential Emergency  Make-up Day  Early Dismissal  School Closed \ School Closed for Students only 


2-20-18 


Calendar Templates by Vertex42.com http://www.vertex42.com/calendars/school-calendar.html 



http://www.vertex42.com/calendars/school-calendar.html

http:Vertex42.com
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2-20-18 SPECIAL EDUCATION OUT-OF-DISTRICT STUDENTS 2017-18 


STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE 
3001074 + Aide BCSS Autism $85,691 New Placement 02/20/18 


OOD_17-18 
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OUT OF DISTRICT STUDENTS 2017-18 


STUDENT SCHOOL PROGRAM COST RATIONALE BOARD DATE 
7000841 Burl. Co. Alternative School Regular Ed $24,000 New Placement 2/20/2018 
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HOMELESS STUDENTS 
2017-18 


RESPONSIBLE ENROLLMT ATTENDING BOE 
# STUDENT #  DISTRICT RESIDING DATE SCH GRADE SE TUITION APPROVAL 
1. 7000767 Moorestown Clementon 10/3/2014 MHS 12 2/20/2018 


HOMELESS 2016-2017-BOE 







 Exhibit #18-197 
HOME INSTRUCTION 2017-18 2-20-18 


Student Home Instructor  Per Hour Board Date 
2001084 Professional Education Services, Inc. $57.63 2/20/2018 
4001497 Children's Hospital of Philadelphia $55.19 2/20/2018 
JD Professional Education Services, Inc. $36.25 2/20/2018 


8020189 Professional Education Services, Inc. $36.25 2/20/2018 
2000586 Hampton $57.63 2/20/2018 
2000745 Professional Education Services, Inc. $57.63 2/20/2018 
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SCHOOL DISRICT SUPPORT SERVICES AGREEMENT 


THIS SCHOOL DISTRICT SUPPORT SERVICES AGREEMENT ("Agreement") is entered 
into as of this _ I_ day of_ July_, 2017_ , by and between BANCROFT NEUROHEALTH. 
a New Jersey nonprofit corporation ("Bancroft"), and Moorestown Public School District (the 
"District"). 


WHEREAS, Bancroft is a leading provider of programs and supports for children and 
adults with autism, acquired brain injuries, and other intellectual or developmental disabilities; 


WHEREAS, the District deems it necessary and desirable to retain professional services 
to support its students with autism spectrum disorders or other developmental disabilities (the 
"Services"); 


WHEREAS, the District desires to engage Bancroft to provide these Services and Bancroft 
desires to provide them to the District. 


NOW, THEREFORE, in consideration of the mutual covenants set forth herein, and intending to 
be legally bound hereby, the parties agree as follows: 


1. SERVICES TO BE PROVIDED BY BANCROFT. Bancroft shall provide the 
District with the Services set forth in any Statement of Work ("SOW'') signed by authorized 
representatives of both parties in accordance with this Agreement. The District agrees to provide 
reasonable cooperation as required for the proper performance of the Services. The form of any 
SOW is attached hereto as Exhibit A. This Agreement shall apply to any SOW and to any 
Services performed pursuant thereto. Each SOW shall constitute a separate and distinct contract 
between the parties, it being understood and agreed, however, that the terms and conditions of 
this Agreement shall be deemed incorporated by reference in each such SOW. 


2. RESPONSIBILITIES OF THE DISTRICT. During the Term of this Agreement, 
the District shall: 


a. Provide Bancroft with copies of the District's policies and practices; 
b. Provide Bancroft with access to all facilities, materials, and equipment necessary 


for Bancroft to perform the Services, at the District's sole expense; 
c. Provide a liaison (an employee of the District) to be administratively and 


professionally responsible for Bancroft's provision of the Services at the District; 
and 


d. Provide Bancroft's designated employees with an orientation to the District's 
policies and practices. 


3. COMPENSATION. Bancroft shall bill the District for the Services monthly at 
the rates set forth on Exhibit B for all amounts owed pursuant to the time sheets completed and 
approved by the District liaison. Bancroft shall provide the District with sixty (60) days prior 
written notice of any increase in the fees. The District shall pay Bancroft for its services within 
thirty (30) days following receipt of the invoice. Notwithstanding anything to the contrary 
contained or implied herein, compensation payable under this Agreement shall not be determined 
in a manner that takes into account (directly or indirectly) the volume or value of any referrals 
made between the parties. The District shall be responsible for payment to Bancroft for hours 
worked up until the date of written notice of termination or expiration of this Agreement. 


Last Updated August I, 2016 
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4. TERM AND TERMINATION. 


a. 	 Unless tenninated by either party, this Agreement is effective as of the date first 
mentioned above, and will continue in force until 6/30/18 (the "Term"). 
Notwithstanding the foregoing, should any SOW(s) entered into during the Tenn 
require Services to be performed beyond the expiration or tennination date ofthis 
Agreement, then the terms of this Agreement shall remain in effect with respect 
to such SOW(s) until the expiration or tennination of the SOW(s) at issue. The 
parties may, upon mutual written notice, renew this Agreement for successive 
one ( 1) year periods. 


b. 	 Either party may tenninate this Agreement, with or without cause, upon sixty 
(60) days prior written notice. 


c. 	 Either party may immediately terminate this Agreement if the other party: (i) 
fails to comply with any material term or condition of this Agreement and such 
failure continues for more than ten (10) business days after the receipt of written 
notice thereof to cure such failure; or (ii) makes an assignment for the benefit of 
creditors, files a petition or commences any proceeding under any bankruptcy or 
insolvency code or law, or has proceeded to wind up or liquidate its business, and 
such filing, petition, or proceeding is not dismissed within thirty (30) days after 
the date of notice thereof. 


5. NONSOLICIT ATION. District acknowledges and agrees that the individuals 
perfonning work for and on behalf of Bancroft under this Agreement constitute valuable assets of 
Bancroft, and represent a significant investment by Bancroft in recruiting and training. 
Accordingly, during the term of this Agreement and for a period of six (6) months thereafter, 
District agree not to solicit for purposes of hiring Bancroft's employees or agents engaged in the 
performance of this Agreement in the same or similar capacity that such employee or agent held 
during his/her engagement under this Agreement. If prior to the expiration of the period set forth 
herein, District elects to directly solicit and hire any such employee or agent, then District shall 
pay Bancroft, as liquidated damages and not as a penalty, an amount not less than twenty-five 
percent (25%) of the employee's or agent's annual salary at the time of his/her engagement under 
this Agreement. 


6. DISCRIM INA TION. The parties agree to comply with all provisions prohibiting 
discrimination including New Jersey Statute, Americans with Disabilities Act of 1990, and Equal 
Opportunity for Individuals with Disabilities. 


7. AFFIRMATIVE ACTION. Bancroft certifies that it is aware of the commitment 
to comply with the affirmative action requirements of N.J.S.A. 10:5-31, et seq., and NJ.AC. 
17:27, as detailed in the Affirmative Action Supplement attached hereto as Exhibit C. 


8. NEW JERSEY BUSINESS REGISTRATION CERTIFICATE. Upon request, 
Bancroft shall provide the District with its Business Registration Certificate pursuant to the 
requirements ofN.J.S.A. 52:32-44. 


9. INSURANCE. During the Term of this Agreement, Bancroft shall maintain: (a) 
workers' compensation insurance as prescribed by law; (b) employer's liability insurance; (c) 
comprehensive automobile liability insurance if the use of motor vehicles is required; and (d) 
professional and comprehensive general liability insurance. Bancroft shall provide the District 
Last Updated August I, 2016 
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with a minimum of thirty (30) days notice in the event of cancellation, modification, or non
renewal of coverage. 


10. 	 INDEMNIFICATION. 


a. 	 Each party shall indemnify, defend, and hold the other party, its affiliates 
and their respective trustees, directors, officers, employees, contractors, 
subcontractors, and agents (collectively, the "Indemnified Parties") 
harmless from and against any and all liabilities, suits, actions, claims, 
demands, damages, losses, expenses, and costs of every kind and 
character (including, without limitation, reasonable attorney fees court 
costs, and expert witness fees) suffered or incurred by, or asserted or 
imposed against the party seeking indemnification ( or its Indemnified 
Parties) to the extent resulting from, connected with, or arising out of the 
negligent or intentional act or omission by the indemnifying party (or its 
Indemnified Parties). 


b. 	 The party seeking indemnification shall promptly notify the other party 
of any claim asserted against it for which such indemnification is sought 
and shall promptly deliver to the party from whom indemnification is 
sought, a true copy ofany summons or other process, pleading, or 
notice issued in any lawsuit or other proceeding to assert or enforce 
such claim. Where acceptance of its obligation to indemnify is deemed 
proper by the indemnifying party, the indemnifying party reserves the 
right to control the investigation, trial, and defense ofsuch claim, 
lawsuit, or action (including, without limitation, all negotiations to 
effect settlement; provided, however, that the indemnifying party shall 
not effect any settlement that could result in any cost expense, or 
liability to the party requesting indemnification unless such party 
consents in writing thereto) and any appeal arising therefrom and to 
employ or engage attorneys of its own choice. The party seeking 
indemnification may, as its own cost, participate in such investigation, 
trial, and defense ofsuch claim, lawsuit, or action and any appeal 
arising therefrom. The party seeking indemnification, its employees, 
agents, servants, and representatives shall provide full cooperation to 
the indemnifying party at all times including, without limitation, 
providing them with all available information concerning the claim and 
reasonable access to relevant witnesses while the claim, lawsuit, or 
action is pending. 


11. CONFIDENTIALITY. The parties agree that the terms and conditions of this Agreement as well 
as all information, materials, and documents concerning the other party that are submitted under 
this Agreement or which such party becomes aware of during the course of its performance 
hereunder shall constitute confidential and proprietary information of the other party (the 
"Confidential Information"). Each party shall hold all Confidential Information in the strictest 
confidence, but in no event shall either party exercise less than reasonable care in protecting such 
Confidential Information. Each party shall hold all Confidential Information in accordance with 
all applicable laws. Notwithstanding the foregoing, the receiving party may disclose the 
disclosing party's Confidential Information to the extent such disclosure is necessary by reason of 
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legal, accounting, or regulatory requirements beyond the reasonable control of the receiving party 
in which case the receiving party shall provide the disclosing party with written notice of such 
requirement, prior to any disclosure, to the extent reasonably practicable, or as soon thereafter as 
reasonably practicable, and cooperate with the disclosing party's efforts to limit such disclosure. 
Upon the expiration or termination of this Agreement, for any reason, each party shall promptly 
tum over and return to the other party all Confidential Information {in whatever form or media) 
belonging to the other party or upon the written direction of the disclosing party destroy the 
Confidential Information. The obligations imposed under Agreement shall not apply to 
Confidential Information: (i) is already known to the recipient at the time of its disclosure; (ii) is 
or becomes publicly known through no wrongful act of recipient; (iii) is communicated to a third 
party with the owner's express written consent, (iv) is independently developed by the recipient; 
or (,:) is required by law or regulation to be disclosed. The obligations of confidentiality shall 
survive the expiration or termination of this Agreement and shall remain in full force and effect 
for a period of six (6) years thereafter; except that any patient health information shall remain 
confidential in perpetuity. Each party agrees that the other party may disclose Confidential 
Information to its authorized employees, consultants, agents, auditors, counsel, contractors and 
other representatives performing services for its benefit, provided that such representatives are 
bound by non-disclosure obligations consistent with this Agreement. 


12. INDEPENDENT CONTRACTOR. 	 Each party, its affiliates and their respective employees, 
contractors, subcontractors, agents, and representatives shall at all times and for all purposes, be 
deemed to be independent contractors and not employees, contractors, subcontractors, or agents 
of the other party. This Agreement does not create a joint venture, partnership, or other similar 
association between the parties, their affiliates and their respective employees, contractors, 
subcontractors, agents, and representatives. Each party, its affiliates and their respective 
employees, contractors, subcontractors, agents, and representatives shall not represent themselves 
to be officers, employees, or agents of the other party and shall not bind the other party to any 
agreement, liability, or obligation of any nature. 


13. 	NOTICES. Any notice required to be provided under the terms and provisions of 
this Agreement shall be in writing, and shall be deemed to be delivered when deposited in the 
United States mail, postage prepaid, certified mail, return receipt requested, or sent by national 
overnight courier service (e.g., Federal Express, UPS) and addressed to the respective party at the 
address set forth below, or at any such address {es) or person(s) as each may specify by written 
notice given to the other party in the manner specified herein. Notwithstanding the above, notices 
may also be provided by personal delivery and shall be effective upon actual receipt. 


If to the District: 

Moorestown Public School District 

856-778-6610 ext. 12101 

Attn: David Tate 


If to Bancroft: 

Bancroft Neurohealth 

1255 Caldwell Road 

Cherry Hill, NJ 08034 

Attn: Chief Operating Officer 
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With a copy to: 

Bancroft Neurohealth 

1255 Caldwell Road 

Cherry Hill, NJ 08034 

Attn: Chief Legal Officer 



14. ASSIGNMENT. 	 Neither party shall assign any of its rights or obligations under this Agreement 
without the prior written consent of the other party. Any such assignment is expressly prohibited. 
Notwithstanding the foregoing, Bancroft, however, shall be permitted to assign its rights and 
obligations under this Agreement to any other person, entity, or organization affiliated with 
Bancroft Neurohealth without the consent of the District. 


15. GOVERNING LAW. This Agreement shall be deemed to have been made and 
shall be construed and interpreted in accordance with the laws of the State ofNew Jersey, without 
regards to its choice of law provisions. 


16. 	 COMPLIANCE. The parties shall comply with applicable federal, state, and local laws, 
regulations, and executive orders, and amendments thereto, including, but not limited to: (i) 
Federal False Claims Act (31 U.S.C. § 3729-3733); (ii) Federal Program Fraud Civil Remedies 
Act (31 U.S.C. § 3801-3812); (iii) New Jersey Medical Assistance and Health Services Act 
(N.J.S. 30:4D-l 7(a)-(d), 30:40-7.h, 30:40-17( e)-(i), and 30:40-17.1.a)); (iv) Health Care 
Claims Fraud Act (N.J.S. 2C:21-4.2, 4.3, and N.J.S 2C:51-5) -17(a)-(d); (v) New Jersey 
Consumer Fraud Act (N.J.S. 56:8-2, 56:8-3.1, 56:8-13, 56:8-14, and 56:8-15); (vi) 
Conscientious Employee Protection Act (N.J.S. 34:19-1 et seq.); (vii) New Jersey False Claims 
Act (N.J.S. 2A:32C-l et seq.); (viii) OSHA, CDC regulations, Fair Labor Standards Act, Title 
VII of the Civil Rights Act of 1964, the Age Discrimination in Employment Act, the Americans 
with Disabilities Act, the Family and Medical Leave Act, Medicare and Medicaid billing and 
referral regulations, employment laws and regulations; (ix) accreditation standards such as those 
set forth by The Joint Commission or the Commission on Accreditation of Rehabilitation 
Facilities; (x) requirements imposed under any city, state, federal, foundation, or other award, 
contract, or grant; (xi) requirements to secure and maintain permits, licenses, and certifications 
as required by federal, state, or local authorities; and (.l:ii) reasonable policies and procedures 
including, without limitation, anti-discrimination and sexual harassment policies. With respect 
to (i) - (vii) of this section, each party warrants to the other that it is aware of such laws and 
regulations and has disseminate the same to its employees, agents, and representatives .. 


17. NON-EXCLUSIVE AGREEMENT. The parties understand that this is not an 
exclusive Agreement and that Bancroft may provide the Services described herein to other school 
districts or organizations. 


19. ENTIRE AGREEMENT. This Agreement () constitutes the entire understanding and 
agreement between the parties concerning the subject matter hereof. This Agreement supersedes 
all prior written or oral agreements or understandings existing between the parties concerning the 
subject matter hereof. 


20. SEVERABILITY. All of the provisions ofthis Agreement are intended to be 
distinct and severable. If any provision of this Agreement shall be held or made invalid or 
unenforceable by a court decision, statute, rule, or otherwise, then the remaining provisions of 
this Agreement shall not be affected thereby and shall continue in full force and effect. 
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21. WANER. No waiver ofany tenn, provision, or condition of this Agreement, 

whether by conduct or otherwise, in any one or more instances, shall be deemed to be or 

construed as a further and continuing waiver of any such tenn, provision, or condition of this 

Agreement. 



22. AMENDMENT. No amendment to any provision of this Agreement shall be 

effective unless in writing and signed by each party. 



23. BINDlNG AGREEMENT. All of the tenns and provisions of this Agreement shall be 

binding upon, inure to the benefit of and be enforceable by each of the parties hereto, their 

respective legal representatives, and their pennitted successors and assigns. 



24. FORCE MAJEURE. If either party hereto is unable to carry out any of its obligations 

under this Agreement (excluding the obligation to make payment) due to a Force Majeure Event 

(as that tennis defined herein), and if such party promptly gives the other party written notice of 

such, then the affected party may suspend its obligations under this Agreement to the extent made 

necessary by the Force Majeure Event and during its continuance; provided, however, that the 

party giving notice shall use commercially reasonable efforts to remedy the Force Majeure Event 

as soon as reasonably practicable and mitigate any cost or expenses incurred as a result of such 

event. For purposes of this Agreement, the tenn "Force Majeure Event" means any act of war, 

terrorism, fire, flood, explosions, embargoes, orders or acts of civil or military authority, inability 

to obtain the necessary authorizations or approvals from any governmental agency or authority, 

labor disputes, strikes, lockouts, insurrection, riot, act of God, or any other circumstance beyond 

the reasonable control of either party. If the Force Majeure Event continues for more than thirty 

(30) days following the date of notice of such event, then either party may immediately tenninate 

the Agreement without penalty or any further obligation under this Agreement except for those 

obligations that survive tennination. 



25. SURVIVAL. The provisions of this Agreement that may reasonably be 

interpreted or construed as surviving the expiration or tennination of the Agreement (including, 

without limitation, indemnification, insurance, confidentiality and proprietary rights, and 

governing law) shall so survive. 



26. COUNTERPARTS. Provided that all parties hereto execute a copy of this 

Agreement, this Agreement may be executed in counterparts, each of which shall be deemed an 

original and all of which together shall constitute one and the same instrument. Executed copies 

of this Agreement may be delivered by facsimile transmission or other comparable means. This 

Agreement shall be deemed fully executed and entered into on the date of execution by the last 

signatory required hereby. 



27. MISCELLANEOUS. The parties agree that the amounts to be paid hereunder have been 

determined by the parties through good faith and anns-length bargaining to be the fair market 

value for the services and equipment to be rendered hereunder. No amount paid or to be paid 

hereunder is intended to be, nor shall it be construed as, an offer, inducement, or payment, 

whether directly or indirectly, overtly or covertly, for the referral of patients by either party; or for 

the recommending or arranging of the purchase, lease, or order ofany item or service. In 
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addition, no amount paid or advanced hereunder includes any improper discount, rebate, 
kickback, or other reduction in charge. 


28. FURTHER ASSURANCES. The parties agree to execute such other documents and to 
perform all such other and further acts as may be necessary or desirable to carry out the purposes 
and intent of this Agreement. 


29. COOPERATION REGARDING CLAIMS. The parties agree to fully cooperate in 
assisting each other and their duly authorized employees, agents, representatives, and attorneys in 
investigating, defending, or prosecuting incidents involving potential claims or lawsuits arising 
out ofor in connection with the services rendered pursuant to this Agreement. This paragraph 
shall be without prejudice to the prosecution ofany claims which any of the parties may have 
against each other and shall not require cooperation in the event of such claims. 


30. BOOKS AND RECORDS. This Agreement may be subject to Section 952 of the 
Omnibus Reconciliation Act of 1980 and its corresponding regulations at 42 C.F.R. Part 420 if 
the Agreement includes the furnishings ofgoods or services at a cost or value of$10,000 or more 
over a twelve-month period. Pursuant to such statute and regulations, the Comptroller General of 
the United States, the Secretary ofHealth and Human Services or their duly authorized 
representatives shall have access to this Agreement and any other books, documents or records 
necessary to verify the cost of services provided hereunder for a period of four (4) years 
following the rendering ofsuch services. 


31. SANCTIONED PERSONS. The parties warrants to each other that it and none of its 
agents, employees, officers, and representatives involved with this Agreement: (a) are not 
"sanctioned persons" under any federal or state program or law; (b) have not been listed in the 
current Cumulative Sanction List of the Office of Inspector General for the United States 
Department ofHealth and Human Services for currently sanctioned or excluded individuals or 
entities; (c) have not been listed on the General Services Administration's List of Parties 
Excluded from Federal Programs; (d) have not been convicted of a criminal offense related to 
health care; (e) have not been listed on the United States Department ofTreasury, Office of 
Foreign Assets Control's Specially Designated Nationals and Blocked Persons List; and(/) are 
not excluded, unlicensed, uncertified, or otherwise debarred or suspended by the: (1) New Jersey 
Treasurer, (2) New Jersey Division of Consumer Affairs, (3) New Jersey Department ofHuman 
Services, (4) New Jersey Department ofChildren and Families, and (5) New Jersey Department 
ofHealth. Each party shall immediately notify the other in the event that it is no longer able to 
make such representations and warranties. Without limitation to any other rights and remedies 
under this Agreement, afforded by law, or in equity, either party may tenninate this Agreement, 
without penalty, with five (5) days written notice, in the event that it has determined, in good faith 
that the other party is in breach of this provision. 


32. HIP AA. The parties shall abide by all state and federal regulations concerning the 
confidentiality ofpatient medical records, including, without limitation, regulations regarding 
protected health information under the Health Insurance Portability and Accountability Act of 
1996, as amended (the "Act"), including the federal privacy regulations (the "Privacy Rule") and 
security regulations (the "Security Rule") promulgated pursuant to the Act and codified in the 
Code ofFederal Regulations at 45 C.F.R. parts 160 and 164 and the Health Information 
Technology for Economic and Clinical Health Act provisions of the American Recovery and 
Reinvestment Act of 2009, Pub. Law No. 111-5 and its implementing regulations ("HITECH"). 
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The Privacy Rule, Security Rule, and HITECH hereinafter being collectively, referred to as 
"HIPAA." The parties agree to execute additional mutually agreed upon documents as required 
under HIP AA rules and regulations to assure the safeguarding ofprotected health information. In 
the event such documentation is not agreed upon and executed, either party may terminate this 
Agreement with thirty (30) days prior written notice. 


33. HEADINGS. Any captions or headings contained in this Agreement are inserted only as 
a matter ofconvenience and in no way define, limit, or extend the scope or intent of this 
Agreement or any provision hereof. 


34. CONFLICTING TERMS. In the event of a conflict between the terms and conditions of 
any SOW or other attachment hereto and the terms and conditions of this Agreement, the terms 
and conditions of this Agreement shall prevail. 


IN WITNESS WHEREOF, this Agreement has been executed by each party's duly 
authorized representative in multiple originals as of the date first written above. 


DISTRICT BANCROFT 


By: ____________ By: __________ 
Printed Name: ___________ Printed Name: ____________ 
Title: ___________ Title: ___________ 
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EXHIBIT A 


STATEMENT OF WORK ("SOW'') 


This SOW supplements the SCHOOL SUPPORT SERVICES AGREEMENT 
("Agreement") entered into as of _ l _ day of July ....t 2017, by and between BANCROFT 
NEUROHEAL TH, a New Jersey nonprofit corporation ("Bancroft"), and Moorestown Public 
School District (the "District"). Capitalized terms not otherwise defined shall have the meanings 
ascribed to them in the Agreement. The parties hereby agree as follows: 


Bancroft shall provide the Services set forth in Attachment B to the District at the rates 
set forth therein. All other services provided at the request of the District shall be billed 
according to the fee scheduled attached. 


Moorestown Consult Hours 
Student Staff Monday Tun Wednosd Thursday Friday Consultant hrs per NotH 


day IV WHk 


av 
Kolifl 3.30 , 330- M•s•n 6 6 Hl\'lctlll 


Ga1iln1 5.30 5 30 Ronlor·B hom• 
while 
B1ncraft ~ 
in Hulan 


Undsry (Wmo 
O'Rrr,an 330· 5 30 Clinlcl 


As set forth the in the Agreement, either party may terminate the Services described in this SOW 
by providing thirty (30) days' prior written notice to the other party. Any termination of this 
SOW shall not constitute a termination of the Agreement. Further, any amendment to this SOW 
must be mutually agreeable and made in writing. 
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----------- ------------


Please acknowledge your agreement to the terms set forth in this SOW by signing in the space 
provided below and returning one (1} fully executed copy of the same to the address specified in 
Section 13 of the Agreement. 


DISTRICT BANCROFT 
By: ____________ By: __________ 


Name: Name: 
Title:Title: ------------ -----------
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Bancrc:>ft 
One world. For everyone. 


EXHIBIT B 
Fee Schedule Education Consultation Solutions 


Evaluatfoli.s'& Assessii(e)its I 


:Pnfe I 
I• 


Functional Behavior Assessment $1,250 
Neuropsychological Assessment $175 per hr 


Assessment of intelligence, academic skills, 
learning disability, autism assessment, attentional 


disorders, memory, language, executive and 
psychological functioning, with recommendations 


for educational olanninQ. 
Theranv fOT,PT, ST l Evaluation $180 per hr 
Assistive Technology Evaluation $850 


*Device loans offered at no additional charge 
when available* 


Travel Time $55/hr round trip 
based on google maps 


Servi~~/ Th~l'@PY 11 Price (Hourly Rate) 


Board Certified Behavior Analyst (BCBA) S 115 
Applied Behavior Specialist 


$75 
( under supervision of BCBA) 


Neuropsychologist Follow-up/Meeting $150 
attendance 


Advanced ABA Associate 
(Behavior Technician, Para-Educator, $45 


Direct Care Staff) 


Therapies (OT, PT, ST) $90 


Staff Training/In-Service 
$850 


Full Day ,3 hrs and above & 25 participants 
$450 


Half Day, up to 3 hrs, & 25 participants 


$114/hr (2 hr min) & $28.50 for each 
additional 15 min. interval 


Ongoing Services-Discount when purchased 
in "blocks" 


• 6-10 hrs- $107 /hr 
Assistivc Technology Services • More than 10 hrs=$100/hr 


*No annual min. required to receive 
discount 


*Device Loans at no additional charge when 
available. 







Bancre>ft 
One wo.-ld For e-veryone_ 


I Safe~ Positive Approaches (SPA) Price 
:r'rainimr 


Safe & Positive Approaches: Module 1 
750 (per person trained) Staff Effectiveness 


Safe & Positive Approaches: Module 2 
$75 (per person trained) Safety Techniaues 


Module 3 Personal Emergency 
$75 (per person trained) Interventions (include Protective Holdsl 


All 3 Modules $200 (per person trained) 


Minimum of 6 Darticioants 







EXHIBITC 


MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 


Bancroft is an Equal Opportunity Employer (EOE). Our policy with respect lo decisions affecting 
the tcnns and conditions of employment is to treat applicants and employees equally without 
regard to race, creed, color, sex, affectional or sexual orientation, religion, national origin, 
ancestry, age, marital status, disability and veteran status, or any other classification protected by 
applicable law, except where such considerations are bona tide occupational qualifications 
pennitted by law. Bancrofl shall make reasonable accommodations for qualified individuals with 
known disabilities unless doing so would result in an undue hardship. This policy governs every 
aspect of employment, including selection, job assignment, compensation, discipline, tennination, 
and access lo benefits and training. Employees with questions or concerns about any type of 
discrimination in the workplace are encouraged to bring these issues to the attention of their 
immediate supervisor and/or the Human Resources Department. Employees can raise such 
concerns without fear of retaliation. Anyone found to be engaging in any type of unlawful 
discrimination and/or retaliation will be subject to corrective action, up to and including 
termination of employment. 
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8th GRADE FIELD TRIP MUSEUM OF THE AMERICAN 


REVOLUTION 


The 8th grade civics curriculum has a specific focus on the origins of colonial self‐government and the 


events that led to the Revolutionary War.  The Museum of the American Revolution has developed 


exhibits which include content specific to the 8th grade curriculum while also providing opportunities to 


connect students to colonial society.  The design of the exhibit, which follows a timeline from the 7 


Years War through the Revolutionary War will provide further understanding for students in an 


immersive and interactive environment. 
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TRANSPORTATION BID #18‐3 
Spring Sports 
OPENED 1/26/18 


WOLFINGTON 
Item # 


WAMS $ 295.11 
2 $ 295.11 
3 $ 305.93 
4 $ 338.37 
5 NO BID 
6 $ 338.37 
7 $ 305.93 
8 $ 300.00 
9 $ 338.37 
10 $ 400.00 
11 $ 400.00 
12 $ 295.11 
13 $ 315.00 
14 NO BID 
15 $ 338.37 
16 $ 400.00 
17 $ 325.00 
18 $ 349.19 
19 $ 315.00 


Total $ 5,654.86 


High Sch $ 314.19 
2 $ 314.19 
3 NO BID 
4 NO BID 
5 NO BID 
6 $ 305.93 
7 $ 305.93 
8 $ 305.93 
9 NO BID 
10 $ 400.00 
11 NO BID 
12 NO BID 
13 $ 350.00 
14 NO BID 
15 NO BID 
16 $ 320.00 
17 $ 320.00 
18 NO BID 
19 $ 305.93 
20 NO BID 
21 $ 290.00 







 


 


 


 


 


 


 


 


 


22 NO BID 
23 NO BID 
24 NO BID 
25 NO BID 
26 NO BID 
27 NO BID 
28 NO BID 
29 $ 290.00 
30 NO BID 
31 $ 320.00 
32 NO BID 
33 NO BID 
34 NO BID 
35 NO BID 
36 NO BID 
37 NO BID 
38 NO BID 
39 NO BID 
40 NO BID 
41 NO BID 
42 NO BID 
43 NO BID 
44 NO BID 
45 NO BID 
46 NO BID 
47 NO BID 
48 NO BID 
49 $ 290.00 
50 $ 305.93 
51 NO BID 
52 NO BID 
53 NO BID 
54 NO BID 
55 NO BID 
56 $ 290.00 
57 $ 290.00 
58 NO BID 
59 NO BID 
60 NO BID 
61 $ 350.00 
62 NO BID 
63 $ 350.00 
64 NO BID 
65 NO BID 
66 $ 290.00 
67 NO BID 
68 NO BID 







 


 


 


 


 


 


 


 


69 NO BID 
70 $ 290.00 
71 NO BID 
72 NO BID 
73 $ 349.19 
74 NO BID 
75 NO BID 
76 NO BID 
77 NO BID 
78 NO BID 
79 NO BID 
80 NO BID 
81 NO BID 
82 NO BID 
83 NO BID 
84 NO BID 
85 NO BID 
86 NO BID 
87 $ 305.93 
88 NO BID 
89 NO BID 
90 NO BID 
91 NO BID 
92 NO BID 
93 $ 305.93 
94 NO BID 
95 NO BID 
96 NO BID 
97 NO BID 
98 NO BID 
99 $ 305.93 
100 $ 305.93 
101 NO BID 
102 NO BID 
103 NO BID 
104 NO BID 
105 NO BID 
106 $ 350.00 
107 NO BID 
108 NO BID 
109 NO BID 
110 NO BID 


TOTAL $ 8,520.94 


Grand Total $14,175.80 
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TOILET ROOM FACILITIES FOR EARLY INTERVENTION, PRE- KINDERGARTEN 

AND KINDERGARTEN CLASSROOMS 



INITIAL & RENEWAL 

2017-2018 SCHOOL YEAR 



A separate form is required for each school building 


SCHOOL NAME Mary E. Roberts Elementary DISTRICT NAME  Moorestown 


ROOM NUMBER(S) A3 &A6 COUNTY NAME Burlington 


INITIAL: X RENEWAL:  ____ 


To: County Superintendent: 


Our school district elects to use the alternate method of compliance in accordance with N.J.A.C. 
6A:26-6.3(h)4ii, by providing toilet rooms adjacent to or outside the classroom in lieu of 
individual toilet rooms in each classroom. Our school children shall be supervised in the 
following manner: 


Students in A6 will have open access to room A5’s lavatory, and A3 to A4, which are adjacent 
rooms equipped with toilet facilities. 


The teacher in A3 and A6 will include, during breaks for snack/free play, and before transitions 
to special areas, a time for the entire class to be escorted to the lavatory. 


A sign indicating the direction of the nearest toilet facility shall be visible to the children in each 
room from the classroom door. 


Under no circumstances shall a student, or group of students, be left unsupervised at any time 
when travelling to or from the facilities. 


Board of Education has approved this alternate method of compliance on __________________; 

a copy of the resolution is attached. I certify that all requirements of N.J.A.C. 6A:26-6.3(h)4ii 

have been met. 


Chief School Administrator 


Approved: Not Approved: 


Date  


County Superintendent Date  
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BOE EXHIBIT  SUBSTITUTES    FEBRUARY 20, 2018 


SUBJECT: Substitutes for February 20, 2018 Board Approval 


NJ Certificates 


Skylar Lumley CEAS K-6 
Meghan O’Connor-Elementary 


County Substitutes 


Caroline Connors 
Morgan Helfman 
Keeley Samson 
Elizabeth Maver 
Katherine Miller 
Andrew Savino 
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BOE EXHIBIT 2017-2018 FEBRUARY 20, 2018 


SPORT Bldg Stipend First Last 
BASEBALL FRESHMAN HS $7,063.00 Kyle Burke 
BASEBALL JV HS $7,063.00 Stuart Lynch 
BASEBALL VARSITY HS $9,419.00 William Donoghue 
GOLF (BOYS) HS $5,744.00 Timothy O'Rielly 
GOLF (GIRLS) HS $5,744.00 Charlotte Heenan 
LACROSSE FRESHMAN (BOYS) HS $7,063.00 Charles Alyanakian 
LACROSSE FRESHMAN (GIRLS) HS $7,063.00 Tara Warner 
LACROSSE JV (BOYS) HS $7,063.00 Brian Cary 
LACROSSE JV (GIRLS) HS $7,063.00 Courtney Darling 
LACROSSE VARSITY (GIRLS) HS $9,419.00 Deanna Knobloch 
LACROSSE HEAD VARSITY (BOYS) HS $9,419.00 Baron Wallenhurst 
SOFTBALL FRESHMAN HS $7,063.00 TBD 
SOFTBALL JV HS $7,063.00 Jaclyn McGarrigle 
SOFTBALL VARSITY HS $9,419.00 William Mulvihill 
TENNIS JV SPRING (ASST) HS $7,063.00 Steven Dickerson 
TENNIS VARSITY SPRING (HEAD) HS $9,419.00 William Kingston 
TRACK SPRING (ASST) HS $7,063.00 Shawn Anstey 
TRACK SPRING (ASST) HS $7,063.00 William Nold 
TRACK SPRING (ASST) HS $7,063.00 Curtis Clark 
TRACK SPRING (ASST) HS $7,063.00 Kathleen Trommelen 
TRACK SPRING (ASST) HS $7,063.00 Carlton Martin 
TRACK VARSITY SPRING HS $9,419.00 Troy Pappas 
TRACK VARSITY SPRING HS $9,419.00 John Denning 
VOLLEYBALL JV (Spring) HS $7,063.00 Steven Rogina 
VOLLEYBALL VARSITY (SPRING) HS $9,419.00 Scott Atkinson 
VOLLEYBALL FRESHMEN (SPRING) HS $7,063.00 Paul Sinatra 


$199,848.00 
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BOE EXHIBITS SUBSTITUTES FEBRUARY 20, 2018 


First Last School Position 
Hourly 
Rate 


Mary D'Antonio Roberts Minecraft-Mini Camp $52.36 
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BOE EXHIBIT WORKSHOP PRESENTERS FEBRUARY 20, 2018 


SCHOOL STAFF MEMBER HOURS HOURLY RATE TOTAL 
Baker Erin Kitley 2 $52.36 $104.72 
High Deborah Dickerson 2 $52.36 $104.72 
High Donna Tortu 2 $52.36 $104.72 
High Kathleen Lipinkski 2 $52.36 $104.72 
High Lisa Trapani 2 $52.36 $104.72 
Middle Leslie Klemm 2 $52.36 $104.72 
SV Lori Beckkendorf 2 $52.36 $104.72 


$733.04 
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MOVEMENT ON SALARY GUIDE 
BOE EXHIBIT FEBRUARY 20, 2018 


FIRST LAST SCHOOL STEP 
FROM 
COLUMN 


CURRENT 
SALARY 


TO 
COLUMN


 NEW 
SALARY 


INCREASE 
IN SALARY EFFECTIVE 


Amanda Moreno Baker 6 MA $58,253.00 MA+15 $60,217.00 $1,964.00 2.1.18 
Zoe Morrow High 13 BA+15 $90,089.00 BA+30 $92,594.00 $2,505.00 2.1.18 
Christa Potts High 10 MA+15 $81,300.00 MA+30 $83,678.00 $2,378.00 2.1.18 
Melissa Lock Middle 12 MA $88,442.00 MA+15 $90,913.00 $2,471.00 2.1.18 
Michele Mieskolainen Roberts 4 BA $51,000.00 BA+15 $52,065.00 $1,065.00 2.1.18 
Kelly Renschler Roberts 4 BA $51,000.00 BA+15 $52,065.00 $1,065.00 2.1.18 
Christine Hargrove SV 3 BA $50,500.00 BA+15 $51,565.00 $1,065.00 2.1.18 
Kathryn Ciaramella UES 5 MA+15 $57,386.00 MA+30 $59,002.00 $1,616.00 2.1.18 


$527,970.00 $542,099.00 $14,129.00 
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REVISED PARAPROFESSIONAL HOURS 2-20-18 


BOE EXHIBIT MIDDLE SCHOOL MUSICAL 2017-2018 FEBRUARY 20, 2018 


First Last Building 
Hourly 
Rate 


Hours-not to 
exceed 


Alicia Thomas-Cranshaw Middle $20.23  80 hours 
January 8, 2018-February 25, 2018 $1,618.40 
BOE approved in January for 50 hours 
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CO-CURRICULAR 
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BOE EXHIBIT 2017-2018 FEBRUARY 20, 2018 


STIPEND POSITION BUILDING STIPEND FIRST LAST 
SPRING MUSICAL SOUND HS $1,347.00 Nicholas Gackenbach 
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Moorestown Township Public Schools 
Moorestown NJ 


Job Description 


Title:	 Network Administrator 


Date: 	 February 12, 2018 


Qualifications: 	 Knowledge of Windows server and desktop operating systems, Chrome OS, 
wired and wireless networking, Windows desktop computer configuration, and 
maintaining technical records. Minimum of 3 years of experience maintaining 
and managing servers and fleets of desktop computers, laptop computers, 
network switches, peripherals, and multi‐user software.  Customer‐service 
oriented individual with excellent interpersonal, communication, and 
organization skills.  Associate’s degree in a computer‐related field or advanced 
certification in a relevant computer operating system or other technology area 
is required. 


Reports to: 	 Director of Educational Technology 


Job Goal: 	 Works with the MTPS IT Engineering Team in implementing and maintaining a 
secure technology infrastructure that supports the needs of users.  Proactively 
performs the tasks required to keep IT services running smoothly.  Responds to 
and resolves work orders and network/system problems in a timely fashion.  


Performance Responsibilities: 


A:  Technical 


 Responds to and resolves tickets issued through the work order system.
 
 Documents and communicates progress in resolving work orders.
 
 Troubleshoots problems with computer hardware, software, servers, and network
 
connectivity, and requests vendor telephone support and/or on‐site support as needed.
 


 Creates, maintains, and terminates user accounts.
 
 Sets up equipment.
 
 Images computers and installs software.
 
 Identifies and securely prepares hardware for disposal.
 
 Schedules, communicates, and performs regular routine maintenance, updates, and
 
upgrades as appropriate to maintain effective operation, prevent failure, and protect 


from security breaches.
 


 Performs backup and recovery operations.
 
 Monitors and administers the computer, network, server, and cloud‐based environment
 
and alerts the Engineering Team if there are problems.
 


 Monitors security of end‐user technology.
 
 Informs Director of Educational Technology and IT Project and Service Manager of the
 
scope and severity of major environment problems. 







 


 


 


 


 


 


 


 


	 Follows IT Department technical standards and procedures and recommends updates to 
those documents. 


 Maintains a by‐building inventory of hardware and software. 
 Collaborates with the Engineering Team in fulfilling authorized E‐discovery requests 
against email, web filtering, and other logs.
 


 Works with contractors hired to provide specialized services related to the IT
 
environment. 


 Provides training to staff and students on technology used in the district. 
 Assists the IT Project and Service Manager and Director when asked for advice about 
technical information needed to determine the scope, urgency, priority, and 


appropriate assignee for a work request or work order. 


 Advises the Director to budget for appropriate ongoing upgrades and replacements. 
 Facilitates other tech team members in learning the skills, routines, practices and 
passwords needed for those other team members to assist with all aspects of the 


Network Administrator workload and to fill in when the Network Administrator is 


absent or working on a special project. 


 Coordinates activities with other members of the MTPS IT department to ensure a high 
level of technical support and customer service is provided to the organization. 


 Performs other duties assigned by the Superintendent or designated administrator, or 
required by law, code, regulation, or Board policy. 


B.	 Working Conditions 
 Office setting 
 Occasional, construction setting as required 
 School environment (Classroom, cafeteria, hallways, athletic fields, parking lots, buses) 


C.	 Physical Requirements 
 Be able to manipulate office tools and complete repetitive tasks such as typing. 
 Be able to sit for long periods of time. 
 Be able to stand for long periods of time. 
 Be able to view a computer screen. 
 Be able to lift 30 pounds. 
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BOE EXHIBIT    ADMINISTRATIVE LEAVE               FEBRUARY 20, 2018 


Employee #3322, leave with pay effective February 15, 2018 through February 23, 2018, 
pending results of physical examination. 
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